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YTBEPXIEH

MOCTAaHOBJICHUEM aJIMUHHUCTPALINN

Acb6ecTOBCKOTO TOPOJICKOTO OKpyTa

ot 01.08.2019 Ne 453-TTA

«O0 yTBepXICHUU AJIMUHUCTPATUBHOTO

periiaMeHTa Ipea0CTaBICHUS

MyHUIMATEHBIM Ka3eHHBIM

ydpexxaeHueM «YIpaBieHUue apXUBaMH
Ac0ecTOBCKOr0 TOPOJICKOTO OKpyTa»
MYHUIUNAIbHOM ycrmyru «IIpegocTapieHue apXuBHBIX
CIPaBOK, APXUBHBIX KOTIHA, apXUBHBIX BBITTHCOK,
WH(POPMAIMOHHBIX THCEM, CBA3aHHBIX C pealn3anueit
3aKOHHBIX TIPaB M CBOOOJ TpakIan»

AI[MI/IHI/ICTPATI/IBHLIFI PETJIAMEHT
npeaocrapjieHnss MyHMIMNIIAJIbHBIM Ka3eHHBIM YUpexKIeHueM «Y npaBJieHHe
apxuBaMu Ac0ecTOBCKOI0 ropoICKOro OKpyra» MyHUIIMIAJbHOM YCJIYyTId
«IlpenocraBiieHre apXUBHBIX CMIPABOK, APXUBHBIX KONUIi, ADXUBHbIX BbINHCOK,
HH(OPMALMOHHBIX MTUCEM, CBA3AHHBIX ¢ peajin3alueil 3aKOHHbIX NPaB
H CBO0O/I IPaXKIaH»

Pasnea 1. O0mue mojiokeHust

. AIMHUHUCTpPAaTUBHBIA pErJaMEHT MPEAOCTABICHUS MYHULHUIIAIBHON YCIyrU
«IIpenocraBineHre apXuBHBIX CIPAaBOK, ApPXMUBHBIX KONMWW, AapPXWBHBIX BBIIUCOK,
UH()OPMAITMOHHBIX MTUCEM, CBSI3aHHBIX C pealu3aliei 3aKOHHBIX MPaB U CBOOO] TPaXKIaH»
(mamee — perjJamMeHT) YCTaHABJIMBACT TOPANOK U CTaHAAPT MPEIOCTABICHUS
MYHUIMIAIBHOM yciyru «lIpemocraBieHne apxXuBHBIX CIPAaBOK, APXMBHBIX KOIIWU,
ApPXWBHBIX BBINTUCOK, WH(DPOPMAIMOHHBIX IMHUCEM, CBSI3aHHBIX C peanu3aluend 3aKOHHBIX
npaB ¥ CBOOOJ rpaxkaan» (Jajiee - MyHHIIMIAIbHAS YCIyra).

2. PermaMeHT yCTaHaABIMBAET CPOKM M MOCIEAOBATEIBHOCTh AJMUHHUCTPATUBHBIX
npouenyp MyHMIMNANBHOTO  KAa3€HHOTO  YUPEXKACHUS  «YIPaBICHUE  apXUBAMU
AcOecTOBCKOr0 TOpPOACKOTO OKpYra», CO3/1aBa€MOr0 MYHHIMNAIbHBIM OOpa30BaHHEM,
KOTOPBIE OCYLIECTBIISIOT XPAHEHUE, KOMILJIEKTOBAHUE, YUYET U UCTIOJIb30BAHUE JOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit deaepaiiuu, a Takxke IPYTUX apXUBHBIX JTOKYMEHTOB
(mamee - MYyHUIUOAIBHBIA apXWB), OCYIIECTBISIEMbIX B XOJE€ MPEIOCTaBICHUS
MYHHULUIIAUIBHON YCIYyIH, IMOPAJOK B3aUMOACHUCTBUS MEXKIY JIOJDKHOCTHBIMH JIAILIAMU,
B3aUMOJECUCTBUSA C 3asIBUTEIISIMU.

Kpyr 3asBureeii
3. 3asABUTENEM HA MTOJTYYEHUE MYHUIUIIATbHON YCIIYTH SIBIISIOTCS:
1) duzmveckue M OPUIUYECKHUE JUIA, 00paIlaloIIUecss Ha 3aKOHHBIX OCHOBAHUSX
K apXUBHBIM JJOKYMEHTaM B IEJIAX MOJTYYSHUS U UCIIOIb30BaHUsS MHPOPMAIINH, CBI3aHHOU
C pealu3anuei 3aKOHHBIX MPaB U CBOOO TpaXKaaH (J1ajee — 3asIBUTEIN ),
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2) 3aKOHHBIM IPEACTABUTENb 3asIBUTENS, YKa3aHHOIO B IOAIYHKTE | HacTosmero
IYHKTA.

TpedoBanus kK MOPAAKY HH(POPMHUPOBAHUSA
0 MpPeJ0CTABJICHUN MYHUIMIIAJIbHON YCIYyIH

4. VudopMmupoBaHue 3asBUTENCH O MOPSAKE MPEAOCTABICHUS MYHULMIAIBHON
YCIYyTU OCYILIECTBISIETCA HEMOCPEICTBEHHO paOOTHUKAMU MYHHUIMIAIBHOTO apXuBa
Opu JIMYHOM IpuemMe u 1o TenedoHy, a takke uepe3d ['ocynapcTBeHHOE OOKETHOE
yupexaeHne CBepiioBckoil o0macT « MHOTO(YHKIIMOHATBHBIN TIEHTP MPEI0CTaBICHUS
TOCYJapCTBEHHBIX W MYHHIIUNAIBHBIX YCIyr» (llajee — MHOTO(PYHKIIMOHAIBHBIA IEHTP
IPEIOCTABIICHUS TOCYJaPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT) U €ro (GUIHAIIBL.

5. Uudopmaruss o Mecte HaxoxaeHus, rpaduxax (pexume) paboOThl, HOMEpax
KOHTAKTHBIX TeJIe(POHOB, ajpecax AIEKTPOHHOW MOYTHl U O(PHUIIMATBHBIX CAHTOB apXHWBa,
uHboOpMaIsl O TOPAAKE TPEJOCTABICHUS MYHHIMIIAIBHOW YCIYTH pa3MelleHa B
dbenepanpHOl  rocymapcTBeHHOM — uWHGOpMAlMOHHOW  cucteMe «EnuHbI  mopran
rOCyJapCTBEHHBIX M MYHULMNAIbHBIX yciyr (dyHkiuil)» (mamee — Egunblii mopran)
no azapecy http://asbestadm.ru/inova block table/row/37432/, na odunmanisHOM caiiTe
AcbGecroBckoro ropojckoro okpyra (crpanuna MKY  «Ymnpasrnenue apxuBamu
AcOECTOBCKOIO TOpPOJICKOro OKpyra») (Www. asbestadm.ru), Ha o¢HIHMaIbHBIX calTax
B ceTH MHTepHET 1 MHGOPMALIMOHHBIX CTeHAaX MYHUIIMTIATBHOTO Ka3€HHOTO YUPEKICHUS
«YmpaBieHue apxuBamMu AcCOECTOBCKOTO TOPOACKOTO OKpYyra», Ha O(QUIUAIbHOM CcaiTe
MHOTO(YHKIIMOHATBHOTO HEHTpPa MPEIOCTABICHUSI TOCYIaPCTBEHHBIX U MYHHUIIMITATbHBIX
yeiayr  (www.mfc66.ru) (manee — oQUIIMATBHBIA CalT), a TakXKe TMPEJOCTaABIICTCS
HEMOCPEACTBEHHO paOOTHUKAMU MYHMIIMIIAJILHOTO apXHBa MPH JUYHOM MpUEME, a TAKKe
o tenedony.

6. OCHOBHbIMU TpeOOBaHUSIMU K HWHOOPMUPOBAHUIO TpaxJaaH O MOPSIKE
NPEJOCTABJICHUS] MYHHUIIMITAIBHON YCIIyru (YCIyT), KOTOPBIE SIBJISIOTCS HEOOXOIUMBIMU M
00s13aTeNbHBIMU ISl TPEAOCTABIECHUSI MYHUIIMTIAIBHON YCIYTH, SIBISIIOTCA JOCTOBEPHOCTD
IpefoCcTaBIsieMOl HMHPOPMALMKM, YETKOCTh B H3J0KEHUU UHGOpPMAIMU, TOJIHOTA
UH(OPMUPOBAHHUS.

7. Ilpu oOmieHnn ¢ rpakJaHaMH JODKHOCTHBIE JIMIA, MyHHUITUTIAIBHBIC CITyKallue
WA paOOTHUKHA MYHUITUTIAIEHOTO apXUBa JOJHKHBI BECTH Ce0s1 KOPPEKTHO M BHUMATEIILHO
K FpaKJIaHaM, HEe YHI)KaTh UX YECTH U JOCTOUHCTBA. Y CTHOE MHGOPMHUPOBAHUE O TIOPSAKE
IPEIOCTAaBICHUS MYHMUILMIAIBHOW YCIYyTd JOHKHO MPOBOAUTHCA C HCHOJIB30BAaHUEM
O(QUIMATIEHO - EIOBOTO CTUJISI PEYH.

8. UnpopmupoBanue rpakJjaH o Mopsiike NpeJoCTaBICHUs] MyHULIUIIAIbHON YCIIyTH
MOJKET OCYILECTBISATHCS C UCIIOJIB30BAHUEM CPEJICTB aBTOMH(POPMHUPOBAHUSI.

WNudpopmarinio o mperocTaBiIeHnd MyHULIUMIIATbHON YCIYTH, B TOM YHCIIE O XOJ€ €€
IIPEIOCTABICHUS, 3aIBUTEIh MOXKET MOIYYUTh B MyHHUIIMITAILHOM Ka3€HHOM yUPEKICHUH
«YmpaBnenne apxuBamMu AcOECTOBCKOTO TOPOJCKOTO OKpyra». MecTo HaxOXIACHHS
MKY «ApxuB AI'O»: moutoBblli ampec: 624262, CmepmnmoBckas obiacTh, T. AcOecr,
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yi. Yemockunues, 15/1, snektponnsie aapeca: ekapo@list.ru, arhivais@list.ru. I'padux
paboThl cHenuagucTa Mo MPEJOCTABICHUI0 MYHUIMNAIBHOM YCIYTH: TOHEICTbHUK —
yeTBepr ¢ 8.00 1o 17.00 yacos, B natHUIy ¢ 8.00 10 16.00 yacoB, oOeIeHHBIN MEPEPHIB
¢ 12.30 mo 13.18 yacoB, cy060Ta, BOCKpECEHbE — BBIXOAHBIC JHU, Tee(OHBI JIJIsI CIPABOK:
(34365) 6-57-01.

Pa3nen 2. CtanaapTt npeaocTaBjieHuss MyHUIUAJIbHON yCIyTH

HaumeHnoBaHHe MYHUIIUIIAJIBHOM YCJIYT'H
9. HanMmeHoBaHMe MyHULMIIAIbHOUN yciyru: «lIpenocraBieHne apXUBHBIX CIPABOK,
ApPXUBHBIX KOIMHWM, apXMBHBIX BBINUCOK, WH(DOPMALIMOHHBIX TMHCEM, CBSA3aHHBIX
C peanu3anueil 3aKOHHBIX MPaB U CBOOOJI TPaXaaH».

HanMeHoBaHHMe MyHMUIMIIAJBLHOIO APXUBa, NPEAOCTABJISIIOIET0 MYHUIIUIIATbHY IO
yeayry
10. IIpemoctaBieHue MYHHUIMOAIBHOW YCIYIM OCYIIECTBIsIET MyHUUUIIAIbHOE
Ka3€HHOE YUpEeKJIeHUE « Y paBlieHUE apXxuBaMu AcOECTOBCKOTO TOPOJICKOTO OKPYTay.

HanMeHoBaHHe OPraHoB M OpraHu3anum, o0pameHue B KOTOpbIe
He00X0AMMO /1JIsl MPe0CTABJICHUS MYHUIIUNIAJIbHOM YCJIYTH

11. Tlpu npenocTaBieHUHU MYHUIUINIAIBHBIM apXUBOM MYHHUIIUNAIBLHOW YCIYTH
MEKBEJIOMCTBEHHOE HH(POPMAITMOHHOE B3aUMOICHCTBHE HE TIPETYCMOTPEHO.

12. 3ampeniaercs TpeOOBATh OT 3asIBUTEIIS OCYIICCTBICHUS JICHCTBUM, B TOM YHCIIC
COTJIACOBaHMWH, HEOOXOJMMBIX IS IOJYYEHUS MYHUIMNAIBLHOM YCIYyTH U CBSI3aHHBIX
c oOpamieHneM B HHBIE OpraHbl MECTHOTO CaMOYIIPaBJICHHUsS U OpraHU3allvH,
32 UCKJIFOUEHHUEM TOJIYYEHUSI YCIYT, BKIIOUCHHBIX B MEPEUCHb YCIYT, KOTOPBIE SBISIOTCS
HEOOXOIMMBIMU U 00s13aTEIBLHBIMU VISl TPEAOCTABICHUS MYHUIIUTIATLHON YCIIYTH.

Onucanue pe3yabTaTa Npei0CTaBJIeHUS MYHUIUNIAJIbHON YCIyTH

13. Pe3ynbTaTomM npeaocTaBiaeHUss MyHUIIMIIAIBHON YCIIYTH SIBJISIETCS:

apXMBHas CIPABKA;

apXuBHAas BbIMNCKA;

apXuBHas KOIUS;

OTBET 00 OTCYTCTBHUH 3alPALINBAEMBbIX CBEICHUN;

pEeKOMEHIalus O JaIbHEUIINX My TSIX NOMCKa HEOOX0AUMOM HHPOpMAaIH;

YBEIOMJICHHE O HAalpaBJI€HUU COOTBETCTBYIOLEIO 3alpoca Ha HCIIOJIHEHUE
B IPYTOH apXUB WK OPraHU3ALHIO;

OTKa3 B pACCMOTPEHHH OOPAILEHNS C MOTUBUPOBAHHBIM H3JI0KEHUEM €r0 MPUYMH.
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Cpoxu npegocTraBjieHNsi MyHHIUNAJIBHON YCJIYTH, B TOM YHCJIE C Y4eTOM
HEe00X0AMMOCTH O0OpalleHUsI B OPraHU3ALUH, YYACTBYIOLIUE B IIPEeI0CTABJICHUN
MYHHUIHMIIAJIbHOH YCJIYTH, CPOK NPUOCTAHOBJICHHS MPEAOCTABJICHUS MYHHMIUNIAIbHOMN
YCJIYI'M B cJIy4ae, eCJId BO3MOKHOCTh NPHOCTAHOBJICHHUS MPEAYyCMOTPEeHAa
3aK0HOAaTeabCTBOM Poccuiickoii @egepannu, CPOK BbIAAYHN (HATIPABJICHNS)
JOKYMEHTOB, SIBJSIIOIIUXCS Pe3yJIbTATOM NPeI0CTABJICHUS MYHUIIUNIAJIBbHON YCJIYTH

14. Cpok wuCHoNHEHUs 3ampoca MO APXUBHBIM JIOKYMEHTaM MYHUIMOAIbHOTO
apXHBa He JOJDKEH MpeBbImaTh 30 AHEH CO THS perucTpalfy 3arpoca.

C yderom oOpamieHusi 3asBUTENS 4Yepe3 MHOTO(PYHKIIMOHAIBHBIA  IIEHTP
MPENIOCTaBIICHUSI TOCYJIAPCTBEHHBIX M MYHHUIIMNAIBHBIX YCIYT CPOK MPEIOCTaBICHUS
MYHUITUTIATBHOM YCIYyTM MCUYUCISETCS C MOMEHTa PErucTpallid B MYHHUIUTATHHOM
apXHBe, IPEAOCTABIIAIONIEM MYHHUITUIIAILHYIO YCITYTY.

3anpoc, HE OTHOCSIIMICSA K COCTaBY XPAHSIIUXCS B MYHHUIIUIIAJLHOM apXHBE
apXWBHBIX JIOKYMCHTOB, B TEUYCHHE S5 JHEH CO JHS €ro PErUCTPAIMH HAmpaBIIICTCS
B JIPYTOM apXWB WJIM OPTaHU3AIMIO, TJC XPAHITCS HEOOXOAMMBIC apXWBHBIC JTOKYMCHTHI,
C YBEJOMJICHUEM 00 3TOM 3asiBUTEJIS.

HopMaTuBHBIE IPaBOBbIE AKTHI, PEryJIHPYIOIIHNe MPeI0CTABIEHHE MYHHUIUIAILHOM
yCJAyru

15. TlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PETYIUPYIOIIMX MPEIOCTABICHHE
MYHUIUIAIBLHON YCIIYTH, ¢ YKa3aHHMEM HX PEKBU3MTOB W UCTOYHHUKOB O(MHUIIHATBLHOTO
OINyOJMKOBAaHUS pa3MEIICH Ha O(PHIMAIBHOM caiTe ACOECTOBCKOIO TOPOJICKOTO OKpyra
B ceT «MHTEpHET» 1O axpecy: Www. ashestadm.ru.

Opran MECTHOTO CaMOYIpaBJCHUS O0OECIeYMBACT PAa3MEIICHUE U AKTyaIH3alluio
HePEYHs yKa3aHHBIX HOPMATHBHBIX [TPABOBBIX aKTOB HA CBOEM O(HUIIHAIILHOM CalTe B CETH
HNuTepHer.

HcuyepnbiBaonuii nepeyeHb 10KYMEHTOB, HEO0OX0AMMBbIX B COOTBETCTBUH
¢ HOPMATUBHBLIMH NMPABOBBIMH AKTAMM /ISl IPEA0CTABJIEHNSI MyYHUIUNIATbHOMI
YCJIYIH, U YCJIYT, KOTOPbIE SIBJISIIOTCS HEOOXOAMMBIMU U 00513aTeJIbHBIMM ISl
NpeaocTABJIEHUS] MYHHUIMIIAJIbHON YCIYTH, MOJIeKANUX NPeACTABIEHUI0
3asiBUTEJIEM, CIIOCOOBI UX MOJTYUYEeHUS 3asiBUTEIeM, B TOM YHCJIe B JIeKTPOHHOI
¢opMe, MOPSAIOK NX MPeACTABICHUS

16. B nensx moiaydeHus MyHUIMIAIBHON yCIIYTH 3asBUTEIb MIPECTABISIET 3apoC B
MYHULMNAIBHBIM apXUB HWJIM B MHOTO(QYHKIIMOHAJIBHBIM IIEHTP TOCYJApCTBEHHBIX U
MYHUITUIIAIBHBIX YCJIYT O MPEAOCTaBICHUH MYHMIIMIIAIBHON YCIyTH (3ampoc 3asiBUTEIb
JIOJKEH MPEICTaBUTh CAMOCTOSITESIBHO B LEJAX MOJYYECHUS MYHUITUTIAJIBHOM YCIIYTH).

JIOKyMEHTOM, MOJITBEPKIAFOIIUM [TOTHOMOYHMS TIPEACTABUTEIIS 3aABUTEIS, SABIISICTCS
JIOBEPEHHOCTh, O(QOpMIJICHHasT U  BbIJaHHAsg B  MOPSJAKE, MPEAYCMOTPEHHOM
3aKOHOIaTeNbCTBOM Poccuiickoit denepanum.
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B 3ampoce 3asBuTENS NOHKHBI OBITH YKA3aHBI:

1) HauMeHOBaHUE IOPUUYECKOrO JIMIa Ha OJIaHKE OpraHU3alMH; Ui TpaxaaH -
dbamuus, UMs 1 0TYECTBO (TIOCIIEAHEE — MPU HAJIUYHUHN);

2) MOYTOBBIM W/WIM 3JEKTPOHHBIM aapec 3asBUTENS, MO KOTOPOMY JIOKEH OBITh
HaIlpaBJIEH OTBET, YBEIOMIICHHE O MEpeagpeCalliy 3arpoca;

3) wuHTepecylolllu€  3asBUTENISI  BONPOC,  CcOObITHE,  (akT,  CBEICHUS
U XpOHOJIOTUYECKHE PaMKH 3arpaiirBaeMoi nH(opMaIum.

3asBUTENH BOpPABE, M0 COOCTBEHHOW WHUIIMATUBE MPEACTABUTH TIOKYMEHTHI (MJIH UX
KOIIMH), COJEpKaIIUE JOMOTHUTEIbHbIE CBEICHUS, OTHOCSIIUECS K TEME 3alpoca.

JlaHHBIA ~ TIepedYeHb  SBIAETCS  MCUEPNBIBAIOIIMM U HE  MIpEeAroJiaraet
MEXBEJJOMCTBEHHOTO WH()OPMAITMOHHOTO B3aUMOJICHCTBUS.

17. Jlns mnonmydeHHsT JOKYMEHTOB, HEOOXOAMMBIX JJIsi  TPEIOCTaBICHUS
MYHUITUTIATBHOM YCIYTH, YKa3aHHBIX B MyHKTe 106 Hacrosmiero perjameHTa, 3asBUTEIb
JUYHO OOpalaeTcs B OpraHbl MyHUITMIIAILHON BJIACTH, YUPEKACHUS U OPTaHU3AIINH.

18. 3asBreHre U TOKYMEHTHI, HEOOXOAMMBIC TSI TIPEAOCTABICHUS MYHUITUTIATLHOM
YCIyTH, YyKa3aHHbIE B TMYHKTe 16 HAcTOSIIEro perjiaMeHTa, MpeaCTaBISIOTCS
B MYHUIMNAIbHBIM apXUB MOCPEACTBOM JIMYHOTO OOpallleHUs] 3asBUTEISI, MOCPEIACTBOM
MOYTOBOTO  OTHpPABJICHHUS, 4Yepe3 MHOTO(YHKIIMOHAIBHBIA IIEHTP NPEAOCTABICHUS
rOCYJIapCTBEHHBIX U MYHULIMNAIBHBIX YCIYT, JIUOO C UCMOIb30BaHUEM HMH(POPMAIIUOHHO-
TEJICKOMMYHUKAIIMOHHBIX TEXHOJIOTMM, BKJIIOYAs MCIOJb30BaHUE EauHOro mnopraia, u
JIPYTUX CPEeACTB HH(POPMAIMOHHO-TEIEKOMMYHHUKAIITMOHHBIX TEXHOJIOTHMM B CIy4yasx H
MOPSAKE, YCTAHOBIICHHBIX 3aKOHOAATENbCTBOM Poccuiickoit @enepannu u CBEpII0BCKON
o0nacTtu, B (hopMe AIIEKTPOHHBIX JTOKYMEHTOB MPH HAIMYUU TEXHUYECKON BO3MOMXKHOCTH.
[Ipu sTOM 3asiBiI€HHE U PIECKTPOHHBIA 00pa3 KaXkI0Tro JTIOKYMEHTa MOTYT ObITh IOJIITUCAHBI
MIPOCTOM DJIEKTPOHHOM MOJINUCHIO.

I/IC‘IepHLIBalOIIII/Iﬁ nepevYceHb JOKYMEHTOB, HCOﬁXOIlI/IMLIX B COOTBCTCTBUMU
C HOpMAaTUBHBIMH NIPABOBbIMHA AKTaAMM AJIA NPEAOCTABJICHUSA MyHHHHHaﬂbHOﬁ
YCIOYTI'U, KOTOPbIC HAXOAATCH B PACIIOPSIZKEHUH OPTraHOB MECTHOI'0O CaMOYIIPaBJICHHUS
N UHBIX OPraHOB, YIAaCTBYOIIMX B MPE€I0CTABJICHUU MYHUHIIMITAJIBHBIX YCIYI', X
KOTOPbIC 3asABUTEJIb BIIpaB€ NMPEACTABUTD, 4 TAKIKE CIOCOObI UX MOJIYYCHUSA
3asiBUTCJISAMHU, B TOM YHUCJIC B 3ﬂeKTpOHHOﬁ (l)opMe, MOPAAOK UX MPECACTABJICHUA

19. JIOKyMEHTBI (cBeneHus), HE0OXOIMMbIE B COOTBETCTBUU
C 3aKOHOJIaTEIHLCTBOM Poccuiickoit denepanuu u 3aKOHOJIaTEIHCTBOM
CBepIUIOBCKOM  00nacTd i TPENOCTaBICHUS MYHUIIMIAIBHOM YCIYrH, KOTOpbIE
HaxoJATCd B  PAaCHOpPSHKEHWHU TOCYJApPCTBEHHBIX  OPraHoOB, OPraHoB  MECTHOIO
CaMOYIIPABJIEHUSI U MHBIX OPraHoOB, YYaCTBYIOIIMX B MPEIOCTAaBICHUU MYHHUIMIAIbHBIX
YCIIYT, OTCYTCTBYIOT.
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Yka3zanue Ha 3anpeT TPeOGOBATH OT 3asiBUTEJIA
NpeICTABJCHUA JOKYMEHTOB U HH(OPMAIMU WIH OCYUIECTBJICHUA AeHCTBUI

20. 3amnpeniaercs TpeOOBaTh OT 3asBUTEIIS:

MPEACTABICHUS] JIOKYMEHTOB W WHGOPMAIMM WM OCYUIECTBICHUS JCHCTBUH,
KOTOpbIE HE MPEAYCMOTPEHbl HOPMATHUBHBIMU IIPABOBBIMH aKTaMU, PETYIUPYIOITUMU
OTHOIIICHUS, BOSHUKAIOIIUE B CBSI3U C MPEIOCTABICHUEM MYHUIIMTIIATBLHON YCIYTH,

MPEACTABICHUS] JOKYMEHTOB ©  HMHGOpMAIHH, KOTOPhIE B COOTBETCTBUU
C HODMAaTUBHBIMM IIPaBOBBIMM aKkTamMu Poccuiickor @enepauuy, HOPMATHUBHBIMU
npaBoBeIMU akTamu [IpaButenbctBa CBEpaJIOBCKOW 00JIaCTU U TPABOBBIMU aKTaMH
OpPraHoB MECTHOT'O CAaMOYIPABJICHUS HAXOASATCA B PACHOPSIKEHUU OPraHoB MECTHOTO
CaMOYIpaBJICHUS,  NPEAOCTABJISIONIMX  MYHHUIUMNAIBHYIO  YCIyry, H (nn)
MOABEIOMCTBEHHBIX OpraHaM MECTHOIO CaMOYMpPAaBJIEHUS OpraHu3alui, y4acTBYIOIIMX
B IPEAOCTABJICHUHA MYHULHNAIBHBIX YCIYT, 3a HCKIOUYEHHEM JIOKYMEHTOB, YKa3aHHBIX
B yactu 6 crarbu 7 @DenepanbHoro 3akoHa oT 27 wuwnsg 2010 roma Ne 210-®D3
«O0 opraHu3aly NpeJoCTaBICHUS TOCYIAPCTBEHHBIX U MYHULIUITAJIBHBIX YCIIYT;

IpeCTaBlIeHUs TOKYMEHTOB U UH(OpMaIMK, OTCYTCTBUE U (M) HEAOCTOBEPHOCTD
KOTOPBIX HE YKa3blBAJIUCh MPU NEPBOHAYAIBHOM OTKAa3e B IIPUEME JOKYMEHTOB,
HEOOXOAUMBIX ISl MPEAOCTABICHUS MYHHUIIMNAIBHOW YCIyrd, JIMOO B MPEAOCTaBICHUU
MYHULANAIBHOMN YCIIYTH, 32 UCKIIFOYEHUEM CIICIYIOIINX CITy4acB:

W3MEHEHHE TpeOOBaHW  HOPMATHBHBIX  MPABOBBIX  aKTOB,  KaCAIOIIUXCS
MPEAOCTaBICHUS MYHULIMNAIBHON YCIYTd, MOCIE€ NEPBOHAYAIBHON MOJayu 3asBJICHUS O
MPEAOCTaBICHUN MYHULIMTIATBHON YCIIyTH,

HaJgu4re OIMMOOK B 3asBJICHUH O TMPEJOCTABICHUH MYHUIUIIAIBLHON YCIyTH
U JOKYMEHTaX, IMOJAHHBIX 3asgBUTEIEM IIOCJIE IEPBOHAYAIBLHOIO OTKa3a B IIpUEME
JIOKyMEHTOB, HEOOXOIMUMBIX I TMPEAOCTABICHUS MYHUIIMIIAIBLHON YCIyru, Jn0o
B MPEIOCTABJICHUN MYHUIIMTIAIBLHON YCIYTH U HE BKJIIFOYEHHBIX B MPECTABICHHBIN paHee
KOMIUIEKT JJOKYMEHTOB;

HUCTEUCHHE CpOKa JCHCTBUS JOKYMEHTOB WJIM HU3MEHEHHE HHQOpMAaIUU MOCie
NEePBOHAYAJILHOTO OTKa3a B IMPUEME JOKYMEHTOB, HEOOXOIUMBIX ISl IPEAOCTABICHUS
MYHULIUTATBHON YCITyTH, THOO0 B MPEOCTaBICHUN MYHUITUTIAILHON YCITYTH;

BBISIBJICHUE JIOKYMEHTAJIBHO MOATBEPKIAEHHOTrO (hakTa (MPU3HAKOB) OIIMOOYHOTO
WM TIPOTUBONPABHOIO JIEUCTBUS (O€31€UCTBUS) MOKHOCTHOTO JIMIA, MYHUITUTIAILHOTO
CIyXamiero  uiu  pabOTHUKA  MYHHUIMIIAIBHOTO  apXWBa,  MPEIOCTaBISIONIECTO
MYHUITUNIATBHYIO ~ YCIOyry, paOOTHMKa  MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa  TIpH
NEePBOHAYAILHOM OTKa3e B IMpUEME JOKYMEHTOB, HEOOXOIUMBIX JIsl MPEAOCTABIICHUS
MYHHUITUTIATBHOM yCIyTH, MO0 B MPEJOCTABICHUH MYHUIUIAILHOW yciyru. B manHOM
Cly4yae B NHUCBMEHHOM BHJI€ 3a NOAMNMUCHIO JOJDKHOCTHOTO JHIla OpraHa MECTHOIO
camoymnpaBieHus: (WIM MYyHHUIMIIAJIBHOTO apXHBa), MPEIOCTABISIONIEIO MYyHUIIUIAIBLHYIO
YCIIYTY, PYKOBOJUTEIS MHOTO(DYHKIIMOHAIBLHOIO IIEHTpa MpPU NEPBOHAYATHLHOM OTKa3e
B [IpUE€ME JIOKYMEHTOB, HEOOXOJIUMBIX I MPEIOCTABICHUS MYHUIIUNAIBHOU YCIYTH,
YBEJIOMJISIETCSI 3aIBUTENb, @ TAK)KE MPUHOCSTCS U3BUHEHUS 32 IOCTABIICHHBIC HEY/1I00CTBA;
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MPEJCTaBICHUS] JOKYMEHTOB, TOJTBEPKIAIONINX BHECCHHE 3asBHTEIIEM ILIAThI
3a MPEeIOCTABICHNE MYHUIIUTIATFHON YCITyTH.

[Tpu nmpepocTaBICHUA MyHHUIIUITAILHOM YCIIYTH 3aMpEIIaeTCs:

OTKa3plBaTh B TPUEME 3alpoca W WHBIX JOKYMEHTOB, HEOOXOAWMBIX IS
NPEIOCTaBICHUSI MYHUIIMTIATBHON YCIyTH, B Cllydae, €CId 3alpoc U JOKYMEHTHI,
HEOOXOUMBIC IS MPEIOCTABICHUS MYHMIIMITAJLHOM YCIIyTH, MOJAHBI B COOTBETCTBUHU
¢ wuHboOpMarMeli O cpokax MW TOPSAIKE TMPEIOCTABICHHUS MYHHIIMIAIBHOW YCIIYTH,
onyOnrkoBaHHOW Ha EnuHoM moprane, 00 Ha opUIMAIIBHOM calTe agMUHUCTPAIUH
AcbGecroBckoro rTopojgckoro okpyra (ctpammma MKY  «Ymnpasinenue apxuBamu
Ac0OecTOBCKOr0 TOPOICKOro Okpyra») (Www. asbestadm.ru);

OTKa3bIBaTh B MPEJAOCTABICHUH MYHHIIMIIATBHONW YCIYTH B Cliydae, €CJIM 3alpoc |
JOKYMEHTBI, HEOOXOAWMBIC JUIS TPEIOCTABJIICHUS MYHUIIUIIAIBHON YCIIYTH, TOJaHBI
B COOTBETCTBHHU ¢ MH(OpPMAIHEH O CPOKax W MOPSJIKE MPEAOCTABICHHS MYHHUIIATIATBHON
yCiIyrd, omyoiukoBaHHoM Ha EguHom mopTtane smb0 Ha opuIMaIbHOM - caiTe
aIMUHHUCTpaiiu  AcOECTOBCKOTO ToOpojckoro okpyra (crpanuma MKY «Ymopasienue
apxuBaMu Ac0OeCTOBCKOI'0 TOpOACKOro okpyra») (Www. asbestadm.ru).

HNcyepnbiBaoiiuii nepeyeHb OCHOBAHMH 1JIA 0TKAa3a B IpUeMe J0KYMEHTOB,
HE00XOAMMBIX JJIfl PeI0CTABJICHUA MYHUIIUNIAJIbHOM YCJIYI'H

21. OcHOBaHMAMHM JJIs1 OTKa3a B IpHUEMeE 3asBICHUS U JOKYMEHTOB, HEOOXOAMMBIX
JUISL IPEAOCTABICHUS MYHULIMIIATIbHOM YCIIYTH, SIBIISTFOTCS:

HEMPAaBWJIbHOE 3alOJHEHHE 3alpoca, YKa3aHHOToO B I. 16 HacToAIero periaMeHTa,
OTCYTCTBHE B 3alpocCe JJaHHBIX, YKa3aHHbBIX B I1. 16 HacTosIIero periaMeHTa;

3allOJIHEHHWE 3ampoca, yKazaHHOro B 1. 16  HacTodmiero perjiaMmeHrta,
HEPa300pUYMBBIM, HE TOIIAIOIIMMCS IPOUTEHUIO TTIOUYEPKOM.

HcuyepnbiBaouuii nepeyeHb 0CHOBAHUM /Il IPHOCTAHOBJICHUSA
WJIH 0TKA3a B MPeJI0CTABJICHUN MYHHIMIIAJIbHON YCIYyIH

22. OcHOBaHMS JIsl MPUOCTAHOBJICHHS TPEAOCTABICHUS MYHUITUTIATBLHOW YCIIyTH
OTCYTCTBYIOT.

MyHuIMnanpHas yciayra He IPeI0CTaBIIsICTCS B CISAYIOMNX CIydasx:

€CIM B 3ampoce 3asBUTENS OTCYTCTBYeT Tema (BOIMpPOC), XPOHOJIOTHS
3ampaiMBaeMon nH(popMaIuu;

€CJIM OTBET MO CYIIECTBY MOCTABJICHHOIO B 3alPOCE BOMPOCA HE MOXKET ObITh JaH
0e3 pasriamieHusi CBEJCHUM, COCTABISIONIUNX TOCYIapCTBEHHYIO WM UHYIO OXPaHSEMYIO
dbenepabHBIM 3aKOHOM TaiHy. 3asBUTEIIO0 COOOIIAETCSI O HEBO3MOXKHOCTH J1aTh OTBET IO
CYILIECTBY MOCTABJICHHOTO B 3alIPOCE BOIPOCA B CBSI3U C HEAOMYCTUMOCTBIO pasriialleHUs
yYKa3aHHBIX CBEJCHUN. YKa3aHHas WHOOpMAIUS MOXKET OBITh MPEIOCTaBICHA TOJIBKO MPH
HAJIMYAA Y 3asBUTENS JOKYMEHTAJIBHO MOATBEP)KICHHBIX TIPaB Ha MOJyYCHUE CBEIACHUMH,
coJiepKaIuX TOCyAapCTBEHHYIO TaHY W/WITH KOH(DHUICHIINATEHYIO HH()OPMAITHIO;
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€CJIM B 3aIPOCe COAECPKUTCS BOIPOC, HA KOTOPBIM 3asIBUTEINI0 PaHEEe HEOJTHOKPATHO
JIaBATMCh MMUCbMEHHBIE OTBETHI MO CYIIECTBY, M MIPU 3TOM HE MPUBOAITCS HOBBIE TOBOJIBI U
oOcTosiTenscTBa. PykoBOAMTEh MYHHIIMITATLHOTO apXHMBa BIPAaBE MPHHITH PEIICHUE O
0€30CHOBATEILHOCTH OYEPEIHOTO 3ampoca | MPEKPaIleHUd MEepenucKd T0 JaHHOMY
BOTIPOCY TMpPHU YCIOBHH, YTO YKa3aHHBIA 3ampoC W paHee HaIpaBIsIeMbIE 3allpPOCHI
HalpaBsUTMCh B OJMH M TOT € OpraH Wik opraHm3anuio. O JaHHOM pPCIICHHH
YBEJIOMIISICTCS 3asBUTEIb, HAITPABUBIINN 3a1poOC;

€CIM B 3ampoce COJEPKATCS HEIEH3YpPHBIE, MO0 OCKOPOUTENIbHBIC BBIPAKCHUS,
yTPO3bI KU3HU, 3I0POBBIO0 U UMYIIECTBY JOJDKHOCTHOTO JIMIIA, & TAKKE WICHOB €T0 CEMbH.
PykoBoauTenb BrpaBe OCTaBUTH 3ampoc 0€3 OTBETa MO CYIIECTBY MOCTABJICHHBIX B HEM
BOIIPOCOB M COOOIIUTH  3asABUTENIO, HAMPABUBIIEMY €ro, O HEIOMyCTUMOCTH
37I0YMIOTPEOICHUS TTPABOM;

€CIIM y 3asiBUTENS OTCYTCTBYIOT JOKYMEHTBI, MOJITBEPKIAIOIINE €ro MOJTHOMOYHS
BBICTYIIaTh OT UMEHU TPETHHUX JIUII.

Ilepeyens yciayr, KOTOpbIe ABJIAIOTCH HEOOXOAUMBIMHU M 00513aTeIbHBIMHM /1151
NPeA0CTABJICHUS MYHUMIMIIAJIbHOMN YCJIYTH, B TOM YHCJIe CBeICHUA 0 JOKYMEHTE
(10KymMeHTaXx), BblIaBaeMOM (BbIIaBaeMbIX) OPraHU3alUAMH, Y4ACTBYIOLIUMH

B IIPe0CTABJICHMH MYHULUNIAJIBLHON YCJIYI'H

23.  VYciuyr, KOTOpble  SIBIAIOTCS  HEOOXOMUMBIMH U 00OS3aTEIbHBIMU
JUTSL TIPEIOCTABJICHUSI MyHUIIUTIAIBHON YCIIYTH, HE TIPEAYCMOTPEHO.

Iopsinox, pasmep U OCHOBaAHHME B3UMAHUS IOCYJAPCTBEHHOM MOULIMHBI UJIM HHOU
IJ1aThl, B3UMaeMOH 32 NMPeJ0CTABJICHUE MYHUIIUIIAJIbHOU YCJIYTH

24. TocynmapcTBeHHasT TIONIIMHA 3a TMPEJOCTABICHHE MYHUIUIIATBLHOW YCIIYTH
HE B3UMAacTCsl.

MyHUITUTIATBHBIA apXUB OCYIIECTBISET MPEIOCTaBICHUE MYHHUITUTIATHLHOW YCIYTH
M0 WCTIOJTHEHUIO 3ampoca OpPTaHM3aIliy WIA TPaKIaHWHA B TOPSAIKE OKa3aHWUs TUIATHBIX
yciIyT (B TOM YHCIIE HA OCHOBE JOTOBOpA) MK 0e3B03Me31HO. CPOKH M CTOMMOCThL paboT
[0 HKCIIOJIHEHUIO 3alpoca B IMPEIBAPUTEILHOM TOPSAKE COTJIACYIOTCS C 3asiBUTEIIEM.
HcnomHenne conuanbHO-PaBOBOTO 3aIpoca OCYIIECTBIsIETCS] 0€3BO3ME3/IHO.

IHopsinok, pa3mMep M OCHOBaHME B3UMAHMS IJIATHI 32 NPEAOCTABJIEHHE YCJIYT,
KOTOpPbIE ABJAKTCH HEOOXOAUMBIMH U 0013aTeJIbHBIMU JI IIPE10CTABJICHUS
MYHULMNAIBHOU YCJIYTH, BKIIOYas HHPOPMAIUIO 0 METOAUKE PacyYeTa TAKOM IJIATHI

25.  VYcmyr, KOTOpble  SBJISIOTCS  HEOOXOJUMBIMH M 00S3aTeIbHBIMHU
JUIA IPEAOCTABICHNUs ~ MYHHUIMIAIBHOM  YCIYIM, 3aKOHOJATENbCTBOM  Poccuiickoi
®enepanuu He TPETYCMOTPEHO.
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MaxkcuMaabHBIN CPOK 0KHAAHMSA B OYepeIH NPH MoAaYe 3a1poca 0 NpeAoCTaABJICHUH
MYHUIMNAJIbHON YCJIYTH M IPU MOJYYEeHNH Pe3yJbTaTa NpeaocTaBIeHus!
MYHUIUNAJIBHON yCIyTH

26. MakcuMallbHBIM CPOK OXHAAHUS B OdYepeId MpH TojJade 3arpoca
O MPEJOCTABICHAN MYHUIIUIIAJLHON YCIYTd W TOJIYYECHUH MYHHIMIAIBHOW YCIyTH
B MYHUITUTIAJTLHOM apXWBE HE JOHKCH MPEBBIIIATh 15 MUHYT.

[Ipu oOpameHnu 3asBUTENS] B MHOTO(DYHKIIMOHAIBHBIA ILEHTP MPEIOCTABICHUS
TOCYJapCTBEHHBIX U MyHUITUTIATBHBIX YCIYT (MIPU peasi3aIiii) CPOK OKHUIAHHS B OU4epeau
Opy TojJade 3ampoca O MPEJOCTABICHUH MYHUIUTIAIBLHOW YCIYTHM W TPU TOIYYCHHH
pe3ysbTaTa MyHUIIMITAILHON YCITYTH TaK)Ke HE JTOJDKEH MPEBBIMATh 15 MUHYT.

Cpok ¥ Mops/I0K perucTpanum 3anpoca 3assBUTeJIA
0 MPeJA0CTABJICHNH MYHUMIMIIAJIBHON YCJIYIY U YCJIYTH,
NMPeA0CTABJIAEMOM OPraHu3aNnuei, y4acTBYOIIeil B IPe10CTABJICHUN
MYHHUIMIIAJIBHOH YCJIYTH, B TOM YUCJIE B JJICKTPOHHOHU dopme

27. Perucrpanmsi 3ampoca W HHBIX JOKYMEHTOB OCYIICCTBJIACTCS B JICHb
UX MMOCTYIUICHHS. B  MYHHIMIIAJbHBIA  apXuB, TPH OOpalICHUH JIMYHO, Yepe3
MHOTO(QYHKIIMOHAIBHBIA IEHTP MPEAOCTABICHHUS TOCYAapCTBECHHBIX W MYHHIIMITATHHBIX
yciyT (IIpy BO3MOXKHOCTH).

28. B ciydae, ecnm 3ampoc MoJaH B JIEKTPOHHOH (hopMe, MyHHIIUITAIbHBIA apXuB
HE TMO3[IHee paboyero IHs, CICAYIIEro 3a JHEM I0Ja4yd 3asBJICHHS, HaAIpPaBIsCT
3asIBUTEINIO DJIEKTPOHHOE COOOIICHHWE O MPUHSATHU JUO0 00 OTKa3e B MPUHSATHH 3arpoca.
Peructpamust 3ampoca, HampaBlIeHHOTO B (OpMe JJIEKTPOHHOTO JOKYMEHTa, IIpH
OTCYTCTBHM OCHOBAHHUU JIJI1 OTKa3a B €ro MpHEeMe, OCYIIECTBISCTCS HE MO3IHee padodero
JTHS, CJICAYIONIETO 3a JHEM ITOIa4YH 3a1poca B MyHHUIIUTIATbHBINA apXUB.

29. Ilporienypa perucTparuu 3amnpoca 0 IpeIoCTaBICHUN MYyHHUITUTIATHBHOU YCITyTH,
yKa3aHHas B 1. 27 HACTOSIIEr0 perjaMeHTa, OCYIICCTBISCTCA B  IOPSIKE,
IPEIyCMOTPEHHOM B pasjieiie 3 HaCTOAIICTrO aIMUHUCTPATHBHOTO PErIaMeHTa.

TpeOoBaHUs K MOMEIICHUAM, B KOTOPBIX MPEI0CTABISETCH MyHHIIUNIAJbHASA YCJIYTIa,
K 3aJ1y 0KHIAHUS, MECTaM JIJIfl 3AI0JTHEHUSA 3aMPOCOB 0 NPEeI0CTABJICHUMN
MYHHMUIHMIIAJIbHON YCIYTrd, MH(POPMAIMOHHBIM CTEHIAM ¢ 00pa3naMHu X 3aM0JTHeHUS
U NepevHeM JO0KYMEHTOB, He00X0AUMBbIX [IJISl MIPEAOCTABICHUS KAKI0H
MYHULMNAJIBHOU YCJIYTHd, Pa3MellleHHI0 U 0(pOPMJIICHUI0 BU3YAJIbHOU, TEKCTOBOH U
MYJbTUMETUHHON MHPOPMALIMH O MMOPSAIKE NMPEA0CTABJICHUA TAKON YCJIAYIH, B TOM
yucJie K 00eCreYeHnIo0 JOCTYIIHOCTH /ISl MHBAJIU/I0B YKa3aHHbIX 00bEKTOB B
COOTBETCTBHM € 3aKOHOAATEAbCTBOM Poccuiickoi denepauuu 0 COUMAJIBLHOM 3a1IMTe
UHBAJIU/I0B
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30. B momemieHusix, B KOTOPBIX MPEAOCTABISETCS MYHHULUIAIbHAS YCIyra,
obecrieunBaeTcs:

1) COOTBETCTBHE CAaHUTAPHO-3MUJAEMHUOJIOTHYECKUM IIpaBUIaM W HOpMaTHBaM,
IIpaBHJIaM IPOTUBOIOKAPHOM 0€30I1aCHOCTH;

2) co3laHuMEe UHBAJIMAAM CIEAYIOLIUX YCJIOBHM  JOCTYIIHOCTH OOBEKTOB
B COOTBETCTBUU C TPEOOBAHUSIMU, YCTAHOBJICHHBIMU 3aKOHOAATEIbHBIMU W HHBIMU
HOPMATUBHBIMU MPABOBBIMU aKTaMHU (yKa3aTh MPU HATTUYHHM):

BO3MOXKHOCTh O€CIPENsITCTBEHHOTO BX0/la B 0OBEKTHI U BBIX0J1a U3 HUX;

BO3MOXXHOCTh CaMOCTOSITEIbHOTO TEPEABHKEHUS 110 TEPPUTOPUU OOBEKTA B IIENIAX
JOCTyIIa K MECTY MNpPEIOCTaBICHUS MYHHULMIAIBHON YCIYTHM, B TOM YHUCJE C IOMOILBIO
paOOTHUKOB MYHHULMIAIBHOIO apXWBa, MPEIOCTABISIIONINX MYHUIIMIAIbHBIE YCIYTH,
ACCUCTUBHBIX U BCIIOMOI'aTEJIbHBIX TEXHOJIOTHI, a TAKKE CMEHHOI'O KpeCia-KOJISICKU;

3) momeleHus JA0JKHBI UMETh MecTa JJsl OKUAaHWs, WH)OPMHUPOBAHUS, MpUeMa
3asIBUTEIIEH.

Mecra oxuanus 00ecieunBarOTCs CTYJIbSIMU, KPECEIbHBIMU CEKIUSMHU, CKaMbsIMU
(OaHKeTKaMH);

4) moMeIIeH!sT JIOJDKHBI HMMETh TyaJeT CO CBOOOJHBIM JIOCTYIIOM K HEMY
B pabouee BpeMs;

5) Mecta HHPOPMUPOBAHUS, MpPEAHA3HAYEHHBIE MJII O3HAKOMIICHHS Tpa)xaaH
¢ “H(GOPMAIIMOHHBIMU MaTepUaiaMu, 000PYyIyIOTCA:

MHQOPMALIMOHHBIMU ~ CTEHJAAMHU  WUJIM  UHGOPMALMOHHBIMU  BJIEKTPOHHBIMU
TEpMUHAJIaMU;

cTojamMu (CTOMKaMM) € KaHUEISPCKUMU MPUHAMICKHOCTAMU JUIs1 OGOPMIICHHUS
JIOKYMEHTOB, CTYJbSIMH.

Ha umH(popMannoHHBIX CTEHJaX B IMOMELIECHUSAX, MPEAHA3HAUYECHHBIX IS IpHUeMa
rpax<iaH, pa3melnaercss tHpopMalus, ykasaHHas B 1. 4 aJMUHUCTPATUBHOI'O perjlaMeHTa.

Odopmrenne BU3yanbHON, TEKCTOBOM M MYJbTUMEANMHON HH(DOPMALIK O TTOPSIIKE
IPENOCTABIECHUS MYHUIMNAIBHOM YCIYIM JOJDKHO COOTBETCTBOBATH ONTUMAJIbHOMY
3pUTEILHOMY M CIYXOBOMY BOCHPUSATHIO 3TOW MH(YOpPMAIMH 3asgBUTEISIMU, B TOM YHCIE
3asIBUTEISIMU C OTPAHUYEHHBIMU BO3MOYKHOCTSIMHU.

IToka3aTesi JOCTYNHOCTH M Ka4eCTBA MYHUIIUNIAJIBbHOM YCJIYIH,

B TOM YHCJIe KOJIHYeCTBO B3aMMOAEHCTBUI 3asiBUTEJIA € JOJKHOCTHBIMH JIMIIAMMHU,
MYHUIUNAJIbHBIMYI CJIYKAIMMYA U PA0OTHUKAMU MYHHIIMIIAJIBHOTO APXMBA NPH
NpeaoCcTABIEHUN MYHUIIUNIAJIbHOM YCJIYTH M UX NPOAOJIAKUTEIbHOCTh, BO3MOKHOCTH
noJiyuyeHusi uHGoOpMaI UM 0 X0/ MPeA0CTABIEHNS MYHUIIUNIAJIbHOM YCJIYTH, B TOM
yucse ¢ UCNoJb30BaHHueM HHPOPMAIIHOHHO-KOMMYHHUKAIMOHHBIX TEXHOJIOT i,
BO3MOKHOCTb JIN0O HEBO3MOKHOCTH MOJY4eHUsI MyHMIMIIAJIBHON yCJIyIy B
MHOT0(yHKIMOHAJIbHOM LEHTPe NMPeA0CTABJIEHUS IrOCYyIaPCTBEHHbIX H
MYHUIHUNAJBHBIX YCJIYT (B TOM YHCJIe B IOJTHOM 00beme), B JIIO0OOM
TePPUTOPHAIBLHOM MOAPA3AeJIeHUH MYHUIUIIAJIbHOI0 APXHBA, NPeI0CTABJIAIONIEr0
MYHHMIHNAJIbHYIO YCJIYIY, 10 BHIOOPY 3asiBUTE/Is1 (AKCTEPPUTOPHAIBHBII NPUHLMIT),
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NMOCPeCTBOM 3aIPOca 0 MPeI0CTABIEHUN HECKOJbKUX rOCYy1apCTBEHHBIX U (MJIH)
MYHUIUNAJIbHBIX YCJIYT B MHOTO()YHKIMOHAJIBLHOM LIEHTPe Mpea0CcTaBIeHUsI
rocy1apcTBEeHHbIX U MYHHIIMNIAJIBHBIX YCJIYT

31. Iloka3zaTenssMu JOCTYHHOCTHM M KayecTBa IMPEAOCTABICHUS MYHHULUMAIBbHON
YCIIYTH SIBISIIOTCS:

1) CBOCBpPEMEHHOCTh TPEAOCTABICHUSI MYHUIIMITAIBHONH YCIYTH B COOTBETCTBHH
CO CTaHJApTOM €€ MPEAOCTABIICHUS, YCTAHOBIECHHBIM HACTOAIIMM AJIMUHUCTPATUBHBIM
pErIaMEHTOM;

2) BO3MOXHOCTb MOJTy4eHUs] HHPOPMALIUH O XOJIE MPEOCTABICHHUS MYHHUIIMTAILHON
yCIyrd, JIMYHO WJIA C  HCHOJb30BaHHUEM HH(OPMALMOHHO-KOMMYHHKAIIMOHHBIX
TEXHOJIOTUH;

3) BO3MOXKHOCTh TOJYYCHUS MYHHIUIAIBHON YCIYIH B MHOTOQYHKIHOHAILHOM
LEHTPE MPEJOCTABICHUS TOCYJAaPCTBEHHBIX M MYHUUMIAIBHBIX yCIyr (B TOM YHCIE
B [1IOJTHOM 00bEME);

4) BO3MOXHOCTh TIOJYYCHUS MYHHIIUIIATBHOW YCIYTH B JIIOOOM TEPPUTOPHATHHOM
NO/Ipa3/IeIEHU MYHUIIMIAIIBHOTO apXMBa, MPEIOCTABISIOMIEr0 MyHUIUIIAIBHYIO YCIYTY,
10 BBIOOPY 3asiBUTENS;

5) BO3MOXKHOCTh TIOJYyYEHHUS MYHHUIUIAIBLHON YCIyrd MOCPEJACTBOM 3ampoca o
IPEIOCTABIEHUM HECKOJbKHX TOCYJAapCTBEHHBIX H (WJIM) MYHHUIMNAIbHBIX YCIYT
B MHOTO(QYHKIIMOHAJILHOM LIEHTPE MPEAOCTaBICHUS IOCYJapCTBEHHBIX U MyHUIIUNIAIbHBIX
YCIIYT;

6) co3manue  WHBaJIMIAM ~ BCEX  HEOOXOIMMBIX  YCIOBUH  JOCTYMHOCTH
MYHULIMNIAJIBHBIX ~ YCIYT B COOTBETCTBUM C TpPeOOBaHMUSIMHM, YCTAHOBJICHHBIMU
3aKOHOJATEIbHBIMU U MHBIMA HOPMATUBHBIMU ITPABOBBIMH aAKTAMH.

32. Ilpu npenocTaBiIeHUH MYHUIMIAIBLHON YCIYyTU B3aUMOJACHCTBUE 3asBUTEIS
C JODKHOCTHBIMH  JIMLIAMH, MYHULUMAJIBHBIMU  CIYyXKAallUMA W PaOOTHHUKAMH
MYHHUIMIIATBHOTO apXKBa, MPEJOCTABIISIIONIEr0 MyHULUIIAIBHYIO YCIYTY, OCYIECTBIIAETCS
HEe Oosiee 2 pa3 B CIACAYIOIIMX CIydyasx: MpPU MpPUEME 3asBICHUS W IPU MOJyYEHHH
pe3ynbTaTta. B KaxkI0M ciydae BpeMsl, 3aTpau€HHOE 3asBUTEJEM IPU B3aWMOACHCTBUSAX
C IOJDKHOCTHBIMHM JIMIAMH TIPU MPEAOCTABICHUA MYHUIUMNAIBHOW YCIyTH, HE AOJHKHO
IPEBBIIATH 15 MUHYT.

HNHubie TpeOOBaHMS, B TOM YHCJIE YYUTHIBAKOIINE 0COOCHHOCTH MPEIOCTABJICHUS
MYHUIHMIIAJIbHOH YCJIYTH B MHOTO()YHKIIHOHAJIBHBIX HEHTPAX NPeA0CTABICHUS
rocy1apCcTBEHHbIX ¥ MyYHHMIMIIAJbHBIX YCJIYT, 0COOCHHOCTH MPeI0CTABICHUSA
MYHHUIMIIAJIbHOH YCJIYTH M0 IKCTEPPUTOPHATBHOMY NPUHLIMILY M 0COOCHHOCTH
NpeI0CTABJICHUS MYHULMIIAIBbHOU YCJIYTHd B 3JICKTPOHHOU popme

33. Ilpu oOpameHuu 3asBUTENS 3a MNPEJOCTABICHHEM MYHUIMIAIBHON YCIyTH
B MHOTO(QYHKIIMOHAJIbHBIA ~ ILEHTp  PaOOTHUK  MHOTO(YHKLIHMOHAJIBHOTO  IIEHTpa
IPEAOCTABICHUS  TIOCYJAPCTBEHHBIX W  MYHHULIMNAIBHBIX  YCIYI  OCYILIECTBIISET
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aJIMUHUCTPATUBHBIE TPOLIEYPHI (AEHCTBHS), IPEYCMOTPEHHBIE ITYHKTOM 89 HACTOSILIEro
peryiaMeHra.

MHorogyHKIMOHAIbHBIN LEHTP IIPENOCTABIICHUS roCcyJapCTBEHHBIX
Y MYHULUNAIBHBIX YCIYr OO€cleuuBaeT Iepenady MPUHATOrO OT 3asBUTENS 3aIpoca,
B MYHHULMIAJIbHBIA apXuUB B AJIEKTPOHHOM ¢opMe MO0 Ha OyMa)KHbIX HOCHUTEIAX
B MOPSAKE U CPOKU, YCTAHOBJIICHHBIE COIJIAIIEHWEM O B3aUMOJICUCTBUM, HO HE TO3/HEE
CJIEYIOIEro paboydero JHs MOCie NPUHATHS 3asBICHMS.

34. OcoOeHHOCTH MPEAOCTABICHHUS MYHUIIUTIAIBHOM YCIIYTH B 3JIEKTPOHHOM hopme:

obecrieueHue BO3MOKHOCTH NOJIy4ECHUS 3asIBUTENIEM uH(pOopMaIuu
O MPEIOCTABIAEMON MYHHUIMIAIbHON yciayre Ha EnuHOM moprane u Ha OpUIHaTIbHOM
caiiTe MyHHIIMIIAJIBHOI'O apXHBa;

o0OecrieueHUe MpU HANpaBICHUM 3asgBUTENEM 3amnpoca B (opMe 3JIEKTPOHHOTO
COOOILIEHUSI MPEAOCTABICHUS 3asBUTENIO0 COOOIIEHUS, MOATBEPIKAAIOLIETO MOCTYIJICHUE
3arnpoca B MyHULMIAIbHBIN apXuB, MPU ATOM 3asBJICHUE U 3JEKTPOHHBIA 00pa3 Kaxaoro
JIOKyMEHTA MOTYT OBbITh MOJMKCAHBI IPOCTOM 3JIEKTPOHHOM MOAIHUCHIO.

35. 3agBuTenp WMeEET MpaBO  TOJyUYCHUS  MYHUIUINAIBHOW  YCIYTH
10 KCTEPPUTOPUATIBHOMY  TNPUHLHUIYY  TIOCPEACTBOM  oOpaiieHuss B (puuimansl
MHOTO(YHKIIMOHAJILHOTO LEHTpa MPEIOCTaBICHUS TOCYAAPCTBEHHBIX M MYHULIMIATIbHBIX

YCIIYT.

Pa3znea 3. CocTas, moc/ie10BaTeIbHOCTh U CPOKH BbITIOJTHEHUS
aIMMHHMCTPATHBHBIX Npoueayp (aeiicTBuii), Tpe0OBaHUA K MOPSAKY UX BbINOJTHEHHS,
B TOM 4HCJIe 0COOCHHOCTH BBINOJHEHNSI AIMUHUCTPATUBHBIX Npoueayp (aeicreuii) B

3JIEKTPOHHOM (popme, a TAKKe 0COOEHHOCTH BbINOJHEHUSA aIMUHUCTPATHBHBIX
npoueayp (AedcTBMil) B MHOTO(PYHKIIMOHAJIBHBIX EHTPAX NMPeA0CTABJICHUS
roCy1apCTBEHHbIX 1 MYHHMIMIIAJIbHBIX YCJIYT

AJIMHHUCTPATUBHBbIE NPOLEAYPHI (IeHCTBHUSA) M0 NMPEA0CTABJICHUI0 MYHUIIMTIAJIbHON
YCJIYTH MOCPEACTBOM JIMYHOT0 00palleHus JM00 MOYTOBOIr0 OTHPABJICHUS

36. [TocnenoBaTenbHOCTH aJIMUHUCTPATUBHBIX  TIPOIEAYD (mewcTBUiN)
10 TIPEJIOCTABJICHUI0 MYHHIIMIIATBHON YCIYTH MOCPEICTBOM JIMYHOTO OOparieHus 0o
MIOYTOBOTO OTIIPABJICHUS BKJIFOYAET CIESAYIONINE aIMUHUCTPATHBHEIC MTPOIETYPHI:

1) mpuem U perucTpaims 3anpoca 3asBUTEIS;

2) HampaBlieHHE 3arpoca PyKOBOIUTEII0, PACCMOTPEHUE 3alpoca PyKOBOIUTEIICM,
HalnpaBJIiCHHE 3alpoca HCIOJHHUTEINI0, PACCMOTPEHUE 3arpoca HWCIIONHUTEICM, aHAIU3
TEMAaTUKH 3a1poca;

3) HampaBJICHUE MO pe3yJIbTaTaM PACCMOTPEHHsI 3alpoca Ha MCIOJHEHUE B APYron
apXYB WINA OPTaHU3aIHIO (B3aUMOACHCTBHE OpraHa, MPEJOCTABISIONIET0 MYHHIINTATBHYIO
yCIOyry, C WHBIMH OpraHaMH BIJIACTH, OpPraHaMH MECTHOTO CaMOYNIpAaBICHUS WU
OpTraHU3alUsMK, YYacTBYIOIIMMH B  TPEJAOCTABICHUM MYHHIUNAIBHBIX  yCIYT,
HE MPETyCMOTPEHO);
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4) moATOTOBKA W HAIPABJICHUE OTBETA 3asSBUTEITIO.
[Ipuem u peructpaiius 3amnpoca 3asBUTEIS

37. OcHoBaHMEM i1 Hadalla BBIMOJIHCHHS aJIMHUHUCTPATUBHON MPOIECIypHI
SBIIICTCS TIOCTYIUICHUE 3ampoca 3asBUTEIS B MYHHIMIAIBHBIA apXHUB IMOCPEIACTBOM
JMYHOTO OoOpaleHus, JIM0O MOYTOBOI0 OTIPABJICHHS, THOO Yepe3 MHOTO(YHKITMOHAIbHBIN
IIEHTP TIPEJOCTaBJICHUS TOCYJAAPCTBEHHBIX W MYHHIIMITAJBLHBIX YCIyr Ha OyMakHOM
HOCHUTEJIC WJIH B DJICKTPOHHOM dhopme.

B ciyyae Hamwmums OCHOBaHHWS IS OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX
JUTSL TIPEOCTABJICHUS MYHHUITUTIAIBEHOM YCIIYTH, B COOTBETCTBHH C ITyHKTOM 21 HaCTOSIIIIETO
periamMeHTa, COTPYJHUK MYHHUIMIIAIBHOTO apXWBa OTKAa3bIBaCT B MpPUEME JIOKYMEHTOB,
HEOOXOIMMBIX JIJIS ITPEIOCTABICHUS MYHUITUIIAILHON YCIYTH.

38. IlocTynuBIIMHT B MYHHIIMIIAIbHBIA apXWB IMHCbMEHHBIA 3alpoC 3asBUTEIIS
pPETHCTPUpPYETCS B CTPYKTYPHOM  TOJPA3JCICHUHd  MYHHUIIMIAIBHOTO  apXHBa,
00EeCIICUNBAOIIEM MTPUEM M PETHUCTPAIUIO ITOYTOBOW KOPPECIIOHACHIINU, MTPEICTaBISICTCS
PYKOBOJICTBY MYHHIIMITAJILHOTO apXHBa.

39. PesynbpraroM BBINOJHEHUS AJAMHHHCTPATHBHOW  MPOLEIYpPHI  SBISCTCS
perucTpalys 3amnpoca.

40. CaencHHsI O BBINOJHCHHHM aJMHHHCTPATHBHOW MPOIEIypbl (DHKCHUPYIOTCS
B CHCTEME JOKYMEHTOO00pOTa H JICJIONMPOU3BOCTBA MyHHUIUIIATHHOTO apXHUBa.

HaHpaBJ'IGHI/IG 3aIIpoCa pYKOBOAUTCIIIO, pAaCCMOTPCHUC 3aIIPOCa PYKOBOJAUTCIICM,
HaIIpaBJICHUC 3aIIpOCa UCIIOJHUTCIIIO, PACCMOTPCHUC 3aIIpOCa UCIIOJIHUTCIICM, daHAJIN3
TCMATHUKH 3aIIpocCa

41. OcHoBaHMEM [nJii Hayaja BBINOJIHEHUS aJMUHUCTPATUBHON NpPOLETYpHI
SIBJIIETCS] pETUCTpaLUs 3aIpoca.

42. 3aperucTpupOBaHHbIN 3ampoC IMOJb30BATENs IMPEACTABIAETCS PYKOBOJIUTEIIO
MYHUIMIAIBHOTO apXWBa M TEPENaeTCi C PEe30JIOLHEH pPYKOBOIUTENSI COTPYIHHUKY
MYHHUIMIIATBHOTO apX1Ba HA UCIIOJIHEHHE B YCTAHOBJIEHHOM MOPSIKE.

43. PyxoBoauTenb MYHHUIMIAIBHOTO apxXuBa OOECHEYMBACT ONEPATUBHOE
PacCMOTPEHME 3aMpoca 3asiBUTEIIS.

44. CoTpyJHUKH MYHULUIAIBHOIO apXuBa OCYIIECTBISIOT aHaIU3 TEMATHUKU
NOCTYIMBIIETO 3allpoca C MCIOJIb30BAHUEM HMEIOUIMXCS B MYHMIMIIAJBHOM apXUBE
ApXUBHBIX CIPABOYHUKOB, COAEpPXAIIUX CBEACHHUS O MECTaX XPAHEHUS apXUBHBIX
JOKYMEHTOB, HEOOXOIUMBIX Il UCIIOJIHEHUS 3a1IpOCa 3asBUTEIISL.

45. MyHULIIMNIaJbHBIA apXUB MUCBMEHHO 3alpalluBacT 3asgBUTENS 00 YTOUYHEHUH U
JIOTIOJIHEHUHU 3ampoca HEOOXOJUMBIMHU Il €r0 HUCIOJHEHHWsS CBEICHUSIMH, B CIllydae
OTCYTCTBHSI B 3alpOCE€ 3asBUTENSI JOCTATOYHBIX AAHHBIX JJI OPTaHU3ALMH BBISABICHHUS
3anpaimBaeMoi HHPOPMAIIUU UM HEUYETKO, HEMPaBUIHHO C(HOPMYIMPOBAHHOTO 3aIpoca.

46. CpoK HUCIIOJIHEHUS JaHHOM aJIMUHUCTPATUBHOM mpolenypsl - 10 qHeil.
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47. Pe3ynbTaTOM BBINOJHEHUS aJMUHUCTPATUBHON  MpPOLEIYypbl  SIBIISIETCS
ONpE/ICIICHUE:

1) mpaBOMOYHOCTHU MOJYUYEHHUS 3asBUTENIEM 3allpaliiBaeMoil HH(OPMAIUHU C yYETOM
OrPaHUYEHUN HA MNPENOCTABIICHUE CBEICHUM, COACPKAIIUX TOCYAAPCTBEHHYIO TaliHy W
CBEJICHUN KOH(PUICHIIMAIBHOTO XapaKTepa;

2) CTENeHWu TOJHOTHI CBEACHUM, COJEpXKAUIUXCA B  3alpoce 3asiBUTEII,
HEOOXOIMMBIX JJIsl POBEACHUS IOMCKOBOM pabOTHI;

3) MECTOHAaXOXXJICHUS APXUBHBIX JTOKYMEHTOB, HEOOXOJMMBIX [JIsl WCIIOJTHCHUS
3arpoca.

B cnydae yctaHOBIEHMS OCHOBAaHUM ISl OTKAa3a B MIPEIOCTABIEHUN MYHULIUITAIIBHON
YCIIYTH COTPYJIHUK MYHUIIMIIAIHLHOTO apXUBa COOOIIAeT 00 9TOM 3asBHUTEIIO C YKa3aHHEM
IPUYMH OTKAa3a.

48. CpeneHusi O BBINOJTHEHUH aJIMUHHUCTPATUBHON MPOUEAYPHl (DUKCUPYIOTCS
B CUCTEME JOKYMEHTO000pOTa U JEIONPOU3BOACTBA MYHUIIMTIATLHOTO apXUBa.

Hampasnenue no pesynpraTamMm pacCMOTPEHUS 3alpoca Ha UCIIOJIHEHUE
B IPYTrOM apXUB WJIM OPTaHU3aLHI0

49, OcHoBaHMEM [JI1 Havajlia aIMUHUCTPATHBHON TPOIEAYPHI  SIBISETCS
OTIPE/ICJICHUE MECTOHAXOXKJICHHUSI apXUBHBIX JOKYMEHTOB, HEOOXOIUMBIX JJIsl UCIIOJTHEHUS
3ampoca.

50. [To nroram aHanu3a TEMaTUKHU MOCTYMHUBIIIETO 3alpoca, B TCUCHHUE 5 THEH CcO JTHS
perUcTpalii MYHUIIMIIAIBHBIA apXWB HAIPABISET 3alpoC, HE OTHOCAIIMICA K COCTaBY
XpaHAIIMXCS B MYHUIMIIAJIBHOM apXWBE€ apXUBHBIX JTOKYMEHTOB, B JIPYroMl apXWB WJIU
OpraHM3alliio, TJe XpaHATCS HEO0OXOAUMBbIE JOKYMEHTHI, C YyBEIOMJICHHEM 00 HSTOM
3asBUTEJIS, WM 3asIBUTEIIO JIA€TCSI COOTBETCTBYIOIIAS PEKOMEHIAIIMS.

51. B cnywae ecnu 3ampoc TpeOyeT HCIOTHEHHUS HECKOJIBKHMHU OpPTaHU3AIHSIMHU,
MYHULIMNAIbHBIM apXWB HAIMpPaBISIET B COOTBETCTBYIOLIME APXWBBI WIIM OpraHU3aluu
KOIIMH 3arpoca.

52. PesynpTaToM aIMUHHUCTPATUBHOW TIPOIEAYpPHI  SIBISIETCS  YBEIOMJICHUE
3asBUTENISI O HANpaBJIECHUM €ro 3ampoca Ha WCIOJHEHUWE B JAPYrol apxuB WU
OpraHu3aluIo.

53. CBemeHus O BBITIOJIHCHHM AIMUHUCTPATUBHON TMPOIEAYPHl (DUKCHUPYIOTCS
B CUCTEME JOKYMEHTO000pOTa U JEIOMPOU3BOICTBA MYHUIIMIIATHLHOTO apXHBa.

HOI[FOTOBK& H HAIIPpABJICHUC OTBCTA 3aABUTCIIIO

54, OcHoBaHuMeM IS Hayaja aJMUHUCTPATUBHOM TIPOLIEAYPHI  SBISCTCS
ONPE/ICJICHNE MECTOHAXOXKIEHUSI apXUBHBIX JIOKYMEHTOB, HECOOXOAUMBIX JIJIsl UCIIOJTHEHUS
3ampoca.

55. Pab0oTHUK MYHUIIMITAIILHOTO apXWBa OCYIECTBISET B YCTAHOBICHHOM IOPSIIKE
BBISIBJICHWE aApPXWUBHBIX JIOKYMEHTOB, HEOOXOAMMBIX IS HCIOIHEHHUS  3ampoca.
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[To pe3ynpTaTaM BBISBICHHS] TOTOBUTCS OTBET 3asABUTENIO HA 3alpoc (apXUBHAas CIIPaBKa,
apXUBHAas BBIMCKA, apXUBHAs KOIUS, OTBET 00 OTCYTCTBHUM 3alpalllMBAEMbIX CBEACHMM).
Cpok ucnosHeHus 3ampoca - 30 1Hel co JHS €ro perucTpaluu:

1) TEKCT B apXUBHOW CIpaBKE JaeTCsi B XPOHOJOTMYECKOW IOCIEA0BATEIBHOCTH
COOBITUH C yKa3aHUEM BHJOB apXMBHBIX JOKYMEHTOB M UX JAaT. B apxuBHOI crnpaBke
JOMYCKaeTCsl IUTUPOBAHUE apPXUBHBIX JJOKYMEHTOB;

2) HECOBMAJICHWE OT/AENIbHBIX JaHHBIX APXUBHBIX JIOKYMEHTOB CO CBEACHUSIMH,
U3JI0)KEHHBIMH B 3alpoce, HE SIBISETCS MPEMATCTBHEM Ul BKIIIOUYEHHSI UX B QpXUBHYIO
CIpaBKy IpU YCJIOBUHM, €CIM COBIIAJICHUE BCEX OCTAJIBHBIX CBEICHHUWA HE BbBI3BIBACT
COMHEHUU B TOXKJIECTBEHHOCTH JHIa WM (PAKTOB, O KOTOPBIX TOBOPHUTCS B apXUBHBIX
JNOKyMEHTax. B apXuBHOI CpaBKe 3TU JaHHbIE BOCIIPOU3BOISTCS TaK, KAK OHU U3JI0KEHBI
B ApXMBHBIX JOKYMEHTaX, a pPAacXOXJCHHUS, HECOBIAJCHUS M HETOYHbIC HAa3BaHMII,
OTCYTCTBHE€ HMEHHM, OTYECTBA, WHULMAIOB WM HaJU4YMe€ TOJIBKO OJHOIO H3 HHX
OrOBapUBaIOTCS B TEKCTe cmpaBku B ckoOkax («Tak B gokymente», «Tak B TeKkcTe
OpUTHHAJIAY);

3) cBeneHust 0 paboTe, yuebe B HECKOJIBKMX OPTaHU3alMAX, YUCOHBIX 3aBEJCHUSIX
BKJIFOYAIOTCS B OJIHY apXUBHYIO CIIPABKY;

4) B mpuUMEYaHUSAX MO TEKCTY ApXUBHOM CIpPaBKU OTOBApUBAIOTCS HEPa300pUMBO
HaIllMCaHHbIE, HWCIPABIECHHbIE AaBTOPOM, HE MOAJAIOIIMECS MPOYTCHHUIO BCIEICTBHE
NOBPEXJEHUA Tekcra opuruHana wMecta («Tak B TekcTte opuruHanay», «B Tekcre
HEPa300pUNBOY);

5) B TekcTe apXWMBHOM CHpPaBKM HE JOMYCKAIOTCS HW3MEHEHUs, HCIpPaBICHMUS,
KOMMEHTapuu, COOCTBEHHBIE BBIBOABI HCIOJHUTENS 1O COAEPKAHUIO apXUBHBIX
JIOKYMEHTOB, HA OCHOBAaHUHU KOTOPBIX COCTaBJIECHA apXMUBHAsI CIIPABKa;

6) mociie TeKcTa apXMBHOM CIpPaBKU TNPUBOAATCA apXHUBHbIE IMPPBI U HOMEpA
JUCTOB  €AWHMI]  XPAHEHUs  APXUBHBIX  JIOKYMEHTOB,  II€4aTHBIC  H3JaHMUS,
WCIIOJIb30BABIINECS ISl COCTaBJICHUs apXWBHOM CIPaBKU. B TekcTe apXWBHOM CIIPAaBKU
JIOTTYCKAeTCsl MPOCTaBICHUE ApXUBHBIX IMHU(GPOB M HOMEpa JHUCTOB EIWHHUIl XPAaHEHUS
ApXUBHBIX JJOKYMEHTOB Cpa3y MOCJE U3N0KEHUS KaXa0ro (hakTa, COOBITHS;

7) B apXUBHOW CIpaBKe, 00beM KOTOPOW MPEBBIIIACT OJWH JIUCT, JTUCTHI JOJKHBI
OBITH MTPOILIUTHI, MPOHYMEPOBAHbI H CKPEIUIEHBI I€YAThI0 MYHUIIMIAIBHOIO apXHBa;

8) apXHBHBIE CIIPABKH JTOJKHBI 0(OPMIISITHCS Ha OJIaHKe MyHHUIUIIATILHOTO apXHBa,

9) apxuBHas cnpaBKa NOJINUCHIBAETCA PYKOBOJAUTEIEM MYHULMIIAJIBHOTO apXHBa,
3aBEPSETCS NeYaThbl0 MyHUIIUIIAIBHOTO APXUBA;

10) B apXuBHOIl BBINHCKE HA3BAaHUE APXUBHOIO JOKYMEHTAa, €r0 HOMEp U JaTa
BOCIIPOU3BOATCS IOJHOCTBIO. M3BIEYEHMSAMUM U3 TEKCTOB APXUBHBIX JOKYMEHTOB
JOJDKHBI OBITH MCUEpIaHbl BCE HMEMOIMEcs AaHHble IO 3ampocy. Havanmo u KoHen
KQ)KJIOTO U3BJICUEHUS, @ TAKXKE IIPOITYCKH B TEKCTE APXUBHOI'O JOKYMEHTA OTJEIbHBIX CJIOB
0003Ha4YarOTCsl MHOTOTOUHUEM;

11) B mpumeyaHusiX K TEKCTYy APXUBHOM BBINUCKHU JEJAIOTCA COOTBETCTBYIOIIHE
OTOBOPKM O YacCTAX TEKCTa OpHUIMHaNa, HEpa300pYMBO HANMCAHHBIX, HCHPaBICHHBIX
aBTOPOM, HE MOJAIOLIUXCS IPOUYTEHHUIO BCIEACTBUE NOBPEKACHUS TEKCTA U T.1.;
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12) oTnmenpHbIE COBa M BBIPAKEHHS OPUTMHANIA, BbI3BIBAIOIINE COMHEHHS
B UX TOYHOCTH, OTOBAapUBAIOTCS CIIOBaMU «Tak B TEKCTE OpUrMHaiay, « Tak B JTOKyMEHTE».
ITocne Texcra apXWBHOM BBIIMCKM YKa3bIBAIOTCA apXMBHBIM HIM(PpP M HOMEpa JIMCTOB
€AVHUIIBI XPAHCHNS apXUBHOIO JOKYMEHTA;

13) ayTeHTHYHOCTH BBIJAHHOW IO 3alpOCy APXUBHOW BBINUCKU YIOCTOBEPSETCS
MOJAMKUCHI0 PYKOBOJUTENSI MyHUIIMIAIBHOTO apXHBa U MeYaThl0 MyHUIIMIIAIIBHOTO apXKBa;

14) Ha 000pOTE KAXKIOTO JINCTA APXUBHOM KOMHMH MPOCTABISIOTCA apXUBHBIEC MDD
¥ HOMEpA JINCTOB €AUHUL XPAHEHUSI apXUBHOIO JOKyMEHTa. Bce IMCeThl apXHBHOM KOIHMH
CKPEIUISIIOTCA M HA MECTE CKPEIUIEHUS 3aBEPSIOTCA MEYaThbI0 MyHULMIIAJBLHOTO apXUBa U
MOJINKCHIO €r0 PYKOBOJIUTES.

56. [Ipu oTcyTCTBUM pe3yibTaTa B XOJ€ MCIOJHEHHs 3amnpoca B TeueHue 30 qHeit
COCTaBJISICTCSl OTPHUIATENbHBIA OTBET Ha OJIaHKe MYHUIMIAJIBHOTO apxuBa. B oTBete
u3Jaraercs MpUYMHA, MO KOTOPOM HE MpPEeCTaBISETCS BO3MOXKHBIM BbIIATh TPEOyeMYIO
KOIMIO apXMBHOTO JOKYMEHTa WJIM apXUBHYIO chpaBKy. [Ilpum HEoOXO0IMMOCTH OTBET
3aBepsIeTCs MeYaThl0 MyHUIIMIAIBHOTO apXHBa.

S7. ApxuBHas cnpaBKa, apXWBHas BBIMHCKA W apXHUBHas KOMUS OPOPMIISIOTCS Ha
rocy1apCTBEHHOM s3bIke Poccuiickoit denepanum.

58. ApxuBHas CrpaBKa, apXUBHAs BBHIUCKA W apXUBHAS KOMHUS B CIydae JIMYHOTO
oOpalieHusl 3asBUTENS WM €ro JOBEPEHHOIO JIMIA BBIAAIOTCS €My I0Jl PacIUCKy Mpu
NPEAbSIBICHUM TAaCIOpTa WM HHOTO  YAOCTOBEPSIOIIErO0 JIMYHOCTh JOKYMEHTA,
JIOBEPEHHOMY JIMILY - IPU NPEAbSIBICHUN JOBEPEHHOCTH, O(POPMIICHHOMN B YCTAHOBJICHHOM
nopsiake. [losryyarenb apXUBHOW CIIPaBKM M ApXHWBHOM BBINMCKM PACIMCHIBAETCS HA HX
KONUSX WM Ha 00OpOTE COMPOBOJUTEIBHOIO NHUChbMA K HUM, YKas3blBas JaTy HX
IIOJIyYCHHUS.

59. PesynpTaToM aJMMHHUCTPATUBHOM MPOIEAYpHI SIBISETCA HalpaBlI€HUE OTBETa
3asiBUTENI0. PaccMOTpeHMe 3arpoca 3asBUTENS CUUTACTCS 3AKOHYEHHBIM, €CJIM JIaH OTBET
0 CYIIECTBY 3ampoca, IO HEMy MPHHITHI HEOOXOIWMBbIE MEpbl, 3asBUTEIb
nponH(GOPMUPOBAH O pe3yibTaTax paccMoTpeHus. Cpok XpaHEHUS HEBOCTPEOOBAHHBIX
3asIBUTEJIEM PE3YyJIbTATOB COCTABIISET S JIET.

Pe3ynbpraT mnpenocTaBieHHs] MYHULHMIIAIBHON YCIYIM IO 3ampocaM, MOJaHHBIM
yepes MHOTO(YHKITMOHATIHHBIN LEHTP PEIOCTaBICHUS roCyAapCTBEHHBIX
U MYHULUTNATBHBIX ~ YCIYT,  HampaBisieTcsi B MHOTO(QYHKIMOHANBHBIM  ILIEHTP
MPENOCTABIIEHUS TOCYIAPCTBEHHBIX U MyHUIMIIAIBHBIX YCIYT JJIs OCIEAYIOIIEH BbIIAUH
3agBuTento. He  BocTpeOoBaHHbIE — 3asBUTEISIMM  PE3YJbTaThl  IPEIOCTABICHUS
MYHUIIMIIAJIBHBIX YCIIYT, NE€PEAAHHbIE B MHOTO(YHKIIMOHAIBHBIN LEHTP NPEJOCTaBICHUS
TrOCYAApCTBEHHBIX W MYHMIMIAIBHBIX YCIyTI JUIA BBLAAYM 3aABUTEIIO, XPaHATCS
B MHOI'O()YHKIIMOHAJIBHOM LIEHTPE MPEIOCTABIEHUS FOCYAAPCTBEHHBIX U MyHULIMITAJIbHBIX
yciayr B TeueHue 3 mecsueB. [lo OkoHUaHMM yKa3aHHOTO CpOKa HE BOCTpPeOOBaHHbBIE
3asiBUTEIISIMU  PE3YJIbTaThl IPEIOCTABICHUSA YCIYr BO3BPAIIAKOTCA B MYHULHUIAJIbHBIN
apxuB. CpoK XpaHEHMSI B MYHHUIMIAIBHOM AapXUBE HEBOCTPEOOBAHHBIX 3asBHUTEIIEM
PE3YNbTATOB MPEJOCTABICHHS] MyHULIMITAIIBHON YCIyTH COCTABISET S JIET.
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[Ipy HamMYMU  TEXHUYECKOW  BO3MOXXHOCTH  pPE3yJdbTaT  MPEIOCTABICHUS
MYHHIIUTIAJIFHONW YCIIYTH TI0 3ampocaM, MOJIaHHBIM Yepe3 MHOTO(YHKIIMOHATBHBINA IIEHTP
NPEIOCTaBICHUSI  TOCYJapCTBEHHBIX W  MYHHIMIIAJIBHBIX  YCIyT, HamNpaBIsETCs
B MHOTOQYHKITMOHATBHBIA LIEHTP MPEAOCTABICHHUS TOCYIAPCTBEHHBIX W MYHHIIMITATBHBIX
YCIIYT B JIEKTPOHHOU (popme.

Pe3ynbTaThl mpeaocTaBiICHUS TOCYIApCTBEHHBIX M (WMJIM) MYHUIIMITAIBHBIX YCIyT
10 pe3yJIbTaTaM PacCMOTPEHUS KOMIUIEKCHOTO 3arpoca HaIMpaBJISIOTCS MYHHUITUTIATbHBIM
apXMBOM B MHOTO()YHKITMOHAJIIbHBIA IIEHTP TMPEJOCTABICHUS] TOCYAAPCTBEHHBIX U
MYHHUITUTIATBHBIX YCIIYT JUTSl BBIIAYW 3asIBUTEIIO.

60. CaenmeHus O BBHITIOJIHCHUHM AJMUHUCTPATHBHON MpoOIeaypbl (UKCUPYIOTCS
B CHCTEME JJOKyMEHTOO0OpOTa U JIETIOMPON3BO/ICTBA MYHUITUTIATFHOTO apXUBA.

AJIMUHUCTPATUBHBbIE MPOLEAYPHI (1eldCTBUSA) MO MPEAO0CTABICHHI0 MYHUIMNIAIBHOMI
YCJIYTH B 3JIEKTPOHHOM dopme

61. ITocenoBaTenbHOCTD aIMHUHUCTPATUBHBIX IIpOLEIYD (tericTBHIN)
10 MPEJOCTABICHUIO MYHUIIMIAIBHON YCIIYTH B 3JIEKTPOHHOU opme:

1) mpueM W perucTpanys MYHHIUNAIBHBIM apXUBOM 3alpoca IMOCPEICTBOM
IITaTHBIX CEpBUCOB ExuHoOro noprana,

2) TIONy4eHHWE ~ 3asBUTENIEM CBEJACHMW O XOJC  BBINOJIHEHUS  3ampoca
O IPENOCTABIICHUN MYHULMNAIBHON YCIYTM IPEIOCTaBISIIOTCA IUTATHBIMU CEpBHCAMU
Ennnoro nmopraia;

3) HampaBJ€HHE 3allpoca PyKOBOJUTENIO, PACCMOTPEHHUE 3ampoca PYKOBOAMUTEIIEM,
HaIIpaBJICHUE 3alpoca MCIOJHUTEI0, PACCMOTPEHUE 3alpoca HCIIOJHUTENIEM, AHAJIU3
TEMATUKH 3aI1poca;

4) HampaBlICHHE 110 pe3yJbTaTaM PAcCMOTPEHUS 3arpoca Ha UCIIOIHEHUE B IPYrou
apXWB WJIA OPraHU3alUI0 (B3aUMOJEHCTBUE OPTraHa, MPEJOCTABISIIONIEr0 MyHULUIIAIbHYIO
yCIyry, C HHBIMA OpraHaMH BJIACTH, OpPraHaMM MECTHOIO CaMOYNPABJIECHUSA W
OpPraHM3alMsIMM, YYACTBYIOIIMMH B  MPEIOCTABICHUM  MYHULMIAIBHBIX  YCIYT,
HE MPEyCMOTPEHO);

5) nonydeHue 3asBUTENEM PE3ybTaTa MIPEJOCTaBICHUS MYHUIUITATILHON YCITYTH.

[Iprem u peructpanyss MyHUIUITAIBHBIM aPXUBOM 3aIIpOca IMOCPEICTBOM IITATHBIX
cepBucos EnnHoro noprana

62. OcHoBaHMEM /s Hayaja BBINOJHEHUS aJMUHHCTPATUBHOW MPOLELYpPHI
ABJISIETCA MOCTYIUIEHUE 3aIpoca 3asBUTEII B MyHULUIIAIBHBIA apXUB C UCIIOJIb30BAHUEM
MH(POPMALIMOHHO-TEIEKOMMYHHUKAIIUOHHBIX ~ TEXHOJIOTUM, BKJIIOYAs  HCIOJb30BaHUE
EnvHoro mnopraja u JIpyrux CpeacTB HMH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTUH B CIIy4asXx U MNOPSAJIKE, YCTAHOBJICHHBIM JACHCTBYIOIIMM 3aKOHOJATEIBCTBOM,
B (hOpMe€ ANEKTPOHHBIX IOKYMEHTOB.
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dopMupoBaHUE 3ampoca 3asBUTEIIEM OCYIIECTBISAECTCS TOCPEIACTBOM 3alOTHEHUS
NeKTpoHHOM  ¢dopmbl  3ampoca Ha EnuHom  moptane, oduimaibHOM — caiTe
0e3 HEOOXOJAMMOCTH JOMOJHHUTEIBHOM MOJauM 3ampoca B KakoOW-IuM00 WHOM dopme.
Ha Enunom mnoptaie, oduuuaibHOM calTe pa3MeniaTcs o00pas3libl 3aloJIHCHUS
aeKTpoHHOM (hopMbI 3arnpoca. CHopMHUPOBAHHBIN U MOANUCAHHBIN 3alIPOC HANPaBJISETCS
B MYHHUIIMTIAJIBHBIA apXWB TIOCPEJICTBOM INTATHBIX CEPBHCOB EaWHOTO TopTana W
MYHUIIUNATBHBIX yCIyT (GyHKIMIM), 0pUIIMaIBLHOrO cailTa.

B cnydae Hanwumsi OCHOBaHMS JJIsl OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOIMMBIX
JUTSL TIPETOCTABICHUSI MyHHUITUTIATBHOM YCIIYTH, B COOTBETCTBUU C ITyHKTOM 21 HACTOSIIETO
PernamenTa, COTpyJHUK MYHHUIIMIIAJLHOTO apXWBa OTKA3bIBA€T B MPHEME JTOKYMEHTOB,
HEOOXOAUMBIX JIJISI TPEIOCTABIICHUS MYHUITUTIATLHON YCIYTH.

63. [lpym mOCTyIJEeHWHW B MYHMIMMNAIBHBIA apXWB 3ampoca C HCIOJIb30BAHUEM
HH(POPMAITMOHHO-TEICKOMMYHUKAITMOHHBIX ~ TEXHOJIOTHM, BKIIOYas  HCIIOJb30BaHHUE
EnuHoro moprama ® JOpyrux CpeAcTB  MH(POPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIX
TEXHOJIOTHHA B CIIy4asX W MOPSIIAKE, YCTAHOBJICHHBIX JCUCTBYIOIIMM 3aKOHOIATEILCTBOM,
B (hopMe AJICKTPOHHBIX TOKYMEHTOB, 3aIIPOC pacledaTbiBaeTCs Ha OyMaXHOM HOCHUTENE U
B JallbHEWIIeM paboTa ¢ HUM BEIETCS B YCTaHOBJICHHOM mopsake. [Ipu mocryruieHnn
3ampoca C HCIOJIb30BaHUEM WH(POPMAITMOHHO-TEIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHH,
BKJIFOYAsl HCIOJb30BaHWE EauHOTO TmOpTama W ApYyruxX CpeAcTB HH(POPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHBIX ~TEXHOJOTMA B ClOydasxXx M TOPSAOKE, YCTaHOBIJICHHBIX
JEWCTBYIOIUM 3aKOHOAATEIBCTBOM, B (DOpME AIEKTPOHHOTO JOKYMEHTAa, HEe TPEOYIOIIETro
MOCJICAYIOIIMX JICUCTBUHA MYHUIIMIAIBHOTO apXWBa M0 HAIPABJICHUIO €r0 Ha MCIIOJIHEHUE
B JpYroil apxuB WiIW opraHuzaiuio. OTBET 3asBUTEII0 HAIPaBIAETCS IO IOYTE HWIIU
10 JICKTPOHHOMY aJIpecy, YKa3aHHOMY B 3ampoce.

64. Pe3ynbTaToOM BBIMOJHEHHUS  QJIMHUHUCTPATUBHOM  MPOIEAYpPHl  SBISCTCS
perucrparys 3armpoca.

65. CBenmeHuss O BBHITIOJIHCHUHM AJMUHUCTPATHBHOW MPOMEAYPhl (UKCHUPYIOTCS
B CHCTEME JOKyMEHTOO0OpOTa M JISTIOMPON3BOICTBA MYHUITUTIATFHOTO apXUBa.

HonyquHe 3asBUTCIICM CBGI{GHHﬁ 0 XO/JI€ BBIIIOJIHCHUA 3allpoca O IMPCA0CTABJICHUN
MYHHHHHaHBHOﬁ YCIYI' IPCAOCTABIIAIOTCA ITATHBIMU CCPBUCAMU EI[I/IHOFO mopTrajia

66. 3asgBuUTETHL WMEET BO3MOXKHOCTH TMOJy4YeHHUS WHPOPMAIMH O  XOC
NIPEI0CTABIICHUSI MyHUIIUTIATbHON yCITyTH.

67. Nndopmanus o xoae NMpeaoCcTaBIeHUS] MyHUITUTAIBHON yCIyTH HAMpaBIISETCS
3asIBUTEINI0O MYHUITUTIAIIEHBIM apXUBOM B CPOK, HE TIPEBBIIIAIONINNA OJHOTO pabodero IHs
MOCJIe 3aBEpIICHUS BBIMIOJIHEHUS COOTBETCTBYIOIIETO ACHCTBHSI, HA aJpec JIEKTPOHHOM
MIOYTHI UJTM C MCTIOJIH30BAaHUEM IITAaTHBIX CpeACTB EnnHoro moprana, opumnmansHOro caita
110 BEIOOPY 3asIBUTEIIS.

68. Pe3ynmbraTroM BBIMOTHEHUS AJAMHHUCTPATUBHOW TPOILEAYPHI  SBISCTCS
HarpasjieHrue HHPOPMAIMH O XOJI€ TIPEIOCTABICHUS MyHUITUTIATHHOU YCITYTH.
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Hanpasnenue 3ampoca pyKOBOJIUTEIIO, PACCMOTPEHHUE 3apOca PYKOBOIUTEIIEM,
HaIpaBlIEHUE 3aIPOca UCTIOTHUTEIIO, PACCMOTPEHHUE 3aIpoca UCIIOTHUTEIIEM, aHAIIH3
TEMaTHUKH 3aIpoca

69. OcHoBaHueM /s Hayaja BBIIOJHEHUS aJMUHHCTPATUBHOW MPOLEAYPHI
SIBJIIETCS] PETUCTPALIMS 3a1poca.

70. 3aperucTpupOoBaHHbBIN 3aMPOC MOJIB30BATENS PACIEYaThIBACTCS, IPEICTABIISAECTCS
PYKOBOJMTENO MYHULMIIAJBHOTO apXWBa W MEPENAETCS C PE30TIOLUMENH PYKOBOIUTENS
COTPYAHUKY MYHHIIMIIAIBHOIO apXHBa Ha UCIIOJHEHUE B YCTAHOBJICHHOM IOPSIJIKE.

/1. PykoBoauTens MYHMIMIAIBHOTO apXWBa OO0ECIEUMBAET OMNEPATUBHOE
PacCMOTpPEHHE 3anpoca 3asiBUTEISL.

72. COTpyAHHKM MYHUIMIAIBHOTO apXWBa OCYLIECTBISIOT aHAJIM3 TEMAaTUKU
NOCTYIMBILETO 3alpoca € MCHOJB30BAaHUEM HMMEIOUIMXCS B MYHMIIMNAIBHOM apXHBE
ApXUBHBIX CIPAaBOYHHUKOB, COJIEPKAIMX CBEJIECHUS O MECTax XpPaHEHUSI AapXUBHBIX
JOKYMEHTOB, HEOOXOUMBIX ISl HCTIOJTHEHUS 3a1poca 3asBUTEIIS.

73. MyHUIIMNANBHBI ~ apXUB  TMOCPEJACTBOM  JJEKTPOHHOM  MOYTHl  WJIH
C UCIOJIb30BAaHUEM LITATHBIX cpencTB EnuHoro nopraia, opuuuagbHOTO caifiTa mo BeIOOpy
3asiBUTENS 3alpaliuBaeT 00 YTOYHEHUU U JOTOJHEHUH 3alpoca HEOOXOAUMBIMU JJIsL €T0
UCIIOJIHEHUSI CBEJEHUSIMU, B CIIydae OTCYTCTBUS B 3alpoce 3asABUTENSI JTOCTATOYHBIX
JAHHBIX JUIs OpraHW3alUu BBISBICHUS 3alpalmiMBaeMod HMHGOPMAIMU WM HEYETKO,
HENPaBUIBHO C(POPMYIHMPOBAHHOTO 3apoca.

74. Cpox UCHIOJIHEHUS TAaHHOM aJIMUHUCTPATUBHOMN Mpotieypsl - 10 mHE.

75. Pe3ynbraroM BBINOJHEHUS aJAMUHHUCTPATUBHONW MPOLEAYpPHl  SBISETCS
ONpeJEICHUE:

1) mpaBOMOYHOCTH MOJTyUEHUS 3asIBUTEIIEM 3alpalInBacMoi HHPOpPMAIK C yUETOM
OTPaHUYECHUI Ha IPEOCTABICHHUE CBEIACHUM, COAEpXkAIIMX TOCYJapCTBEHHYIO TalHy, U
CBEJCHHI KOH(DUIESHITNAIBHOTO XapaKTepa;

2) CTeneHu TMOJHOTHI CBEIECHUW, COJEP)KAIIMXCS B 3alpoce 3asBUTEINS,
HEO0OXOAMMBIX JJI MPOBEAEHUS TOUCKOBOM pabOTHI;

3) MECTOHAXO0XKJIEHHS AapXUBHBIX JOKYMEHTOB, HEOOXOJMMBIX JUIsI HCIOJHEHHS
3arpoca.

B ciydae ycTtaHOBIIEHHS] OCHOBaHUM ISl OTKa3a B MPEJOCTABICHUH MYHULUIIAILHON
yCIyTU COTPYAHUK MYHULMIAIHHOTO apXUBa COOOIIAET 00 ATOM 3asBHUTENIO C YKa3aHUEM
IPUYUH OTKa3a.

76. CBeneHus O BBINOJIHEHUH AaJMUHUCTPATUBHOM Mpoueaypsl (UKCHUPYIOTCS
B CUCTEME JJOKYMEHTOO0O0pOTa U AEIONPOU3BOACTBA MyHUIIMIAIILHOTO apXHBa.

Hanpasnenue no pe3yabTaTaM pacCMOTPEHHS 3apoca Ha UCTIOTHEHUE B IPYTOi apXuB
WA OpTaHU3aIuio (B3aUMOICHCTBHE OpraHa, MPeI0CTABIISIONICTO0 MyHUIIUITATEHYTO
YCIIYTY, C UHBIMU OpTaHaMH BJIACTH, OPTaHaMH MECTHOTO CAMOYTIPABJICHHUS
OpraHU3aNMsIMH, YIACTBYIOIIUMU B IPEIOCTABICHUN MYHUITUTIATBHBIX YCIYT, HE
MPEAYCMOTPEHO)
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/7. OcHoBaHueM Ui Hayaja aJMHUHUCTPATUBHOM MpPOLEAYPbI  SBIISETCS
onpeeJIeHUE MECTOHAXO0XK/ICHUS apPXUBHBIX JOKYMEHTOB, HEOOXOAUMBIX JIJISl UCIIOJIHEHHUS
3amnpoca.

/8. Ilo uroram a"anu3a TeMaTUKHU MOCTYMUBIIETO 3apoca B TE€YEHUE S5 THEH CO JTHS
pEerucTpalii MYyHUIUNAIbHBIA apXWB HAIMpPAaBISAET 3alpOC, HE OTHOCALIUHCSA K COCTaBy
XPaHAUIMXCS B MYHUIIUITAIBHOM apXWBE apXUBHBIX JIOKYMEHTOB, B JIPYrOM apXWB WU
OpraHM3alliio, TJe XPaHITCS HEO0OXOAUMBbIE JOKYMEHTHI, C YyBEIOMJIEHHEM 00 STOM
3asIBUTEJIS], WIIA 3aSBUTEINIO JAETCA COOTBETCTBYIONIAsE PEKOMEHAAIHS.

79. B ciywae ecnu 3ampoc TpeOyeT HCIIOJIHEHHS] HECKOJBKUMHU OpraHU3aIUsIMHU,
MYHULIMNAIbHBI apXHWB HAIpPaBISIET B COOTBETCTBYIOLIME APXMBBI WIIM OpraHU3aluu
KOITHH 3aIpoca.

80. PesynpTaToM aIMUHHUCTPATUBHON TPOIEAYPHl  SIBISIETCS  YBEIOMIICHUE
3asBUTENSI O HalpaBICHHWM €ro 3ampoca Ha UCIOJIHEHUWE B JPYrod apXuB WIH
OpraHu3aIIHMIo.

81. CsemeHus O BBITIOJIHCHHM AIMUHUCTPATUBHON MPOIEAYPHI (HUKCUPYIOTCS
B CUCTEME JOKYMEHTO000pOTa U JEIONPOU3BOICTBA MYHUIIMTIATIHLHOTO apXUBa.

[TonydyeHue 3asiBUTENEM PE3YJIbTaTa MPEIOCTABICHUS MYHUIIUIIAIIBHON YCIYTH

82. OcHoBanueMm i Hayalla AJMHUHHUCTPATUBHOW TPOLEAYPHl  SIBIISETCS
OTIpeIelIeHne MECTOHAXOXKICHHS apXUBHBIX JTOKYMEHTOB, HEOOXOIUMBIX ISl HCIIOJTHEHHSI
3arpoca.

83. PabOTHUK MYyHHMIIMIIATBHOTO apXHMBa OCYIIECTBIISIET B YCTAHOBJICHHOM IOPSIIKE
BBISIBIICHHE aApXUBHBIX JOKYMEHTOB, HEOOXOIMMBIX Ui HCIOJHEHHs  3aIpoca.
[To pe3ynbTataM BBISBICHHS TOTOBUTCS OTBET 3asBUTENIO HA 3ampoc (apXUBHAas CIIPaBKa,
apX¥WBHAasl BBIIIMCKA, apXHWBHAsl KOMHs, OTBET 00 OTCYTCTBUHU 3aIlpallIMBACMbIX CBEICHUN).
Cpok ucnosHenus 3anpoca - 30 THeW co JHSA €ro pETUCTPALMN:

1) TekcT B apXMBHOW CIIPaBKE JAeTCs B XPOHOJIOTMYECKOW IOCIICAOBATEIILHOCTH
COOBITHII C yKa3aHHEM BHJIOB apXWBHBIX JIOKYMEHTOB M WX JaT. B apXwBHOW cmpaBke
JOITyCKAeTCs IATUPOBAHUE APXUBHBIX IOKYMEHTOB;

2) HECOBMAJCHUE OTHCIBHBIX JAHHBIX APXHUBHBIX JIOKYMEHTOB CO CBEICHHSIMHU,
W3JI0KCHHBIMHA B 3aIpOCe, HE SBISCTCS MPEMSTCTBUEM JJIsl BKIIOYCHHUS WX B apXUBHYIO
CIpaBKy TpPHU YCIIOBUH, €CIH COBIQJCHUE BCEX OCTAIBHBIX CBEICHUI HE BBI3BIBACT
COMHEHHMH B TOXKJAECTBEHHOCTH JIMLA WM (PAKTOB, O KOTOPHIX TOBOPHUTCA B apXUBHBIX
JIOKyMeHTax. B apxuBHOI cripaBKe 3TH 1aHHBIE BOCTIPOU3BOIATCS TaK, KAK OHU M3JI0KEHBI
B ApXUBHBIX JOKYMEHTaX, a pAacXOKICHMS, HECOBNAJCHUS W HETOYHbIC Ha3BaHUS,
OTCYTCTBUE WMEHH, OTYECTBAa, HWHHMIMAIOB WM HaJMYUE TOJBKO OJHOTO M3 HHUX
OroBapHBalOTCSI B TeKcTe chpaBku B ckoOkax («Tak B mokymente», «Tak B TeKkcTe
OpUTHUHAJIAY);

3) cBeneHus o pabote, yueOe B HECKOJBKUX OpraHU3alUsAX, YUCOHBIX 3aBEIICHUSIX
BKJIIOYAIOTCSI B OJTHY apXHUBHYIO CIIPABKY;
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4) B mpUMEUYaHUSX MO TEKCTy apXMBHOM CHpPaBKH OTOBapHUBAIOTCS HEPa300PUMBO
HalMCaHHbIE, WCOPABJICHHBIE aBTOPOM, HE MOAJNAIOUIMECS IPOUYTEHUIO BCIEACTBUE
NOBpEeXJIeHUS TekcTa opuruHana wMecra («Tak B TekcTte opuruHanay», «B Tekcre
Hepaz00pUUBOY);

5) B TeKcTe apXWBHOM CHpPAaBKA HE JIOMYCKAIOTCS W3MEHEHMs, HUCIIPABICHHUS,
KOMMEHTApUHU, COOCTBEHHBIE BBIBOAbl HCIIOJHUTENSI 1O COJEPKAHUIO apPXUBHBIX
JOKYMEHTOB, HA OCHOBaHMHU KOTOPBIX COCTABJIEHA apXHUBHAs CIIPABKa;

6) mociie TeKCcTa apXMBHOW CIPaBKU TNPUBOAATCA apXHUBHbIE MHUGPHI U HOMEpA
JUCTOB  €AVHULl  XPAaHEHMs  AapXUBHBIX  JOKYMEHTOB,  II€YaTHbIC  W3JaHWI,
VCIOJIB30BABIINECS 11 COCTaBJIICHUsS apXUBHOW CIIpaBKH. B TEKCTe apXWBHOW CIPaBKHU
JIOTIYCKAeTCsl MPOCTaBJICHUE apXUBHBIX IU(POB M HOMEpPA JUCTOB EIUWHHULl XPAHEHUS
ApXUBHBIX JIOKYMEHTOB Cpa3y M0CJIE U3JI0KEHUS KaXaA0ro (akTa, COOBITHUS;

7) B apXuUBHOU CIIpaBKe, 00beM KOTOPOW IPEBBIMIACT OJWH JIMCT, JIUCTHI JOJKHBI
OBITH MPOLIUTHI, MPOHYMEPOBAHBI U CKPEIIEHBI I€YAThI0 MYHUIIMIAIBHOTO apXHBa;

8) apXUBHbBIE CIIPABKU JOJKHBI 0DOPMIISITHCS Ha OJIaHKE MYHULIUIIAILHOTO apXUBa;

9) apxuBHasi cnpaBKa MOJINUCHIBAETCA PYKOBOJIUTEIEM MYHHUIUIAIBHOTO apXHBa,
3aBEpAETCS MEYAThI0O MYHHUIIMIIAJIBHOTO apXUBA;

10) B apXuBHOM BBIMMCKE HA3BAaHHWE APXHUBHOTO JOKYMEHTa, €ro HOMEp M JaTa
BOCIIPOU3BOJATCS TOJHOCTBIO. 3BIEUYEHMAMM W3 TEKCTOB ApPXMBHBIX JOKYMEHTOB
JOJDKHBI OBITH HCYEpHaHbl BCE HMMEIOIIMEcH JlaHHble 1o 3ampocy. Hawano u koHen
KQ)KJI0T0 U3BJICUCHHUS], 4 TAKXKE IIPOIYCKH B TEKCTE APXUBHOI'O JOKYMEHTA OTAEIBHBIX CIIOB
0003HAYAIOTCSI MHOTOTOYHEM;

11) B mpumedyaHusx K TEKCTy APXUBHOM BBIIUCKH JEJAKOTCA COOTBETCTBYIOIIME
OTOBOPKM O YaCTAX TEKCTa OpUIrMHaNa, HEpa300pYMBO HANMCAHHBIX, HCIPABICHHBIX
aBTOPOM, HE MOAJAIOIIUXCS IIPOUTEHUIO BCIIEICTBUE ITOBPEKICHUS TEKCTA U T. 1. ;

12) oTnmenpHBIE COBa M BBIPAXKEHHS OPUIMHAIA, BbI3BIBAIOIIME COMHEHMS
B UX TOYHOCTH, OTOBAPHUBAIOTCS CIOBaMH «Tak B TeKCTe opuruHana», « Tak B JTOKyMEHTE.
[locne TexcTta apXMBHOM BBITMCKH YKa3bIBAIOTCS apXUBHBIM MMU(GP U HOMEpa JHUCTOB
€IUHULBI XPAHEHUS aPXUBHOIO TOKYMEHTA;

13) ayTeHTUYHOCTh BBIJAHHOW MO 3ampOCy ApXWBHOW BBINHUCKHU YJIOCTOBEPSIETCS
MOANMCHIO PYKOBOJMTEISI MyHULIMITAJIIBHOTO ApXMBA U NIEYaThIO MYHHUIIUIIAJIBHOIO ApXUBA;

14) Ha 060pOTE KaXI0TO0 JIMCTA APXUBHOM KOIUU MPOCTABIISIIOTCS apXUBHBIC TH(PPHI
Y HOMEpA JINCTOB €IMHMI] XPAHEHHs APXMBHOTO JOKYMEHTAa. Bce IMCThl apXUBHOM KONIUU
CKpEIUIAIOTCA U Ha MECTE CKPEIUICHHS 3aBEPAIOTCA NEYaThi0 MyHULIMNAIBHOTO apXvBa U
MOANUCHIO €r0 PYKOBOJIUTETIS.

84. Ilpu orcyTcTBUM pe3ylibTaTa B XOJAE UCIOIHEHUs 3ampoca B Teuenue 30 qHel
COCTaBJISIETCSI OTPULIATEIBHBIM OTBET Ha OJaHKEe MYHHULMIAIBLHOTO apxuBa. B oTBere
U3JIaraeTcsl MPUYMHA, 10 KOTOPOM HE MPEACTaBISIETCS BO3MOKHBIM BBIJIaTh TPEOyEeMYIO
KOIMIO apXMBHOTO JOKYMEHTa WJIM apXUBHYIO chpaBKy. I[Ipum HEoOX0IMMOCTH OTBET
3aBepsAETCs NEeYaThi0 MyYHHUIIMIIAJIBHOIO apXUBA.

85. ApxuBHas crnpaBka, apXuBHAas BBIMHMCKA M apXHWBHAsg KOMUS O(QOPMIISIOTCS
Ha roCcyapCTBEHHOM s13bIke Pocculickon Denepanumu.
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86. PesynbraT mnpenoCTaBICHUS MYHHUIUNAIBHON YCIYTH C HCIOJIb30BaHHUEM
EnuHoro mnoprana, oguuManbHOro caiTa HE NpPeNOCTaBisAeTCA. ApXUBHAas CIpPABKa,
apXUBHas BBIIMCKA WIM apXWBHas KONUSA Ha OyMa)KHOM HOCHUTENE HAaIlpaBiseTCs
IIOCPEACTBOM IIOYTOBOI'O OTIIPABICHUS WU BBIAACTCA 3aABUTEII0 WIM €r0 JTOBEPEHHOMY
JUIy TOJX pPAacIuCKy IIpU IPEABSABICHUM IaclOpTa WIM WHOIO YIOCTOBEPSIOLIETO
JUYHOCTh JIOKYMEHTA; JIOBEPEHHOMY JHMLY - IIpU IPEIbABICHUU JTOBEPEHHOCTH,
0(OpMJIEHHON B yCTaHOBJIEHHOM mopsake. [lonydarens apXMBHOW CHpPaBKU M apXUBHOU
BBIMHMCKU PACHHCHIBAETCS HAa MX KOMMUSIX WM Ha O00OpPOTE COMPOBOIUTENHHOTO MUChMa
K HUM, yKa3bIBas JaTy UX IOJYYCHHUS.

87. Pe3ynpraTOM aIMUHUCTPATUBHOW MpOLEAYpPhl SBISETCS  HampaBicHHUE
3asBUTENII0O JOKYMEHTa Ha OyMa)XHOM HocuTene. PaccMoTpeHue 3ampoca 3asiBUTENs
CUMTACTCA 3aKOHYEHHBIM, €CJIM JaH OTBET II0 CYIUECTBY 3aIpoca, 110 HEMY IPHUHATHI
HEOOXOMMbIE MEpbI, 3aABUTENb NPOMH(GOPMHUPOBAH O pe3yibTaTax paccMoTpenus. Cpok
XpaHEHUs1 HEBOCTPEOOBAHHBIX 3asBUTEIIEM PE3YJIbTATOB COCTABISET 5 JIET.

88. CBemeHus O BBIMOJTHEHUU AaJMUHUCTPATUBHON MPOLEAYPHl (UKCHPYIOTCS
B CUCTEME JJOKYyMEHTO000pOTa U AEJIONPOU3BOACTBA MyHUIIUIIAIILHOTO ApXHBa.

IHopsigok BbINOJIHEHUSI A/AMUHUCTPATHUBHBIX NPOLeaYp (AeHCTBUI)
10 NMPEAOCTABJICHHUI0 MYHUIMITAJIBbHOM YCJIYT'H, BHINOJHAEMBIX
MHOI0(pyHKIMOHAJIBHBIM HEHTPOM IPEIOCTABJICHHUS IOCYyIAPCTBEHHBIX
U MYHHIUNAJIBHBIX YCJIYT, B TOM YHCJI€ OPAAOK AAMUHUCTPATUBHBIX NPOLEAYP
(neicTBMIA), BHINOJHAEMBIX MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM IPeI0CTABICHHA
rocyJapcTBEeHHbIX ¥ MyYHHUIMIIAJbHBIX YCJIYI IIPH NPeI0CTaABICHUN MYHHIMIIAIbHON
YCJIYTH B IIOJTHOM 00beMe U NPH NPeA0CTABICHNH MYHHMIMIIAJIBHON yCIyTH
MOCPEACTBOM KOMILIEKCHOI'0 3a1poca

89. [TocnenoBaTenbHOCTD aIMUHHACTPATUBHBIX npoueayp (IercTBHIA)
10 MPEJOCTABICHUI0 MYHUUMIAIBHON YCIYTd, BBINOJHIEMOW MHOTO(QYHKIHMOHAIbHBIM
LHEHTPOM MPEAOCTABICHUS TOCYJAPCTBEHHBIX U MyHULUIIATIBHBIX YCIIYT:

1) uaopMupoBaHue 3asBHTENCH O MOPSAIAKE TNPEAOCTABICHUS MYHHIIUIIATBHOMN
yCIyrd B  MHOTO(QYHKIIMOHAJIBHOM IIEHTPE NPEJOCTAaBICHUS TOCYJAapCTBEHHBIX U
MYHHUIMIAIBHBIX YCIIYT, O XO/€ BBIIIOJHEHHUS 3a1Ipoca O NPEI0CTAaBICHUN MyHULUIIATbHOM
YCIIyTH, 110 UHBIM BOIIPOCAM, CBSI3AHHBIM C IPEIOCTABIECHUEM MYHULMIAIBHOW YCIyTH, a
TaK)K€ KOHCYJIbTUPOBAHHUE 3asBUTENIEH O MOPAAKE NPEIOCTABICHUS MYHULUIAIbHON
yCIyrd B  MHOTO(QYHKIMOHAJIbHOM IIEHTPE NPEJOCTABIEHUS TOCYJapCTBEHHBIX U
MYHULIANIAIBHBIX YCIIYT;

2) IpHUeM 3aIpOCOB 3assBUTEINICH O MPEIOCTABICHUH MYyHUIUITATBHOW YCIYTH U HHBIX
JOKYMEHTOB, HEOOXOIUMBIX Il IPEOCTABICHUS MyHULIUIIAJIbHON YCIIYTH;

3) popmMupoBaHne W HampaBlieHHE  MHOTO(YHKIMOHAIBHBIM  LEHTPOM
IPENOCTABIEHUSI TOCYJAapCTBEHHBIX M MYHUUMIAIBHBIX YCIYI MEKBEIOMCTBEHHOIO
3ampoca B OpraHbl I'OCYJApCTBEHHOH BIACTH, OpPraHbl MECTHOTO CaMOYIPAaBIICHUS H
OpraHu3allMH, YYACTBYIOIIHNE B IPEIOCTABICHUN MYHUIIUIAIBHBIX YCIYT;
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4) BpIIa4a 3asSBUTEITIO PE3yJIbTaTa MPEIOCTABICHUS MYHHUIIMIIATBHON YCIyTH, B TOM
4yclie BblJaua JIOKYMEHTOB Ha OyMaXHOM HOCHTENE, MOATBEPKIAIOIIMX COJEpKaHHE
AJIIEKTPOHHBIX  JOKYMEHTOB, HANpaBJICHHbBIX B  MHOTOQYHKUHUOHAJIBHBIA  IEHTP
MPENOCTABIEHN TOCYJAPCTBEHHBIX M MYHHIMIAIBHBIX YCIYr IO pe3yJbTaTaM
NPENOCTABIEHNUA  TOCYJAPCTBEHHBIX M MYHHIMNAIBHBIX  YCIYr  OpraHaMwu,
NPEIOCTABISAIONIUMHY  TOCY/IAPCTBEHHBIE YCIYT'M, W OpraHaMu, MpeaoCTaBIISIOMIUMHU
MyHUIMNIATIbHBIE YCIYT'HM, a TaKXe BblJladya JIOKYMEHTOB, BKJIOYas COCTABJICHHE
Ha OyMa)XHOM HOCHTEJIE M 3aBEpEHHUE BBINMHUCOK U3 MH(POPMAIMOHHBIX CHCTEM OPTaHOB,
NPENOCTABISIOIINX  TOCYIapCTBEHHBIE  YCIYTM, M  OpPraHoB, MPEJOCTABIISIOIIUX
MYHULIUTAIbHBIE YCITYTH.

NudopmupoBanue 3asButenei
O MOPSAKE MPEIOCTABICHUS MYHUITUTIATLHON YCIYTH B MHOTO(DYHKIITMOHAILHOM IIEHTPE
MIPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MyHHUITUTIAIBHBIX YCIYT,

0 X0/JI¢ BBITTOJTHEHHMS 3aIIpoca O MPEIOCTaBICHUN MYHHUIIUTIAIBHON YCIIYTH, 10 HHBIM
BOIIPOCaM, CBSI3aHHBIM C MPEIOCTABICHIEM MYHHUIIUTIIAIIBHON YCITYTH, & TAKKe
KOHCYJIbTHPOBAHUE 3asIBUTEIICH O MOPSIIKE TPEIOCTABICHUS MyHUITUTIATBHOW YCITyTH
B MHOTO()YHKITHOHAJILHOM IIEHTPE MPETOCTABICHHSI TOCY1apCTBEHHBIX
1 MYHUITUTIATBHBIX YCIYT

90. MHOroyHKIMOHANBHBI LEHTP MPEAOCTaBICHUS TOCYJAapCTBEHHBIX W
MYHULIMIIAJBHBIX YCIYr OCYLIECTBISIET HWHGOPMUPOBAHUE 3asBUTENEH O MOPSIKeE
IPENOCTABICHUS MYHULMIIAIBHOW  YCIYIM, O XOJ€ BBIINOJHEHHA 3ampoca o
IPENOCTABICHUN TOCYAApCTBEHHOW YCIYrM 10 MHBIM  BOIIpOCaM, CBSI3aHHBIM
C IIPEAOCTABICHUEM MYHUILMIIAIBHOM YCIIYTHM, a TaKK€ KOHCYJIBTUPOBAHHUE 3asIBUTENIEH O
MOPSJIKE TMPEAOCTABICHUS] MYHUIUIIAIBHON YCIYTM B MHOTO(DYHKIIMOHAJIILHOM IIEHTPE
PEIOCTABIECHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIbHBIX YCIYT.

MHOroQyHKIIMOHANBHBIN ~ LEHTP  MPEAOCTaBICHUS  TOCYAApCTBEHHBIX U
MYHHUIIMNATBHBIX YCIYI OCYIIECTBISIET HWHMOOPMUPOBAHME 3asBUTENIEH O MOPSAKE
NPENOCTaBIEHUSI TOCYJApPCTBEHHbIX M (WJIM) MYHUIUMOAIBHBIX YCIYr TOCPEICTBOM
KOMILUIEKCHOI'O 3alpoca, O XOJ€ BBINOJHEHUS KOMIUIEKCHBIX 3alPOCOB, a TAKKE IO UHBIM
BOIIPOCaM, CBSI3AHHBIM C IMPEAOCTABIEHUEM T'OCYAAPCTBEHHBIX U (MJIM) MYHUIIUIATBHBIX
YCIIYT.

MHOroQyHKIIMOHANBHBIA ~ LEHTP  MPEAOCTaBICHHUS  TOCYJAapCTBEHHBIX U
MYHHUIMIIAJIBHBIX ~ YCAYT OCYIIECTBISIET HMH(POPMUPOBAHUE 3asBUTENEH O MecTe
HAXO0XJICHUA MYHULUIAIBHOTO apXuBa, pekuMmMe paboThl M KOHTAKTHBIX TenedoHax
MYHULMIIATBHOTO apXUBa.

91. OcHoBanueM ig Hayana aIMUHUCTPATUBHBIX JEHCTBHUI SBISETCS MOIydYCHHE
OT 3asBUTENS 3ampoca O MOPSJKE MPEAOCTABICHHUS MYHULMIAIBHOM YCIYI'HM, O XOJ€
BBITIOJIHEHNS MYHULMNAIBHOM YCIYTM MYHULHNAIBHBIM apXUBOM, a TAKXKE MO HHBIM
BOIIPOCAaM, CBSI3aHHBIM C IPEIOCTABICHUEM MYHULIUIIAIBHON YCIIYTH.
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[Tpu mosmydeHnn COOTBETCTBYIOIIETO 3apoca pabOTHUKOM MHOTO(GYHKIIMOHATIHLHOTO
LEHTpa TNPEIOCTaBICHUS TOCYJAPCTBEHHBIX W MYHUIMNAIBHBIX YCIYT 3asBUTEIIO
coo01IaeTcsi COOTBETCTBYIOIAS MTOTHAS M MCUepIbIBarollas HH(opManusi.

[Ipy mnonyyeHuu 3ampoca O XOJ€ BBINOJHEHUS MYHUIUIAIBHON  YCIyru
HeoOXxoaumass uHQOpMalMs  3amnpammBaeTcs pPaOOTHUKOM MHOTO(YHKIIMOHATBLHOTO
IIEHTPa MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHHUITUTIATBHBIX YCIYT B MYHHUITUTIATBHOM
apXuBe JIOOBIM JIOCTYITHBIM CITOCOOOM, OOCCIECUYHMBAIONIEM OTICPATUBHOCTH HAIPABICHUS
3ampoca (B T.4. TOCPECTBOM TeIe(POHHOU CBSI3M).

MyHUIIMNIaIBHBIM ~ apXUB  HAMpaBiseT HWHPOPMAIMIO O XOJ€ BBIMOTHEHUS
MYHUITUNIATBHOM ~ yCIyTH B MHOTOQYHKIMOHAJIBHBIA  IIEHTP  MPEIOCTaBICHUS
TrOCYJapCTBEHHBIX U MYHHUITUTIAIBHBIX YCIYT.

MHuoroQyHKIIMOHABHEI ~ [EHTP  NPEJAOCTABJICHHUS  TOCYAApPCTBEHHBIX U
MYHUITUTIATIBHBIX YCIIYT MepeaacT HHPOPMAIIHIO 3asiBUTEIIO.

92. Pe3ynbpTaToOM aAMUHUCTPATUBHON MPOLEAYPHI SBISETCS MOJIYyUYEHUE 3asBUTEIIEM
uH(pOpMAIMU O MOPSAKE MPEIOCTABICHUS MyHUIIUNIATBLHOW YCIYTH, O X0JI€ BBITTOJIHEHHUS
MYHUIIMNAIBHOW YCIYyTd MYHMIIMNAIbHBIM apXUMBOM, a TaKXe IO MHBIM BOIPOCaM,
CBSI3aHHBIM C MPEJOCTABICHUEM MYHULIUITAILHON YCIYTH.

[Tpuem 3arpocoB 3asiBUTENEH O MPEAOCTABICHUA MYHUIIMIIAIBLHON YCIyTH
Y UHBIX JJOKYMEHTOB, HEOOXOUMBIX ISl MPEJOCTABICHHUS MyHUIIUTIAIBHON YCIIyTH

93. OcHoBaHMeM [JIi Hayajla BBIIOJIHEHUS AJMUHUCTPATUBHON MPOLEAYpPHI
ABIIIETCA  TOCTYIJICHWE 3ampoca 3asiBUTENS] B  MHOTO(YHKIMOHAIBHBIA  LIEHTP
IPENOCTABIIEHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT.

94. B ciiydae Hanuuusi OCHOBaHUS JJI OTKa3a B MIpUEME JTOKYMEHTOB, HEOOXOAUMBIX
JUTSL IPETOCTaBIEHUS! MyHULMIIATBHOM YCIYTH, B COOTBETCTBUU C IIyHKTOM 21 HAcCTOSIIEro
periiaMenTa, COTPYIHUK  MHOTO(QYHKIHOHAIBHOTO LHEHTpa  MpeAO0CTaBIICHUS
rOCYJapCTBEHHBIX M MYHHUUHUIAIBHBIX YCIyT OTKa3blBAET B NPHEME JOKYMEHTOB,
HEOOXOAUMBIX JIJIS1 TPEAOCTABICHUS MyHUIMIIATILHON YCIYyTH.

PaboTHMK MHOTO(QYHKIHMOHAIBHOTO LEHTpa MPEIOCTaBIEHUS TOCYJIapCTBEHHBIX U
MYHUIIMNATBHBIX YCIYT BbIAAET B J€Hb OOpaIleHUs 3asBUTEI0 OJIUH SK3EMIUISp «3ampoca
3asBUTES HA OPraHU3AlMI0 TMPEIOCTaBICHUS TOCYJAPCTBEHHBIX (MYHHMIIMIAIbHBIX )
yCclIyr» C yKa3aHMeM T[epeyHsi NpPHUHATBIX JOKYMEHTOB W JaTbl IpHemMa B
MHOTO(YHKIIMOHAJIBHOM LIEHTPE MPEAOCTaBICHUS TOCYAApCTBEHHBIX W MYHHIIMIIAIbHBIX
YCIIYT.

95. IloctynmuBmmii B  MHOTOQYHKIMOHAIBHBIA  IIEHTP  MPEJOCTABICHHS
rOCYJapCTBEHHBIX WM  MYHUUUIAJIBHBIX YCIYyr TMCBMEHHBIA  3ampoCc  3asiBUTEI
PErUCTPUPYETCSl IIyTEM IPOCTABJICHHS MPSAMOYTOJIBHOIO IITaMIAa C PEruCTPallMOHHBIM
HOMEPOM U JaTO! IpueMa.

96. Ilpu ogHOKpaTHOM OOpallleHHH 3asBUTENSI B MHOTO(PYHKIMOHAIBHBIA LIEHTP
IPEIOCTABIECHUSI TOCYAAPCTBEHHBIX U MYHULHUIIAJIBHBIX YCIYT C 3allpOCOM Ha MOJyYEHHUE
JBYX M 0OoJiee TOCyJapCTBEHHbIX M (WJIM) MYHUUMIAIBHBIX YCIYT, 3asBICHUE O
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IPEIOCTABICHUH YCIyTu (POPMHUPYETCS M MOIMUCHIBACTCA YITOJIHOMOYEHHBIM PAaOOTHUKOM
MHOTO(YHKIIMOHAILHOTO IIEHTpa MpPEelOCTaBICHUSI TOCYIapCTBEHHBIX U MYHUILIMIAIbHBIX
yCIYyI M CKpEIUIAEeTCA TMe4YaThl0 MHOTO(DYHKIIMOHAIILHOTO IEHTpa MPEJOCTaABICHUS
roCyJapCTBEHHBIX U MyHUIIMNIANBHBIX yCIyT. [Ipu 3TOM cocTaBieHre U MOANUCAHUE TAKUX
3asBJICHUN 3asBUTENEeM He TpeOyeTcsi. MHOroyHKIMOHAIBHBIA LIEHTP MPEAOCTaBICHUS
TOCYJAapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT TMepelaeT B MYHHUIMIIAIBHBIN apXHB
o(OpMIICHHOE 3asBICHHE W JOKYMEHTHI, IPEIOCTABICHHBIC 3asSBUTEIEM, C TIPUIOKEHUEM
3aBEpEHHON MHOTO(QYHKIIMOHAJIbHBIM HEHTPOM MPEJOCTABICHUS TOCYIapCTBEHHBIX U
MYHUIIMIIAJIBHBIX YCIYr KOMHWU KOMILJIEKCHOTO 3alpoca B CPOK HE TMO3JHEE OJIHOTO
pabouero JqHs, CIEAYIOLIETo 3a AHEM 0(OPMIIEHHSI KOMITJIEKCHOTO 3ampoca.

B cinyuae ecnau ans monydeHHs MYHUUUIAIBHOM yCIyrd TpeOyOTCS CBEIEHUS,
JOKyMEeHTBI W (wid)  uHpOpMalusa,  KOTOpble  MOTYT  OBITh  TOJYYEHBI
MHOTO(YHKIIMOHAILHBIM [IEHTPOM MPEIOCTaBICHUS TOCYaPCTBEHHBIX U MYHUIIUITAIBHBIX
yCIyTr TOJMBKO MO pe3yibTaTaM NPEJOCTAaBICHUS HWHBIX YKa3aHHBIX B KOMIUIEKCHOM
3alpoce TOCYAapCTBEHHBIX M (WMJIM) MYHHUIIMHAIBHBIX YCIyT, HalpaBlICHUE 3asBICHUS U
JOKYMEHTOB B MYHHIMIAJIBHBIA apXUB OCYIIECTBIACTCS MHOTO(QYHKIIMOHATHHBIM
[EHTPOM TPEAOCTABICHUS TOCYNAPCTBEHHBIX W MYHUIUMATBHBIX YCIYyT HE TMO3THEE
onHOTO pabodero MAHs, CIEAYIOMIEr0 3a THEM IMOJY4YeHHUS MHOTO(YHKIIMOHAIBHBIM
[EHTPOM TIPEIOCTABICHUSI TOCYIaPCTBEHHBIX M MYHHUIIUTIATBHBIX YCIYT TaKUX CBEICHUH,
JOKYMEHTOB M (uiu) mHpopmanuu. B ykazaHHOM ciydae TeueHHE MPeTyCMOTPEHHBIX
3aKOHOJIaTEITLCTBOM CPOKOB MPEOCTABICHUS TOCYJAPCTBEHHBIX U (MJIM) MYHUIIMITAIbHBIX
yCIyr, yKa3aHHbIX B KOMIUIEKCHOM 3allpoce, HAUMHAETCS HE paHee IHS IMOJIyuyeHUs
3asBJICHUN M  HEOOXOJMMBIX  CBEJACHHM, JIOKYMEHTOB U (win) uHbOpMaIu
MYHHUIUTIATBHBIM apXUBOM.

97. PaboTHUK MHOTO()YHKIMOHAJIBHOTO LIEHTpa MPEJI0CTaBICHUs TOCYIapCTBEHHbIX
U MYHUITUTAIBHBIX YCIYT MPOBEPSIET COOTBETCTBUE KOIMUN MPEACTABISIEMBIX JOKYMEHTOB
(32 HMCKIIIOUEHHWEM HOTAapHAJIBFHO 3aBEPEHHBIX) WX OPUTHUHATIAM, YTO TOJTBEPKIACTCS
NPOCTaBJICHUEM Ha KOMHHM JOKYMEHTa NPSIMOYyroibHOro mramna «C TOJIHHHBIM
CBEPEHO», €CIIM KOIHUs JOKyMEHTa MpEJCTaBiIeHa 0e3 MpenbsSBICHUS OpUTHHANA, IITaMII
HE MPOCTABIISACTCS.

98. MHOroQpyHKIMOHATBHBIA IEHTP TMPEAOCTaBICHUS TOCYIAapPCTBEHHBIX H
MYHUIIMIIAJBHBIX ~ YCIYT  OCYIIECTBJISIET  HalpaBlICHWE  NPHUHATOTO  3ampoca
B MYHUIMIAJIbHBIA apXuUB B OJJIEKTPOHHOH ¢opMe 100 Ha OyMa)KHBIX HOCHUTEIAX
B MOPSIIKE U CPOKH, YCTAHOBJICHHBIC COIJIAICHUEM O B3aUMOJECHCTBUU, HO HE TO3/HEE
CJIeIyIouIero paboyero AHs MOCie TPUHATHS 3asBICHHUS.

99. Pe3ynbTaToM  BBINOJHEHUS  AJAMHHUCTPATUBHOW MPOLEAYpPHI  SBISETCS
perucTpanus 3anpoca 3asiBUTENS U HapaBlIeHUE 3apoca B MyHUIIUTIATbHBIA apXUB.

dopMUpOBaHUE U HANIPABJICHHE MHOTO(PYHKIIMOHAIBHBIM LIEHTPOM
MPEAOCTaBIEHUS TOCYIAPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIIYT MEXBEIOMCTBEHHOIO
3ampoca B OpraHbl rOCyAapCTBEHHOW BJIACTH, OPraHbl MECTHOTO CaMOYITPABIICHHUS
Y OpTraHU3alliy, YYaCTBYIOIIUE B MPEIOCTABICHUH MYHUIIUIIAJIbHBIX YCIyT



26

100. JoxymeHTHI (CBeIieHUS), HEOOXOAUMBIE B COOTBETCTBUU C 3aKOHOIaTEITLCTBOM
Poccuiickoit  ®enepaumu W 3aKoHOAATENHCTBOM  CBEpIJIOBCKOM  oOjacTh s
MPEIOCTABJICHUS] MYHULMINAIBHOM YCIYIHM, KOTOpPhIE HAaXOIATCS B PaCHOPSKCHUU
rOCyIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPABICHUS W MHBIX OPraHoOB,
YYaCTBYIOIIHUX B PEAOCTABICHUH MYHULIMTIATIBHBIX YCIYT, OTCYTCTBYIOT.

Briaua 3asBuTENIO pe3ynbTaTa NPEAOCTABIEHN MYHHUIIUIIAIBHON YCIIYTH,

B TOM YHCJIE Bbl1aya IOKYMEHTOB Ha OyMa)>XHOM HOCHUTEJIE, MOATBEPIKIAIOIINX
coJiepKaHue 3JIEKTPOHHBIX JOKYMEHTOB, HAIIPaBJICHHBIX B MHOTO(QYHKIIMOHATIbHBINA LIEHTP
IIPENOCTABIIECHNS TOCYJAPCTBEHHBIX U MyHULIMITAJIBHBIX YCIIYT 110 PE3yJbTaTam
IIPEAOCTABIIEHUS FOCYAAPCTBEHHBIX U MyHHUIIMNIAIBHBIX YCIYT OpraHaMH,
IIPEAOCTABISAIOIIMMU FOCYIapCTBEHHBIE YCIYTH, U OpPraHaMH, IIPEA0CTABIIAIOIIMMA
MYHHUIMIIATBHBIE YCIIYTH, a TAK)KE BblJ1aya JJOKYMEHTOB, BKJIFOUasi COCTABIICHUE Ha
OyMa)KHOM HOCHTEJIE U 3aBEPEHHE BBIMUCOK U3 MHPOPMALIMOHHBIX CUCTEM OPraHoOB,
MIPENOCTABISIOIINX IT'OCYTAPCTBEHHBIE YCIIYTH, U OPTaHOB, MTPEAOCTABIISIOIINX
MYHULIMTAIbHBIE YCIYTH

101. OcnHoBanmeMm i1 Hayaja BBINOJHEHUS aIMUHHUCTPATHUBHOM MPOLELYPHI
SABJISIETCSl TOJYYEHUE pe3yJbTaTa MPEJOCTABICHHS YCIYTM B MYHUIMIAIBHOM apXHBE
HE I03/1Hee pabodero IHs, CIEIYIOLIEro MOCJe JIHSA HUCTEYEHHs CpPOKa IPENOCTaBICHUS
yCIIyTd, MPeTyCMOTPEHHOI'O HACTOSILIUM PErJIaMEHTOM, JHOO0 3JIEKTPOHHBIX JTOKYMEHTOB,
HAIpaBJICHHBIX B MHOTOQYHKIMOHAJbHBIA LIEHTP IMPEIOCTaBICHUS T'OCYJAapCTBEHHBIX U
MYHUIMIAIBHBIX YCIYI IO pe3yJibTaTaM MPEJOCTaBICHUS TOCYHapCTBEHHBIX U
MYHUIUIAIBHBIX YCIyT OpPraHaMH, IMPEAOCTABIIIOIIMMHU TOCYIAapCTBEHHBIEC YCIYTH, U
OopraHaMu, NpeAOCTABIIIOIIMMU MYHULMIIAJIbHBIE YCIYTH, a TAaK)KE BblJlaya JOKYMEHTOB,
BKJIFOYasi ~ COCTABJIGHME Ha  OyMaXHOM  HOCUTEJIE€ U  3aBEPEHHE  BBIIUCOK
13 UHPOPMAIIMOHHBIX CHCTEM OPTaHOB, MPEIOCTABIAIOIINX TOCYIapCTBEHHBIC YCIYyTH, H
OpraHoOB, MPEJOCTABIISIIOUIUX MYHULIUITAJIbHBIE YCIYTH.

102. PaboTHuk MHOTO(YHKIIHOHATHHOTO LIEHTpa [IPEIOCTABICHUS
rOCYJapCTBEHHBIX W MYHHIMMNAIBHBIX YCIYI PETUCTPUPYET IOJYYEHHBI pe3ysbTar
NPEIOCTABICHUS! MYHULUIMAIBHOW YCIYyTrd B aBTOMAaTU3MPOBAHHONW WHGOPMAIIMOHHON
CUCTEeME MHOTO(YHKIIMOHAIBHOTO LIEHTpAa MPEJOCTABICHUS TOCYJapCTBEHHBIX U
MYHUIUNIATbHBIX YCIIYT.

B ciIy4ae IIOJTyYEHHUS JJIEKTPOHHBIX JIOKYMEHTOB, HaIIpaBJICHHBIX
B MHOTOQYHKIIMOHAJIbHBIA LIEHTP MPEAOCTaBICHUS IOCYAApPCTBEHHBIX U MYHHMIIMIIAJIbHBIX
yCIYI IO pe3ysbTaTaM IIPEJOCTAaBICHUS TIOCYIAPCTBEHHBIX M MYHMIUIIAIBHBIX YCIYT
OpraHamy,  [pPEAOCTABJSIOIIMMHU  TOCYHAPCTBEHHBIE  YCIYyTH, W  OpraHaMd,
IIPEAOCTABIAIOIIMMY MYHUIMIIAJIBHBIE YCIYIW, @ TAKXKE BbLAAa4a JOKYMEHTOB, BKIIIOYas
cocTaBlieHHE Ha OyMa)KHOM HOCHUTEJIE U 3aBEPEHHE BBHITUCOK U3 HH(POPMAIIMOHHBIX CUCTEM
OpPraHoB, NPEAOCTABIAIOMINX TOCYJAPCTBEHHBIE YCIYI'HM, U OPraHOB, NPEAOCTABISAIOMINX
MYHUILIUIIAJIbHBIE YCIYTH, PA0OTHUK MHOTO(YHKIMOHAIBHOTO LIEHTPA MPEJOCTaBICHUS
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rOCYy/IapCTBEHHBIX W MYHUIMNAIBHBIX YCIYr COCTAaBJISIET M 3aBepsAeT Ha OyMa)KHOM
HOCUTEJIE pe3yJlbTaT MPEAOCTABICHUS MYHULMNAIbHOM YCIYTH B COOTBETCTBUU
¢ TpeboBanusamu noctaHoBieHus [IpaBurenscTBa Poccuiickoit deneparuu ot 18.03.2015
No 250 «O0 yTtBepxkaeHUN TPEOOBAHUM K COCTABIICHUIO U BbIJIaue 3asBUTEIISIM JOKYMEHTOB
Ha OYMa)XHOM HOCHTElNE, MOATBEPKIAIOLIUX COJIEP)KAHUE DIEKTPOHHBIX JOKYMEHTOB,
HaIpaBJICHHBIX B MHOTO(QYHKIMOHAIBHBIA IEHTP MPEAOCTABICHUS TOCYAApCTBEHHBIX U
MYHUIMOAIBHBIX YCIYr 1O pe3ylibTaTaM MpPeOCTaBICHUS TOCYJapCTBEHHBIX U
MYHULUNAIBHBIX YCIyT OpPraHaMH, MNPEAOCTABIAIOIIMMHU TOCYIapCTBEHHbIE YCIYTH, U
OopraHaMu, MpPEAOCTaBIIOMIMMU MYyHULUNAIbHBIE YCIYTM, W K BblJA4€ 3asBUTEISIM
Ha OCHOBaHMM MH(POpPMaIMU U3 MUH(POPMALIMOHHBIX CHCTEM OPraHOB, MPEIOCTABIISIFOIINX
rOCyJapCTBEHHBIE YCIYTH, U OPTaHOB, IPEAOCTABIIAIOIINX MYHULUIIAJIBHBIE YCIYTH, B TOM
YHUClie C MCHOJIb30BaHUEM HH(OPMALMOHHO-TEXHOJIOIMYECKOH W KOMMYHUKAIIMOHHOU
UHQPACTPYKTYpHl, JTOKYMEHTOB, BKJIOYas COCTaBJIEHHE Ha OyMaXHOM HOCHUTENE WU
3aBEPEHME BBIMKMCOK U3 YKa3aHHBIX HHPOPMALIMOHHBIX CUCTEM).

103. PaboTHuK MHOTO()YHKIIHOHAJILHOTO LIEHTpa MIPEAOCTABIEHUS
rOCYJapCTBEHHBIX M MYHUIMIAIbHBIX YCIYr YCTAaHaBIMBAECT JUYHOCTh JIMLA WIH
NPEACTaBUTENS] HAa OCHOBAaHWU JOKYMEHTA, YIOCTOBEPSIOIIETO JIMYHOCTh, a TakKXe
IPOBEPSET MOJTHOMOYMS TPEICTABUTEIIS.

104. Pe3ynbraT npenocTaBiaeHrss MyHULIUIIAIBHOW YCIYTH BBLAAETCS 3aBUTENIO WU
€ro IPeICTaBUTEIIIO MO/ TIOJIIHUCh.

105. Pe3ynpraToM BBINOJIHEHUS aJIMHHHMCTPATUBHOW NPOLEAYPHI ABJISIETCS BblAadya
pe3ynbTaTa NpelOCTaBICHUS YCIyTH 3asBUTEIIIO.

106. CeneHust O BBIIOJIHEHUU aJIMUHUCTPATUBHON Mpouenyphl (UKCUPYIOTCS
B AaBTOMAaTU3UPOBAHHOM HMH(MOPMAIIMOHHOM CHUCTEME MHOTO(PYHKIIMOHAJIBHOTO IIEHTpa
IIPENOCTABIICHUS TOCYAAPCTBEHHBIX ¥ MyHUIIUIIAIBHBIX YCIYT.

HOpﬂI[OK HCIIPABJICHUA NONMMYIICHHBIX ONIEYATOK U omMnoOOK B BBIJAHHBIX
B pe3yJjibTaTte NpeaoCcraBJICHUSA MyHHHHHaJILHOﬁ YCIOYI'd J0KYMEHTaX

107. OcHoBanueM i Hadaja aJAMUHUCTPATHUBHOM MPOLEAYPHl  SIBISIETCS
NpeCTaBJICHUE (HAMPABJICHUE) 3asiBUTENIEM 3ampoca 00 HCIPABICHUM OMEYaTOK M (MJIH)
OomuOO0K, AOMYIICHHBIX B BBIAHHBIX B PE3yJbTaTe NPEIOCTABICHUS MYHHUIUTIATHHOU
YCIIYTH TOKYMEHTaX.

108. PabGoTHMK  MYyHUIMIIAJLHOTO  apXWBa  pacCMaTpUBaeT  3asBJICHUE,
MPEICTABICHHOE 3asBUTENIEM, M MPOBOJUT MPOBEPKY YKA3aHHBIX B 3asBJICHUU CBEICHUM
B CPOK, HE MpeBbIMaOMMi 3 paboyux AHEH ¢ HaThl PErucTpalyyd COOTBETCTBYIOIIETO
3ampoca.

109. Kputepuem NpuHATHS PEIICHUS MO aIMUHUCTPATUBHOW MPOLEAYpPE SBISAETCS
HaJIM4YME UM OTCYTCTBUE TAKUX OTNIEYATOK U (MJIM) OIIHOOK.

110. B ciy4ae BBISBICHHS NOMYIICHHBIX OMEYAaTOK M (WMJIM) OMIMOOK B BBITAHHBIX
B pe3ysbTaTe TMPEAOCTABICHUS MYHUIIMIIATBLHON YCIYrd JOKYMEHTax pPaOOTHUK
MYHULIMNAIBHOTO apXHBa OCYIIECTBIISET UCIPABICHUE U 3aMEHY YKAa3aHHBIX JOKYMEHTOB
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B CPOK, HE IIPEBBIIIAIOMINKA 5 pabounx THEH ¢ MOMEHTa PETUCTPALMU COOTBETCTBYIOLIETO
3anpoca. CBeneHHsA O BBINOJIHEHUHM aJMUHUCTPATUBHOM MpoLERypbl (QUKCUPYIOTCS
B CUCTEME JOKyMEHTO000pOTa U JAEJIONPOU3BOACTBA MyHULIUIIAILHOTO apXHBa.

111. B ciay4yae oTCyTCTBUS ONeyaTOK U (WJM) OMIMOOK B JOKYMEHTAaX, BBIJAHHBIX
B pE3yJbTaTe NPEJOCTABICHUS MYHHMLIMIIAIBLHOW YCIYIH, pabOTHUK MYHHUIMIAIBHOTO
apXHWBa MUCbMEHHO COOOIIAET 3asBUTENIO 00 OTCYTCTBUU TaKUX OIMEYATOK U (MJIU) OIITMOOK
B CPOK, HE MPEBBIIAIOMNNA 5 pabouux JHEH C MOMEHTA PErHCTPaAllMi COOTBETCTBYIOIIETO
3anpoca. CBeleHHA O BBINOJIHEHUHM aJMUHUCTPATUBHOM MpoLEaypbl (QUKCUPYIOTCS
B CUCTEME JJOKyMEHTO000pOTa U JAeJIONPON3BOACTBA MyHUIIUIIATILHOTO apXHBa.

112. Pe3ynbTaToOM aIMUHUCTPATUBHOW MPOLEAYPHI SBISETCS HAlpaBICHHUE OTBETA
3as1BUTEIIIO.

Pa3znen 4. ®opMbl KOHTPOJIS 32 MCIIOJITHEHHEM perjiaMeHTa

Iopsaok ocymecTB/IeHUs] TEKYIEro KOHTPOJIA 32 CO0JII0IeCHHEM H MCIIOJIHEHHeM
MYHUIMNAJIbHBIM APXUBOM, NPEI0CTABJAIOIIMM MYHUIIUNIAJBLHYIO YCIYTY, €ro
AOJIKHOCTHBIMHM JIMIIAMHU, MyYHUIMNIAJTbHBIMH CJIYKANIUMHA U PA0OTHUKAMHU
MO0JIOKEHU I perjiaMeHTa U HHbIX HOPMATHBHBIX IPABOBLIX AKTOB,
YCTAaHABJIMBAKIIMX TPEOOBAHUSA K NMPEAOCTABJIECHUI0 MYHUIIUNIAJIBLHOM YCJIYIH, a
TaKKe MPUHATHEM UMM PelieHuii

113. Tekymmuii KOHTPOJb 3a COOJIIOACHHUEM IIOCJICIOBATEIBHOCTH JICUCTBUH,
ONpeAeICHHBIX aIMUHUCTPATUBHBIMHU npoleaypaMu I10 MPEI0CTABICHUIO
MYHUIUITAUIBHON YCIYTH, OCYIIECTBISETCS PYKOBOJAWUTEIIEM MYHHIUMIIAIBHOTO apXHBa,
Ha MOCTOSIHHOM OCHOBE.

KonTposns 3a mnpeaocTaBlIeHMEM MYHUIUMIAIBHON YCIYTd MYHULIMNAJIbHBIM
apXUBOM OCYIIECTBIISIIOT OPraHbl MECTHOTO CAMOYIIPaBJICHUSI.

HOpﬂIlOK H MEPUHOAUYTHOCTD OCYINECTBJICHUSA IIJTAHOBBIX U BHECIIVIAHOBLIX ITPOBEPOK
IMOJIHOTHI 1 KaYeCTBa NPEAOCTABJICHUSA MyHI/IIII/IHaJ]bHOﬁ YCIOyru,
B TOM YMCJI€ MOPAAOK U (l)OpMLI KOHTPOJIA 3a MOJIHOTOM M Ka4eCTBOM
npeaocraBJdCHUSA MyHI/IIII/IHaJ]LHOﬁ ycayru

114. KoHTponb 3a MOJHOTOM M KA4eCTBOM MPEAOCTABICHHS MYHHUIIMITAILHON
YCIIYTH BKJIFOYAeT B ceOsl IPOBEICHNUE MPOBEPOK, BBISABICHUE M YCTPAHCHHUE HAPYIICHUM
nmpaB 3asBHTENICH, pPACCMOTPCHHME, TIPUHATHEC PCIICHWA W TOJATOTOBKY OTBETOB
Ha OOpalleHus 3asiBUTENIEeH, COAepIKalllie >KaloObl Ha pelieHus, TeUcTBus (0e31eicTBIe)
JOJDKHOCTHBIX JIMI] MYHUIIUITAJIbHOTO apXHBa.

[IpoBepkn MOTYT OBITH IIAHOBBIMH (OCYIIECTBISATHCS HAa OCHOBAaHWM TOJOBBIX
IJIAaHOB PabOThl OPraHOB MECTHOTO CAaMOYIIPABIICHWS) W BHEIUIAHOBBIMHU, B TOM YHCIIC
110 KOHKPETHOMY OOpAITICHUIO 3asIBUTEIIS.
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Pesynbratel mpoBepok O(OpMIISIOTCA B BHJAE aKTa, B KOTOPOM OTMEYAIOTCS
BBISIBJICHHBIE HEJOCTATKU U MPEIJIOKEHUA 110 UX YCTPAHEHHUIO.

OTBETCTBEHHOCTh MYHHMIMIIAJIbHOI0 APXUBA, PEAOCTABJIAIOIIECT0 MYHUIUIIAJIBHY IO
YCJIYTY, €ro J0J’KHOCTHBIX JINL, MYHHIUIIAJbHBIX CJIYKAIMUX U PA00THUKOB,
3a peunleHus U aeiicTeus (0e3geiicTBUE), IPUHUMAeMble (OCYLIECTBJISIeMbI€) UMHU
B X0/1e NPeA0CTABJCHUSI MYHUIIMIIAJIBLHOM YCIYTH

115. ITo pe3ynbraram OpOBEACHHBIX MPOBEPOK, B CIy4yae BBIABICHUS HapyIICHUN
IpaB  3asBUTENICW, K BHUHOBHBIM JIMIAM  OCYIIECTBISETCA NPUMEHEHHE MeEp
OTBETCTBEHHOCTH B IOPSAJIKE, YCTAHOBJIECHHOM 3aKOHOJATENbCTBOM Poccuiickon
Oenepanumu.

IHooxkenus, xapakrepusywinue Tpe0OBaHUA K NMOPAAKY U (popMam
KOHTPOJISI 32 IPe0CTABJICHUEM MYHHUIUIIAJIbHOMN YCIYIH,
B TOM YHCJI€ CO CTOPOHBbI I'PAXKAAH, UX 00beIUHCHU U OPraHu3alui

116. KoHTpons 3a NpenoCTaBICHHEM MYHHMIMIIAJIBHOW YCIYTM, B TOM YHUCIE
CO CTOPOHBI TpaXX/IaH, X OOBCIMHCHWA W OPTaHU3AIMKA, OCYIIECTBISCTCS MOCPEICTBOM
OTKPBITOCTH  JCATEIBHOCTH  MYHHMIIMMAIBHBIX  apPXWBOB  TIPH MPEAOCTABICHUA
MYHHUITUTIATBHOM YCIIYTH, MOTYyYEHHUSI TIOJTHOM, aKTyaJ IbHOM U IOCTOBEPHON MH(OpPMAITUU O
MOPSIJIKE TMPETOCTABICHUS MYHMIIMIAIBHOW YCIYTM U BO3MOXKHOCTH JOCYAEOHOTO
(BHECYZEOHOTO) pacCMOTpeHHUsi oOpalmieHuil (3kajio0) B Ipolecce MPeaOCTaBICHUS
MYHHUITUTIATHHOU YCIIYTH.

117. KouTponp 3a m0OpeaoCTaBICHUEM MYHUIUMNAIBHOM  YCIYTH  MOXKET
OCYUIIECTBJISTHCS CO CTOPOHBI 3asiBUTENCH, WX OOBEIUHEHWN M OpraHu3aluid MyTeM
HaIpaBJICHUS B aJpeC OPTaHOB MECTHOTO CaMOYTIPABIICHUS:

1) mnpennokeHWid TIO COBEPIICHCTBOBAHWIO HOPMATHMBHBIX  IPABOBBIX  aAKTOB,
PETIaMEHTUPYIOIINX MPEA0CTABICHUE MYHHUITUTIAILHON YCIYTH;

2) cooOmeHnit O HApPYIMICHWH 3aKOHOB W WHBIX HOPMATUBHBIX IIPABOBBIX aKTOB,
PETIaMEHTUPYIOIINX MPEIOCTABICHIE MYHUIIMITAIIBHON YCIIYTH, O HEJOCTaTKaxX B paboTe
MYHHUITUTIATFHOTO apXUBa, €ro0 JOJKHOCTHBIX JIUIT;

3) xano6 mo ¢akTtaM HApPYIICHHS JOJPKHOCTHBIMH JIUIIAMH MYHHIIMTIAIBHOTO apXHBa
CBOOO/I WJIM 3aKOHHBIX HHTEPECOB 3asBUTEIICH.

Paznen 5. JlocyneOHblii (BHeCYyaeOHbIN) MOPAA0OK 005KAJT0BAHMS PelIeHuil
U aeiicTBui (0e31eiicTBHSI) MYHHIIMIIAJIBHOTO APXUBA, MPEA0CTABJSIONIETr0
MYHUIUNAJIbHYIO YCJIYTY, €ro J0JKHOCTHBIX JINI, MyHUIHIAJbHBIX CJYKAIIUX U
Pa0OTHUKOB, a TaKKe pelleHUuil 1 JelcTBUil (0e31eiicTBUS) MHOTO(PYHKIIHOHAJILHOTO
HEHTPA NMPeI0CTABJEHHUS FOCYIaPCTBEHHBIX 1 MYHHUIMNIAJbHBIX YCJIYT, PA0OTHUKOB
MHOTO(pyHKIMOHAJIBLHOTO IEHTPA NMPEA0CTABIEHHUS TOCYIaPCTBEHHBIX
U MYHUIIUNAJBHBIX YCJIYT
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Nudopmanus 11 3aMHTEPeCcOBAHHBIX JIUI] 00 UX MPaBe Ha J0Cy/1e0H0e
(BHecyneOHoOe) 00kai0oBaHue aeiicTBuil (0e3aeiicTBHs) M (WJIH) PelIeHuid,
OCYIIeCTBJISAEMbIX (IPUHATHIX) B X0/1€ MPeA0CTABIEHNSI MyHUINNIAJIbHON yCJIyrH
(maJjiee - :kanoda)

118. 3asBurenp BOpaBe O0O0XKaAJIOBaTh pEIICHHS U JAeUCTBUS (Oe3aeicTBue),

MYHHUITUTIATBHOTO apxuBa, MIPEIOCTABIISIOINIETO MYHHUITUTIATHHYIO YCIIyTY,
€ro JOJKHOCTHBIX JIMI, MyHUITUTIATBHBIX CIYXAIUX U PAOOTHHUKOB, a TAKKE PCIICHUS U
JNEUCTBUS (Oe3meiicTBHE) MHOTO()YHKIIMOHAIEHOTO LEHTpA, PabOTHUKOB

MHOTO(YHKIIMOHAJILHOTO IIEHTPa MPEIOCTABICHUS TOCYJAPCTBEHHBIX M MYHUIIUITATBHBIX
yCIIyr B JIoCcyneOHOM (BHecyneOHOM) TMOpsiAKe, MpeaycMOTpeHHoM ctathed 11.1
®epnepanbHOro 3akoHa ot 27.07.2010 Ne 210-D3.

Oprasbl MECTHOTO CAMOYIIPABJICHUSI, OPTaHU3ALMHU M YIIOJTHOMOYEHHbIE
HAa PacCMOTPEHHE KAJ00bI JIMILA, KOTOPbIM MOKET ObITH HANPABJICHA Ka/100a
3asiBUTEJIA B 10Cy/1e0HOM (BHeCYyAe0HOM) MOPsIIKe

119. B cnydyae oOxanoBaHus peumieHUd u  JedcTBuil  (0e3neicTBuUs)
MYHHITUTIATHBHOTO apxuBa, IIPEIOCTABIISIOIICTO MYHULIUTIATBHYIO yCIIyTYy,
€ro JOJKHOCTHBIX JIMI], MyHUIIUTIAIBHBIX CIYXKAIlUX U paOOTHUKOB, kanoba mojaercs
JUTSl PACCMOTPEHUSI B MYHUIIUTTAIBHBINA apXUB TIO MECTY MPETOCTABICHUS MyHUITUTATbHON
yCIIyTH, B TUCbMEHHOU (hopMe Ha OyMaKHOM HOCHUTEJIE, B TOM YHCIIE TP JIMYHOM TIPHEMe
3asBUTENS, B AJIEKTPOHHOM (popMe, MO MOYTe WM 4Yepe3 MHOTO(PYHKIMOHAIBHBIA IIEHTP
PEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT.

XKanoOy Ha pemeHus u jeWctBus (Oe3aeicTBHE) MYHMIIMIAIBHOIO apXHBa,

MIPEIOCTABIISAIONICTO MYHHUIIUIATBHYIO YCIIYTY, €T0 JOHKHOCTHBIX JIUI, MYHUIIMITALHBIX
CIyXamux M paOOTHUKOB TakKKe€ BO3MOXXHO TOJIaTh B aAMHUHHUCTpPAIHIO AcOECTOBCKOTO
TOPOJICKOTO OKpYyTa.

120 B cnygae oOxanoBaHWs pemieHUd wu  AedcTBUi  (0e3mercTBUS)
MHOTO(YHKIIMOHAJIBHOIO LIEHTpa MPEIOCTABIECHUS TOCYAAPCTBEHHBIX U MyHUIIUNAIbHBIX
yciyr, pabOTHHKAa MHOTO(QYHKIIMOHAIBHOIO LIEHTPA MPEAOCTaBICHUS TOCYAapCTBEHHBIX
Y MYHULUIATbHbBIX yCIIyT xKayoba 10J1aeTCs JUIS pAaCCMOTpPEHHUS
B MHOTO(YHKIIMOHAJIbHBINA LIEHTP MPEIOCTABICHUS TOCYJaPCTBEHHBIX U MyHHUIIUIIAJIbHBIX
ycIyr B uunai, rae 3asBUTENb [0aBall 3asiBICHUE U JOKYMEHTHI JIJIsl IIPEIOCTABICHUS
MYHUIIMIIAJIbHOW YCIYTM B MIMCbMEHHON (popme Ha OyMa)XHOM HOCHUTENE, B TOM 4YHCIIE
IIPU JJMYHOM MpUEMe 3asBUTEJIS, 110 MOYTE WK B 3JICKTPOHHOU hopme.

XKanoOy Ha pemenus u nerictus (6e3aeiicTBre) MHOTO(QYHKIIMOHATLHOTO IIEHTpa
IPEIOCTABIECHUS TOCYTapCTBEHHBIX U MYHHIIMIIAIIBHBIX YCIIYT TAK)K€ BO3MOXHO MOJATH B
JHenaprameHnT uHopmaruzanuu U cBa3M CBEpATIOBCKOW 00JacTH (Hanee — y4peauTenhb
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MHOTO(YHKIIMOHAJIBHOTO LIEHTPa) B MUCbMEHHOU (hopMe HAa OyMa)KHOM HOCHTEJE, B TOM
qucyIe MIPU JIUYHOM IpUeMe 3asiBUTEIIS, M0 MOYTE UM B AJIEKTPOHHOU (opMe.

Cnoco0bl uH(popMHUpPOBaHMS 3asiBUTEJIEH 0 MOPSAIKe MOJA4YU U PACCMOTPEHHSA
aJ100b1, B TOM YHCJIe ¢ McnoJb30BaHueM EquHoro noprajia

121. MyHuUMNAIbHBIMN apXWB, MNPEIOCTABIAIOIIMNA MYHHULIUNAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAILHBIN IIEHTP MPEIOCTaBICHUS TOCYIAPCTBEHHBIX M MYHUIIMITAILHBIX
yCIyr, a TakkKe YYpeAuTellb MHOTO(DYHKIIMOHAIILHOTO IIEHTpa MPEJOCTABICHHUS
rOCYJIapCTBEHHBIX U MYHHUITUTIAIBHBIX YCIYT 00€CTIeUnBAOT:

1) uadopmMupoBaHue 3asgBUTEICH O MOPSAAKE OO0XKAJOBAaHUS PEIICHUN W JSHCTBUI
(Oe3meiicTBUSl) MYHUIIMITAIIBHOTO apXHBa, MPEAOCTABISIONIETO MYHHUIIUTAIBHYIO YCIIYTY,
€ro JOJDKHOCTHBIX JIMI[, MYHUIIMMAIBHBIX CIyXKalluX U PaOOTHUKOB, pEIICHUN
u gedcTBuil  (0e3MeMCTBUS)  MHOTO(PYHKIMOHAJIBHOTO  IIEHTpAa  MPEJAOCTaBJICHUS
rOCYJapCTBEHHBIX W MyHUUUIAIbHBIX YCIYT, €ro JOJDKHOCTHBIX JHI[ M PaOOTHUKOB
MOCPEACTBOM pa3MelleHus: HHPpOpMaIuu:

Ha CTEHJIaX B MECTaX MPEIOCTABICHUS MyHULIUIAIBHBIX YCIYT;

Ha O(UIMAIBHBIX CalTax MYHUUMUIIAJIBLHOTO apxuBa, AcOECTOBCKOTO TOpPOJCKOro
OKpyra, = MHOTO(QYHKIMOHAJIBHOIO  IIEHTpA  NPENOCTaBIEHUS  TOCYJapCTBEHHBIX
u myHunmnaneHeix - yeayr (http://mfc66.ru/) m  yupeaurens MHOroyHKIIMOHAIBHOIO
LIEHTpa MPEAOCTaBICHUS rOCyJ1apCTBEHHBIX Y MyHULIMTATbHBIX
yeayr(http://dis.midural.ru/);

Ha Enunom  moprame B pazgene  «JlomonmHuTenbHas — “H(pOpMausmy
COOTBETCTBYIOIIEH MYHULUIIAIBHON YCIYTH;

2) KOHCYJIbTHPOBAHME 3asBUTENEH O MOPSJIKE 00KaTOBaHUS PELICHUIN U 1eHCTBUI
(Oe3meiicTBUI) MyHHIIMITATLHOTO apXWBa, MPEAOCTABISIONIETO MYyHHUIIMITATBHYIO YCIIYTY,
€ro JOJDKHOCTHBIX JIMI, MYHHUIIMOAIbHBIX CIY)KAIUX | paOOTHUKOB, PEIICHUN U
neiictBuii  (Oe3meiicTBUS)  MHOTO(DYHKIMOHAJIBHOTO — IIEHTpa  MPENOCTaBIICHUS
TOCY/IapCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT, €r0 TOJDKHOCTHBIX JIUI] U pAOOTHUKOB, B TOM
YHClie IO TelAeOHy, ITEKTPOHHOU MOUTE, MPU JIMYHOM MIPHUEME.

IlepeyeHb HOPMATHUBHBIX MPABOBBIX AKTOB, PEryJHPYIOIIUX MOPAIAOK
A0CYyAe0HOro (BHECY1eOHOI0) 00KaJI0BAHMSI PellleHUil U 1eicTBHUil (0e31eicTBHIl)
MYHUIIUNAJIBHOT0 APXHBA, MPEI0CTABIAIONIEr0 MYHHINNIAIBHYIO YCJIYTY, €ro
AOJKHOCTHBIX JIMI, MYHHIMIAJbHBIX CJYKAIMX U PA0OTHUKOB, a TAKKe peleHuil
U aeiicTBuil (0e31eicTBUSI) MHOTOQYHKIIMOHAJIBHOIO IEHTPA MPeI0CTABJIECHUSA
rocyJapcTBEHHbIX U MYHHIIUNIAJIBHBIX YCJIYT, PA0OTHHKOB MHOTO()YHKIIMOHAJIBLHOT O
LHEHTPa NPeA0CTABJIECHHUS FOCYy1aPCTBEHHBIX  MYHHIMIAJIBHBIX YCJIYT

122. Crareun 11.1-11.3 ®epepanbHoro 3akoHa ot 27.07.2010 Ne 210-P3
«O0 opraHM3ayy NPEAOCTABICHUS TOCYIaPCTBEHHBIX M MyHHUIIUTIAIBHBIX YCIIYT»;


http://mfc66.ru/
http://dis.midural.ru/
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[TocranoBnenue IlpaButensctBa CBepanoBckoit obmactu ot 22.11.2018 Ne 828-TIIT
«O06 ytBepxkaeHun IlonoxeHuss 00 OCOOCHHOCTSIX TOJAYM UM PACCMOTPEHHUS KaIo0
Ha peuieHuss U JedcTBus (0e3AeiiCTBUE) MCIOJHUTENBbHBIX OPraHOB TOCYAApCTBEHHOU
Bnactu  CBepIJIOBCKOM  00JacTH, NPENOCTABISIONIMX TOCYAAPCTBEHHbIE  YCIYTH,
UX JOJDKHOCTHBIX JIMI, TOCYJApCTBEHHBIX TPAXITAHCKUX CIY>KAlUUX HCIOJIHUTEIbHBIX
OpraHOB TOCYJapcTBEHHOW BiacTd CBEpIJIOBCKONW  00JacTH, MPEIOCTABIISIOIMINX
rOCyJlapCTBEHHBIE YyCIyrH, a TakKe Ha pelieHus | aeucTBus (Oe3aeiicTBue)
MHOTO()YHKIIMOHAILHOTO IEHTPa MPEAOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIIMITAILHBIX
YCIIYT B €70 paOOTHUKOBY;

[TocTanoBnenne anMuHUCTpanuu AcOECTOBCKOTO ropojickoro okpyra ot 13.12.2018
Ne 626-1TA «O06 yrBepxknennn [lomoxkeHuss 06 0COOEHHOCTSIX MOAAYU U PACCMOTPEHHUS
kKano0 Ha pemieHus U JeicTBusi (Oe3lelCTBUE) OPraHOB MECTHOTO CaMOYMPABIICHUS
Ac0ecTOBCKOTO TOPOJACKOTO OKpYra, MPEJOCTABIISIIONIMX MYHHUIIUIMAIBHBIE YCIYTH, HUX
JOJDKHOCTHBIX JIMI, MYHUIIMITAJIGHBIX CIYXKaIllUX OpPraHOB MECTHOTO CaMOYTPaBIICHUS
AcOECTOBCKOTO TOPOJICKOTO OKpPYra, MYHHUIIUIIATIBHBIX YUPEKICHUH, MPEAOCTaBISIONINX
MyHUITUTIATBHBIC YCIYyTH, a Takke Ha pereHus u JAchcTBus  (0e3meicTBHe)
MHOTO()YHKIIMOHAILHOTO IIEHTPa MPEIOCTABICHUS TOCYIapCTBEHHBIX W MYHUIIUITAIbHBIX
YCIYT ¥ €r0 pabOTHUKOBY;

[Iprka3 MyHUIMIIABHOTO Ka3€HHOTO YUYPEKICHHS «YTIPaBICHHE apXHWBaMU
AcbGecToBckoro rtopojckoro okpyra» ot 19.12.2018 Ne 35 «O Ha3HaueHWH JHIIa,
YIOJIHOMOYEHHOT'O Ha pACCMOTPEHHE KaT00bD».

123. Tlonnas uadopmalys o MOpsAKE MoJAa4d U PACCMOTPEHHUH KaI00bl HA PeIeHUs
u  geiictBusi  (Oe3meiicTBME)  MYHHUIMIIAJBHOTO  apXuBa,  MPEIOCTABIISIONIETO
MYHUIIUNAIBHYIO YCIYTy, €ro JOJKHOCTHBIX JIMIl, MYHHUIIMNAIBHBIX CIyXalluX U
pabOTHHUKOB, a TaKXKe pelieHuss W AeicTBus (0e3neicTBre) MHOTO(YHKIIMOHATHLHOTO
[EHTpa TMPEAOCTaBICHUS TOCYAApPCTBEHHBIX W MYHULUNAIBHBIX YCIyT, pPaOOTHUKOB
MHOTO()YHKIIMOHAJILHOTO IIEHTPa MPEAOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIIHITAIEHBIX
yCcIyr pasmeineHa B pasfene «/lomomnurensHas wHpopmamnms» Ha EgumHoM mopTtane
COOTBETCTBYIOIIEH MYHUIIUNIAJILHON yCIYyTH TIO apecy.
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