[Ipunoxenne Nel

YTBEPKJEH

IIOCTaHOBJICHUEM aJIMUHHUCTPALUU
Ac0OecTOBCKOI0 TOPOICKOT0 OKpyra

ot 01.08.2019 Ne 454-TTA

«O BHECEHNU HM3MEHEHUI B
IIOCTaHOBJIEHUE aMUHUCTPALIU
AcbecTOBCKOT0 rOpoJICKOr0 OKpyra ot
22.02.2019 Ne 101-ITA «O06 yTBepxaeHun
AJIMUHHUCTPAaTUBHOTO pErjlaMeHTa
npenocTaBiieHuss MyHuIunaibHbIM
Ka3CHHBIM YUPEKICHUEM

«YnpasieHnue apxuBaMu AcOECTOBCKOTO
TOPOJICKOTO OKPYTa» MYHHULIUIIATbHON
yciyru «Bpliaya Kol apXUuBHBIX
JOKYMEHTOB, ITIOATBEPKAAIOIINX IIPABO HA
BJIaJcHUE 3eMIICH»

AJIMUHMCTPATHBHBIN perjiaMeHT npeaocTaBjaeHusi MyHHIIUNAIBLHBIM Ka3eHHbIM
yupexaeHueM «YnpapJjieHHe apXuBaMu AcOeCTOBCKOI0 ropoICKOro OKpyra»
MYHUIHMNAJIbHOH yCiayru « Beiiaya konuii apXuBHBIX JOKYMEHTOB,
NMOATBEPKIAONIUX MPABO HA BJIaJeHUE 3eMJIeil»

Paznea 1. O0mue moJ1oskeHus

. AIMUHHCTpPATHMBHBIA PETJIAMEHT MPEIOCTABICHUS MYHUIHUNAILHOW YCIYTH
«Bpl1aua Konui apXuBHBIX JOKYMEHTOB, MOJATBEPKAAIONIMX MPABO HA BIAICHUE 3EMIIEH»
(mamee — perjamMeHT) YCTAaHaBJIMBA€T TOPAJOK U  CTaHAAPT MPEIOCTaBICHUS
MYHUIMIIAIBHON yCayru «Bblgadya KONWi apXWBHBIX JOKYMEHTOB, MOATBEPKIAOIIAX
IIpaBO Ha BIJIAJICHUE 3eMJIeH» (J1aliee - MyHULMIIANIbHAS YCIIyTa).

2. PermaMeHT yCTaHaABIMBAET CPOKM M MOCJIEAOBATEIBHOCTh AJMUHHUCTPATUBHBIX
npouenyp MyHMUIMNANBHOIO  KAa3€HHOIO  YUPEXKACHUS  «YIIPaBICHUE  apXUBAMU
AcOecTOBCKOTO  TOPOACKOTO  OKpyra»,  KOTOphIE€  OCYIIECTBIISIET  XpaHEHUE,
KOMITJIEKTOBAHHUE, yYeT M HCIIOJIb30BaHUE JOKYMEHTOB ApxuBHoro ¢ouma Poccuiickoit
denepanuu, a TakKe IPYTUX apXUBHBIX JOKYMEHTOB (J1ajieeé — MyHUIUMIIAIbHBIN apXuB),
OCYIIECTBISIEMBIX B XOJI€  IPEIOCTABJICHUS  MYHULUIIAIBHOM  YCIYI'HM, IOPSAOK
B3aUMOJECUCTBUS MEXKAY NOJLKHOCTHBIMH JIULIAMU, B3AUMOJCUCTBHUS C 3asIBUTEIISIMU.

Kpyr 3asBurenei
3. 3agBUTENEM HA MMOTYYCHUE MYHULIUNTAIBHOW YCIYTH SABJISIOTCS:
1) dusmueckue u OPUIUYECKHE JUIA, 0OpalAOIIUecs Ha 3aKOHHBIX OCHOBAHUSX
K apXUMBHBIM JIOKYMEHTaM B LEISIX IOJYyYEHHUS M HCIOJb30BaHUA HHPOPMALMH O
BBIJICJICHUY 3€MEJILHOI0 Yy4YacTKa (J1ajiee — 3asiBUTEIN );
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2) 3aKOHHBIM MPEACTABUTEND 3asBUTENS, YKa3aHHOIO B MOAIYHKTE | HacTosmero
IYHKTA.

TpedoBanus kK NOPAAKY HH(POPMHUPOBAHUSA
0 NpeJA0CTABJICHNH MYHUIMIIAJILHON yCIyTrn

4. VndopMmupoBaHue 3asBUTENEH O MOPSAKE MPEAOCTABICHUS MYHUIIMIIAIBHON
YCIIYTH OCYIIECTBIIICTCS HETMOCPEACTBEHHO PAOOTHHKAMU MYHHITUIIAIBHOTO apXuBa IPH
JUYHOM TIpueMe U 1o TenegoHy, a Takke dvepe3 [ocymapcTBEeHHOE OOIKETHOE
yupexaeHne CBepyioBckoil o0nacT « MHOTO(YHKIIMOHABHBIN IIEHTP MPEI0CTaBICHUS
TOCYJapCTBEHHBIX W MYHHIIUTAIBHBIX YCIyr» (llajJjee — MHOTO(PYHKIIMOHAIBHBIA IEHTP
MIPEIOCTABIIECHHUS TOCYAAPCTBEHHBIX U MYHHUIIUTIAIBHBIX YCIYT) U €T0 (hUITHAIIHI.

5. Undopmamuss 0 MecTe HaxoxaeHus, rpadukax (pexume) pabOTbl, HOMEpax
KOHTaKTHBIX TeJe(OHOB, aapecax 3JIEKTPOHHOW MOYTHl M OPUIIMATHHBIX CANTOB apXuBa,
uHdopMmalusi O TMOPSAKE NPEIOCTaBICHUS MYHUIMNAIBHOW YCIYrd, pa3MelleHa
B (denepanbHON TOCYyZapCTBEHHOM WHGOpMaAMOHHONW cuctemMe «EauHbiii mopran
TOCYJapCTBEHHBIX W MYHULMNAIBHBIX ycayr (dbyHKIuN)» (manee — Enunbplii mopTan)
no axapecy http://asbestadm.ru/inova_block_table/row/37432/, na odunmansHOM caiiTe
AcbGectoBckoro ropojckoro okpyra (ctpanuna MKY  «YmnpaBnenue apxuBamu
AcOeCcTOBCKOrO ropojckoro okpyra») (Www. asbestadm.ru), Ha oduimanbHBIX caiTax
B ceTu HTepHET 1 MH(POPMALIMOHHBIX CTEHaX MYHULIUIIATBHOTO Ka3€HHOTO YUPEXKICHUS
«YmpaBineHue apxuBamMu AcOECTOBCKOTO TOPOACKOTO OKpYyray, Ha O(QUIMAIbHOM CcaiTe
MHOTO()YHKIIMOHAILHOTO IIEHTPa MPEIOCTABICHUS TOCYAAPCTBEHHBIX M MYHUIIMITATbHBIX
yeryr  (Www.mfc66.ru) (mamee — oQUIIMANBHBIA CalT), a TakkKe MPEIOCTABISICTCS
HEIMOCPEICTBEHHO PAa0OTHUKAMH MYHHUIIMITAILHOTO apXWBa MPHU JTUYHOM MPHEME, a TAaKXKe
o tenedony.

6. OcHOBHBIMU TpeOOBaHMSIMH K WHOOPMUPOBAHHUIO TPaXJaH O IMOPSIIKE
NPEOCTABICHUS] MYHHUIIMITAIBHON yCIIyru (YCIyT), KOTOPBIE SIBJISIOTCS HEOOXOIUMBIMU H
00s13aTebHBIMU ISl TPEAOCTABIICHUS MYHUIIMTIAIBHON YCIYTH, SIBISIIOTCA JOCTOBEPHOCTD
peaoCTaBIsieMOl HMHPOPMALIMKM, YETKOCTh B M3JO0KEHUHM UWHGOpPMAIMU, TOJIHOTA
uH(pOpMHUPOBaAHUS.

7. Ilpn oOleHUH ¢ rpakJaHaMu PAOOTHUKM MYHUIMIAIBHOTO apXWBa JIOJKHBI
BeCTH CecOsl KOPPEKTHO W BHHUMATEIBHO K TpaXKJaaHaMm, HE YHWXKATh HMX YECTH H
JIOCTOMHCTBA. YCTHOE WH(DOPMUPOBAHUE O TOPSIKE TMPEIOCTABICHUS MYHHUITUTIATBHOM
YCIIYTH JIOJKHO TTPOBOJUTHCS C UCTIOJIB30BaHUEM O(HUITHATBHO - JIEJIOBOTO CTUJISI PEUH.

8. UndopmupoBanue rpaxkaaH o MOPSAIKE MPEIOCTABICHUS MyHUITUTIATLHOW YCIyTH
MOKET OCYIIECTBIATHCS C UCTIOIB30BAHUEM CPEJICTB aBTOMH(OPMHUPOBAHMSI.

Nudopmaruio o mpesocTaBiIeHHH MyHUIIMIIATBLHON YCIYTH, B TOM YHCIIEe O XoJe €&
MPEIOCTABIICHUS, 3aIBUTEIb MOXKET MOTYYUTh B MyHHUITMTIATHPHOM Ka3eHHOM YUYPEXKICHUN
«Ympanenue apxuBaMu AcCOECTOBCKOTO TOPOACKOTO OKpyra». MecTo HaxOXXIeHUs
MKY «ApxuB AI'O»: moutoBbIld aapec: 624262, CBepayioBckas o0iacTh, T. AcOecr,
yi. Yemrockunues, 15/1, snektponnsie aapeca: ekapo@list.ru, arhivais@list.ru. I'paduk
paboThl cHenuaiucTa MO MPEJAOCTABICHUI0O MYHULMIAIBHON YCIYTu: TMOHEHEIbHUK —
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gyetBepr ¢ 8.00 no 17.00 yacos, B nmsaTHuIly ¢ 8.00 g0 16.00 yacoB, 0GeeHHBII MEpePHIB
¢ 12.30 mo 13.18 yacoB, cy0060Ta, BOCKpECEHbE — BBIXOJAHBIC JHU, TeIe(OHBI JIJIsI CIIPABOK:
(34365) 6-57-01.

Pa3nen 2. CtanaapTr npeaocTaBjieHUs MYHHIMIIAJIBHON YCIyTH
HaumeHoBaHMe MYHMIUIIAJIBLHON YCJIYIH

9. HaumMeHOBaHHME MyHMIMNAIBHOW yciyru: «Bblgada Kommid — apXUMBHBIX
JOKYMEHTOB, IIOATBEPKIAIOIIUX PABO HA BIAJACHUE 3EMIIEN.

HaumenoBaHnue apxmBa, NpeaoCTaBJadIIEero MyHuunaJbHYI0 yCIYry

10. IlpemocrtaBiieHHE MYHUIMIAIBHOW YCIYTH OCYIIECTBIsieT MyHUIIMIIATBLHOE
Ka3eHHOE YUpEeKJeHUE «YpaBlieHUE apXuBaMu AcOECTOBCKOTO TOPOJICKOTO OKPYTay.

HaumeHoBaHue OPraHoB M OpraHu3aluii, o0paiieHue B KOTOpbIe
HE00X0AMMO JJIfl PEeI0CTABICHUA MYHUIIUIIAJIBbHOM YCJIYT'H

11. Ilpm npenocraBieHMHM MYHUUMIIAIBHBIM apXWBOM MYHUUMIIAIBHOW YCIYT'H
MEXBEJOMCTBEHHOE NH(POPMALIMOHHOE B3aUMOJIEUCTBHE HE MPEAYCMOTPEHO.

12. 3ampeniaercs TpeOOBATh OT 3asIBUTEIIS OCYIICCTBICHUS ICMCTBUM, B TOM UYHCIIC
COIJIaCOBaHUM, HEOOXOAUMBIX I MOJY4YeHHs] MYHULIMINAIBHOW YCIYTU U CBSI3aHHBIX
c oOpamieHMeM B MHBIE OpraHibl MECTHOTO CaMOYIpPAaBJIEHUS U OpraHu3alluy,
34 HUCKJIFOYEHUEM IOJYYEHHUsI YCIYT, BKIIOUEHHBIX B IIEPEYEHB YCIYT, KOTOPBIE SBISIOTCS
HEOOXOJUMBIMHU U 00513aTeIbHBIMU JJIs1 IPEIOCTABICHUS MyHULIUTIAIBbHON YCIYTH.

Onucanue pe3yabTara NpeaocTaBJIeHUus MYHUIUIAJIbHON yCIyTH
13. Pe3ynbTaTomM npenocTaBieHuss MyHULIMIIAIBHON YCIIYTH SIBJISIETCS:
apXvBHas CIPABKa;
apXMBHAsl BBIIHCKA;
apXWBHAs KOTIHS;
OTBET 00 OTCYTCTBUU 3aIPalIUBAEMbIX CBEJICHMIA;
PEKOMEH/IalMs O JATbHEHUIITNX MyTSIX MOUCKa HEOOXO0AUMOM HHPOpMAITNH;
YBEIOMJIEHME O HANpPaBJIEHUM COOTBETCTBYIOILEIO 3alpoca Ha MCIOJIHEHUE
B APYTOM apXuB WJIM OPraHU3ALHIO;
OTKa3 B paCCMOTPEHUU OOPAIEHUSI C MOTUBUPOBAHHBIM HU3JI0)KEHUEM €0 IPUYMH.

Cpoxku npegocTaB/ieHUsI MyHHMIMIIAJILHON YCJIYI'H, B TOM YHCJIE C Y4eTOM
He00X0AUMOCTH O0palleHnsl B OPraHU3alMHU, Y4aCTBYIOIIHE B IPeI0CTABICHUH
MYHMIHMNAJIbHON YCJIYTH, CPOK NPHOCTAHOBJIECHHUS NMPeI0CTABICHU MYHUIIUNIAIBHOM
YCJIYIH B ¢JIy4yae, eCJIM BO3MOKHOCTb IPHOCTAHOBJICHUS MIPEAYyCMOTpeHa
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3aKoHoAaTeabCTBOM Poccuiickoin denepanum, CPOK BbIIAYU (HANIPABJICHHS)
JOKYMEHTOB, SIBJAIOIINXCS Pe3yJbTAaTOM NPEeJ0CTABJICHU MYHHUIMIIAILHON yCJIyIH

14. Cpox uCHOJHEHMs 3ampoca IO APXUBHBIM JIOKYMEHTaM MYHHUIUIAIBHOTO
apxuBa He JT0JKEH npeBblmath 30 AHEN co JHS perucTpaluy 3amnpoca.

C yderoM oOpaieHusi 3asBUTENS 4Yepe3 MHOTO(PYHKIMOHAIBHBIA  ILEHTP
NPEAOCTABICHUS TOCYJAAPCTBEHHBIX M MYHUIUINAIBHBIX YCIYT CPOK MPEAOCTaBICHUS
MYHULMIAIBHOM YCIYyTM HCYUCISAETCS € MOMEHTa pPErucTpallid B MYHHUIMIAIBHOM
apXuBe, MPEAO0CTABIISAIOIEM MYHULIUITAIBHYIO YCIIYTY.

3anpoc, HE OTHOCSIIMICSA K COCTaBy XpAHSIIUXCS B MYHULHUIIAJBHOM apXHBE
aApXUBHBIX JIOKYMEHTOB, B TE€YEHUE 5 JHEW CO [HA €ro PErucTpalyvy HamnpaBisAeTCA
B APYTOi apXuB WJIM OpPraHU3aLMIO, TJ€ XPaHATCS HEOOXOMMBbIE apXUBHBIE TIOKYMEHTHI, C
YBEIOMJIEHHEM 00 3TOM 3asiBUTEIIS.

HopmaTuBHBIC IPaBOBbIE AKTHI, PeryJTUPYyOLIHe PeI0CTABJICHHE MYHUIMIIAJIbHOK
ycayru

15. IlepeueHb HOPMATHBHBIX MPABOBBIX AKTOB, PETYJIUPYIOMIMX MPEAOCTABICHUE
MYHUIUMNATBHOM YCIYTHM, C yKa3aHUEM HUX PEKBU3UTOB W UCTOYHUKOB O(PHUIIMAIBHOIO
OIMyOJIMKOBaHUS pa3MeIleH Ha O(PUIMAIbHOM caiiTe ACOECTOBCKOIO TOpPOJICKOTO OKpyTra
B ceTn «MHTEpHET 1O axpecy: Www. ashestadm.ru.

Opran MECTHOTO CaMOYTNpaBICHHUS OOECIEUYMBACT pa3MEIICHUE U aKTyalln3alHIo
HepeyHs yKa3aHHBIX HOPMATHUBHBIX MPABOBBIX aKTOB HA CBOEM O(HUIIMAIILHOM CaiiTe B CETH
HNuTepHer.

HcuepnbiBaronuii nepeveHb J0KYMEHTOB, HE00X0IUMBbIX B COOTBETCTBUM
¢ HOPMATUBHBLIMH NMPABOBBIMY AKTAMM IJISl IPEA0CTABJICHUS MYHUIIUTIAIbHOM
YCJIYIH, U YCJIYT, KOTOPbIE SIBJAIOTCH HE00X0AMMbIMHU U 00513aTeJILHBIMHU 1151
NMPeA0CTABJIEHUSI MYHULIMIIAJIBLHOM YCJIYTH, MOJIEKAIIMX MPeACTABJICHUI0
3asiBUTEJIEM, CIIOCOOBI UX MOJIyYeHUS 3asiBUTEJIeM, B TOM YHCJIe B JJIEKTPOHHOM
dopme, MOPSIIOK UX MPeACTABICHUS

16. B mensx monydeHuss MyHUIIUITALHON YCIIYTH 3asBUTENb MPEICTABIISICT 3aMpPOC
B MYHHIIUIIAJIBHBIA apXWB WX B MHOTO(MYHKIIMOHAIBHBIN IIEHTP TOCYJAapCTBEHHBIX W
MYHUITUIIAIBHBIX YCJIYT O MPEAOCTaBICHUU MYHMIUMIAIBHON YCIyTru (3ampoc 3asBUTEIb
JIOJKEH MPEICTaBUTh CAMOCTOSITESIBHO B LEJAX MOJYYEHUS MYHUITUIIAIBHON YCIIYTH).

JIOKyMEHTOM, MOATBEPKIAAIOIIAM MTOJTHOMOYHUS PEACTABUTENS 3asIBUTEINS, SABISCTCS
JIOBEPEHHOCTh,  OGOpMIJICHHAss W  BbIJIaHHAs B  TOPSAJKE, MPEAyCMOTPEHHOM
3aKOHOJATENLCTBOM Poccutickon denepanuu.

B 3amnpoce 3asButTens 10KHBI ObITh YKa3aHBI:

1) HauMeHOBaHUE IOPUIUYECKOTO JUlla Ha OJaHKE OpraHu3aluu; JJs TpaxiaaH -
dbamuus, UMs U 0TYECTBO (TTOCIIEAHEE — MPU HAJIUYHUH);
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2) MOYTOBBIM W/WIIM 3JIEKTPOHHBIN aJpec 3asBHUTENS, IO KOTOPOMY JOJIKEH OBITH
HaIlpaBJIEH OTBET, YBEIOMJICHHE O MEepeagpeCcaliy 3ampoca;

3) uHTepecyloue  3asBUTENS  BONPOC,  COObITHE,  (aKT,  CBEACHUS
U XpOHOJIOTMYECKHE PaMKH 3alpaninBaeMoil ”HGOpMaIIiH.

3asBUTEIb BOPABE, IO COOCTBEHHON MHUIIMATUBE MPEACTABUTH TOKYMEHTHI (MU UX
KOITMH), COJIeprKaIllie JOMOTHUTENbHBIE CBEJICHUS, OTHOCSIIMECS K TEME 3aIpoca.

JlaHHBI ~ TIepeYEeHb  SABJISETCA  MCUYEPNBIBAOIMIMM W HE  TPEANOJaraet
MEXBEIOMCTBEHHOTO HH()OPMALIMOHHOTO B3aUMOICHCTBUSI.

17. Hna mnoigydeHUs JOKYMEHTOB, HEOOXOOUMBIX Uil  MPEJOCTaBICHUS
MYHHUITUTIATHFHOM YCIYTH, YKa3aHHBIX B MyHKTe 106 HacTosImiero perjiameHTa, 3asBUTEIb
JUYHO 00paIaeTcsi B OpraHbl MyHHUIIMIIATLHOM BIACTH, YIPEKICHUS U OpraHU3aIINH.

18. 3asBeHre M TOKYMEHTHI, HEOOXOAUMBIC ISl TIPEAOCTABICHUS MYHUITUTIATLHOM
YCIYTH, YyKa3aHHble B IyHKTE€ 16 HacCTOAILIEr0 perjiaMeHTa, MPeaCTaBIISIIOTCS
B MYHHIIMNAIbHBIA apXUB MOCPEIACTBOM JUYHOTO OOpalieHusl 3asBUTENS, IMOCPEACTBOM
MIOYTOBOTO  OTMPABIEHHUSA, Yepe3 MHOTOPYHKIMOHANbHBIA IEHTP MPEAOCTaBICHHUS
rOCyJAapCTBEHHBIX M MYHUIHUIAIBHBIX YCIYT, JUOO C UCHOJb30BAHUEM HH(POPMALIUOHHO-
TEJIEKOMMYHUKAIIMOHHBIX TEXHOJIOTMH, BKIIIOYas HMCIIOJIb30BaHME ENMHOrO mnoprana, H
JIPYTUX CPEACTB HMH(POPMALHUOHHO-TEIEKOMMYHUKAIIMOHHBIX TEXHOJIOTMM B Cly4yasx H
MOPSAKE, YCTAHOBIIEHHBIX 3aKOHOAATENbCTBOM Poccuiickon @enepannn u CBEpAIOBCKON
00nacTH, B (hOpMe IEKTPOHHBIX JTOKYMEHTOB MPHU HAIMYUU TEXHUYECKON BO3MOMKHOCTH.
[Tpu 3TOM 3asiBIE€HHE U 3IEKTPOHHBIN 00pa3 KaKA0ro TOKyMEHTa MOTYT OBITh MOIHCAHbI
MIPOCTOM DJIEKTPOHHOM MOJIIUCHIO.

HcuepnbiBaonuii nepeyeHb 10KYMEHTOB, HEO0OX0AMMBbIX B COOTBETCTBHH C
HOPMATHBHBIMHU MPABOBLIMHU AKTAMM ISl IPEI0CTABJIEHUA MYHUIMIIAIBHOI
YCJIYTH, KOTOPbIe HAXOAATCS B PACNOPSKEHUN OPraHOB MECTHOI'0 CAMOYIPABJIEHUS
U MHBIX OPraHoOB, YYaCTBYIOIINX B NMPEI0CTABJIEHMHA MYHUIIUNAJILHBIX YCJIYT, H
KOTOpPbI€e 3asiBUTE/Ib BIIPaBe MPeICTABUTD, 4 TAK/AKE CIIOCO0bI UX MOJyYeHUs
3asiIBUTEJAMU, B TOM 4HCJIe B JIeKTPOHHOI (hopMe, MOPAIOK UX NMPeEACTABICHUS

19. JIoKyMeHTBI (cBenmenus), HEO0OXOIUMBbIEC B COOTBETCTBUU
¢ 3akoHogatenbcTBoM Poccuiickoit denepanun u 3akoHOAATENbCTBOM (CBEPAJIOBCKOU
o0JacTH s OPENOCTaBICHUS  MYHHUIMNAIBHOW  YCIYI'M, KOTOpbIE HaXOJATCA
B PacHoOpsDKEHMH TOCYAAPCTBEHHBIX OpraHOB, OPraHOB MECTHOTO CaMOYIPAaBIICHUS
U UHBIX OpraHoB, YYacTBYIOIIMX B IMPEIOCTaBICHUH MYHHUIMIAIBHBIX YCIYT,
OTCYTCTBYIOT.

Yka3zanue Ha 3anpeT TPeOOBATH OT 3asiBUTEJIA
NMpeACTABJCHUSA JOKYMEHTOB U HH(POPMAIMU WM OCYIIECTBJICHUSA A CTBUM

20. 3anpemaeTcst TpeOOBATH OT 3asIBUTEIIA:
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NpE/CTaBICHUS] JOKYMEHTOB M HWH(OpPMalMW WA OCYIIECTBICHUS JIeHCTBUH,
KOTOpBbIE HE MPENYCMOTPEHbl HOPMAaTHUBHBIMHM MPABOBBIMH aKTaMH, PETYIUPYIOLIMMU
OTHOIIEHHUS, BOZHUKAIOILME B CBSA3M C IIPEIOCTABICHUEM MYHULIMIIATIBHON YCIYTH;

IOPEICTaBICHUS JOKYMEHTOB M HMH(pOpManuH, KOTOPblE B COOTBETCTBUU
C HOpMAaTHBHBIMU IIPaBOBbIMM akTaMu Poccuiickoii ®exnepanuu, HOPMATUBHBIMU
npaBoBbiMU akTamu [IpaBurenscTBa CBEpAIOBCKOW 00JAaCTM M IPABOBBIMU aKTaMU
OpraHOB MECTHOTO CaMOYIIPaBJIEHHUS HAXOJATCS B PACHOPSIKEHUH OPraHOB MECTHOTO
CaMOYTIPaBJICHUsA,  NPEJOCTAaBIIOIIMX  MYyHUIUOAIBHYHO  ycayry, ©  (WJm)
MOJIBEIOMCTBEHHBIX OpraHaM MECTHOI'O CaMOYIPABJIECHHS OpraHU3alMid, y4acTBYOLIUX
B MPEIOCTaBICHUU MYHULHUIIAJIBHBIX YCIYT, 32 HCKIOYEHUEM JIOKYMEHTOB, YKa3aHHBIX
B uvactu 6 crarbum 7 PepepanpHoro 3akoHa oT 27 wurong 2010roma Ne 210-03
«O0 opraHu3ayu NpeJoCTaBICHUS TOCYIAPCTBEHHBIX U MYHULIUITAIBHBIX YCIIYI»;

MpeICTaBICHUs TOKYMEHTOB U HH(OPMALIUU, OTCYTCTBHE U (WUJIM) HEJOCTOBEPHOCTh
KOTOpPBIX HE YKa3blBAJIMCh IPHU IEPBOHAYAIBHOM OTKa3e B IpPUEME JOKYMEHTOB,
HEOOXOJUMBIX Ul IPEJOCTABICHUS] MYHULMIAIBHON YCIyru, Ju00 B IIPEIOCTABICHUN
MYHHUIIMIIAJIbHON YCIIYTH, 33 UCKIFOUEHUEM CIIEIYIOIINX CIIy4aeB:

U3MEHEHHE TpeOOBaHMII  HOPMATUBHBIX  IPABOBBIX  AKTOB,  KacaroOIIMXCS
IPEIOCTABICHUS] MyHUIIMIIAIIBHON YCIYrH, NOCIE MEPBOHAYAIBHON MOJA4YM 3asBJICHUS O
MPEI0CTABICHUN MyHUIIUNIATIBHON YCIIYTH;

Hajgu4ve OIMMOOK B 3adBJICHUM O TMPEJOCTABICHUM MYHUIUIAIBHON YCIyTrH
Y JOKYMEHTAX, IMOJAHHBIX 3asBUTEJIEM IIOCJIE€ IEPBOHAYAIBHOIO OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOIUMBIX JJIsi TPEAOCTaBICHHUS MYHHUIMIAIBHOW YCIyrH, JHO0
B IIPEOCTABIEHNHA MYHUIIMIIAIBHON YCIYyTH U HE BKJIFOUEHHBIX B IIPEACTABICHHBIN paHee
KOMILJIEKT JOKYMEHTOB;

UCTEUYECHUE CpOKa JEWCTBUSA JTOKYMEHTOB WJIM H3MEHEHuEe WHGOpMaluu Mocie
NEPBOHAYAJILHOTO OTKa3a B IpUEME JOKYMEHTOB, HEOOXOAMMBIX JJIsl IPEJOCTaBICHUS
MYHUIIUTIATBHOMN YCIYTH, TMOO B MPEIOCTaBICHUN MYHHUIIMTIAIBHON YCIIyTH;

BBISIBJICHUE JIOKYMEHTAJIBHO MOATBEPKIAEHHOTO (hakTa (MPU3HAKOB) OIIMOOYHOTO
WIM TPOTUBOINPABHOIO JAEUCTBUS (0e31eiCTBHSI) AOKHOCTHOIO JIMIIA WM pabOTHUKA
MYHUIMOATBHOTO apXHBa, MPEAOCTABIAIONIEr0 MYHULHUIAJIBHYIO YCIyry, pabOTHHKa
MHOTO()YHKIIMOHAJILHOTO IIEHTpa NP MEPBOHAYAIILHOM OTKa3e B MpPHEME JOKYMEHTOB,
HEOOXOAMMBIX JI MPENOCTABICHUS MYHUUMIAIBHOM YCIYyrd, JMOO B MPEIOCTABICHUU
MyHUIMOAIBHOW yciayru. B paHHOM cilydyae B NMCBMEHHOM BHJAE 32 MOAMUCHIO
JOJDKHOCTHOTO JIMIA OPraHa MECTHOTO CaMOYIpPAaBJICHUs (WM MYyHUIUITATBHOTO apXHBa),
IPEIOCTABIISAIONIE0 MYHULIMIANIBHYIO YCIYTy, PYKOBOAMTENS MHOTO()YHKUIHMOHAJIBHOTO
LEHTpa NpU NEPBOHAYAIBHOM OTKa3€e B IPHEME JOKYMEHTOB, HEOOXOIMMBIX JIst
IIPENOCTABIICHUS] MYHULIUITAIIBHON YCIIYTH, YBEIOMIISIETCS 3asBUTEIb, & TAKKE IPUHOCATCS
M3BUHEHHUS 3a JOCTABJICHHbIE HEYJ00CTBA,;

IpPEICTaBICHUS JOKYMEHTOB, MOATBEPKIAAIOIIMX BHECEHHWE 3asiBUTEIEM IUIATHI
32 MPEAOCTABICHUE MyHULIUIIAJIbHON YCIYTH.

[Ipu npenocTaBaeHUU MYHUIIMIAIBHON YCIIYTH 3alPEIIAETC:
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OTKa3plBaTh B TPUEME 3alpoca U HUHBIX JOKYMEHTOB, HEOOXOAMMBIX IS
IPEIOCTABICHUS! MYHULMNAIbHOM YCIyr'M, B Cllyyae, €CId 3alpoc U JIOKYMEHTHI,
HEOOXOUMBbIE Ul MPENOCTABICHNUS MYHHULMIIAJBHOW YCIIyTH, NOJAHbl B COOTBETCTBUU
c uHpOpMamMe O CpoKax M MOPSAAKE IPEJOCTABICHUS MYHHULMIAIBHOW YCIYyTH,
onybnukoBaHHOW Ha EnuHoMm mopTtane, nub0 Ha opUIMAIBHOM caiTe AcOeCTOBCKOIO
ropojickoro okpyra (crpanuna MKY «Ymnpasnenue apxuBamu AcOECTOBCKOT0O TOPOJCKOTO
okpyra») (Www. asbestadm.ru);

OTKa3bIBaTh B MPEJOCTABICHUH MYHUIIMIAIBHON YCIYI'H B Clydae, €CiH 3alpoc U
JOKYMEHTBI, HEOOXOAMMBIE [JIsl MPENOCTABJICHUS MYHUILMNAIbHON YCIyTH, MOJaHbI
B COOTBETCTBUHU C MH(OpMalMEl O CpOKax U MOPAJIKE MPEAOCTaBICHHUS MYHULUIATbHON
yclyrd, omnyOnukoBaHHOW Ha EnuHom moprane naubo Ha opuIMaibHOM — caifte
AcbectoBckoro ropoackoro okpyra (ctpanuna MKY  «VYmopasnenue —apxuBamu
Ac0OecTOBCKOr0 TOPOICKOro OKpyra») (Www. ashestadm.ru).

HNcyepnbiBaoiuii nepeyeHb OCHOBAHMH 1JIA 0TKAa3a B IpUeMe J0KYMEHTOB,
HE00XOAMMBIX JJIfl MPeI0CTABJICHUA MYHUIIUNIAJIbHOM YCJIYT'H

21. OcHOBaHUSIMU JIJIsi OTKa3a B IIpUEMeE 3asBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX
JUJIS1 IPEIOCTABIICHUSI MYHUIUITAIIBHOM YCIIYTH, SIBJISIFOTCSL:

HEIpaBUJILHOE 3aIIOJIHEHHME 3alpoca, YKa3aHHOro B M. 16 Hacrosimiero perjiaMeHTa,
OTCYTCTBHE B 3aIIPOCE JAHHBIX, YKA3aHHBIX B 1. 16 HACTOAIIETO PETIAMEHTA;

3alojHEHUE  3ampoca, YykKazaHHoro B 1. 16  Hacrosmiero perjiaMeHTa,
HEpa300pUYUBBIM, HE MOAAIONTUMCS TPOUTEHUIO TIOYEPKOM.

HcyepnbiBani Nepe4eHb OCHOBAHMH VISl IPUOCTAHOBJICHUS
WM 0TKA32a B NPEA0CTABJICHMH MYHUIUNIAJBHON YCIYIH

22. OcHOBaHHS JUISI IPUOCTAHOBIECHUS TMPEIOCTABICHUS MYHUIIUNAIBHONW YCIyTH
OTCYTCTBYIOT.

MyHuunanbHas yciayra He IpeI0CTaBIsAeTCA B CAEAYIOMMX CyYasx:

€clii B 3alpoce 3adBUTENsA OTCYTCTBYeT Tema (BOIPOC), XPOHOJOIMS
3anpalrBaeMon nH(popManuu;

€CJI OTBET II0 CYLIECTBY IOCTaBIEHHOI'O B 3alIPpOCE BOIIPOCA HE MOXKET OBITh JaH
0e3 pasraleHusi CBEJCHUH, COCTABISAIOIMX TOCYIapCTBEHHYIO WJIM MHYIO OXpaHIEMYIO
(denepanbHbBIM 3aKOHOM TalHY. 3asBUTEIIO COOOIIAETCS O HEBO3MOKHOCTH JaTh OTBET I10
CYILECTBY IIOCTaBJIEHHOI'O B 3aIIPOCE BOIIPOCA B CBSI3U C HEAOILYCTUMOCTBIO Pa3IIalllCHHUS
yKa3aHHBIX CBEJCHUH. YKa3aHHass UH(OpMaLMs MOXKET ObITh MPEIOCTABIIEHA TOJIBKO MPHU
HAJIMYHUH Yy 3a8BUTENS JOKYMEHTAJIBHO MOATBEP)KICHHBIX IIPAB HA IMOJYyYEHHUE CBEICHUM,
COJIEpIKalINX TOCYIapCTBEHHYIO TallHY M/WIM KOH(PUIEHIUAIBbHYI0 HHPOPMALUIO;

€CJIM B 3aIIPOCE COAEPHKUTCS BOIIPOC, HA KOTOPBIA 3asBUTEIIO0 PAHEE HEOJHOKPATHO
JTaBaJIMCh TMCbMEHHBIE OTBETHI 10 CYIECTBY, U IIPH 3TOM HE MPUBOJATCS HOBBIE JOBOJBI U
oOcTosiTenscTBa. PyKoBOAWTENh MYHHIMITATFHOTO apXHMBa BIPaBE MPHUHITH PEIICHUE O
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0€30CHOBATEIILHOCTH OYEPEJHOr0 3ampoca | MPEKpalleHUd MEpPenucKd MO0 JaHHOMY
BOTNIPOCY TMPHU YCIOBHH, YTO YKa3aHHBIA 3alpoCc W paHee HaIpaBIIeMbIE 3allpPOCHI
HANpaBISUINCh B OJWMH M TOT JK€ OpraH WM opraHu3zanuio. O JaHHOM pElIeHUHU
YBEIOMJISICTCSI 3asIBUTEIb, HATIPABUBIIINAN 3a1IPOC;

€CJId B 3ampoce COJEpKaTCs HEIeH3ypHBIC, MO0 OCKOPOHWTETbHBIC BBIPAKEHUS,
YTPO3bI KU3HHU, 3JI0POBBIO U UMYIIECTBY JOJDKHOCTHOTO JIMIIA, & TAKXKE WICHOB €T0 CEMbH.
PykoBoauTenb BpaBe OCTaBUTH 3alpoc 0€3 OTBETa MO CYIIECTBY MOCTABJICHHBIX B HEM
BOIIPOCOB W COOOIINTH  3asABUTENIO, HAMPABUBIIEMY €r0o, O HEJIOMyCTUMOCTH
37I0YTIOTPEOICHUS TTPABOM;

€CIM y 3asiBUTENS OTCYTCTBYIOT JOKYMEHTBI, MOJTBEPKIAIOIINE €ro MOTHOMOYHS
BBICTYTIaTh OT UMEHU TPETHUX JIUII.

IlepeyeHsb yciayr, KOTOpbIe SIBJASIOTCH HEOOXOAUMBIMHU M 00A3aTeIbHBIMHU JJIs1
NPeAOCTABJICHUS MYHUUIMIIAJIbHOMN YCJIYTH, B TOM YHCJIe CBeICHUA 0 JOKYMEHTe
(IoKymeHTax), BblIaBaeMOM (BbLIaBaeMbIX) OPraHU3aAlUAMH, Y4ACTBYIOLIUMH

B IIPEI0CTABJICHMH MYHULUNIAJIBLHON YCJIYI'H

23. VYcayr, KOTOpbIe  SIBISIOTCS  HEOOXOAMMBIMU W 00s3aTEIbHBIMU
JJIS1 TPEAOCTAaBICHUS MYHUITUTIATLHOM YCIIYTH, HE IPEAYCMOTPEHO.

IHopsinox, pasmep U OCHOBaAHHME B3MMAHUS IOCYJAPCTBEHHOM MONLIMHBI UM HHOU
IJ1aThl, B3UMaeMOH 3a NMPeJ0CTABJICHUE MYHUIIUIIAJIbHOU YCJIYTH

24. TocynmapcTBEHHas TIONUIMHA 32 TNPEIOCTaBICHUE MYHUIIUIAIBHON YCIyTU
HE B3UMAaeTCsl.

MyHUIUNanbHBIA apXUB OCYLIECTBISET MPENOCTABICHNE MYHUIUIIAIBLHON YCIyTH
M0 WCIOJTHCHUIO TEMATHYECKOTO 3ampoca OpTraHW3aldd WM TPaKJaHWHA B MOPSIKE
OKa3aHUs IUIATHBIX YCIYT (B TOM YKCJIE€ HA OCHOBE JIOrOBopa) Ui 0e3B03me31H0. Cpoku 1
CTOMMOCTH PabOT IO MCTIOJHEHUIO TEMAaTHYECKOTO 3aIllpoca B MPEIBAPUTEIHLHOM MOPSIKE
COTJIACYIOTCS C 3asIBUTEIIEM.

IMopsnok, pasmMep U OCHOBaAHUE B3UMAHUA IUIATHI 32 NIPEJIOCTABJICHUE YCIIYT,
KOTOPbIE SABJISIOTCH HE00X0AMMbIMH U 00513aTeJIbHBIMMU /IJIAl IPEA0CTABJICHUS
MYHULMNAJIBHOU YCJIYTH, BKJIIOYAsA HHPOPMALUIO 0 METOAUKE PACYETAa TAKON IJIATHI

25.  VYcmyr, KOTOpble  SBJSIOTCS  HEOOXOJUMBIMH M 00S3aTeIbHBIMHU
JUTSI TIPETOCTABJICHUS. ~ MYHUIMITAJBHOM — YCIYT'HM, 3aKOHOJATEIhCTBOM  Poccuiickoi
denepanyu He IPETYCMOTPEHO.

MaxkcuMabHBIN CPOK 0KUAAHMSA B OYepeIH NPH MoAaYe 3a1poca 0 NpeAoCTABICHUH
MYHHMIHUNAJIbHON YCJIYTH M PU NMOJIyYeHUHU Pe3yJibTaTa npeaocTaBieHus
MYHHMIHNAJIBHON yCJIYrH



26. MaxkcuManbHBI CPOK OXHUJAHUST B OdYepeaud Mpu Tojaye 3ampoca
O MPEIOCTABICHUM MYHULHUNAIBHOW YCIAYTHM W IOJYYEHHMM MYHULUIAIBHOW YCIYTU
B MYHULIMIIAJTbHOM apXHUBE HE JOJKEH MPEBBIIATH 15 MUHYT.

[Ipu oOpamieHnu 3asgBUTENS] B MHOTO(DYHKIIMOHAJIBHBIA LEHTP MpPEIOCTaBICHUS
roCyJapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT (MIPU peain3aliii) CpOK 0KUIAHUS B OUEpPEaU
Opy Mojade 3ampoca O MPEAOCTABICHUM MYHUIUNAIBHOW YCIYTM W MNpPU THOJIYYCHHUH
pe3ynbTaTa MyHHIIMIAIBHON YCIIYTH TaK)Ke HE JIOJKEH MPEBBIIATH 15 MUHYT.

Cpox u mopsI0K perucTpanum 3anpoca 3asiBUTeJs
0 NPEAOCTABJICHMH MYHUIIUNIAJIBLHOMN YCJIYTH U YCJIYT'H,
MPeA0CTABJIAECMOM OPraHu3anue, y4acTBYOILIel B IPeI0CTABICHUN
MYHHMIUIAJBHON YCJIYId, B TOM YHCJ€ B JJIEKTPOHHOM (popme

27. Peructpamms 3ampoca M HMHBIX JIOKYMEHTOB OCYIIECTBISIETCS B JICHb
UX MOCTYIUICHUS B MYHHIMIAIBHBIA  apXWB, TpU OOpamieHUH JIUYHO, Yepe3
MHOTO(QYHKIIHOHATBHBIA IIEHTP TMPEAOCTaBICHUS TOCYAapCTBEHHBIX W MYHHIIMIIAIBHBIX
yciIyr (IIpy BO3MOKHOCTH).

28. B ciydae, ecnu 3ampoc MoJaH B AJIEKTPOHHOU (popme, MyHUITUIATBHBIA apXuB
HE TMO3[aHee paboyero [HsA, CIEAYIOMIEro 3a JHEM I[OJa4yd 3asBJICHHS, HaAIpaBIseT
3asBUTENIIO JIEKTPOHHOE COOOIIEHUE O MPUHATUM JUO0 00 OTKa3e B MPUHSTHH 3ampoca.
Peructpanuss  3ampoca, HampaBlIeHHOro B (OpMe  BIIEKTPOHHOIO  JIOKYMEHTa,
OpU OTCYTCTBUM OCHOBAaHUM AJi1 OTKa3a B €ro MpUEMe, OCYLIECTBISIETCS HE I03]HEE
paboyero JHs, CIEAYIOLIETro 3a JHEM MOAauu 3allpoca B MyHUIIUIIAIbHBINA apXUB.

29. Ilpouenypa perucrpaiyu 3anpoca o MpeAoCTaBICHUU MYHUIIUMIIATBLHON YCIYyTH,
yKa3aHHas B M. 27 HACTOSAIIETO aJIMHHHCTPATHBHOIO pPETJaMeHTa, OCYIICCTBIIACTCS
B TIOpSZIKE, TPEAYCMOTPEHHOM B pazfiene 3 HacTOSIIEro aAMIHUCTPATHBHOTO PETJIAMEHTA.

TpeOoBaHUs K MOMEIIEHUSAM, B KOTOPBIX MPEI0CTABISETCH MyHUIUNIAJIbHASA YCJIYTIa,
K 32JIy 0:KUAAHUS, MECTAM /IJISl 3aII0JTHEHH S 3aI[POCOB O MPEA0CTABJICHUH
MYHHUIUIAIBHON YCJIYTd, MHPOPMAMOHHBIM CTEHIaM ¢ 00pa3uaMM UX 3aM0JTHEHUS
U MepevYHeM JOKYMEHTOB, HeO0X0AUMBbIX JJIfl MPEAOCTABJICHUS KAaXKI0H
MYHULUMNAJIBHOU YCJIYTH, Pa3MelleHHI0 U 0(pOPMIICHUI0 BU3YAJIbHOM, TEKCTOBOU U
MYJbTUMETUHHON MHPOPMALIMH O MOPSIKE NPEA0CTABJICHUA TAKON YCJIAYI'H, B TOM
yuciie K 00eCreYeHnIo JOCTYIIHOCTH /ISl MHBAJIU/I0B YKAa3aHHbIX 00bEKTOB B
COOTBETCTBUH € 3aKOHOAATEJIbCTBOM Poccuiickoin Degepanumn 0 COUMAIBHOM 3alIMTe
HHBAJIUI0B

30. B momemieHHsX, B KOTOPBIX MPEAOCTABISACTCS MYHHUIUIIAIBHAS YCIyTa,
00ecIIeunBaeTCs:
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1) cooTBeTCTBHME CAHUTAPHO-3MUIEMHUOJIOTMYECKUM TMpaBUjiaM U HOPMATHUBaM,
npaBuiIaM MPOTUBOIOKAPHOI 0€30MaCHOCTH;

2) co3gaHue MHBAIMAAM  CJEAYIOIIUMX  YCJIOBHM  JOCTYIHOCTH OOBEKTOB
B COOTBETCTBUU C TPEOOBAHUSIMU, YCTAHOBJICHHBIMU 3aKOHOAATEIbHBIMA W HHBIMU
HOPMATUBHBIMU MPABOBBIMU aKTaMH (yKa3aTh MPU HATTUUYHH):

BO3MOYXHOCTh OECIIPENSTCTBEHHOTO BXO/Ia B 00BEKTHI U BBIX0J1a U3 HUX;

BO3MOYXHOCTh CAMOCTOSITEILHOTO MEPEABUKEHUS MO TEPPUTOPUH OOBEKTA B LIEIIAX
JIOCTyIIa K MECTY MNPENOCTaBJICHUS MYHUUUNAIBHOW YCIYTH, B TOM YHCIE C IIOMOIIBIO
PaOOTHUKOB MYHUIMIIAJLHOTO apXWBa, MPEIOCTABISIONIMX MYHHUIIUNAIBHBIC YCIYTH,
ACCUCTUBHBIX U BCIIOMOTATEIbHBIX TEXHOJOTUH, & TAKKE CMEHHOT'O KPECIa-KOJISACKY;

3) momenieHus: JOKHBI UMETh MECTa JJIsl OKHMJaHus, UHPOPMUPOBAHUS, TIpHEeMa
3asBUTEIICH.

Mecra oxusianus 00€CTieunBaIOTCs CTYJIbSIMU, KPECEIbHBIMU CEKIUSIMU, CKaMbsIMU
(OaHKeTKaMH);

4) TOMEIIEeHUs] JOJDKHBI HMMETh TyalleT CO CBOOOJHBIM JOCTYIIOM K HEMY
B pabouee BpeMs;

5) mecta uHPOPMUPOBAHUSA, MPEIHA3HAYCHHBIC JII O3HAKOMJICHHUS TpaxaaH
¢ MH(pOPMAILIMOHHBIMU MaTepUajiaMu, 00OPYAYIOTCS:

MHQOPMAIITMOHHBIMU  CTEHJAAMU WM UHGOPMAIMOHHBIMU  3JEKTPOHHBIMU
TEpMUHAJIAMU;

cTojlaMd (CTOMKaMH) C KaHUEISIPCKUMU TPUHAMICHKHOCTIMHU 71 oopMIIeHUS
JIOKYMEHTOB, CTYJIbSIMHU.

Ha uHpOopManMoOHHBIX CTEHJIaX B MOMEIICHUAX, MpEAHA3HAYCHHBIX IS MpUEMa
rpakJaH, pazMmeniaeTcs nHbopMalus, ykazaHHas B 11. 4 aIMUHHUCTPATUBHOTO PErJIaMeHTA.

OdopmiieHre BHU3yalIbHOM, TEKCTOBOM W MYJIbTUMEIUMHONW  WHGOpMAIUH
0 TMOpSAJKE MNPENOCTABICHUS MYHULHUNAIBHOW YCIYyTH JOJDKHO COOTBETCTBOBATH
ONTUMAJILHOMY 3PUTEILHOMY U CIIyXOBOMY BOCIIPUSITHIO 3TOM UH(POPMAIIUU 3asBUTEIISIMU,
B TOM YHCJIE 3asIBUTEISIMU C OTPAHUYEHHBIMU BO3MOKHOCTSIMH.

IHoka3zaTean JOCTYNIHOCTH M KA4€CTBA MyYHHMIUNAJIBLHON YCJIYyIH,

B TOM 4MCJIe KOJMYEeCTBO B3aUMO/IeHCTBUIi 3asiBUTEJIS € JOJKHOCTHBIMU JINIIAMH,
MYHUIMNIAJIbHBIMH CJIYKANUMH U PA0OTHUKAMHU MYHMIMNIAJIBHOTO APXUBA MIPH
NPeA0CTABIEHNH MYHUIIUNIAJIBLHOM YCJIYTH U UX NPOAO0J/KUTEIbHOCTH, BO3MOKHOCTh
noJiyuyeHusi uHGoOpMaIUM 0 Xo/ie MPeI0CTABIEeHUS MYHUIUNIAJIbHOM YCIYyTd, B TOM
yucse ¢ HCMoJb30BaHHeM HHGPOPMAITHOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOT Ui,
BO3MOKHOCTb JIN0O HEBO3MOKHOCTH MOJIy4YeHUs] MyHUMIMIIAJILHON yCJIyIru B
MHOTO(YHKIMOHAJIBHOM LEHTPe NMPeA0CTABJIEHUS TOCYyIapCTBEHHBIX H
MYHHIUNAIBHBIX YCJAYT (B TOM YHCJIE B IOJHOM 00beMe), B JIIOOOM
TEPPUTOPHUAIHLHOM MOAPa3/ieJIeHNA MYHUIIUNIAJTBHOT0 APXUBA, MPEI0CTABJISIONIET0
MYHHUIHMIAJIbHYIO YCJIYTY, 10 BHIOOPY 3afBUTES (IKCTEPPUTOPHATILHBINA PUHIIMII),
MOCPeCTBOM 3apPOca 0 MPeI0CTABICHUN HECKOJbKUX IrOCYy1apCTBEHHBIX U (MJIH)
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MYHMIHMIAJIbHBIX YCJIYT B MHOTO(YHKIMOHAJILHOM LIEHTPe NMpeI0CcTaBIeHUA
roCcy/1apCTBEeHHbIX 1 MYHHIIUNIAJIBHBIX YCJIYT

31. IlokazartensiMM JOCTYHNHOCTH M KayecTBa MNPEAOCTABICHUS MYHULMNAIbHOU
YCIIYTH SIBIISIFOTCSL:

1) CBOEBpEMEHHOCTh MPEAOCTABICHUS MYHHUIIMITAJLHON YCIYyTd B COOTBETCTBHH CO
CTaHIAPTOM €€ TMPEIOCTABICHHS, YCTAHOBJIEHHBIM HACTOAIIMM AJIMUHHCTPATUBHBIM
pErJIaMEHTOM;

2) BO3MOYKHOCTD MOJTyYCHHsI HH(DOPMAIHH O X0JI¢ TPEAOCTABICHUS MYHHIIUITIATBHOM
YCIyTH, JUYHO WIW C HCHOJb30BaHUEM  HWHGOPMAIIMOHHO-KOMMYHHUKAIIHOHHBIX
TEXHOJIOTUH;

3) BO3MOXKHOCTb MOJIyYEHHUs MYHHIIUIAJIbHON yCIIyTU
B MHOTO(YHKIIMOHAJILHOM LEHTpe IPEIOCTABIICHUS roCy1apCTBEHHbIX
Y MYHUIIUNAIBHBIX YCIYT (B TOM YKCIE B IOJIHOM 00BEME);

4) BO3MOYXHOCTb MOJTy4eHUS MYHHIIUTIATEHON yCIIyTH

B M00OOM  TEppPUTOPUATIBHOM  MOJPA3JAEiICHUHM  MYHUIUMIAIBHOTO apxuBa,
MPEIOCTABISAIONIET0 MYHULUITAIbHYIO YCIIYTY, IO BBIOOPY 3asBUTENS;

5) BO3MOXKHOCTh TIOJIYYEHHUSI MYHHUIUIAIBLHOW YCIYTH TMOCPEJACTBOM 3arpoca
O TMPEJOCTABICHUH HECKOJIbKUX TOCYJAapCTBEHHBIX W (WJIM) MYHHUIMOAIbHBIX YCIYT
B MHOTO()YHKIITMOHAJIbBHOM LEHTpE MPEeI0CTaBICHUS rocyAapCTBEHHBIX
Y MyHULIMNAIbHBIX YCIYT;

6) co3manre  WHBaIMIAM ~ BCEX  HEOOXOIHMMBIX  YCJIOBUH  JOCTYIIHOCTH
MYHULIMIIAJbHBIX ~ YCIYT B COOTBETCTBUM C TpeOOBaHUSIMH, YCTaHOBJICHHBIMU
3aKOHOJATEIbHBIMU U NHBIMH HOPMATHUBHBIMU MTPABOBBIMHU aKTaMH.

32. Ilpu nmpenocTaBI€eHHNH MYHHULHINAIBHON YCIYT'M B3aMMOJEHCTBHUE 3aABUTENS C
JOJDKHOCTHBIMU ~ JIMIIAaMHM,  MYHULMIAIBHBIMU  CIYXallUMH U pabOTHUKaMH
MYHUIMIIATBHOTO apXKBa, MPEJOCTABIISIIOLIEr0 MYHULIUITAIBHYIO YCIYTY, OCYILIECTBIISETCS
He Oojee 2 pa3 B CIEAYIOUIMX CIOy4yasx: OPU TMpUEME 3asBICHUS W MPU NOJIYYECHHH
pe3ynbrara. B kaxaoM ciaydae BpeMs, 3aTpayeHHOE 3asiBUTEJIEM IPH B3aUMOAECHCTBUSX C
JOJDKHOCTHBIMH JIMLIAMH TPU NPEJOCTABICHUM MYHULUNAIBHOW YCIYTH, HE JOJIKHO
IIPEBBIIIATH |5 MUHYT.

HNHuble TpedGoBaHUs, B TOM YUC/I€ YUUTHIBAIOLINE 0COOEHHOCTH MPeI0CTABJICHUS
MYHHIHMIAJIbHOH YCJIYTH B MHOTO(PYHKIIMOHAJIBHBIX HEHTPAX MPeA0CTABICHUS
roCyIapCTBEHHbIX 1 MYHHIMIIAJIbHBIX YCJIYT, 0COOCHHOCTH NPeI0CTABICHUSA
MYHHUIHMIIAJIbHOM YCJIYTH M0 IKCTEPPUTOPHATBHOMY NPUHLIUILY H 0CO0CHHOCTH
NpeI0CTABJIeHU MYHULMNIAJIbHOU YCJIYTH B JJIEKTPOHHOU popme

33. Ilpu oOpamieHnH 3asBUTENS 33 NPEJOCTABICHUEM MYHHMIMIMAIBHOM YCIyTH
B MHOTOQYHKIIMOHAJBHBIA ~ HEHTp  pPaOOTHUK  MHOTO(YHKIMOHAIBHOTO  IIEHTpa
NPEIOCTABICHUS!  TOCYAAPCTBEHHBIX W  MYHHUIMNAJIBHBIX  YCIYI  OCYIIECTBISIET
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aJIMUHUCTPATUBHBIE TPOLIEYPHI (AECHCTBHS), IPETYCMOTPEHHBIE ITYHKTOM 89 HACTOSILIEro
peryiaMeHra.

MHorogyHKIMOHAIbHBIN LEHTP IIPENOCTABIICHUS roCcyJapCTBEHHBIX
Y MYHULUNAIBHBIX YCIYr OO€cleuuBaeT Iepenady MPUHATOrO OT 3asBUTENS 3aIpoca,
B MYHHULMIIAJIbHBIA apXUB B AJIEKTPOHHOH ¢opMe MO0 Ha OyMaXKHbIX HOCHUTEIAX
B MOPSAKE U CPOKH, YCTAHOBJICHHBIE COIJIAIIEHWEM O B3aUMOJICUCTBUM, HO HE TO3/HEE
CJIEYIOIEro pabodero JHsS MOCie NPUHATHS 3asBICHUS.

34. OcoOGeHHOCTH NPEAOCTaBICHHUS MYHUIIUIIAIBHOMN YCIYTH B 3JIEKTPOHHOU popme:

obecrieueHue BO3MOYKHOCTH NOJIy4ECHUS 3asIBUTENIEM uH(bOopMaIuu
O MPEIOCTABIAEMON MYHHUIMIAIBLHON yciayre Ha EnuHOM moprane u Ha OpUIHaIbHOM
caiiTe MyHHIIMIIAJIBHOI'O apXHBa;

o0OecrieueHWe NpU HANpaBICHUM 3asgBUTENEM 3ampoca B (GopMe 3JIEKTPOHHOTO
COOOILIEHUSI MPEAOCTABICHUS 3asBUTENI0 COOOILIEHUS, MOATBEPIKIAIONIETO MOCTYIJICHUE
3arnpoca B MyHULMIAIbHBIN apXuB, MPU 3TOM 3asIBJICHUE U 3JEKTPOHHBIA 00pa3 Kaxaoro
JIOKyMEHTa MOTYT OBITh HOJIIMCAHBI MPOCTOM 3JIEKTPOHHOU MOAMUCHIO.

35. 3agBuTenr  MMEET  IpPaBO  IOJYYEHHS  MYHULMNAIBHOM  YCIIYT'H
M0 KCTEPPUTOPUATIBHOMY  TMPUHLHUIY  MOCPEACTBOM  oOpaileHuss B (puuinansl
MHOTO(YHKIIMOHAJILHOTO LEHTpa MPEIOCTaBICHUS TOCYAAPCTBEHHBIX M MYHUIIMIATIbHBIX

YCIIYT.

Pa3znes 3. CocTas, moc/ie10BaTeIbHOCTh U CPOKH BbITIOJTHEHUS
aIMMHHMCTPATHBHBIX Npoueayp (aeiicTBuii), Tpe0OBaHUA K MOPSAKY UX BbINOJIHEHHS,
B TOM 4HCJIe 0COOCHHOCTH BBINOJHEHNSI AAMUHUCTPATUBHBIX Npoueayp (AedcTBuii) B

3JIEKTPOHHOM (hopMe, a TAKKe 0COOEHHOCTH BbINOJHEHUSA aIMUHUCTPATHBHBIX
npoueayp (AedcTBMil) B MHOTO(PYHKIIHOHAJIBHBIX HEHTPAX NMPeA0CTABJICHUS
roCy1apCTBEHHbIX 1 MYHHMIMIIAJIbHBIX YCJIYT

AJIMHHUCTPATUBHBbIE NPOLEAYPHI (IeHCTBUSA) M0 NMPEIA0CTABJICHUI0 MYHUIIMIAJIbHON
YCJIYT'H MOCPEICTBOM JIMYHOTO 00OpalieHusi, Ju00 NOYTOBOr0 OTIPABJIEHUSA

36. [locnenoBaTenbHOCTD aIMUHHCTPATUBHBIX npoueayp (ericTBMiN)
0 MPEJOCTABICHUI0 MYHULMIIAIBHON YCIyTH MOCPEACTBOM JIMYHOTIO OOpaIleHus, Ju00
MIOYTOBOT'O OTHPABIICHUSI BKIIIOYAET CIECAYIONIME aAMUHUCTPATUBHBIE TPOLIETYPBHI:

1) mpuem u perucTpanus 3arnpoca 3assBUTENS;

2) HampaBJIEHHE 3allpoca PyKOBOJIUTENIO, PACCMOTPEHHUE 3ampoca PYKOBOAUTEIEM,
HaIpaBJIEHUE 3allpoca HCIOJHUTEN0, PACCMOTPEHME 3amlpoca HCIOJHUTENEM, aHaIU3
TEMaTUKU 3aI1poca;

3) HampaBlieHUE 1O pe3yJbTaTaM PacCMOTPEHUs 3alpoca Ha UCIOJIHEHUE B APYrou
apXuB WM OpraHU3alMIoO (B3aUMOJIEHCTBUE OpraHa, IpeJOCTaBISIOLIEr0 MyHUIMIIAIbHYO
yCIyry, C UHbIMM OpraHamMd BJAacTH, OpPraHaMH MECTHOIO CaMOYIPABJICHHUS H
OpraHu3alMsIMHM, YYacTBYIOUIMMU B  NPEAOCTABIECHUM MYHULMIIAIBHBIX  YCIYT,
HE MPETyCMOTPEHO);
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4) NoAroTOBKA U HAIPaBJIECHUE OTBETA 3aBUTEINIO.
[Ipuem u peructpanus 3amnpoca 3asiBUTEIIS

37. OcHoBaHMEM [UI Hayaja BBIIOJIHEHUS aAJMUHUCTPATUBHOM IPOLELYpPHI
ABJISIETCA TOCTYIUIEHHWE 3aIpoca 3asBUTENS B MYHUUUIAIBHBIA APXUB IOCPEICTBOM
JUYHOTO 00pallleHus, MO0 MOYTOBOTO OTIPABIEHUS, TM00 Yepe3 MHOTO(YHKIIMOHATBHBIH
LHEHTP TNPEJOCTaBICHUS TOCYAAPCTBEHHBIX M MYHHUIMIAIBHBIX YCIYr Ha OyMaKHOM
HOCHUTEJIC WJIH B JICKTPOHHOM hopme.

B ciyyae Hanmmuus OCHOBaHHUA JiA OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISL IPETOCTABIEHUSI MyHULMIIAIBHOM YCIYTH, B COOTBETCTBUU C IyHKTOM 21 HacTOSAIIEro
periiaMeHTa, COTPYAHUK MYHHULMIIAJIBHOTO apXMBa OTKAa3bIBACT B IIPUEME JOKYMEHTOB,
HEOOXOUMBIX JIJIsl MPEAOCTABICHHUS MyHUIIUIAIBHON YCITYTH.

38. IlocTynuBlIMi B MYHHIMIAJIBHBIA apXWB HUCBMEHHBIM 3ampoC 3asBUTENS
pETUCTpUPYETCS B CTPYKTYPHOM  MOAPA3JIEICHUH  MYHHMIUIIAJBHOIO  apXWBa,
00€eCIeynBaOIIEM MPUEM U PETUCTPALUIO MOYTOBOW KOPPECIOHACHIIMH, MPEICTaBIAETCS
PYKOBOJCTBY MYHULIMIIATBLHOTO apXUBA.

39. PesynmpraroM BBINOMHEHUS AJAMHHHCTPATHBHOW MPOLEIYpPHI  SBISETCS
perucrpanus 3ampoca.

40. CpeneHusi O BBINOJHEHUH AJMUHHUCTPATUBHOM MpPOUEAYphl (DUKCHUPYIOTCS
B CUCTEME JOKYMEHTO00OpOTa U AENIONPOU3BOICTBA MyHHUIUIIAILHOTO apXUBa.

HaHpaBJ'IGHI/IG 3aIIpoCa pYKOBOAUTCIIIO, pACCMOTPCHUC 3aIIPOCa PYKOBOJAUTCIICM,
HaIIpaBJICHUC 3aIIpOCa UCIIOJHUTCIIIO, PACCMOTPCHUC 3aIIpOCa UCIIOJIHUTCIICM, daHAJIN3
TCMATHUKH 3aIIpocCa

41. OcHoBaHMEM [UIi Hayajla BBINOJHEHHUS AJMUHHCTPATUBHOM IPOLEAYPHI
ABJIAETCS PErUCTPALIMS 3aIIPOCa.

42. 3aperucTpupoBaHHBIA 3alpoc MOJB30BATENS MPEACTABIACTCS PYKOBOIUTEIIO
MYHULIMNAIBHOTO AapXMBA M IIEPENACTCd C PE3OJIOUUEN PYKOBOIAUTENS COTPYAHUKY
MYHULANAIBHOTO apXHMBA HA UCIIOJHEHHUE B YCTAHOBJIECHHOM IOPSIIKE.

43. PyxoBoauTenb MYHHUIMNAIBHOTO apxuBa 0OECHEYMBAeT ONEPATUBHOE
PacCMOTpEHHUE 3a1poca 3assBUTEIIA.

44. CoOTpyIHUKM MYHULHIIAJIBHOIO apXWBa OCYIIECTBIIIOT AaHAJIN3 TEMATHKU
IOCTYIMBILETO 3alpoca C MCIOJb30BAHUEM HMMEIOIIMXCS B TOCYIapCTBEHHOM apXHBE
ApPXUBHBIX CIPABOYHUKOB, COJEP)KAIUX CBEICHUS O MECTaX XpaHEHUs apXUBHBIX
JOKYMEHTOB, HEOOXOIUMBIX IS UCIIOJIHEHUS 3a1IpOCa 3asBUTEISL.

45. MyHUIIMNIaJbHBIA apXUB MUCBMEHHO 3alpalluBacT 3asgBUTENS 00 YTOUYHEHUH U
JIOTIOJIHEHUHU 3ampoca HEOOXOIMMBIMM JJIi €r0 HCIOJHEHUS CBEJICHUSIMHU, B Cllydae
OTCYTCTBUS B 3aIIpOCE 3asABUTENSA JOCTATOYHBIX JAHHBIX JUIsl OPTraHW3alW{ BbIABICHUS
3aIpairBaeMoi HHPOPMAIMHU UM HEUETKO, HEMIPaBUIILHO C(OPMYITUPOBAHHOTO 3aIpoca.

46. Cpok HCIIOJIHEHUS TAHHOW aJJMUHUCTPATUBHOMN npoueaypsl - 10 quei.
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47. Pe3ynbTaTOM BBIIOJHEHHUS AAMUHUCTPATHBHOM  IpPOLENYpPHl  SIBISETCS
ONPE/ICIICHUE:!

1) mpaBOMOYHOCTH MOJTYYEHHUS 3asBUTENIEM 3allpalinBaeMoil HH(OPMAIUU C y4ETOM
OTPAaHUYEHHUI Ha TMPEIOCTABICHUE CBEACHUW, COAEPKAIIMX TOCYJAapCTBEHHYK) TalHYy M
CBEJICHUH KOH(UICHIIUATBLHOTO XapaKTepa;

2) cTeneHW TOJHOTHI CBEICHUM, COJEPXKAIIMXCS B 3alpoce 3asBUTEIS,
HEOOXOIMMBIX JJIsl TPOBEACHUS MMOMCKOBOM pabOTHI;

3) MECTOHaxOXJIEHWS AapPXUBHBIX JOKYMEHTOB, HEOOXOIWMBIX I HWCIOJHCHUS
3ampoca.

B cnydae yctaHOBIEHMS OCHOBaHUM ISl OTKa3a B IIPEIOCTABIEHUN MYHULIUITAIIBHON
YCIIYTH COTPYJIHUK MYHHUIIMIIAIBLHOTO apXUBa COOOIIAET 00 3TOM 3asBHUTEIIO C YKa3aHHEM
MPUYUH OTKa3a.

48. CeneHusi O BBINOJTHEHUH aJIMUHUCTPATUBHON TPONEAYPHl (DUKCUPYIOTCS
B CUCTEME JJOKyMEHTOO00pOTa U JIETONPOU3BOCTBA MyHUIIUTIATIBLHOTO apXUBa.

Hampasnenue 1o pesynpraTaM pacCMOTPEHUS 3aIpOCa Ha UCIIOJITHEHUE
B IPYrOM apXWB WJIM OPTraHU3aLHI0

49. OcHoBaHMeM Uil Hayajga aJMUHHUCTPATHUBHOM IPOLEAYPHI  SBISIETCSA
OINpEETICHNE MECTOHAXO0KEHUSI apXUBHBIX JTOKYMEHTOB, HEOOXOJMMBIX ISl UCIIOJHEHUS
3ampoca.

50. ITo uToram aHajin3a TEMAaTUKUA MOCTYMUBIIIETO 3aMpOCa, B TEYEHUE S5 THEN CO JTHS
pEerucTpald MyHUIMNAIbHBIA apXWB HAIPABISET 3allpOC, HE OTHOCALIUMICSA K COCTaBy
XPaHSIIKUXCS B MYHULHIIAJIBHOM ApXUBE APXUBHBIX JOKYMEHTOB, B JIPYTOM apXUB WIA
OpraHM3alMio, TJIe XPaHIATCI HEOOXOAMMBIE JTOKYMEHTBHI, C YBEAOMJIEHHMEM OO 3TOM
3as1BUTEIIS, UM 3asBUTEIIIO JACTCS COOTBETCTBYIONIAS PEKOMEHAALU.

51. B caydae ecnu 3amnpoc TpeOyeT HCIOJHEHUS HECKOJbKUMHU OpTaHU3allUsIMU,
MYHULIMNAIbHBIM apXWB HAIPABISIET B COOTBETCTBYIOIIME APXWBBI WM OpraHU3alUy
KOIIMH 3aIpoca.

52. Pe3ynbraTOM aAMUHHUCTPATHBHOM NPOLEAYPHI  SBISAETCS  YBEAOMIICHUE
3asBHUTENISI O HANpaBJIICHWM €ro 3anpoca Ha UCIOJHEHWE B JIPyTOM  apXuB
VI OPTaHU3ALHUIO.

53. CseneHusi O BBINOJHEHWU AaJIMUHUCTPATUBHON MpOLEAYPHl (UKCUPYIOTCS
B CUCTEME JJOKYMEHTO00OpOTa U AEIONPOU3BOACTBA MyHUIIUIIAIILHOTO apXUBa.

HOI[FOTOBK& N HAIIPpaBJICHUC OTBCTA 3aiABUTCIIIO

54. OcHoBaHumeM JUIs1 Hadajga aJAMUHUCTPATUBHOM IPOLEAYPHI  SBIISECTCS
OIIpE/IEIICHUE MECTOHAXOKEHUS ApXUBHBIX JOKYMEHTOB, HEOOXOIUMBIX JJIs1 UCTIOJHEHUS
3ampoca.

55. PaGOTHUK MyHHUIIMIAIBHOTO apXUBa OCYIIECTBISIET B YCTAHOBICHHOM IOPSIIKE
BBISIBJICHUE AapXHMBHBIX JOKYMEHTOB, HEOOXOAMMBIX JUIA HCIIOJIHEHHUS  3arpoca.
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[To pe3ynpTaTaM BBISBICHHS] TOTOBUTCS OTBET 3asBUTENIO HA 3alpoC (apXHBHAs CIIpaBKa,
apXUBHAas BBIMCKA, apXUBHAs KOIUS, OTBET 00 OTCYTCTBHUM 3alpalllMBAEMbIX CBEACHMM).
Cpok ucnosHeHus 3ampoca - 30 1Hel co JHS €ro perucTpaluu:

1) TEeKCT B apXMBHOH CIpaBKE NAaeTCi B XPOHOJOTMYECKOW IOCIEAO0BATEIBHOCTH
COOBITHI C yKa3aHHMEM BUJOB apXUBHBIX JOKYMEHTOB M MX JaT. B apxuBHOW cmpaBke
JIOMYCKAETCsl IUTUPOBAHUE APXUBHBIX JOKYMEHTOB;

2) HECOBMAJICHUE OT/ACNIbHBIX JaHHBIX APXUBHBIX JIOKYMEHTOB CO CBEICHHUSIMH,
U3JI0)KEHHBIMH B 3alpoce, HE SBISETCS MPEMATCTBUEM JUIsl BKIIIOUYEHHSI UX B apXUBHYIO
CIOpPAaBKy IpU YCJIOBHH, €CIU COBIIAJIEHUE BCEX OCTAIBHBIX CBEJICHHUWA HE BBI3BIBACT
COMHEHUH B TOXKIECTBEHHOCTH JHIA WM (PAKTOB, O KOTOPBIX TOBOPUTCS B apXHUBHBIX
JNOKyMEHTaX. B apXMBHOW CIpaBKe 3TH JTaHHBIE BOCIIPOU3BOISTCS TaK, KAK OHU H3JI0KEHBI
B ApXMBHBIX JOKYMEHTaX, a pPAaCXOXJCHHUS, HECOBIAJCHUS M HETOYHbIC HAa3BaHMI,
OTCYTCTBUE€ HWMEHH, OTYECTBA, HWHULMAIOB WJIM HAJIUYHE TOJIBKO OJHOTO W3 HHX
OrOBapMBAalOTCSI B TEKCTE€ cCIHpaBKUM B ckoOkax («Tak B mokymeHnte», «Tak B Tekcrte
OpUTHHAJIA»);

3) nomyckaeTcsi BKJIIOYEHHE CBEICHUN M3 HECKOJIbKMX HOPMATHUBHBIX IMPABOBBIX
aKTOB OpraHa MECTHOI'O CaMOYTIPABJIEHUS B OJHY APXHUBHYIO CIIPABKY;

4) B mpuUMeEYaHUSAX IO TEKCTY apXMBHOM CIPaBKM OTOBAPUBAIOTCS HEPa300pUMBO
HallMCaHHbIE, WCIPABJIEHHBIE aBTOPOM, HE MOAJAIONIMECS IPOYTEHUIO BCIEACTBUE
NOBPEXJEHUS TekcTa opuruHana Mecra («Tak B TekcTte opuruHana», «B Tekcre
HEpa300pUUBOY);

5) B TekcTe apXWMBHOM CHpPaBKU HE JIOMYCKAIOTCS HW3MEHEHUs, HCIpPaBICHHUS,
KOMMEHTapuu, COOCTBEHHBIE BBIBOABl HCIIOJHUTENS IO COJAEPKAHUIO apXUBHBIX
JIOKyMEHTOB, HA OCHOBAaHNUHU KOTOPBIX COCTABJICHA apXMBHAsl CIIPABKa;

6) mociie TEeKCTa apXMBHOW CIPaBKU NPUBOAATCA apXUBHbIE WHUQPHI U HOMEpA
JUCTOB  €AWHMUI]  XPAaHEHHs  APXUBHBIX  JIOKYMEHTOB,  II€4aTHbIE  H3JaHUA,
WCIIOJIb30BABIINECS JJISI COCTaBJICHUs apXWBHOM CIIpaBKU. B TexkcTe apXMBHOM CIIPaBKHU
JIOTTYCKAeTCsl MPOCTaBICHUE ApXWBHBIX MHU(GPOB M HOMEpa JUCTOB EAWHHUIl XPAHEHUS
apXMBHBIX JIOKYMEHTOB Cpa3y MOCJIE U3JI0KEHHS KaXA0ro Gakrta, COOBITHS;

7) B apXUBHOW CIIpaBKe, 00b€M KOTOPOW MPEBBIMIAET OJWH JHCT, JUCThI JOJIKHBI
OBITh MPOILIUTHI, IPOHYMEPOBAHbI M CKPEIIEHBI IIEYaThI0 MyHUIIUIIATBHOTO APXUBA;

8) apXHBHBIE CIIPABKH JOJKHBI 0(OPMIISITHCS Ha OJIaHKe MyHUIIUTIAIBHOTO apXHBa;

9) apxuBHasg copaBKa MOJINKCHIBAETCA PYKOBOJUTEIEM MYHULUIIAJIBLHOTO apXHBa,
3aBEPSIETCS MEYAThI0 MYHUIIMIIAIIBHOIO apXHBa;

10) B apXuBHOM BBINMCKE HAa3BAaHUE ApXUBHOIO JIOKYMEHTa, €r0 HOMEpP U JaTa
BOCIIPOU3BOAATCS IOJHOCTBIO. [I3BIEYEHUSAMU M3 TEKCTOB APXUBHBIX JOKYMEHTOB
JOJDKHBI OBITh HCUEpIaHbl BCE HMEIOLIUECS JaHHble MO 3ampocy. Hauano um KoHen
KQ)KJIOTO U3BJICUEHUS, A TAK)KE IIPOITYCKH B TEKCTE ApXUBHOI'O JOKYMEHTA OTIEIIbHBIX CJIOB
0003Ha4YaI0TCsSI MHOTOTOUYHUEM;

11) B mpumeyaHUsiX K TEKCTy ApPXWMBHOM BBIIUCKH JIE€JAIOTCA COOTBETCTBYIOIIHE
OTOBOPKM O YaCTAX TEKCTa OpHUTMHaia, Hepa300pYMBO HANMUCAHHBIX, HCHPaBICHHBIX
aBTOPOM, HE MOJJIAOIIUXCS IIPOUTEHUIO BCIIEICTBUE ITOBPEKIACHUS TEKCTA U T.1.;
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12) otrnenpHbIE CJIOBA M BBIPAXKEHUS OpPUITMHANIA, BBI3BIBAIOIIUE COMHEHUS
B UX TOYHOCTH, OTOBAPUBAIOTCS CcI0BaMHU « Tak B TeKCTe opuruHana», « Tak B JOKYMEHTEY.
[locne Texcra apXMBHOM BBIMMCKH YKa3bIBAIOTCS apXUBHBIM MHUGpP U HOMEpa JHUCTOB
€AUHULBI XPAHEHUSI ADXUBHOTO IOKYMEHTA;

13) ayTeHTUYHOCTh BBIJAHHOW MO 3ampoOCy apXWBHOW BBIMHUCKHU YJIOCTOBEPSIETCS
MOANMUCHIO PYKOBOJIUTEIISI MyHUITUIIAJILHOTO apXMBa U MIeYaThi0 MYHHUITUTIATLHOTO apXUBa,

14) Ha 000pOTE KAXKIOTO JINCTA APXUBHOM KOMMH MPOCTABISIOTCS apXUBHBIEC MIUDPHI
Y HOMEpA JIUCTOB €IMHUI] XPAHECHHS apXUBHOTO JOKYMEHTa. Bce MUCThl apXUBHOM KOMTUU
CKPEIUIAIOTCA U Ha MECTE CKPEIUICHHS 3aBEPAIOTCA MeYaThi0 MyHUIIMIAIBHOTO apXvBa U
MOAMUCHIO €r0 PYKOBOUTETIS.

56. IIpu oTcyTcTBHM pe3yibTaTa B XOJI€ MCIOJHEHHUs 3ampoca B TeueHue 30 aHei
COCTaBJISIETCSI OTPUIIATEIBHBIM OTBET Ha OJIaHKE MYHUIMIIAILHOTO apxuBa. B oTBere
U3JIaraeTcsl MPUYMUHA, 10 KOTOPON HE MPEACTABISIETCS BO3MOKHBIM BBIJIATh TPEOYEeMYIO
KOIHWIO apXWBHOTO JOKYMEHTa WJIM apXUBHYIO cHOpaBKy. [Ipu HEOOXOIUMOCTH OTBET
3aBepsIeTCS MeYaThi0 MYHUIIUTIAILHOTO apXUBa.

57. ApxuBHas cropaBKa, apXWBHas BBIMHCKA W apXWUBHas Komusi OGOPMIISIOTCS
Ha rocyapCcTBEHHOM si3bike Pocculickon @enepanuu.

58. ApxuBHas crpaBka, apxXuMBHasl BBIMUCKA W apXWUBHas KOMUS B ClIydae JTUYHOTO
oOpallleHus 3asgBUTENS WIM €r0 JOBEPEHHOTO JIMIA BBIAAIOTCS €My IMOJ PaCIUCKy MpHU
NPEABSIBICHUM TACIOPTa WA MHOTO  YJOCTOBEPSIONIETO JIMYHOCTh JIOKYMEHTA;
JIOBEPEHHOMY JIUILY - MPU MPEIBSIBICHUU JOBEPEHHOCTH, 0()OPMIIEHHON B YCTAaHOBJICHHOM
nopsiake. [losyyarens apXUBHOW CIIPaBKM M apXMBHOM BBIIMCKU PACHUCBIBACTCA HA HX
KOMUAX WM Ha 00OpOTE€ CONMPOBOJUTENHHOTO NHChMAa K HHUM, yKa3blBas JaTy HX
MOJTYYECHHS.

59. Pe3ynbTaTtoM aJIMUHUCTPATUBHOW MPOLEAYpPHI SBISIETCS HAIMpPaBICHUE OTBETA
3asBUTENI0. PaccMOTpeHue 3ampoca 3asiBUTENSI CUMTACTCA 3aKOHUYEHHBIM, €CJIU JaH OTBET
M0 CYyHmIeCTBY 3ampoca, IO HEMy TMPUHATE HEOOXOAMMBIE MEpBI, 3asBUTEIb
pouH(OPMHUPOBAH O pe3ysbTarax paccMoTpeHus. Cpok XpaHEHHUS HEBOCTPEOOBAaHHBIX
3asIBUTEJIEM PE3YJIbTATOB COCTABIISET S JIET.

Pe3ynbTaT mnpenocTaBlieHUsT MYHUIMIAIBHOW YCIYrd MO 3alpocaM, MMOJaHHBIM
yepes MHOTO()YHKITMOHAITbHBII HEHTP Mpe0CTaBICHUS rOCYyJapCTBEHHBIX
U MyHUITUTIATGHBIX ~ YCIYT,  HaMpaBiIseTCs B MHOTO(QYHKIIMOHANBHBIA  IICHTP
MPEAOCTaBICHUS TOCYJAPCTBEHHBIX U MYHUIIUMAIBHBIX YCIYT JIJIsl TOCJIEAYIONICH BbIIaun
3asBuTeNt0. He  BocTpeOOBaHHBIE — 3asBUTENSIMH  pPE3YyJbTaThl  MPEJOCTABICHUS
MYHUIIUTNIATBHBIX YCIIYT, MepeJaHHble B MHOTO(YHKIIMOHAJIBHBIN LEHTP MPEA0CTaBICHUS
rOCYJapCTBEHHBIX ¥ MYHUUMIAIBHBIX YCIYT JJISI BbIAYd 3asIBUTEINIO, XPaHATCA B
MHOTO(YHKIIMOHAJILHOM IIEHTPE MPEAOCTABICHUS TOCYIAapCTBEHHBIX M MYHMIIMIAIbHbBIX
yciIyr B TeueHue 3 MecsieB. [lo okoHUYaHMM YKa3aHHOTO CpOKa HE BOCTpeOOBaHHBIE
3asBUTEISIMU PE3YyJIbTAThl NPEAOCTABIEHUS YCIYr BO3BPALAIOTCAd B MYHUUUIIAIbHBIN
apxuB. CpoK XpaHEHHS B MYHHIIMIAILHOM apXUBE HEBOCTPEOOBAHHBIX 3asBUTEIEM
PE3YyJAbTATOB MPEIOCTABICHUS MyHULIUITAIBHON YCITYTH COCTABJISIET S JIET.
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I[Ipy  Hamuuuu  TEXHUYECKOM  BO3MOXKHOCTH  peE3yJbTaT  MNPEAOCTaBJICHUS
MYHUIIMTIATBHOM YCIyTH MO 3alpocaM, MOJaHHbIM Yepe3 MHOTO(QYHKIMOHAIBHBIA EHTP
NPENOCTaBICHUsI  TOCYIapCTBEHHBIX W  MYHULHUIAIBHBIX  YCIyr,  HAaMpaBIsAeTCS
B MHOTO()YHKITMOHAJIbHBIN HEHTP IpeI0CTaBICHUS roCy1apCTBEHHBIX
Y MYHUIIUTAIBHBIX YCIYT B 3JIEKTPOHHOU (hopMme.

Pe3ynbTaThl IpeoCTaBICHUS TOCYJAPCTBEHHBIX U (MJIM) MYHUIIMTIATBHBIX YCIYT 1O
pe3yJibTaTaM pacCMOTPEHHSI KOMILJIEKCHOTO 3alpoca HaNpaBisSIOTCS MYHUIUNAIbHBIM
apXMBOM B MHOTO(DYHKITMOHAJIIBHBI IEHTP TMPEJOCTABICHUS] TOCYJAApPCTBCHHBIX U
MYHULIMOAIBHBIX YCIYT ISl BEIAAYU 3asIBUTEITIO.

60. CaemeHus O BBITIOJIHEHUH AJMUHUCTPATUBHON MPOIEAYPHl (UKCUPYIOTCS
B CHCTEME JJOKyMEHTOO0OpOTa U JIETONPOU3BOICTBA MyHUITUTIATIHHOTO apXUBa.

AIMHMHHMCTPATHBHBIE NPOLEAYPHI (IEHCTBHSA) N0 MPEAOCTABJICHUI0 MYHUIMIIAJIbHOH
YCJIYI'H B JIEKTPOHHO# dopme

61. [locnenoBaTenbHOCTD aJIMUHUACTPATUBHBIX npoueayp (ercTBHiN)
10 MPEJOCTABICHUIO MYHUIIMIAIBHON YCIIYTH B 3JIEKTPOHHOU opMe:

1) mpueM W perucTpanys MYHHIUNATBHBIM apXUBOM 3alpoca IMOCPEICTBOM
IITaTHBIX CEpBUCOB ExnHOro noprana,

2) TONyuYeHHWe 3asBUTEIIEM CBEJCHMH O XOJE  BBIINOJHEHHs  3ampoca
0 NMPEJOCTABJICHUY MYHHUIMNAIBHONW YCIYIM HPENOCTABISIOTCS IITATHBIMA CEPBHCAMM
EnunHoro nopraina;

3) HampaBJ€HME 3alpoca PyKOBOJUTENIO, PACCMOTPEHHUE 3ampoca PYKOBOAUTEIIEM,
HaIIpaBJIEHUE 3alpoca HUCIHOJIHUTEI0, PACCMOTPEHHE 3alpoca HCIIOJIHUTENIEM, aHAJIU3
TEMaTHKH 3aI1poca;

4) HampaBJIeHUE TI0 pe3ybTaTaM PACCMOTPEHUS 3alpoca Ha UCTOJIHECHUE B IPYTroi
apXWB WJIA OPraHU3aluI0 (B3aUMOJEHCTBUE OPraHa, MPeJ0CTaBISIOMIEr0 MYHULIUITAIbHYIO
yCIyry, C UHBIMM OpraHamMd BJAacTH, OpraHaMH MECTHOI'O CaMOYIPABJICHUS H
OpraHu3alMsIMHU, YYacTBYIOLIMMU B  MPEJOCTABICHUH  MYHULHUIAIBHBIX  YCIYT,
HE MPETyCMOTPEHO);

5) nonydeHue 3asBUTENEM pe3yIbTaTa MIPEJOCTaBICHUS MYHUIUITATLHON YCIIyTH.

HpI/IGM " PCrucTpann:sa MyHHUIUIIAJIBHBIM apXHUBOM 3allpocCa IMOoCPCACTBOM IITATHBIX
CCPBUCOB EI[I/IHOI‘O nmopTraja

62. OcHoBaHMEM [UI HadajJa BBIIOJHECHUS aJMUHUCTPATHUBHON MPOLELYpPHI
ABJISIETCA MOCTYIUIEHUE 3aIIpoca 3asBUTEIIA B MYHULUIIAIBHBIA apXHUB C UCIIOJIb30BAHUEM
MH(POPMALIMOHHO-TEIECKOMMYHHUKAIIUOHHBIX ~ TEXHOJIOTUH, BKJIIOYAs  HCIOJb30BAaHUE
Enunoro mnopramia ©u JIpyrux CpeacTB  HHQPOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTUH B CIIy4asx U NOPsAJIKE, YCTAHOBJICHHBIM ACHCTBYIOIIMM 3aKOHOJATEIBCTBOM,
B (hOopMe€ FNEKTPOHHBIX TOKYMEHTOB.
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dopMupoBaHUE 3ampoca 3asBUTEIIEM OCYIIECTBISACTCS TOCPEIACTBOM 3arOTHEHUS
ANEKTPOHHOM  QopMbl  3ampoca Ha EaumHom moprane, odulIMaTIbHOM — caiite
0e3 HEOOXOJAMMOCTH JOMOJHHUTEIBHOM MOJauM 3ampoca B KakoOW-IuM00 WHOM dopme.
Ha Enunom moptaine, oduiuaibHOM caiTe pa3MeniarTcs o00pas3libl 3aloJIHEHUS
AeKTpOHHOM Gopmbl 3ampoca. CHOPMUPOBAHHBIM U TTOANUCAHHBIA 3alIPOC HAMPABISIETCS
B MYHHUIIMTIAJIBHBIA apXWB IIOCPEJICTBOM INTATHBIX CEPBHCOB EaWHOTO TOpTana w
MYHHUIUNATBHBIX yCIyT (GyHKIMI), 0pUIIMaTBLHOTO cailTa.

B cnydae Hanmumsi OCHOBaHMS [IJIsi OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOIMMBIX
JUTSL TIPETOCTaBICHUSI MyHUITUTIATBHOM YCIYTH, B COOTBETCTBUU C ITYHKTOM 21 HACTOSIIETO
PernmamenTa, cOTpyaHUK MYHHUITMTIAJIHLHOTO apXWBa OTKAa3bIBAE€T B MPUEME JOKYMEHTOB,
HEOOXOMMBIX JIJISI TPEIOCTABICHUS MYHUITUTIATLHON YCIYTH.

63. [lpym mOCTYIJEHWHW B MYHHIIMNAIBHBIA apXWB 3ampoca C HCIOIb30BAHUEM
UH(OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHBIX ~ TEXHOJIOTUM, BKJIIOYas  HCIOJb30BaHHE
EnuHoro moprama w® JIpyrux CpeAcTB  MH(POPMAIMOHHO-TEICKOMMYHHUKAIIMOHHBIX
TEXHOJIOTHHA B CIydasx U MOPSAIKE, YCTAHOBJICHHBIX JIEHCTBYIONNM 3aKOHOAATEIILCTBOM, B
dbopMe IICKTPOHHBIX JOKYMEHTOB, 3aIIPOC pacredaTbiBaeTCs Ha OyMaXHOM HOCHUTEJIC U B
nanbpHEeIeM paboTa C HHM BEAETCS B YCTAaHOBJICHHOM Topsake. Ilpm mocTyruieHuw
3ampoca C MCIHOJIb30BaHUEM HWH(OOPMAIMOHHO-TEJICKOMMYHUKAIIMOHHBIX TEXHOJIOTHH,
BKJIFOYAsl HWCIIOJIb30BaHWE EIWHOTO mopTaia | APYyrux CpeAcTB HHPOPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHBIX ~ TEXHOJIOTMA B COydasX MW  TOPSIKE, YCTAaHOBIICHHBIX
JIEHCTBYIONIUM 3aKOHOJATENBCTBOM, B (DOpME DIIEKTPOHHOTO IOKYMEHTa, HE TPEOYIOIIETro
MOCJICYIONINX JEHCTBUN MYHUITUIIAJIHLHOTO apX1Ba MO HAIMPABJICHUIO €0 HA MUCIOJIHEHUE
B JIpYroil apxuB WM opranu3anuio. OTBET 3asBUTENIO0 HAMPABISAETCA IO TOYTE WIH
0 JIEKTPOHHOMY aJpecy, YKa3aHHOMY B 3aIpoce.

64. Pe3ynbraroM BBIMOJHEHUS AJIMUHUCTPATUBHOW MPOLEAYpPHl  SBISETCS
perucTpaius 3ampoca.

65. CBemeHus O BBITIOJIHCHUH aJMUHUCTPATUBHON MPOIEAYPHl (UKCUPYIOTCS
B CHCTEME JOKyMEHTOO0OpOTa M JIETOMPON3BOICTBA MYHHUITUTIATFHOTO apXHUBa.

HonyquI/Ie 3as1BUTCIIEM CBGI[GHI/Iﬁ 0 XO/JI€ BBIIIOJIHCHUWA 3aIlIpoca O IpCaAO0CTABJICHUA
MYHHHHHaHBHOﬁ YCIYTH IPCAOCTABJIAIOTCA IITATHBIMU CCPBUCAMU EI[I/IHOFO rnoprtajia

66. 3asBUTEIh HMMEET BO3MOXHOCTh TMOJIyYeHHUS HUHGOpPMALUA O XOJE
NPEOCTaBICHUS MyHHUIIMITAJIbHOMN YCIIyTH.

67. Uadopmarust o XoAe NpeAOCTaBICHUS] MYHUIIUTIAILHONW YCIYTH HaIlpaBIIsSeTCs
3asBUTENI0 MYHHUIIMIIATBHBIM apXWBOM B CPOK, HE MPEBBHIMIAIOUINI OJHOTO pabovero JHs
1ocJie 3aBEpUICHUs BBITIOJIHEHUSI COOTBETCTBYIOIIETO JEHCTBUSA, HA aJpec 3JIEKTPOHHOM
HOYTHI MJIM C MCIIOJIb30BAaHUEM IITATHBIX cpeacTB Ennnoro noprana, oduuanisHOro caifta
10 BBIOOpY 3asBUTEISL.

68. PesynpraToM BBHINOJIHEHHS aJMUHUCTPATHBHOM  MPOLEAYPHl  SIBISETCA
HanpaBlieHuE HHPOPMAIH O XOJ€ MPEIOCTaBICHNU MyHUIUITATILHON YCIIYTH.
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Hanpagnenue 3ampoca pyKOBOJIUTEIIO, PACCMOTPEHHUE 3apOca PyKOBOIUTEIIEM,
HaIpaBlIeHUE 3aIpOca UCTIOTHUTEIIO, PACCMOTPEHHUE 3apoca UCIIOTHUTEIIEM, aHAJIH3
TEMaTHUKH 3aIpoca

69. OcHOBaHMEM IS Hadajlla BBINOJHEHUS AaJMUHUCTPATUBHOW MPOUEIYPHI
SIBJIIETCS] PETUCTPALIMS 3a1poca.

70. 3aperucTpupOBaHHbBIN 3aMPOC MOJIH30BATENS PaCeUYaThIBACTCS, IPEICTABIIACTCS
PYKOBOJMTENO MYHULHMIIAJBHOTO apXvMBa W NEPENAETCS C PE30TIOLUUENH PYKOBOIUTENS
COTPYAHUKY MYHHIIMIIAJIBHOI'O apX1Ba HA UCIIOJHEHUE B YCTAHOBJICHHOM IOPSIJIKE.

71. PykoBoauTenb MYHHUIMIAIBHOTO apxuBa OOECHEYMBAET ONEPATUBHOE
PacCMOTpPEHHE 3anpoca 3asiBUTEISL.

72. COTpyAHUKH MYHULMIIAJIBHOTO AapXuBa OCYLIECTBISIOT AHAJIU3 TEMAaTUKH
NOCTYIHBILETO 3alpoca C MCIOJb30BAHUEM HMMEIOIIMXCS B TOCYIapCTBEHHOM apXHBE
ApXUBHBIX CIPABOYHHUKOB, COJIEPKAIUX CBEJIECHUA O MECTax XpPaHEHUsI AapXUBHBIX
JOKYMEHTOB, HEOOXOUMBIX ISl HCTIOJTHEHUS 3a1poca 3asBUTEIIS.

73. MyHunmnanbHbIi apXuB IIOCPEICTBOM AIEKTPOHHOMN IIOYThI
WM C UCTIOJBb30BAHUEM IITaTHBIX CpeACTB EnuHOro mnoprana, oQUUUAIBLHOTO caiTa
no BBIOOPY 3asBUTENS 3ampamMBaeT OO0 YTOYHEHUMHM U JONOJHEHHH 3arpoca
HEOOXOJAMMBIMU ISl €r0 HWCIOJIHEHHUS CBEACHUSMHU, B CIIy4ae OTCYTCTBHS B 3ampoce
3asBUTENSl JOCTATOYHBIX JIAHHBIX JUJII OpraHU3allMd  BbBIABJICHHS  3alpallMBacMoOu
UHGOpPMaIMU WM HEUYETKO, HETPABUIBHO C(HOPMYIHPOBAHHOIO 3aIIpoca.

74. CpoK UCIIOJIHEHUS JAHHOW aIMUHUCTPATUBHOM Mpoueaypsl - 10 qHel.

75. Pe3ynbraroM  BBINOJHEHUS aJAMHHUCTPATUBHOW MPOLEAYPHI  SBIISECTCS
OIIpE/ICIICHUE:

1) mpaBOMOYHOCTH MOJIyYEHUS 3asIBUTEJIEM 3alpalIiBaeMoi HHPOPMAIK C YUETOM
OTPaHWYECHUI Ha NPEJOCTABICHHE CBEIACHUM, COAEPXKALIMX TIOCYIapCTBEHHYIO TaliHY, H
CBEJICHUI KOH(UICHINAIBHOTO XapaKTepa;

2) cCTeneHu TOJHOTHI CBEIECHUM, COJEPXKAIIMXCS B 3ampoce 3asBUTENS,
HEOOXOUMBIX JIJIsl IPOBEACHHUSI IOMCKOBOM PabOTHI;

3) MECTOHAXOXKJIECHHUS AapPXHWBHBIX JOKYMEHTOB, HEOOXOAMMBIX [JIsI HCIOJHEHUS
3ampoca.

B cnydae ycTaHOBIIEHHSI OCHOBAHMM 711 OTKa3a B MPEJOCTABICHUH MYHULUITAILHON
YCIyTU COTPYAHUK MYHHUIIUIIATIHLHOTO apXHUBa COOOIIAET 00 ATOM 3asABUTEINIO C YKAa3aHHEM
IIPUYMH OTKA3a.

76. CBeneHHs O BBINOJIHEHUH AaJMHUHUCTPATUBHOM Mpouenypsl (UKCHPYIOTCS
B CUCTEME JJOKYMEHTOO0OpOTa U AEIIONPOU3BOACTBA MyHUIIUIIAIILHOTO apXUBa.

Hampasnenue no pe3yiapTaTaMm pacCMOTPEHHS 3ampoca Ha UCTIOJTHEHUE B IPYTOi apXuB
WJIA OpTaHu3aIuio (B3aMMOICHCTBHE OpraHa, MPeI0CTABIISIONIEI0 MyHUIIUTIATHHYIO
yCIIYTY, C ”HBIMU OPTaHAMH BJIACTH, OPTaHAMHU MECTHOTO CAMOYTIPABJICHUS U
OpraHu3alUsIMH, YIACTBYIOIIMMH B IPEIOCTABICHUY MyHUITUTIATBHBIX YCIyT, HE
MPETyCMOTPEHO)
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77. OcHOBaHMEM Ui Hayala aJAMUHUCTPATUBHOM NPOLIEAYpHl  SIBIIAECTCS
onpeJieJIeHUE MECTOHAXO0XK/ICHUS apPXUBHBIX JOKYMEHTOB, HEOOXOAUMBIX JIJISl UCIIOJIHEHHUSI
3ampoca.

78. 1o utoram aHainM3a TEMAaTUKHA MOCTYIHBIIETO 3alIpoca B TEYEHHUE S5 JTHEU CO JHA
perucTpali MYHUIIMOAIbHBIA apXWB HAMpaBiseT 3ampoc, HE OTHOCSIIUICA K COCTaBYy
XpaHAUIMXCS B MYHUIMIIAIBHOM apXUBE apXWBHBIX JTOKYMEHTOB, B JIPYrod apXuB WU
OpraHU3alMI0, TAC XPAHATCS HEOOXOIUMBIC TOKYMEHTBI, C YBEJOMJICHHEM 00 HTOM
3asIBUTEJIS], WIIA 3aBUTENIO JAETCA COOTBETCTBYIONIAsE PEKOMEHAAIHS.

79. B cnywae ecnu 3ampoc TpeOyeT HCIOTHEHUS HECKOJIBKMMU OpPTaHU3AIMSIMHU,
MYHULIMNAIbHBI apXHWB HAIpPaBISIET B COOTBETCTBYIOLIME APXMBBI WIIM OpraHU3aluu
KOIIMH 3a1poca.

80. Pe3ynbTaTtoM aJAMUHUCTPATUBHON MPOLIEAYPHl SIBISETCS  YBEAOMIICHUE
3asiBUTENS] O HANpaBJICHMM €ro 3ampoca Ha UCHOJHEHHE B JAPYrod apxuB
WM OPTaHU3aLHIO.

81. CmeneHuss O BBINOJHEHUU AJAMUHUCTPATUBHOM MpOLENypbl (PUKCHUPYIOTCA
B CUCTEME JOKYMEHTOO0O0pOTa U JIETONPOU3BOJCTBA MyHUIIUTIATBHOTO apXUBA.

[TomydyeHue 3asiBUTENEM pE3yJIbTaTa MPEIOCTABICHUS MYHUIIUIIAIBHON YCIYTH

82. OcHoBaHMEM [ Hauyajlla aJIMHHUCTPATUBHOW MpPOLENYpbl  SIBISETCS
OIpe/IeNICHNE MECTOHAXOKCHHUS apXUBHBIX JOKYMEHTOB, HEOOXOIMMBIX JJIsl UCTIOJTHEHHUSI
3ampoca.

83. PaOOTHUK MYHMIIMIIAJILHOTO apXHBa OCYILECTBISIET B YCTAHOBJICHHOM IOPSIKE
BBISIBJICHUE APXUBHBIX JOKYMEHTOB, HEOOXOJUMBIX JUIsI HCIOJIHEHHUS  3aIpoca.
[To pe3ynbraTraM BbISBICHMSI TOTOBUTCS OTBET 3asIBUTEIIIO Ha 3arpoc (apXUBHas CIPABKa,
apXMBHAas BBIIUCKA, apXUBHAsl KOMMs, OTBET 00 OTCYTCTBHM 3allpalllMBA€MbIX CBEACHHII).
Cpox ucnosiHeHus 3anpoca - 30 aHel co AHS ero perucTparuu:

1) Tekct B apXMBHOW CHpaBKE HAETCS B XPOHOJOTMYECKOH IMOCIEA0BATEILHOCTH
COOBITMI C yKa3aHWEM BHJOB apXHMBHBIX JOKYMEHTOB M UX JaT. B apXuBHOW cropaBke
JIOMYCKAETCsl UUTUPOBAHUE APXUBHBIX JTOKYMEHTOB;

2) HECOBMAJECHHUE OTACIIbHBIX JAaHHBIX APXUBHBIX JIOKYMEHTOB CO CBEICHUSIMU,
U3JI0)KEHHBIMH B 3alpoce, HE SIBISETCS MPEMATCTBHEM JUIsl BKIIIOUEHHSI UX B QpXUBHYIO
CIPaBKy IMpU YCJIOBUHU, €CIU COBIAJICHUE BCEX OCTAIBHBIX CBEJICHUW HE BbBI3BIBACT
COMHEHHMH B TOXKJIECTBEHHOCTH JIMIla WK ()aKTOB, O KOTOPBIX TOBOPUTCS B apXHUBHBIX
JIOKyMeHTaX. B apXuBHOM cripaBKe 3TH JIaHHbIE BOCITPOU3BOISTCS TaK, KAK OHU U3JI0KEHBI
B apXMBHBIX JOKYMEHTaX, a pacXOXICHHUS, HECOBIMAJEHUS M HETOYHbIC Ha3BaHMSI,
OTCYTCTBUE€ HWMEHH, OTYECTBA, HWHUIMAJIOB WM HAJIUYUE TOJIBKO OJHOTO U3 HHX
OrOBapMBalOTCSI B TEKCTe chpaBku B ckoOkax («Tak B mokymeHte», «Tak B Tekcrte
OpUTHHAIA»);

3) IOmycKaeTcsi BKJIKOYEHUE CBEJIECHUN M3 HECKOJbKMX HOPMATHUBHBIX MPaBOBBIX
aKTOB OpraHa MECTHOI'O CaMOYIIPABJIEHUS B OJHY apXHUBHYIO CIPABKY;
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4) B mpUMEUYaHUSX MO TEKCTy apXMBHOM CHpPaBKH OTrOBapHUBAIOTCS HEPa300pPUMBO
HalMCaHHbIE, WCOPABJICHHBIE aBTOPOM, HE MOAJNAIOUIMECS IPOYTEHUIO BCIEACTBUE
NOBpEeXJIeHUS TekcTa opuruHana Mecra («Tak B TekcTte opuruHanay», «B Tekcre
Hepaz00pUUBOY);

5) B TeKcTe apXWBHOM CHpPAaBKA HE JIOMYCKAIOTCS W3MEHEHMs, HUCIIPABICHHUS,
KOMMEHTApUHU, COOCTBEHHBIE BBIBOABI HCIIOJHUTENSI MO COJAEPNKAHUIO APXUBHBIX
JIOKYMEHTOB, HA OCHOBaHMHN KOTOPBIX COCTABJIEHA apXHUBHAs CIIPABKA;

6) mociie TEeKCTa apXMBHOW CIPaBKU TNPUBOAATCA apXHUBHbIE MHUGPHI U HOMEpA
JUCTOB  €AVHULl  XPAaHEHMs  AapXUBHBIX  JOKYMEHTOB,  II€YaTHbIE  W3JaHWI,
VCIOJIb30BABIINECS 11 COCTaBJIICHUS apXUBHOW CIIpaBKU. B TEKCTe apXWBHOW CIPaBKHU
JIOTIYCKAeTCsl MPOCTaBJICHUE apXUBHBIX IU(GPOB M HOMEpA JHUCTOB €IWHHUIl XPAHEHUS
ApXUBHBIX JJOKYMEHTOB Cpa3y M0CJIE U3JI0KEHUS KaXa0ro (hakTa, COOBITHUS;

7) B apXuUBHOU CIIpaBKe, 00beM KOTOPOW IPEBHIMIACT OAWH JIUCT, JUCTHI JOJKHBI
OBITH MPOLIUTHI, MPOHYMEPOBAHBI U CKPEIJICHBI I€YAThI0 MYHUIIUIAIBHOTO apXH1Ba;

8) apXuBHbIE CIIPABKU JOJKHBI 0DOPMIISITHCS Ha OJIaHKE MYHULIUIIAILHOTO apXUBa;

9) apxuBHasl cnpaBKa MOJNUCHIBAETCS PYKOBOJIUTEIEM MYHUIMIAIBLHOTO apXHBa,
3aBepSETCS MEYAThI0O MYHHUIIMIIAJIBHOTO ApXUBA;

10) B apXuBHOM BBIMUCKE HA3BAHWE ApPXUBHOTO JOKYMEHTa, €ro HOMEp M JaTa
BOCIIPOM3BOJAATCS IOJHOCTBIO. M3BIEYEHUAMM W3 TEKCTOB ApPXMBHBIX JOKYMEHTOB
JIOJDKHBI OBITH HCYEpHaHbl BCE HMMEIOIIMEcd JlaHHble Mo 3ampocy. Hawano u KoHen
Ka)KJI0T'0 U3BJICUEHHUS], 4 TAKXKE IIPOIYCKU B TEKCTE APXUBHOI'O JOKYMEHTA OTAEIbHBIX CIIOB
0003HAYAOTCSI MHOTOTOYHEM;

11) B nmpumedaHusIX K TEKCTYy APXUBHOM BBIIUCKU [JEIAKOTCA COOTBETCTBYIOIIME
OTOBOPKM O YaCTAX TEKCTa OpHUIMHaia, HEpa300pYMBO HANUCAHHbBIX, HCIPABICHHBIX
aBTOPOM, HE MOAJAIOIINXCS IIPOUTEHUIO BCIIEICTBUE ITOBPEKIACHUS TEKCTA U T. 1. ;

12) otnmenpHbIE CIIOBAa W BBIPAXEHUS OPUTHMHANIA, BBI3BIBAIOIIAE COMHEHHUS
B UX TOYHOCTH, OTOBAPUBAIOTCS CclI0BaMU «Tak B TeKCTe opuruHana», « Tak B JTOKyMEHTE.
[locne TexcTra apXWMBHOM BBIMMCKH YKa3bIBAIOTCS apXUBHBIM MM(GP W HOMEpa JIHUCTOB
€IUHULBI XPAHEHUSI APXUBHOIO IOKYMEHTA;

13) ayTeHTMYHOCTH BBIJAHHOW MO 3ampOCy ApXHWBHOW BBINHCKHU YJIOCTOBEPSIETCS
MTOANMCHIO0 PYKOBOJMTEISI MyHULIMITAJIIBHOTO ApXMBa U NIEYaThI0O MYHHUIUIIAJIBHOIO APXUBA;

14) Ha 000pOTE KAXKIOTO JIUCTA APXUBHOUM KOMUH MPOCTABISAIOTCA apXUBHBIE MIHA(PHI
¥ HOMEpA JINCTOB €IMHUL XPAHEHHS ApXHUBHOTO JOKYMEHTA. Bce IMCThl apXUBHOM KONIUU
CKPEIUIAIOTCA U Ha MECTE CKPEIUICHHS 3aBEPAIOTCA NEYaThi0 MyHUIIMNAIBHOTO apXvBa U
MOANUCHIO €r0 PYKOBOIUTEIIS.

84. Ilpu oTcyTCTBHM pe3yibTaTra B XOJI€ MCIIOJHEHHUs 3arpoca B TeueHue 30 mHen
COCTaBJISIETCSl OTPULIATETLHBIM OTBET Ha OJaHKe MYHHULMIAIBLHOTO apxuBa. B oTBere
U3JIaraeTcsl MPUYMHA, M0 KOTOPOM HE MpEACTaBISIETCS BO3MOXKHBIM BBIJIaTh TPEOYEMYIO
KOIMIO apXMBHOTO JOKyMEHTa WJIM apXUBHYIO crpaBKy. [Ipum HEoOXOoaMMOCTH OTBET
3aBepsETCs MEYaThi0 MYHHUIIUIIAJBHOTIO apXUBA.

85. ApxuBHas CIIpaBKa, apXWBHAs BBINMCKA W apXuBHAs KON O(OPMIISIOTCA
Ha rocyJapCTBEHHOM si3bIke Pocculickon denepanuu.
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86. PesynabTaT npeaoCTaBICHUS MYHHLIMNAIBHOW YCIYTM C HCIOJIb30BAHHEM
EnuHoro mnoprana, oQuuManbHOro caiiTa HE NpeNoCTaBisAeTCA. ApXUBHAas CIpPABKa,
apXuBHAas BBIMCKA WIM apXHWBHAas KONUS Ha OyMa)XKHOM HOCHUTENIE HalpaBiseTCs
IIOCPEJCTBOM ITOYTOBOI'O OTIPABJICHUS] WIN BBIJACTCS 3asIBUTENIO WIM €0 JTOBEPEHHOMY
JULy IIOJ PAaCHUCKy IIpU NPEIBbABICHUH IAaCIOpPTa WIA HHOTO YAOCTOBEPSIOLIETO
JUYHOCTh JIOKYMEHTA; JIOBEPEHHOMY JIMI[y - TIpU TPEIbSBICHUU JTIOBEPEHHOCTH,
0(pOpMJIEHHON B yCTaHOBJIEHHOM Mopsake. [lonydarens apXMBHOW CHpPaBKU M apXUBHOU
BBIMHMCKU PACIMCHIBAETCS HAa MX KOIMHUAX WM HAa 000POTE COMPOBOJIUTEIBHOIO MHUCHhMA K
HUM, YKa3bIBasi 1aTy UX IIOJyYEHHS.

87. Pe3ynbraToM aIMHHUCTPATUBHOW MPOLENYPbl SBISETCS  HAMpPABICHUE
3asiBUTENII0 JOKYMEHTa Ha OyMa)kKHOM HocuTene. PaccMoTpeHue 3ampoca 3asiBUTENs
CUMTACTCS 3aKOHYEHHBIM, €CIM JaH OTBET II0 CYIIECTBY 3ampoca, 10 HEMY IIPUHATHI
HEOOXOMMbIE MEpbl, 3aABUTENb TPOMH(GOPMHUPOBAH O pe3yibTaTax paccMoTpenus. Cpok
XpaHEHUs] HEBOCTPEOOBAHHBIX 3asIBUTEJIEM PE3YJIbTaTOB COCTABIISIET 5 JIET.

88. CBenmeHuss O BBINOJHEHUH AJMUHUCTPATUBHON Mpoueaypbl (UKCUPYIOTCS
B CUCTEME JOKYyMEHTOO0O0pOTa U JIETONPOU3BOICTBA MYHUIIUIIATIBHOTO apXUBa.

IHopsigok BbINOJIHEHUS] AAMUHUCTPATHUBHBIX NPOLeayp (AeHCTBUI)
10 NMPEAOCTABJICHUI0 MYHULMIIAJIBbHOM YCJIYT'H, BHINOJHAEMBIX
MHOT0(yHKIMOHAJIBHBIM LEHTPOM IPEIOCTABJICHHUS IOCYyIaPCTBEHHbIX
U MYHHIUNAJIBHBIX YCJIYT, B TOM YHCJI€ OPAA0K AIMUHUCTPATUBHBIX NPOLEAYP
(neiicTBMIA), BHINOJHAEMBIX MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM IPeI0CTaABICHHSA
rocyJapcTBeHHbIX 1 MyYHHMUMIIAJbHBIX YCJIYI IIPH NPeI0CTaBIeHUN MYHHIMIIAIbHON
YCJIYTH B IIOJTHOM 00beMe U NPH NPeA0CTABICHIH MYHHMIMIIAJIBHON yCJIyTH
MOCPEACTBOM KOMILIEKCHOI'0 3a1poca

89. [locnenoBaTenbHOCTH aIMUHHACTPATHBHBIX npoueayp (ericTBHiA)
0 MIPEIOCTABICHUIO MYHHUIIMIAIBHON YCIYTH, BBITOJHAEMON MHOTO(YHKIIMOHAIBHBIM
LEHTPOM MPEAOCTABIECHUS TOCYJaPCTBEHHBIX U MYHULUMIIAJIbHBIX YCIIYT:

1) uadopMupoBaHue 3asBHTENCH O MOPSAIAKE TNPEAOCTABICHUS MYHHIIUIIATBHOMN
yCIyrd B MHOTO(YHKIIMOHAJIBHOM  IIEHTPE IMPEAOCTaBICHUS TOCYIapCTBEHHBIX
U MYHHUIMOAIbHBIX YCIYr, O XOJ€ BBIIOJHEHHS 3ampoca O MPeJOCTaBICHUH
MYHULMNAIBHOM yCIYI'M, IO WHBIM BOIIPOCAM, CBSI3aHHBIM C IPEJOCTABICHHEM
MYHULIMIIAJIbHOW  YCIYTHM, a TaKXe KOHCYJIbTUPOBAHME 3asiBUTENCH O MOPSAKE
IPEIOCTABICHUS! ~ MYHULUNAJIbHOM  yCIyrd B  MHOTO(QYHKIIMOHAJIbHOM  ILIEHTpPE
IPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHULIMITAJIBHBIX YCIYT;

2) IpueM 3ampoCcOB 3asBUTENICH O TMPEIOCTaBICHHH MYHUIMIIAIBHOW YCIyTU
Y UHBIX IOKyMEHTOB, HEOOXOAUMBIX ISl IPEAOCTABICHHUSI MyHULIMIIAIIBHOMN YCIIyTH;

3) opMupoBaHMe W HampaBlieHHE  MHOTO(YHKIMOHAIBHBIM  LEHTPOM
IPENOCTABICHUSI TOCYJapCTBEHHBIX M MYHUUMUIAIBHBIX YCIYT MEKBEIOMCTBEHHOIO
3ampoca B OpraHbl TOCYAapCTBEHHOM BIJIACTH, OPraHbl MECTHOI'O CaMOYNPABIICHHUS
Y OpraHU3allMH, YYaCTBYIOIIHE B IPEIOCTABICHUN MYHUIIMIAIBHBIX YCIYT;
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4) BpIaua 3asABUTENIO pE3yJbTaTa IPEAOCTABICHUS MYHUIIUNAIBLHOW YCIYTH,
B TOM 4YHCII€ BblJa4a JOKYMEHTOB Ha OyMa)XHOM HOCHUTENE, TOATBEPKIAAIOUIUX
coJiep KaHue AIEKTPOHHBIX JOKYMEHTOB, HAPABJICHHBIX B MHOTO(QYHKIIMOHATBHBINA [IEHTP
MPENOCTABIEHN TOCYJAPCTBEHHBIX M MYHHIMIAIBHBIX YCIYr IO pe3yJibTaTaM
NPENOCTABIEHNU  TOCYJApCTBEHHBIX M MYHHIMIAIBHBIX  yCIYT  OpraHaMu,
MPEAOCTABISAIONIMMHU  TOCY/IapPCTBEHHbIE YCIYT'M, M OpraHaMu, MpeaoCTaBIISIOMIUMHU
MyHUIMNIATIbHBIE YCIYT'HM, a TaKXe BblJladya JIOKYMEHTOB, BKJIOYas COCTaBJICHHE
Ha OyMa)XHOM HOCHTEJIE U 3aBEpEHHUE BBINMHUCOK U3 MH(POPMAIMOHHBIX CHCTEM OPTaHOB,
NPENOCTABISAIOIINX  TOCYIapCTBEHHBIE  YCIYTM, W  OpPraHoB, IPEJOCTABIISIFOLINX
MYHULIUNAIbHBIE YCITYTH.

NudopmupoBanue 3asButene
0 MOPSAKE MPEIOCTABICHUS MYHUITUTIATFHON YCIYTd B MHOTO(DYHKIITMOHAIEHOM IIEHTpPE
MIPEAOCTABIICHUS TOCYAAPCTBEHHBIX U MyHHUITUTIATBHBIX YCIYT,

0 X0JI¢ BBITTOJTHEHHS 3aIIpoca O MPEIOCTABICHUN MYHHUITUTIATHHOU YCIIYTH, 10 HHBIM
BOIIPOCaM, CBSI3aHHBIM C MPEIOCTABICHUEM MYHHUITUTIAIBHON YCITYTH, & TAKKe
KOHCYJIbTHPOBAHUE 3asIBUTEIICH O MOPSIIKE TPEIOCTABICHUS MyHUITUTIATBHOW YCITyTH
B MHOTO()YHKITHOHAJIEHOM I[EHTPE MPETOCTABICHHS TOCY1apCTBEHHBIX
1 MyHUITUTIATBHBIX YCITyT

90. MHOroQpyHKUMOHANBHBIM  LEHTP  MPENOCTAaBIECHUS  TOCYIAapPCTBEHHbIX
U MYHULMIAJIbHBIX YCIYr OCYIIECTBIS€T WH(GOPMUPOBAHUE 3asiBUTENEH O THOPSAKE
IPENOCTABICHUS ~ MYHULUMIIAJBHOM  YCIyrH, O  XOJE€  BBIIOJHEHHA  3ampoca
O TMPEIOCTABICHUM TOCYAAPCTBEHHOW YCIYIM II0 HMHBIM BOIIPOCAaM, CBSI3aHHBIM
C NPEJOCTABICHUEM MYHULHMIIAIBHOM YCIYI'HM, a TakKe KOHCYJbTHPOBAHUE 3asBUTENICH
O TOPSAKE TPEIOCTaBICHUS MYHHUIIMNAIBHOW YCIYTM B MHOTO(YHKIIMOHAJIHLHOM IIEHTpE
IIPENOCTABIEHNS TOCYTAPCTBEHHBIX U MyHULIMITAJIBHBIX YCIIYT.

MHorodyHKIIMOHATbHBIN LEHTP IPEAOCTAaBIEHUS roCyJ1apCTBEHHBIX
U MYHHUIUNAIbHBIX YCIYT OCYHIECTBISICT MH(OPMHUPOBAHME 3asBUTENEH O MOPSAKE
NPENOCTaBIEHUSI TOCYJApPCTBEHHbIX M (WJIM) MYHUIUMOAIBHBIX YCIYr TOCPEICTBOM
KOMILUIEKCHOI'O 3alpoca, O XOJ€ BBINOJHEHUS KOMIUIEKCHBIX 3aIPOCOB, a TAKKE MO UHBIM
BOIIPOCaM, CBSI3AHHBIM C IMPEAOCTABIEHUEM T'OCYJAPCTBEHHBIX U (MJIM) MYHUIIUIATBHBIX
YCIIYT.

MHoroQyHKIIHOHATbHBIN LEHTP IPEAOCTABICHUS roCyJapCTBEHHBIX
U MYyHUIHUOAIBHBIX YCIYyI OCYIIECTBISICT HH(OpPMHpOBaHHE 3asgBUTENEH O MecTe
HAXO0XJICHUA MYHULUINAIBHOTO apXuBa, pekuMe paboThl M KOHTAKTHBIX TenedoHax
MYHULMIIATBHOTO apXUBa.

91. OcHoBanueM AJig Havyajla aAMUHUCTPATUBHBIX JIEHCTBUH SBISIETCS MOTYYCHHE OT
3aABUTENS 3alpoca O TMOPANKE NPENOCTABICHUS MYHHULMIAIBHOM YCIYIM, O XOJE
BBITIOJTHEHUS MYHULIMNATbHON yCIIyTH MYHULIANATbHBIM apXHUBOM,
a TaK¥K€ [0 MHBIM BOIIPOCaM, CBSI3AHHBIM C IIPEAOCTABICHUEM MYHHUIIMIIAJIBHON YCIyTH.
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[Tpu mosmydeHnn COOTBETCTBYIOIIETO 3apoca pabOTHUKOM MHOTO(GYHKIIMOHATIHLHOTO
IIEHTpa TMPEIOCTABICHUS TOCYJapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYT 3asSBUTEINIO
CO00IIaeTcsi COOTBETCTBYIOIIAS TIOJTHAS M HCUEPIIBIBAIOIIAsI MHPOPMAITHSI.

[lpy monmyyeHWM 3ampoca O XOJA€ BBINOJIHCHUS MYHUIUINAIBHONW YCIyTH
HeoOXxoaumass uHQOpMalMs 3amnpammBaeTcs pPaOOTHUKOM MHOTO(YHKIIMOHATIHLHOIO
IIEHTpa MIPEIOCTaBICHUS roCyAapCTBEHHBIX " MYHHITUTIATBHBIX yCIIyT
B MYHUIIMIIAJLHOM apXWBE JIIOOBIM  JIOCTYIHBIM  CITOCOOOM, 0O0EeCIIeYnBaOIIEM
OTIEPAaTUBHOCTH HAIMPABJIIECHUS 3ampoca (B T.4. MOCPEACTBOM Telie(OHHOM CBS3H).

MyHUIIMNIAIBHBIM ~ apXUB  HAMpaBisieT HWH(POPMAIMIO O XOJ€  BBIMOTHEHUS
MYHUITUTIATBPHOM ~ yCIyTM B MHOTOQYHKIMOHAJIBHBIA  IEHTP  MPEIOCTaBICHUS
TrOCYJapCTBEHHBIX U MYHHUITUTIAIBHBIX YCIYT.

MHuorodyHKIIMOHATEHBIN IIEHTP IPEIOCTaBIICHUS roCyapCTBEHHBIX
1 MyHUITUTIATBHBIX YCIYT TIepeaacT HHPOPMAIIUIO 3aBUTEITIO.

92. Pe3ynpTaTOM aAMUHUCTPATUBHON MPOIIEAYPHI SBISETCS MOTyUYeHUE 3asIBUTEIEM
nHpOpMaIUU 0 TIOpSIIKE NPeI0CTaBICHUS MYHHIIUTTATbHOM yCITyTH,
O XO/I€ BBIMOJHEHUS MYHHUIIMNAIBHONH YCIyTM MYHHUIIMTIAIBHBIM apXWBOM, a TaKKe
110 UHBIM BOITPOCAM, CBSI3aHHBIM C MIPEIOCTABICHUEM MYHUIIUTIATHHON yCIyTH.

[Tpuem 3arpocoB 3asiBUTENEH O MPEAOCTABICHUA MYHUIIMIIAIBLHON YCIyTH
Y UHBIX JJOKYMEHTOB, HEOOXOUMBIX ISl PEJOCTABICHHUS MyHUIIUTIAIBHON YCIIYTH

93. OcHoBaHMEM [JIi Hayaja BBINOJIHEHUS AJMUHUCTPATUBHON MPOLELYpPHI
ABJIAETCA TOCTYIJICHWE 3ampoca 3asBUTENS] B  MHOTO(DYHKIMOHAIBHBIA  LIEHTP
IIPENOCTABIIEHUS TOCYAAPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT.

94. B ciydae HaiIuuusi OCHOBAHUS I OTKa3a B IpHUEMe IOKYMEHTOB, HEOOXOIMMBIX
JUISL TIPETOCTABIEHUS! MyHULMIIATBHON YCIYTH, B COOTBETCTBUU C IyHKTOM 21 HacCTOSIIEro
Pernamenra, COTPYAHUK  MHOro()yHKIHOHAIBHOTO LHEHTpa  MpeJoCTaBIEHUs
rOCYAapCTBEHHBIX M MYHUIMIAIBHBIX YCIYr OTKa3blBaeT B IpUEME JOKYMEHTOB,
HEOOXOAMMBIX JJIS TPEAOCTABICHUS MYHUIIMIIAIBHON YCIYTH.

PaboTHMK MHOTO(QYHKIHMOHAIBHOTO LEHTpa MPEeIOCTaBIEHUS TOCYIapCTBEHHBIX U
MYHUIIUNIATBHBIX YCIYT BbIAAET B J€Hb OOpaIleHus 3aBUTEII0 OJIMH SK3EMIUISp «3ampoca
3asiBUTENS] HA OPraHU3ALMIO0 MPEJOCTABICHHUS TOCYJApPCTBEHHBIX (MYHHUIMIAIbHbIX )
yCIyr» € yKa3aHMEM [Iepe4Hs NPHUHATBIX JOKYMEHTOB M JaThl  IpHema
B MHOTO()YHKLIMOHAJILHOM LEHTPE NMPEAOCTaBICHHS TOCYJaPCTBEHHBIX U MYHHUIIUITAIbHBIX
YCIIYT.

95. IloctynuBmmii B  MHOrOQYHKIMOHAIBHBIA  IIEHTP  MPEIOCTABICHUS
TrOCYAApCTBEHHBIX M  MYHUUMIAIBHBIX YCIAYr MMCBMEHHBI  3ampoc  3asgBUTEI
PErUCTPUPYETCSI MYTEM MPOCTABIEHUS IPSMOYTOJIBHOIO IITAMIIA C PErMCTPALMOHHBIM
HOMEPOM U JaTOU MpueMa.

96. Ilpu ogHOKpaTHOM OOpallleHHH 3asBUTENE B MHOTO(QYHKIMOHAIbHBIA LIEHTP
IPEIOCTABIEHUSI TOCYJAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT C 3allpOCOM Ha MOJyYEHHUE
JByX M 0oJiee TOCYJapCTBEHHbIX M (WJIM) MYHUUMIAIBHBIX YCIYT, 3asBICHUE O
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IPEIOCTABICHUH YCIyTu (POPMHUPYETCS M MOIMUCHIBACTCA YITOJIHOMOYEHHBIM PAaOOTHUKOM
MHOTO(YHKIIMOHAILHOTO IIEHTpa MpPEelOCTaBICHUSI TOCYIapCTBEHHBIX U MYHUILIMIAIbHBIX
yCIyI U CKpEIUIAeTCA IMe4YaThl0 MHOTO(DYHKIIMOHAIILHOTO IIEHTpa MPEJOCTaABICHUS
roCyJapCTBEHHBIX U MyHUIIUNIAIBHBIX ycIyT. [Ipu 3TOM cocTaBieHUE U MOANUCAHUE TaKUX
3asBJICHUN 3asBUTENEeM He TpeOyeTcsi. MHOroyHKIMOHAIBHBIA LIEHTP MPEAOCTaBICHUS
TOCYIapCTBEHHBIX W MYHHUIMMAIBHBIX YCIYT TepeJacT B MYHHUIUNAIBHBIA apXuB
oOpMIICHHOE 3asBJICHUE U JOKYMEHTHI, IPEIOCTABICHHBIC 3asBUTEIEM, C MPUIIOKECHUEM
3aBEpEHHON MHOTO(YHKIMOHAIBHBIM LIEHTPOM IPEJOCTABICHUSI TOCYJAapPCTBEHHBIX U
MYHULIMIIAJIBHBIX YCIYr KOIMWU KOMIUJIEKCHOTO 3alpoca B CPOK HE TMO3JHEE OJIHOTO
pabodyero JiHs, CIEAYIONIEro 3a JHEM 0(OpMIICHHUS KOMILIEKCHOTO 3aIpoca.

B cinyuae ecnau ans moiydeHHMs MYHULMIAIBHOM YCIYTH TPEOYIOTCS CBENEHUS,
JOKyMEHTBI W (wid)  uHpOpMaiusa,  KOTOpble  MOTYT  OBITh  TOJYYEHBI
MHOTO(YHKIIMOHATLHBIM [IEHTPOM MPEIOCTABICHUS TOCYaPCTBEHHBIX U MYHUIIUITATLHBIX
yCIyr TOJNBKO MO pe3yibTaTaM NPEJOCTAaBICHUS HMHBIX YKa3aHHBIX B KOMIUIEKCHOM
3ampoce TrOCYAapCTBEHHBIX W (MJIM) MYHUIIMNAIBHBIX YCIIYT, HAllpaBJICHUE 3asBIICHUS U
JOKYMEHTOB B MYHHIIMIAJIBHBIA apXUB OCYIIECTBISACTCS MHOTO(QYHKIIMOHATHHBIM
[IEHTPOM TPEAOCTABICHUS TOCYIAapCTBEHHBIX W MYHHIUMAIBHBIX YCIYT HE TMO3]HEe
onHOTO pabodero MAHS, CIEAYIOMIEr0o 3a JTHEM IMOJYYeHHUS MHOTO(YHKIIMOHAIBHBIM
[IEHTPOM TPEIOCTABICHUS TOCYIaPCTBEHHBIX M MYHHUIIMTIATBHBIX YCIYT TaKUX CBEICHUH,
JOKYMEHTOB M (miu) mHpopmanuu. B ykazaHHOM ciydae TeueHHE MPeayCMOTPEHHBIX
3aKOHOJIaTEIILCTBOM CPOKOB MPEIOCTABICHUS TOCYJAPCTBEHHBIX U (MJIM) MYHUIIMITAIbHBIX
yCIIyT, YKa3aHHbIX B KOMIUIEKCHOM 3allpoce, HAUMHAETCS HE paHee [HS IOJIyuyeHUs
3asBJICHUN M  HEOOXOJMMBIX  CBEJACHHM, JIOKYyMEHTOB U (win) uHbOpMaIu
MYHUITUTIATBHBIM apXUBOM.

97. PaOoTHUK MHOTO()YHKIMOHAJIIBHOTO LIEHTPA MPEI0CTaBICHUs TOCYIapCTBEHHbBIX
U MYHHUITUTAIBHBIX YCIYT MPOBEPSIET COOTBETCTBUE KOMUN MPEACTABISIEMBIX JOKYMEHTOB
(32 HMCKIIIOUEHHWEM HOTapHAIBFHO 3aBEPEHHBIX) WX OPUTHUHAIAM, YTO TOJATBEPKIACTCS
NPOCTaBJICHUEM Ha KOMHHM JOKYMEHTa NPSIMOYroibHOro mramna «C TOIIHHHBIM
CBEpEHO», €CIIM KOMHUS JAOKYMEHTa Mpe/cTaBieHa 0e3 MpeAbsABICHUS OpUTHHANA, IITaMIl
HE MPOCTABIISAETCS.

98. MHOroQpyHKIMOHATBHBIA IEHTP TMPEAOCTaBICHHUS TOCYIApPCTBEHHBIX H
MYHUILIMIIAJBHBIX ~ YCIYT  OCYIIECTBJISIET  HalpaBl€HWE  NPHUHATOTO  3ampoca
B MYHUIMIAJIbHBIA apXuB B JJIEKTPOHHOH ¢opMe 00 Ha OyMaKHBIX HOCHUTEIAX
B MOPSIIKE U CPOKH, YCTAHOBJICHHBIE COIJIAICHUEM O B3aUMOJEHCTBUU, HO HE TO3/HEE
CJIeYIOIIEro paboyero JHs MOCIe MPUHSATHUS 3asIBJICHUSI.

99. Pe3ynbTaToM BBINOJHEHUS AJAMHHUCTPATUBHOW  MPOLEAYpPHI  SBISETCS
perucTpanus 3anpoca 3asiBUTENS U HalpaBlIeHUE 3apoca B MyHUIIUTIATIbHBIA apXUB.

dopMUpOBaHUE U HANIPABJICHHE MHOTO(PYHKIIMOHAIBHBIM LIEHTPOM
MPEAOCTABIEHUS ITOCYIAPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIYT MEXBEIOMCTBEHHOIO
3ampoca B OpraHbl rOCyAapCTBEHHOW BJIACTH, OPraHbl MECTHOTO CaMOYITPABIICHHUS
Y OpraHu3alliy, YYaCTBYIOIIUE B MIPEJOCTABICHUA MYHHUIUIIATBHBIX YCIYT
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100. JIOKyMEHTbI (cBeneHus), HEO0OXOIMMBIC B COOTBETCTBUH
¢ 3akoHoaarenbcTBOM Poccuiickoir deaepanuu M 3aKOHOIATENHCTBOM (CBEpJIOBCKOM
obylacT i1 MPEIOCTaBICHUS  MYHUIUNAIBHOM  YCIyTM, KOTOpPbIE  HaxOJsTCs
B PaCHOPSDKECHUHM TOCYIApPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIpPaBIICHUS
M UWHBIX OpPraHoB, YYacCTBYIOIIMX B TMPEIOCTABICHUM MYHULMNAIbHBIX  YCIYT,
OTCYTCTBYIOT.

Briaua 3asBuTento pe3ynbTaTa IpegoCTaBICHNUs MyHUIIUIIAIbHON YCIIYTH,

B TOM YHCJIE BblJ1aya IOKYMEHTOB Ha OyMa)>KHOM HOCHUTEJE, OITBEP K IAI0IINX
CoJiepKaHue 3JIEKTPOHHBIX JOKYMEHTOB, HAIIPABJICHHBIX B MHOTO(YHKIIMOHATIBHBIN IIEHTP
IIPEAOCTABIICHNS T'OCYJAPCTBEHHBIX U MyHULIMITAJIBHBIX YCIIYT 110 PE3yJIbTaTam
IIPEAOCTABIECHNS T'OCYJAPCTBEHHBIX U MyHULMIIAJIIBHBIX YCIyI OpraHaMHu,
IIPEAOCTABISAIOIIMMHU FOCYIapCTBEHHBIE YCIYTH, U OpraHaMH, IIPEIOCTABIIAOIIUMHA
MYHULIMNAIbHBIE YCIYTH, a TAKXKE Bbljaya JOKYMEHTOB, BKJIIOYasl COCTABICHUE Ha
OyMa)KHOM HOCHTEJIE U 3aBEPEHHE BBIMUCOK U3 MHPOPMALIMOHHBIX CUCTEM OPTraHOB,
MIPENOCTABISIOIINX ITOCYIAPCTBEHHBIE YCIIYTH, 1 OPTaHOB, MPEAOCTABIISIOIINX
MYHULIMTATbHBIE YCIIYTH

101. OchHoBanmeMm i1 Hayajga BBINOJHEHUS AJMUHHUCTPATHUBHOM MPOLELYPHI
ABJIAETCS MOJIyYeHHUE PE3yJibTaTa MPEIOCTaBICHUSI YCIYIM B MYHHMIIMIAIBHOM apXUBE HE
no3aHee paboyero MAHsA, CJIEAYIOIIEr0 MOCjie JHA HCTEYEHUs] CpOKa IpPeJOCTaBICHUS
yCIIyTH, MPEeLyCMOTPEHHOIO HACTOSILUM PErJIaMEHTOM, JHO0O0 3JIEKTPOHHBIX JTIOKYMEHTOB,
HAIpPaBJICHHBIX B MHOTOQYHKIMOHAJIbHBIA LIEHTP MPEIOCTaBICHUS T'OCYJAapPCTBEHHBIX U
MyHULMIAIBHBIX YCIYI IO pe3yJibTaTaM MPEJOCTaBICHUS TOCYHapCTBEHHBIX U
MYHULUIAIBHBIX YCIyT OPraHaMH, IPEJOCTABIIIONIMMU TOCYIAPCTBEHHBIE YCIYTH, U
opraHamu, IpeAOCTaBISIOIMMU MyHULMIIAIbHBIE YCIYTH, a TaKXKE BblJada JOKYMEHTOB,
BKJIIOYAsl ~ COCTaBJI€HHME Ha  OyMa)XHOM  HOCHUTEJIE€ UM  3aBEPEHUE  BBIIHUCOK
13 MH()OPMAIMOHHBIX CHCTEM OPraHOB, MPEAOCTABIIAIOIIMX T'OCYIapCTBEHHbBIE YCIYTH, U
OpraHoOB, MPEAOCTABIISIONINX MYHULIUIIAJIbHbIE YCIYTH.

102. PabotHuk MHOTO(YHKIIHOHATHHOTO LIEHTpA [IPEIOCTABICHUS
rOCYJAapCTBEHHBIX M MYHHIIMIAIBbHBIX YCIYI PETHCTPUPYET MOJYyYEHHBIH pe3yiabTaT
NPEIOCTABICHUS! MYHUILUIAIBHOW YCIYyTd B aBTOMATHU3MPOBAaHHOW WHGOPMAIIMOHHON
cUCTeME€  MHOTO(QYHKIIMOHAIBHOTO  LIEHTpAa  MPEAOCTaBICHUA  TOCYAapCTBEHHBIX
Y MYHUIUNIAIBHBIX YCIYT.

B cirydae HOJIy4ECHUS IIEKTPOHHBIX JOKYMEHTOB, HaITPaBJICHHBIX
B MHOTOQYHKIIMOHAJIbHBIA LIEHTP MPEAOCTaBICHUS IOCYAapCTBEHHBIX U MYHHMIIMIIAIbHBIX
yCIIyI II0 pe3yJibTaTaM IIPENOCTaBICHUS T'OCYAAPCTBEHHBIX M MYHULUINAIBHBIX YCIyT
OpraHaMy,  NpPEJOCTABJSIOIIMMU  TOCYNApCTBEHHBIE  YCIyTH, W  OpraHamy,
IIPENOCTABIIOIAMY MyHULMIIAIBHBIE YCIYTH, a TaKKe BblJadya JOKYMEHTOB, BKIIIOYAs
COCTaBJICHHE Ha OYMa)XKHOM HOCHUTEJIE M 3aBEPEHHE BBHITUCOK U3 HHPOPMAIIMOHHBIX CUCTEM
OpPraHoOB, IMPEAOCTABISIOIIMNX FOCYJaPCTBEHHBIE YCIYI'M, U OPraHoB, MPEJOCTABIISIFOLINX
MYHUIIUIIAJbHBIE YCIYTH, pa0OTHUK MHOTO(YHKIMOHAJIBHOTO LIEHTPAa MPEJOCTaBICHUS
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rOCYy/IapCTBEHHBIX W MYHUIMNAIBHBIX YCIYr COCTAaBJISIET M 3aBepsAeT Ha OyMa)KHOM
HOCUTEJIE pe3yJlbTaT MPEAOCTABICHUS MYHULMNAIbHOM YCIYTH B COOTBETCTBUU
¢ TpeboBanusamu noctaHoBieHus [IpaButenscTBa Poccuiickoit deneparuu ot 18.03.2015
No 250 «O0 yTtBepxkaeHUN TPEOOBAHUM K COCTABIICHUIO U BbIJIaue 3asBUTEIISIM JOKYMEHTOB
Ha OYMa)XHOM HOCHTElNE, MOATBEPKIAIOLIUX COJIEP)KAHUE DIEKTPOHHBIX JOKYMEHTOB,
HaIpaBJICHHBIX B MHOTO(QYHKIMOHAIBHBIA IEHTP MPEAOCTABICHUS TOCYAApCTBEHHBIX U
MYHUIMOAIBHBIX YCIYr 1O pe3ylibTaTaM MpPeOCTaBICHUS TOCYJapCTBEHHBIX U
MYHULUNAIBHBIX YCIyT OPraHaMH, IMPEJOCTABIIOIIMMU TOCYIAPCTBEHHBIE YCIYTH, U
OopraHaMu, HpPEeAOCTaBIIOMIMMU MYHULUNAIbHBIE YCIYTM, W K BbIJA4€ 3asBUTEISIM
Ha OCHOBaHMM MHGOpPMaLMU U3 MH(MOPMAILMOHHBIX CHCTEM OPIaHOB, MPEAOCTABISIOININX
rOCyJapCTBEHHBIE YCIYTH, U OPTaHOB, IPEAOCTABIIAIOIINX MYHULUIIAJIBHBIE YCIYTH, B TOM
YHUClie C MCHOJIb30BaHUEM HH(OPMALMOHHO-TEXHOJIOIMYECKOH W KOMMYHUKAIIMOHHOU
UHQPACTPYKTYphl, JTOKYMEHTOB, BKJIOYas COCTaBJIIEHHE Ha OyMa)XHOM HOCHUTENE WU
3aBEPEHME BBIMKMCOK U3 YKa3aHHBIX HHPOPMALIMOHHBIX CUCTEM).

103. PaboTHuK MHOTO()YHKIIHOHAJILHOTO LIEHTpa IPEAOCTABIICHUSA
rOCYJapCTBEHHBIX M MYHUIMIAIbHBIX YCIYr YCTAaHaBIMBAECT JUYHOCTh JIMLA WIH
NPEACTaBUTENS] HAa OCHOBAaHWU JOKYMEHTA, YIOCTOBEPSIOIIETO JIMYHOCTh, a TaKXe
POBEPSET MOJTHOMOYMS TPEICTABUTEIIS.

104. Pe3ynbraT npenocTaBiaeHrss MyHULIUIIAIBHOW YCIYTH BBLAAETCS 3aBUTENIO WA
€ro IPeICTaBUTEIIIO MO/ TIOJIIHUCH.

105. Pe3ynpraToM BBINOJIHEHUS aJIMHHHMCTPATUBHOW MPOLEAYPHI ABISIETCS BblAadya
pe3ynbTaTa NpelOCTaBICHUS YCIyTH 3asBUTEIIIO.

106. CeneHust O BBIIOJIHEHUU AaJIMUHUCTPATUBHON MpoUenyphl (UKCUPYIOTCS
B AaBTOMAaTU3UPOBAHHOM HMH(MOPMAIIMOHHOM CHUCTEME MHOTO(YHKIIMOHAJIBHOTO IIEHTpa
IIPENOCTABIICHUS TOCYAAPCTBEHHBIX ¥ MyHUIIUIIAIBHBIX YCIIYT.

HOpﬂI[OK HCIIPABJICHUA JONMYIICHHBIX ONIEYATOK U omMnoOoOK B BBIJAHHBIX
B pe3yJjibTaTte NpeaoCcraBJCHUA MyHHHHHaJILHOﬁ YCIOYI'd I0KYMEHTaX

107. OcHoBanueM i Hadaja aJAMUHUCTPATHUBHOM MPOLEAYPHl  SIBISIETCS
MpeCTaBJICHUE (HAMpPABJICHUE) 3asiBUTENIEM 3ampoca 00 HCIPABICHUM OMEYaTOK M (MJIM)
OIIMOOK, JOMYIIEHHBIX B BBIJAHHBIX B pE3yJlbTaTe MNPEJOCTABICHUS MYHHUIIUIAIBHON
YCIIYTH TOKYMEHTaX.

108. PaboTHMK  MYHUIMIAILHOTO  apXWBa  pacCMaTpUBaeT  3asBJICHUE,
MPEICTABICHHOE 3asBUTENIEM, U MPOBOJUT MPOBEPKY YKA3aHHBIX B 3asIBJICHUU CBEICHUM
B CPOK, HE MpeBbIMaomuil 3 pabounx AHEH ¢ JaThl PErucTpalyyd COOTBETCTBYIOIIETO
3ampoca.

109. KpurepueM npuHSTHS pPEHICHHS MO aJMUHUCTPATUBHOMN MPOIEAYPE SBISIETCS
HaJIM4YME UM OTCYTCTBUE TAKUX OTNEYATOK U (M) OIIHOOK.

110. B ciy4ae BBISBICHHS NOMYIICHHBIX OMEYaTOK M (WMJIM) OMIMOOK B BBIJTAHHBIX
B pe3yibTare NPEJOCTABICHUS MYHUIMNAIbHON YCIYIH JOKYMEHTax pabOTHHK
MYHULMIIATBHOTO ApXMBA OCYLIECTBISET UCIPABICHUE U 3AMEHY YKa3aHHBIX JOKYMEHTOB
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B CPOK, HE IIPEBBIIIAIOMINKA 5 pabounx THEH ¢ MOMEHTa PETUCTPALMU COOTBETCTBYIOLIETO
3anpoca. CBeleHHMS O BBINOJHEHUU AJMUHUCTPATUBHON Tpoueaypbl (UKCUPYIOTCS
B CHCTEME JJOKYMEHTO000pOTa U JIETONPOU3BOCTBA MyHUIIUTIATIHLHOTO apXUBa.

111. B ciy4yae oTCyTCTBUSI OmnedaToKk M (WJIM) OMHUOOK B JOKYMEHTaX, BbIAAHHBIX
B pe3yjibTaTe NPEeAOCTaBICHUS MYHHUIMIAIBHONW YCIYrd, paOOTHUK MYHHMIIMIAIBHOIO
apXHuBa MUCbMEHHO COOOIIAET 3asBUTENI0 00 OTCYTCTBUU TaKUX OINEUYaTOK U (UJIU) OIITMOOK
B CPOK, HE MPEBBIIAIOMNNA 5 pabounx JTHEH C MOMEHTA PErHCTPallii COOTBETCTBYIOIIETO
3arpoca. CBelneHUs O BBINOJHEHUH aJAMHHHCTPATUBHOW MpPOLEAYpPhl (DUKCHUPYIOTCS
B CUCTEME JJOKyMEHTO000pOTa U AeJIONPON3BOACTBA MyHUIIUIAILHOTO apXUBa

112. Pe3ynbTaTtoM aJIMUHUCTPATUBHOW MPOLEAYpPHl SBISIETCS HAIMPABICHUE OTBETA
3asIBUTEIO.

Paznen 4. ®opMbl KOHTPOJIS 32 MCIIOJTHEHHEM PerjiaMeHTa

Iopsaok ocymecTB/IeHUs] TEKYLIEro KOHTPOJIA 32 COOJII0IeCHHEM H MCIIOJIHEHHEeM
MYHUIMNAJIbHBIM APXUBOM, NMPEA0CTABJIAIONIMM MYHUIIUNIAJBLHYIO YCJIYTY, €ro
AOJIKHOCTHBIMHM JIMIAMHU, MyYHUINNIAJTbHBIMH CJIYKAIIUMHA U PAa0OTHUKAMHU
MO0JIOKEHU I perjiaMeHTa U UHbIX HOPMATHBHBIX IPABOBLIX AKTOB,
YCTAHABJIMBAKIIMX TPEOOBAHUSA K NMPEIOCTABIECHUI0 MYHUIIUNIAJIBLHOM YCJIYIH, a
TaKKe MPUHATHEM UMM PelieHuii

113. Texkymmuii KOHTPOJb 3a COOJIIOACHUEM IIOCJICIOBATEIBHOCTH JICUCTBUH,
OTpeAeICHHBIX aIMUHUCTPATUBHBIMHU npoleaypaMu I10 MPEI0CTABIICHUIO
MYHUIUITAUIBHON YCIYyTH, OCYIIECTBISIETCA PYKOBOJWUTEIEM MYHMIUMIIAUIBHOTO apXHBa,
Ha MOCTOSSHHOM OCHOBE.

KonTposns 3a mnpeaocTaBlI€HUEM MYHHUIMIAIBHON YCIYrd MYHULIMNAIbHBIM
apXUBOM OCYIIECTBIISIIOT OPraHbl MECTHOTO CAMOYIIPaBJICHUS.

HOpﬂIlOK U MEPUHOAUYTHOCTD OCYIIECTBJICHUA NJTAHOBBIX U BHCIVIAHOBLIX ITPOBEPOK
IMOJIHOTHI 1 KaYeCTBa NPEeA0CTaBJICHUS MyHI/IIII/IHaJ]bHOﬁ YCIOYyru,
B TOM YMCJI€ MOPAAOK U (l)OpMLI KOHTPOJIA 3a MOJIHOTOM M Ka4eCTBOM
npeaxocraBJdCHUSA MyHI/IIII/IHaJ]LHOﬁ ycayru

114. KoHTponb 3a MOJHOTOM M KA4eCTBOM MPEAOCTABJICHHS MYHHUIIMITAILHON
YCIIYTH BKJIFOYAeT B ceOsl IPOBEJICHNUE MPOBEPOK, BBISABICHUE M YCTPAHCHUE HAPYIICHUM
nmpaB 3asBHTENICH, PACCMOTPCHHE, TIPUHATHEC PCIICHWA W TIOATOTOBKY OTBETOB
Ha OOpalleHus 3asiBUTENIEeH, COAepIKalllie KaloObl Ha pelieHus, 1eUcTBus (0e3neicTBIe)
JOJDKHOCTHBIX JIMI] MYHUIIUITAJIbHOTO apXHBa.

[TpoBepkn MOTYT OBITH IUIAHOBBIMH (OCYIIECTBISATHCS Ha OCHOBAaHWUU TOJOBBIX
IJIAHOB Pa0bOTHl OPraHOB MECTHOT'O CaMOYTIPABIICHUS) U BHEIIJIAHOBBIMH, B TOM YHCIIE TIO
KOHKPETHOMY OOpAIICHUIO 3asIBUTEIIS.
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Pesynbratel mpoBepok O(OpMIISIOTCA B BHJAE aKTa, B KOTOPOM OTMEYAIOTCS
BBISIBJICHHBIE HEJOCTATKU U MPEIJIOKEHUA 110 UX YCTPAHEHHUIO.

OTBETCTBEHHOCTh MYHHMIMIIAJIbHOI0 APXUBA, PEAOCTABJIAIOIIECT0 MYHUIUIIAJIBHY IO
YCJIYTY, €ro J0JKHOCTHBIX JINL, MYHUIIUIIAJbHBIX CJIYKAIUX U PA00THUKOB, 32
peuieHusi u aeicTBus (0e3aeiicTBue), NpMHUMAaeMble (OCylIeCTBJsieMble) HMH B X0/1€
NPeA0CTABJEHNS MYHUIMIIAJIBLHOM yCIYTH

115. ITo pe3ynbratam OpOBEACHHBIX MPOBEPOK, B CIy4yae BHIABICHUS HapyIICHUN
IpaB  3asBUTENICW, K BHUHOBHBIM JIMIAM  OCYIIECTBISETCA NPUMEHEHHE MeEp
OTBETCTBEHHOCTH B IOPSAJIKE, YCTAHOBJIECHHOM 3aKOHOJATENbCTBOM Poccuiickon
Oenepanum.

IHonoxkenus, xapakrepusywinue Tpe0OBaHUA K MOPAAKY U (popMam
KOHTPOJISI 32 IPEe0CTABJICHUEM MYHHUIUIIAJIbHOMN YCIYIH,
B TOM YHCJI€ CO CTOPOHBbI I'PAXKAAH, UX 00beIUHCHU U OPraHu3auui

116. KoHTpons 3a NpenoOCTaBICHHEM MYHHUIMIIAJBHOW YCIYTM, B TOM YHUCJIE
CO CTOPOHBI TPaXKJaH, UX OOBEIUHEHU W OpraHMU3aIlfil, OCYIIECTBISETCS MOCPEICTBOM
OTKPBITOCTH  JCATEIBHOCTH  MYHHUIIMMAIBHBIX  apXWBOB  TIPH MPEAOCTABICHUA
MYHHUITUTIATBHOM YCIIYTH, MOTYyYEHUS TIOJTHOM, aKTyaIbHOUM M IOCTOBEPHON MH(OpPMAIUU O
NOpSJKE TPEIOCTABICHUS MYHULMNAIBHONM YCIYIM U BO3MOXXHOCTH JIOCYZEOHOIO
(BHECY1eOHOTO) paccMOTpeHusi oOpaieHuid (3kanmo0) B mpolecce MPenoCTaBICHUS
MYHHUITUTIATBHOU YCIIYTH.

117. KouTponp 3a MNOpenoCTaBICHUEM MYHUIUMNAIBHOM  YCIYTH  MOXKET
OCYUIIECTBJISITBCS CO CTOPOHBI 3asiBUTENCH, WX OOBEIUHEHUN M OpraHu3aluil MyTeM
HaIpaBIICHUS B a/IpEC OPTaHOB MECTHOTO CaMOYIIPABIICHUS:

1) nmpeanokeHWH 1O  COBEPIICHCTBOBAHMIO HOPMATHUBHBIX  IPABOBBIX  AKTOB,
perIaMeHTUPYIOIUX MPEAOCTABICHIE MYHUITUTAIBHON YCIIyTH;

2) cooOmieHU O HApPYIMICHWH 3aKOHOB WM WHBIX HOPMATUBHBIX IPABOBBIX aKTOB,
perIaMeHTUPYIOIUX MPEOCTaBICHNE MYHUIIMIIANBHON YCIYTH, O HEAOCTaTKax B paboTe
MYHUIIMIIAJIFHOTO apXUBa, €r0 JOKHOCTHBIX JIHII,

3) xano6 mo ¢akTtaM HApPYIICHHS IOJHPKHOCTHBIMH JIUIIAMH MYHHIIMIAIBHOTO apXuBa
CBOOO/I WJIM 3aKOHHBIX HHTEPECOB 3asBUTEIICH.

Paznen 5. JlocyneOHblii (BHeCYyaeOHbIN) MOPAA0K 005KAJT0BAHMS PelIeHuil
U aeiicTBui (0e31eiicTBHSI) MYHHIIMIIAJIBHOTO APXUBA, MPEA0CTABJISIONIEr0
MYHUIUNAJIbHYI0 YCJIYTY, €ro J0JKHOCTHBIX JINI, MyHUIHIAJBHBIX CJIYKAIIUX U
Pa0OTHUKOB, a TaKKe pelleHUuil 1 AelcTBUi (0e31eiicTBUS) MHOTO(PYHKIIHOHAJILHOTO
HEHTPA NMPeI0CTABJEHHUS FOCYIaPCTBEHHBIX 1 MYHHUIMNIAJbHBIX YCJIYT, PA0OTHUKOB
MHOTO(yHKIMOHAJHbHOTO IEHTPA NMPEA0CTABIEHHS TOCYIaPCTBEHHBIX
U MYHUIIUNAJBHBIX YCJIYT
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Nudopmanus 1151 3aMHTEPECOBAHHBIX JIMI 00 MX MPaBe HA J0ocyae0Hoe
(BHecyeOHoOe) 00kaioBaHue aeiicTBuil (0e3aeiicTBHs) M (WJIH) PelIeHuid,
OCYLIECTBJIAEMbIX (IPUHATHIX) B X0/€ MPEI0CTABJICHUA MYHUIUINIAJIbHON YCJIYTIH
(maJjiee - :kanoda)

118. 3asButenp BOpaBe O0O0XKaJIOBaTh peIICHWS U JAeUCTBUS (Oe3jaeicTBue),

MYHHUITUTIATBHOTO apXuBa, MIPEIOCTABIISIOIICTO MYHUITUTIATHHYTO yCIyTYy,
€ro JOJKHOCTHBIX JIMII, MyHUITUTIATBHBIX CIIYXAIUX U PAaOOTHUKOB, a TAKKE PCIICHUS U
JNEUCTBUS (Oe3nmeiicTBHE) MHOTO()YHKIIHOHATILHOTO LEHTpA, PabOTHUKOB

MHOTO(YHKIIMOHAILHOTO IEHTPa MPEIOCTABICHUS TOCYJAPCTBEHHBIX M MYHUIIUITATBHBIX
yClIyr B JocyneOHOM (BHeCyneOHOM) TMOpsaKe, MNpeaycMOTpeHHOM crathed 11.1
®epnepanbHOro 3akoHa ot 27.07.2010 Ne 210-D3.

Oprasbl MECTHOTO CAMOYIIPABJICHUSI, OPraHU3ALMH M YIIOJTHOMOYEHHbIE
HAa pacCMOTpPEHHE KAJ00bI JIMLA, KOTOPbIM MOKeT ObITH HANIPABJICHA Ka100a
3asiBUTEJIA B 10Cy/1e0HOM (BHeCYyAe0HOM) MOPsIIKe

119. B cnydae oOxanoBaHus pemieHU u  JelcTBuil  (Oe3neicTBuUs)
MYHHUIUIATBHOTO apXxuBa, MPEA0CTABIISAIOIETO MYHUIUTATbHYIO yCIIyTYy,
€ro JOJUKHOCTHBIX JIMI, MyHUIMOAIbHBIX CIY)KallMX U paOOTHUKOB, Kajoba mojaercs
JUISL pACCMOTPEHUS B MyHUIIMITAJIbHBIM apXUB MO MECTY MPEAOCTaBICHUS] MyHULIUTIATbHON
yCIIyTd, B TUCbMEHHOU (hopMe Ha OyMaKHOM HOCHUTEJIE, B TOM YHCJIE€ IPU JJUYHOM IpUeMe
3asiBUTENIS, B AJIEKTPOHHOU (opMme, IO MOYTE WM Yepe3 MHOTO()YHKUMOHAIBHBIN LEHTP
IPEIOCTABIICHUS TOCYJaPCTBEHHBIX U MyHULIUIIATIbHBIX YCIIYT.

XKanoby Ha pemenuss u jedctBus (Oe3nelicTBHE) MYHUIMIAIBHOIO apXUBa,
IPEIOCTABISAIONIET0 MYHULUIIAIBHYIO YCIYTY, €r0 JOHKHOCTHBIX JIML, MYHHUIIMIIAIbHBIX
CIy’>KallluX U paOOTHUKOB TAKXKE€ BO3MOXKHO MOAaTh B AJIMUHHUCTpalui0 AcOECTOBCKOIO
TOpPOJICKOTO OKpYyTa.

120 B cnyuae oOanoBaHWs pemieHUd ©  aedcTBuid  (Oe3aeiicTBuS)
MHOTO(YHKIIHOHATBHOTO IIEHTPa MPEIOCTABICHUSI TOCYAAPCTBEHHBIX U MyHHUIIMIIATbHBIX
ycIIyr, pabOTHHKAa MHOTO(YHKIIMOHAIBHOIO LIEHTPA MPEAOCTaBICHUS TOCYAapCTBEHHBIX
Y MYHULUTNIATbHbBIX yCcIyr xKayoba 10J1aeTCsl JUIsL pACCMOTPEHMS
B MHOTO(YHKIIMOHAJIbHBINA LEHTP MPEIOCTABICHUS TOCYIaPCTBEHHBIX U MyHUIIUINIAIbHBIX
ycIIyr B (uinai, rae 3asBUTENb [0JaBall 3asiBICHUE U JOKYMEHTHI JJIsl IIPEIOCTABICHUS
MYHHUIIMIIAJIbHON YCIIyTH B MUCbMEHHOM opMe Ha OyMa)kHOM HOCUTENE, B TOM YUCIE PU
JMYHOM NpUEeMe 3asBUTES, 110 OYTE UIIU B DJIEKTPOHHOU (popme.

XKanoOy Ha pemenus u nerictus (06e3aeiicTBre) MHOTO(QYHKIIMOHAIBHOTO IIEHTpa
MPENOCTABIECHUSI TOCYAAPCTBEHHBIX M MYHULHUIIAJIBHBIX YCIYyTI TaKK€ BO3MOKHO MOJATh
B JlemaprameHnt nnpopmatuzanuu U cBsizu CBepsIOBCKON 00sacTu (anee — yupeauTenb
MHOTO(YHKIIMOHATBHOTO [EHTPa) B MUCbMEHHON (hopMe Ha OyMaKHOM HOCHUTEJIE, B TOM
YHCIIe IPU JJMYHOM MPUEME 3asBUTEJIS, 110 MOYTE UIIH B 3JIEKTPOHHOM hopme.
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Cnoco0b1 uH(popMHUpPOBaHMS 3asiBUTEJICH 0 MOPSAIKE MOAAYU U PACCMOTPEHHUA
7aJ100b1, B TOM YHCJIe ¢ HCNO0Ib30BaHueM ExnHoro noprana

121. MyHuIMnanbHbBIA apXWB, TMPEJOCTABISIONIMNA MYHUIMIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHANIBHBI LEHTP MPEeIOCTaBICHUS TOCYJAPCTBEHHBIX M MYHUIIMIIAIbHBIX
yCIYr, a TakXkKe Yy4YpeauTedb MHOTO(PYHKIMOHAIBHOTO IIEHTpa MPeAoCTaBICHUS
rOCYJIapCTBEHHBIX U MYHUITUTIAJLHBIX YCIYT 00€CIeUnBalOT:

1) uadopmMupoBaHue 3asgBUTEICH O MOPSAAKE OO0XKAJOBaHUS PEIICHUN W JSHCTBUI
(Oe3meiicTBUSI) MYHUIIMITAIBHOTO apXWBa, MPEAOCTABIISIONIETO MYHHUIIUTAIBHYIO YCIIYTY,
€ro JOKHOCTHBIX JIMIl, MYHHUIIMTAIBHBIX CIYy)XallUX U PpaOOTHUKOB, pEIICHUMN
u aeicTBuil  (0e37eiCTBUA)  MHOTO(YHKIIMOHAJIBHOTO  IIEHTpAa  MPEAOCTaBICHUS
TOCYJJapCTBEHHBIX W MYHUIIUMAIBHBIX YCIYT, €r0 JOJDKHOCTHBIX JIMII M PaOOTHUKOB
MOCPEJICTBOM pa3MelieHus: HHMOpMAIIH:

Ha CTEHJIaX B MECTaX MPEIOCTABICHNUS MYHUILUITAIIBHBIX YCITYT;

Ha O(UIMAIBHBIX CalTax MYHUUMUIIAIBHOTO apxuBa, AcOECTOBCKOTO TOPOJICKOrO
OKpyra,  MHOTOQYHKIIMOHAJIBHOTO  IIEHTpPAa  MPEJOCTABICHUS  TOCYJApPCTBEHHBIX
u myHunmnaneHeix  yeryr (http://mfc66.ru/) u yupeaurenss MHOrO(YHKIIMOHAIEHOTO
LIEHTpa MPEIOCTABICHUS rOCyAapCTBEHHBIX Y MyHUIIUTATbHBIX
yeayr(http://dis.midural.ru/);

Ha  Eaunom  moprane B pazgene  «JlomosmHutenbHas — uHGOpMAaLU
COOTBETCTBYIOLIEH MYHULIUTIAJbHOU YCIIYTH;

2) KOHCYJILTHPOBAHKE 3asBUTEIICH O MOPSIKE 00XKaJOBaHUS PEIICHUN W ICUCTBUN
(Oe3meicTBUil) MyHUIIUMIIATLHOTO apXUBa, MPEIOCTABISIONIEI0 MYHUIIUIAIBHYIO YCIYTY,
€ro JODKHOCTHBIX JIMIl, MYHULMIAJIBHBIX CIY>KalluX HU pPaObOTHUKOB, pPEHICHUN U
nevctBuii  (Oe3melcTBUs)  MHOTO(YHKIIMOHAIBHOTO  IIEHTpAa  MPEJOCTABIICHHUS
rOCyapCTBEHHBIX M MYHUIIUTAIBHBIX YCIYT, €r0 JOJKHOCTHBIX JIUIl U PAOOTHHUKOB, B TOM
YHUCIIe 10 TeNe(oHy, JIEKTPOHHOMN MOYTE, MPU JTUIHOM MTPUEME.

IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEryJMPYIOLIUX MOPAIAOK
A0Cy/Ie0HOT0 (BHECY/IeOHOT0) 00:KaI0BaHNsl PellleHnid u nelicTBHi (0e3aeiicTBHIA)
MYHHIMIAJIBHOI0 APXUBA, IPEA0CTABJIAIOIIECT0 MYHUIUNIAIBHYIO YCJIYTY, €ro
HOJIKHOCTHBIX JIMI, MYHHIMIIAJBHBIX CJOYKAIMX U PA0OTHUKOB, a TAKKe pPelIeHuil
U JelicTBHil (0e3eiicTBUSI) MHOTO()YHKIMOHAJIBLHOIO LIEHTPA MPeA0CTABJICHUS
roCy1apCcTBEHHBIX  MYHHIMIIAJIbHBIX YCJIYT, PA0OTHHKOB MHOIO(p)YHKIIHOHAJIBHOI'O
LHEHTPa NPEeAOCTABJICHHUS IOCYy1aPCTBEHHBIX H MYHHIMIIAJIBHBIX YCIYT

122. Crateu 11.1-11.3 ®enpepansHoro 3akoHa ot 27.07.2010 Ne210-®3
«O0 opranuzanuu NpeIoCTaBICHUs TOCYAAPCTBEHHBIX 1 MYHUIIMIAIBHBIX YCIYT;

[TocranoBnenue I[lpaBurenbctBa CBepaioBckoit obmactu ot 22.11.2018 No 828-I1IT
«O0 ytBepxkaenuu Ilonoxxenns o0 OCOOEHHOCTAX MOAAYU U PACCMOTPEHUS Kanod Ha
pereHust u neucTBus (0€31eiCTBHUE) UCTIOTHUTEIBHBIX OPTaHOB TOCYIAPCTBEHHOM BIACTH
CBepyI0BCKO# 00J1aCTH, TIPEAOCTABIISIONIMX TOCYAPCTBEHHBIC YCIYTH, UX JTIOJDKHOCTHBIX
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JUL, TOCYJApPCTBEHHBIX TIPAXIAHCKHUX  CIY)KAIIUX  HCIHOJHUTEIbHBIX  OpPraHOB
rocyaapcTBeHHOU BiacTu CBEpIJIOBCKON 00JacTH, MPEAOCTABIAIONINX TOCYAapCTBEHHbIE
YCIIYTH, a TaKXe Ha peleHus u aercTus (0e3neicTBrue) MHOroyHKIIMOHAIBHOTO 1IEHTpa
MPEIOCTABIIEHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT U €r0 paOOTHUKOBY;

[TocTtaHoBieHre agMUHUCTpAIMK AcOECTOBCKOTO ropojickoro okpyra ot 13.12.2018
Ne 626-ITA «O0 ytBepxknaenun IlonoxkeHuss 06 0COOEHHOCTSIX MOAAYU U PACCMOTPEHHUS
*ano0 Ha pemieHus U JedcTBUs (Oe3lelicTBHE) OPraHOB MECTHOIO CaMOYNPABIICHUS
AcOecTOBCKOIO TOPOJCKOTO OKpyTa, MPEJOCTaBISIONMX MYHHUIMIAIbHBIE YCIyTd, HX
JOJDKHOCTHBIX JIML, MYHULMIIAJIBHBIX CIYKallMX OPraHoOB MECTHOTO CaMOYNPABIICHHUS
AcOeCcTOBCKOIO TOPOJICKOIO OKpYra, MyHULMIAJIbHBIX YUPEKICHHUH, MPeaoCTaBISIONINX
MYHULIMIIAJbHBIE YCIYyTH, a TakkKe Ha pemeHus u jaeilctBus  (Oe3nelicTBue)
MHOropyHKIIMOHAIBHOTO LEHTPA MPEIOCTABICHUS TOCYIapCTBEHHBIX U MyHUIMIATIbHBIX
YCIIYT U €r0 pabOTHUKOBY;

[Iprkaz MyHULIMNAIBHOIO Ka3€HHOIO YYPEXKIACHUS «YIIPABICHUE apXUBaAMHU
AcOecToBckoro Topojckoro okpyra» oT 19.12.2018 Ne 35 «O Ha3HaueHHWH JHIIa,
YIOJHOMOYEHHOI'O Ha PACCMOTPEHHUE KAT0ObD».

123. lonnas undopmanys o MOPsAIKE MOJAAYN U PACCMOTPEHUH KAIOOBI HA PEIICHUS
u  gedctBus  (0e3E€CTBHME)  MYHULMOAIBHOTO  apXuBa,  MPEIOCTABISIONIETO
MYHUIMOAIBHYIO YCIYry, €ro MAOJUKHOCTHBIX JIML, MYHUIUNAIbHBIX CIyXalluX U
pabOTHHUKOB, a TaKXKe peleHuss W AeicTBusa (0e3neicTBre) MHOTO(YHKIIMOHAIBLHOTO
LEHTpa MpPEeAOCTaBICHUs] TOCYJapCTBEHHBIX W MYHULMMAIBHBIX YCIyr, pPaOOTHUKOB
MHOTO(YHKIIMOHAJIBHOIO LIEHTPA MPEAOCTaBICHUS IOCYAAPCTBEHHBIX U MYHHUIIMIIAIbHBIX
ycIyr pasmeleHa B pazfene «/lomonnurensHas uHopmaunus» Ha EguHoM moprtaine
COOTBETCTBYIOLIEH MYHULIUIIATIBHOU YCIIYTH.
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