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Paznen 1. O0Omme cBeeHust 0 MyHUIMITAIBHOMN yCITyre

Ne [Tapamerp 3HaueHUE MapaMeTpa/CoCTOSHUE
1 2 3
MyHHIIATIATFHOE Ka3eHHOE YUPEKIACHHUE «Y IPABICHHE
HanmenoBanue oprana, YHAL YAPSAH P
1. apxuBaMu AcOECTOBCKOTO FOPOJICKOTO OKPYTa)
MPEOCTABIISIONIETO YCIYTY M
(manee — MyHUTIUTIATHHBINA apXUB)
Howmep ycnyru B
2. P YOIyt 6600000010000241750
denepanbHOM peecTpe
3 [TostHOE HaMMEHOBaHUE Brigaua xonuii apXuBHBIX IOKYMEHTOB, ITOATBEPIKIAFOIIHX
" | yeonyru MIPaBO Ha BJaJIEHUE 3eMIe
4 KpaTtkoe HanMeHOBaHUE Briaua xonuii apXuBHBIX JIOKYMEHTOB, TIOTBEPIKIAFOIIIIX
" | yenyru MIPaBO Ha BJaJIEHUE 3eMIIei
AJIMAHHUCTPATUBHBIN PETJIAMEHT IIPEIOCTABICHUS
AJIMUHUCTpATHBHBIH MYHHUITUTIATLHOU yCIIyTH «BbIada Komuil apXuBHBIX
5. | peryiaMeHT NpeOCTaBICHUSI | TOKYMEHTOB, MOATBEPIKIAFOIINX TIPABO HA BIIAJICHHE
MYHHUITUTATBEHON YCITYTH 3eMJIeii», YTBEP)KIACHHBIN MOCTAHOBICHHEM aJIMHUHHCTPALUU
Acb6ecroBckoro ropojickoro okpyra ot 01.08.2019 No 454-TTA
6. | IlepedyeHsn «moyciyr» HET
EnuHbIi OpTal TOCYIapCTBEHHBIX U MYHUITUTIATBHBIX YCITYT
(dynxkuwmit) (manee — ETITY)
CucreMa OIEHKH KavyecTBa TOCYIapCTBEHHBIX YCIIyT «Bar
CriocoOBbI OTICHKHU KavyecTBa KOHTPOJIb)
7. | mpenocTaBlIeHUS

MYHULUIIAJIBHON YCIyTH

OdunuanbHbIN callT MyYHHIIMIIAIBHOTO apXUBa

MOHMTOPHHT KayecTBa MPEI0CTABICHNS MYHUIIUTTAIbHOM
yCIyru

Jpyrue cnocoObl




Paznen 2. O6mme cBeneHus 06 ycimyre

Cpox OcHOBaHUS OTKa3a B OcHoBaHUsI OTKa3a OcHo Cpox [Inara 3a npenocTaBieHue Croco6 Croco6
[IPENOCTABIICHHUS B IpueMe JOKYMEHTOB B [IPEIOCTABJICHUHU YCIyTU BAaHMA | IPUOCT YCIIyTH oOpamieHus 3a MOJIyYEHUS
3aBUCUMOCTH OT PO | aHOBIIE [IOJIy4EHUEM pe3ynbTara
YCIIOBUH CTaHO HUsA YCIIyTH YCIIyT"
IIpn IIpn BJIEH | IMpenoc Hannuue nnatet PexBu3uThI KBK nns
nojaye | mojpaye us TaBjleH | (TOCymapCTBEHHON | HOPMATHBHO | B3WMaHUA
3asBJI€ | 3asBJICH mpen us TOIITAHBI) TO TUIATBI
HUS IO | WS HE IO OCTaB | yCIyru mpaBoBOro | (rocymapct
MecTy MecTy JIeHU aKTa, BEHHOMU
KUTENb | SKUTEIIBC A SIBJIIOIIETOC | TIOILIHHEL,
cTBa TBa (10 yCayr s B TOM
(mecty MecTy u OCHOBAHUEM | 4YHCIE I
HaxoXx | oOpaieH TSt MOI]
JIeHUs ) B3UMaHUs
10p. J1aThl
JIUIIA) (rocymapcts
€HHOM
TOIIJIUHBI
1 2 3 4 5 6 7 8 9 10 11
30 nueit| 30 gmeit ¢| 1. OTcyTcTBHE B 3ampoce: 1. B 3ampoce  3asBuUTENsA | HET - I'ocynapcTBeHHast - - IIOCPEACTBOM IIOCPEACTBOM
C MoOMeHTa | 1 ) HaMMCHOBaHUs OTCYTCTBYET TeMa (Bonpoc)’ HOLIJINHA 3a JIMIHOT'O JIMYHOT'O
MOMCHTa PEIUCTPALl jopHAMYECKOr0 JIMIA HA | XpOHONOTHS  3aMpaliuBaeMoil Ipe0CTaBICHNE obparuennus obparenns
perucTpal uu GIIaHKe OPraHM3aIMH; VT | pdpopMaIK; MYHHIHIATHHORN 3asgBUTEINA B 3asIBUTEIS B
N SAUPOCA Bl payan - damwmm, | 2. Omser o CYIIECTBY yCIyTH HE ApXIB, aPXH,
3ampoca| MYyHHITUIT MIOCPEICTBOM MOCPEICTBOM
B anpgom | AMCEHH u OTHECTBA | [O0CTABJIEHHOIO B 3anpoce B3MMAaETCH. [HOYTOBOTO [HOYTOBOrO
MYHUIH | apXHBe, B (mocnennee - 1P | Bompoca HE MOXKET OBITH aH 0e3 MyHuuMnaabHbIA OTIpABJIEHHS, OTIpAaBJICHHS,
HaJbHOM T.Y. HaJIHYMH); pasriameHus CBCICHHM, apXHB OCYILIECTBIISIET aepes uepe3 MOI
apxuBe, | NOCTYNHUB| 2)  IOYTOBOIO  W/WIH | cOCTaBISIOMIUX TIPEI0CTABIICHHE MHoropyHKIHOH | Ha OyMa>KHOM
BT.H. [HX M3 ) 51eKTPOHHOT0 aApeca | roCcyaapCTBEHHYIO WM  HUHYIO MYHHIUIAIbHON /IbHELI LEHTP HocuTene
nocrymx) - MOIL 3adABUTE]IA, II0 KOTOPOMY | oXpaHAEeMYO (benepaibHBIM YCILyTH 110 TPEAOCTABICHIA
BILUX U3 . rOCyAapCTBEHHBIX
M®I] HOJDKEH OBITh HANPABICH | 3aKOHOM TallHy.  3asgBUTENIO HCTIOJIHEHUIO -
OTBET, YBEAOMIEHHE O | coo0maeTcs O HEBO3MOKHOCTH TEMaTHUYECKOTO MYHHIIATIATHBIX
nepeaapecalny 3amnpoca, JaTb ~ OTBET MO  CYHIECTBY 3ampoca ycyr (nanee -
3) HHTEPECYIOLICTO | [oCTaBIEHHOTO B 3anpoce OpraHu3alyy Win M®LI), nmubo ¢
3aABUTC]IA BOIIPOCa, | pompoca B CBA3U c rpaxKJaHUHa MCHOJIb30BAHHEM
CcoOBITHS, (baxra, | mHemomycTMMOCTBIO pasTIaIIeHHs B MOPSIAKE OKa3aHUs MH(QOPMAIHOHHO-
TENEKOMMYHHKAI]




CBEJICHUI u
XPOHOJIOTHYECKIX PaMOK
3anparuBacMon
UHPOPMAIIIH.

2. 3amomHeHHWE 3ampoca
Hepa300pUnBHIM, HE
TOJTAFOLITMCS

MPOYTEHHIO IOYEPKOM.
3. B 3anpoce comepxkarcs

HEIIeH3YpHEIE, 6o
OCKOpOUTETbHBIC
BBIPAXKCHUS, yTpO3bI
KU3HH,  370POBBIO M
HUMYILIECTBY
JIOJDKHOCTHOTO nvIa,

aTaK)kKe  WICHOB  €ro
CEMbH.

4, v 3asABUTEIISL
OTCYTCTBYIOT TOKYMEHTEI,
MOITBEPKTAIOIIIHE ero
MOJIHOMOYHSI ~ BBICTYIATh
OT UMEHH TPEThUX JIHII.

YKa3aHHbIX CBEJICHUI. YKa3aHHast
uHpOpMamus ~ MOXeT  OBITh
MpeIOoCTaBlieHa  TOJNBKO  TpH

HAJINYUH y 3aBUTEIL
JOKYMEHTAJIEHO
MOATBEPXKICHHBIX ~ TpaB  Ha
MOJTyYeHHE CBEJICHUH,
CoZiepKallUX TOCYAapCTBEHHYIO
TailHy n/unm
KOH(UICHIIMAIBHYIO
HHPOPMALIHIO;

3. B 3ampoce coaepxurcs
BOIIPOC, Ha KOTOPBIA 3asSBUTEIIO
paHee HEOJHOKPAaTHO JaBaJINCh
MICbMEHHBIC OTBETHI o
CymecTBy, WU  IpU  ITOM
HE NMPUBOJATCSA HOBBIE TOBOABI U
oOcTosTeNnbCTBAa. PyKOBOANTENB
MYHUIUNAJIBHOTO apXuBa BIpaBe
NPUHSATH pemieHue 0
6€30CHOBATEILHOCTH 0YEPETHOTO
3ampoca 1 TIpEKpalieHnu
MIEPENUCKH 0 JaHHOMY BOIIPOCY
IpU  yCIOBHH, 4YTO YKA3aHHBIHA
3ampoc W paHee HarmpasisieMble
3anpockl HANIPABISUIUCH B OAMH H
TOT € OpraH WM OpraHH3aIHIo.
o JTAaHHOM peeHnn
YBEIOMIISIETCS 3asiBUTENb,
HaIpaBMBILUH 3a11poC;

4. B 3ampoce coaepxkatcd
HEILIEH3YpPHEIE, 1160
OCKOpOWTEIbHBIE  BBIPAXKEHMUS,
YIpo3bl KHU3HH, 3J0POBBIO H
MMYILECTBY JOJDKHOCTHOTO JIMIIA,
aTaKkke UJICHOB €ro CEMbH.
PykoBoguTens BmIpaBe OCTaBHUTH

TUTaTHBIX YCIIYT (B
TOM YHCIIC Ha OCHOBE
JIOTOBOPA) WK
0e3BO3ME3IHO.
CpoKH ¥ CTOUMOCTH
pabot o
UCTIOJTHEHUIO
TEMaTHYECKOTO
3ampoca

B TIpEJIBAPUTEILHOM
HOPsIKE
COTJIaCYIOTCS ©
3asIBUTEIIEM.

HOHHBIX
TEXHOJIOTHH,
BKJIFOYast
HCIIOJIb30BaHNE
EII'Y, u npyrux
CpencTB
HHPOPMALNOHHO-
TeJIeKOMMYHHUKaII
HOHHBIX
TEXHOJIOTUH B
ciayJasix u
MOpsIKE,
YCTaHOBJICHHBIX
3aKOHO/IaTEILCTB
oM Poccuiickoi
Denepanuu u
CBepioBCcKOr
obmactu, B hopme
ANEKTPOHHBIX
JIOKyMEHTOB




3ampoc 0e3 OTBeTa IO CYIIECTBY
MIOCTABJIEHHBIX B HEM BOIIPOCOB U
COOOIINTE 3asBUTEIIIO,
HalpaBUBIIEMY ero,
0 HEJIOITYCTHMOCTH
3710yNOTPEOIICHUS IPaBOM;

5. ¥V 3agBuTEns OTCYTICTBYIOT
JIOKYMEHTBI, TOATBEPKAAOIIHE
€ro MOJHOMOYMsS BBICTYIIAaTh OT
MMEHH TPEThUX JINIL.




Paznen 3. CBeneHus o 3asBUTENSIX YCIyTU

YcTaHOBIIEHHBIE
JlokyMeHT, THeGOBAHIS K Hannuwne VY cTaHOBIIEHHBIE
Kareropuu nui, | noatBep KIaronui p BO3MOXKHOCTH HUcuepnbiBaroniuii TpeboBaHuUs K
JIOKyMEHTY, HaunmeHoBaHue nokyMeHTa,
MMEIOIINX paBOMOYHeE TI0JIaYM 3asIBJICHUS Ha TiepeyueHsb JINII, JIOKYMEHTY,
Ne TIOJTBEPIKNAIOILEMY HOATBEPKJAIOLIETO TIPaBO
NpaBo Ha 3asBUTEIS TIPE0CTaBIICHHE HMMEIOUIMX NPaBo Ha HOATBEPKIAIOLIEMY
n/n . | mpaBomoume 3asBUTENS MOIa4H 3asIBJICHUS] OT UMEHU
MOJTy4eHHE COOTBETCTBYIOIIEH N yCIyru roJjavy 3asiBICHUS OT NPaBo 10/1a41
COOTBETCTBYIOIIEH 3asBUTEIS
ycayru KaTeropuu Ha aTeroPIY Ha NpeICTaBUTEISIMU HUMEHU 3asiBUTEIIS 3as1BJICHHSI OT MIMEHH
MOJIy4eHHE YCIYTH p 3asBUTEIS 3asBUTEIS
MIOJTyYSHHE YCIYTH
1 2 3 4 5 6 7 8
1 1) ¢usuueckue - - HaJlp4ue YIOJTHOMOYEHHBIH JIOBEPEHHOCTh BBbIJITaHHAs B TIOPSIIIKE,
M IOPHIMYCCKHE MPEACTABUTEID MIPEAYCMOTPEHHOM
i, ¢bm3uIecKoro JuIa I'paxxnancknm
Konexcom PO
oOpamaromuecs
(mpocras
Ha  3aKOHHBIX
MMMChbMEHHAS | (TLTH)
OCHOBaHMSX K HOTApHAIBHO
ApXUBHBIM 3aBEepeHHAas)
JOKyMEHTaM, B
LeJsIX
nonydenus 3aKOHHBIN JIOKYMEHT, BbIIaHHBI OPraHOM | YCTaHOBJICHBI
Npe/ICTaBUTENb 3aIiCH aKTOB I'PAYKIAHCKOTO 3aKOHOJIATEJIbCTBOM
UCTIONIb30BAHUS
¢bu3nyeckoro nuia COCTOSIHHSI 1 OPTaHOM OIIEKH U
unopmanyy o (pomurenu, TIOTIEYNTENILCTBA
BBIICICHAH YCBIHOBHTEIIH, (CBHIETENBCTBO O POKICHAH
3eMEeINIbHOTO OTIEKYHBI HITH HECOBEPILICHHOJIETHETO,
y4acTKa; TIOTICYUTEIIN ) CBHIETEIBCTBO 00
YCBIHOBIICHHH, TOKYMEHT (aKT)
2) 3aKOHHBIH 0 Ha3HAYEHUH OIEKyHa,
NIPE/CTaBUTEIh MOTIEYNTEIs
3asBUTEIS,
YKa3aHHOTO B YIOJIHOMOYEHHBIH JIOBEPEHHOCTh BbIJIaHHAs B TOPSJIKE,
MOJITyHKTE 1. Mpe/ICTaBUTEb HpeTyCMOTPEHHOM
IOPUAMYIECKOTO JIUIA I'pakaHCKUM
Konekcom PO
(mpocras
MUCbMEHHast U (WJIN)
HOTapHaJIbHO
3aBEpeHHasN)
3aKOHHBIN IIPOTOKOJI COOpaHUs YCTaHOBJICHBI




NPe/ICTaBUTEb YYacCTHHKOB (MJIM aKLIMOHEPOB, | 3aKOHOJATEIbCTBOM
IOPUIIMYECKOT0 JIUIA nm CoBeTa TUPEKTOPOB, HIIH
HaomromarensHOroO coBeTa 1
T.J1.) WM PEIICHHE
€IUHCTBEHHOT'O
y9acTHHKa/aKIIHOHEePa,
KOTOPBIM H30paH HOBBIH
PYKOBOJAUTEIb




Pa3aen 4, I[OKyMeHTI)I, MpeAOCTABIIACMBIC 3aABUTCIIEM JJIA NMMOJTYUCHUS YCIYTHU

Ne Kareropus HanmenoBanus Komuaectro VYcnosue YcTaHOBIIEHHEBIE TPeOOBaHUS dopma Ob6paszen
n/m JOKyMEHTa JOKyMEHTOB, HEOOXOANMBIX MPEIOCTaBICHNS K JOKYMEHTY (mabmon | moxymeHTa
KOTOpBIE 9K3EMILIIPOB JIOKyMEHTa ) /3amoHeH
MIPEACTABISIET 3asIBUTEH JOKyMEHTa C JOKyMeH nst
JUISL TIOTY4EHUs yKa3zaHHEM Ta JIOKYMEHTa
yCIyTu MOTHHHUK/KO
st
1 2 3 4 5 6 7 8
1 | 3asBneHue 3asiBJICHUE 1/0 HET B 3ampoce 3asgBuUTENns JODKHBI  OBITH | MPHJIOXKE | MPUIIOKEH
YKa3aHbl: Hue 1 k ne 2 K
1) HauMeHOBaHME IOPHIMYECKOTO JIMIA Ha | TEXHOJOI | TEXHOJOIH
OnmaHke oOpraHM3aliM; Uil TpaXJaH - | MYECKOW | YecKoii
damMmns, ¥MA W OTYECTBO (TIOCIETHEE — | CXeMe cxeme
TIpY HAJINYUN);
2) TOYTOBHIA W/WJIHM SJIEKTPOHHBIN ajapec
3asfBUTENSA, II0 KOTOPOMY [OJDKEH OBITh
HampaBJIeH  OTBET,  yBEAOMIICHHE O
nepeajpecaliy 3anpoca;
3) uHTEpECyIOIUe 3asiBUTENS BOIPOC,
coObITHE, (haKT, CBEJACHUS
U XPOHOJIOTHYECKHE PAMKH 3aIpalinBaeMon
nHpOpPMAaLNH.
2 | IOKyMEHT, nacnopt rpaxaannHa Poccuiickoi 1/0 yZIOCTOBEpEHHE YCTaHOBJICHbBI 3aKOHOIATEIECTBOM _ _
yaocrosepsao | Penepanuu, nacropt rpaxaanuia CCCP JIMYHOCTH
U JTAIHOCTH | (JEWCTBUTENCH O 3aMEHBI €T0 B rpaxxganuHa PO na
YCTaHOBJICHHBIE CPOKH Ha T1acTiopTa tepputopuu PO (B
rpaxganuHa PO) npenenax PO)
3arpannacnopt rpaxaannHa PO, B Tom uncie 1/0 yZIOCTOBEpEHHE YCTaHOBJICHbBI 3aKOHOIATEIECTBOM _ _
COJIepIKaIMi 3JIEKTPOHHBIE HOCUTEIN JMYHOCTH

MHPOPMAIIUU U COepKAIUN Ha
AIIEKTPOHHOM HOCHTENE NH(POPMALIII
JIOTIONTHUTEIbHBIE OMOMETpHIECKre
MIepCOHAIBHBIE JAHHBIE €TO BIIA/ICNbIIA;
JUIUIOMATHYECKHUI MACTIOPT, B TOM YHCIIE
COJIEpIKaIlMi 3JIEKTPOHHBIE HOCUTEIN
nHpopmanmy;

CITy’KeOHBII MacropT, B TOM YHCiIe
COJIEpIKaIlMi 3JIEKTPOHHBIE HOCUTEIN

rpaxzaanuHa PO 3a
npexnenamu PO




nHPOPMAINH;

3arpaHnacropt rpaxaannaa osBrero CCCP
(neWicTBUTEINICH 10 UCTEYCHUS CPOKA €ro
JIEHCTBUA)

Y nocroBepeHHe JINYHOCTH BOGHHOCTY KaIIETO 1/0 YIOCTOBEPEHHE YCTaHOBJICHBI 3aKOHOIATEECTBOM
P®D; JIMIHOCTH
BOGHHBIM OMIIET coiaTa, MaTpoca, CeprKaHTa, BOCHHOCITYKAIIIEr0
CTapIlUMHbI, IPANOPLUINKA, MUUMaHa 1 P®
odunepa 3anaca
BpemeHHOE yI0CTOBEpEHNE TUIHOCTH 1/0 YIOCTOBEpEHHE YCTaHOBJICHbBI 3aKOHOIATEIECTBOM
rpaxaanuna PO (dpopma Ne 2IT) JUYHOCTH
COBETCKOTO
rpakJaHUHA
[Tacnopt rpaxxnanuna CCCP 1/0 YAO0CTOBEpEHUE YCTaHOBJIEHBI 3aKOHOIATEIHCTBOM
JIMYHOCTH
COBETCKOTO
rpakJaHUHA
YaocToBepeHue JTMYHOCTH U BOCHHBIE 1/0 YIOCTOBEpEHHE YCTaHOBJICHBI 3aKOHOIaTETLCTBOM
6I/IJ'IeTI)I, BbIJaBA€MbIC KOMAHOBAHUCM JIMYHOCTH
BOMHCKHUX YaCTEH U BOCHHBIX YUPEKACHUN BOEHHOCIIYKAaIl[Ero
CCCP
VY nocroBepenue
JMYHOCTH U
BOEHHbIEC OMJIETHI,
BBIJJaBaeMbIe
KOMaHIOBaHUEM
BOMHCKHUX YacTeu u
BOCHHBIX
yupexAeHUun
OObmerpax 1aHCKUE 3arpaHUIHbIE TacTopTa 1/0 YIOCTOBEpEHHE YCTaHOBIICHBI 3aKOHOIaTETLCTBOM
JIMYHOCTH

MPHUOBIBIINX HA
BpEMEHHOE
JKUTEIbCTBO B




CCCP coBerckux
rpaXk/IaH,
MTOCTOSTHHO
MPOYKUBAIOIINX 32

rpaHuLen

JOKyMEHT, JIOBEPEHHOCTD 11 HET IPOCTasi MUCbMEHHasl JOBEPEHHOCTh
TIO/ITBEPK/IAI0 (npenocTaBisieTcss OpUrHHAI ), HOTAPHAIBEHO
Iy 3aBepeHHas JOBEPEHHOCTh
S v—. (npenocTaBisieTcss OPUIHHAI C KOTIUEH,

KOTOpast 3aBEPSCTCS YIOIHOMOYCHHBIM
TpeACTaBUTE] oM ['BY CO «M®Ly)
s (Tipu
oOparteHIH
IIpeCTaBUTEN

ST 3aSIBUTEIIS)




Paznmen 5. JIokyMeHTHI ¥ CBEIEHUs, TIOJTy4aeMbIe TTOCPEACTBOM MEKBEIOMCTBEHHOTO HH(OPMAIIMOHHOTO B3aMMOICHCTBHS

10

PexBm3uTHI HaumenoBanme [epeyens u Hammenosanmne HanmenoBanne SID Cpok ®opma (madiaoH) Obpaszen
aKTyaJlbHOH 3aMpaIruBaeMoro COCTaB opraHa opraHa 3JIEKTPOHHOTO OCYIIECTBJICHHUS | MEXBEIOMCTBCH 3aI0JTHEHHS
TEXHOJIOTUIECKO JOKyMEHTA CBEICHUH, (opranms3anum), | (OpraHW3aINN), B cepBHca ME)KBEJIOMCTBCH HOTO 3a1poca (dopmBI
i KapThI (cBeneHus) 3aIpallliBaEMBbIX | HaNpaBJIAIOLIET azpec HOTO MEKBEIOMCTBEH
ME)XBEJOMCTBEH B paMKax o(eft) KoTOpOoro(oit) HHPOPMALTMOHHO HOTO 3ampoca
HOTO MEXBEIOMCTBEH | MEKBEIOMCTBE HarpaBJiseTcs ro
B3aUMO/ICHCTBUS HOTO HHBII1 3anpoc MEXBEIOMCTBEHH B3aUMO/ICHCTBUS
nH(OpMaLMOHH BIH 3a11poc
oro
B3aUMOJCUCTBUL
1 2 3 4 5 6 7 8 9
HeT HET HET HET HET HET HET HET HET




Paznen 6. Pesynbrar ycnyru

11

Joxymen
T/I0KyMe dopma O6pazen CpoK XpaHeHHs
HTBI XapaKTepHCTHK IOKYMEHTA/I0 | JHOKyMEHTa/no
HBJ‘ISHC:HI TpeboBanus K TOKYMEHTY/TOKyMEHTaM, SIBIISIOIIAMCS 4 pesyJibTata KyMeHTOB K yMeHTOB Cnocod HEBOCTpEOoBAIILIX
No p y Y/ OKY:! > (TTOTMOKHUTETHHBI y y > Oy eHHS 3asiBUTEJIEM PE3yIIETATOB
necst pe3yIbTaTOM yCIyTH . SIBIISIOLIUXCS | SIBIISIOIIUXCS
i/oTpunaTensH pe3yibTarta
pe3ynbTa i) pe3yabTaToM pe3yabTaToM
TOM yCIayru ycayru B B MDI|
yeayru oprase
1 2 3 4 5 6 7 8 9
1 ApxuBHa | 1) TEKCT B apXUBHOMH CIIpaBKe JaeTCs B XPOHOIOTUIECKOM noJiokuresbHbl | IIpunoxenue ITpunoxxenue IIOCPEACTBOM 5 ner XpaHATCA B
s MIOCJIEI0BATENILHOCTH COOBITHIA C YKa3aHUEM BHJIOB i 3K 4 x JIMYHOTO TEYEHHUE Tpex
CIpaBKa, | apXMBHBIX JOKYMEHTOB U MX JaT. B apxuBHOII cripaBke TEXHOJIOTHYEC | TeXHoJorndec | oOpaiieHus MECSIIEeB U
apXUBHA | JOIYCKaeTCs IIUTHPOBAaHHE apXUBHBIX JOKYMEHTOB; KOil cxeme Kol cxeme 3asgBUTEIIA B BO3BpalIalOTCA B
i 2) HEeCOBIAJCHUE OTACIBHBIX JaHHBIX apXUBHBIX apXxuB, MYHHIUNATIbHBII
BBINKCKA, | JOKYMEHTOB CO CBEICHUSIMH, U3JI0)KEHHBIMU B 3aIIpOCE, HE MOCPEICTBOM apXuB
apxXyBHA | SBJISIETCS MPEMATCTBUEM IJIS BKIIOUEHHS UX B APXUBHYIO MOYTOBOTO
s KONMA | CHPaBKY IIPH YCIOBHH, €CIIH COBMAJEHHUE BCEX OCTAIBHBIX OTIIPABIICHHUS,
CBEJICHUI HE BBI3bIBAET COMHEHHH B TOXKIECTBEHHOCTH JIMLIA yepe3 MOIL] Ha
i GakToB, 0 KOTOPBIX TOBOPUTCS B APXHUBHBIX OyMa)KHOM
JIOKyMEHTaX. B apXUBHOH ClIpaBKe 3TU aHHBIE HOCUTENE

BOCTIPOM3BOASATCS TaK, KaK OHU H3JI0’KEHBI B apXUBHBIX
JOKYMEHTaX, a PaCXOX/ICHUs, HECOBIIaACHUS U HETOUHBIE
Ha3BaHUs, OTCYTCTBUE UMEHH, OTYECTBA, HHUIMAJIOB

WM HaJIMYKe TOJIBKO OJJHOTO U3 HUX OTOBAPUBAIOTCA B
TEKCTe cIpaBKU B ckoOkax («Tak B mokymenTe», «Tax B
TEKCTE OPUTHHATIAN);

3) noryckaercs BKIFOUCHHE CBEACHHUH M3 HECKOJIBKUX
HOPMAaTHBHBIX NIPABOBBIX AKTOB OPraHa MECTHOTO
CaMOyTIpaBJICHHs B OJHY apXUBHYIO CIIPaBKY;

4) B mpUMeUaHUsX 10 TEKCTY apXHUBHOW CIIPaBKH
OTOBapUBAIOTCA HEPa30OPUNBO HAIMCAHHBIE, HCTIPABICHHBIE
aBTOPOM, HE ITOAJAFOIINECS TPOUYTEHHIO BCIICICTBHE
MTOBPEXICHHS TEKCTa opuruHaia Mecta («Tak B TekcTe
opuruHanay, «B Texcte Hepa30opuuBO»);

5) B TeKCTe apXHUBHOW CIIPaBKH HE JOIMYCKAIOTCS H3MEHEHUS,
UCTIPABJICHUS, KOMMEHTapHH, COOCTBEHHbIE BBIBOJIBI
HCTIONIHUTEIIS IO COAEPIKAHUIO APXUBHBIX JOKYMEHTOB, Ha
OCHOBaHMHU KOTOPBIX COCTABII€HA apXHUBHAs CIPABKa;

6) mocJe TeKcTa apXMBHOM CIIPAaBKU MPHUBOJISTCS apXUBHbIC
mr( Pl 1 HOMEPA JIMCTOB eIMHUI] XPaHEHUsI apXUBHBIX
JOKYMEHTOB, I€UaTHBIE M3/1aHUsl, UCTIONb30BABLINECS AT




COCTaBJICHUS apXUBHOM CIipaBKU. B Tekcre apxuBHOU
CIPaBKH JOIYyCKaeTCsl MPOCTAaBJICHNE aPXUBHBIX MIU(PPOB U
HOMEpa JIMCTOB €AMHUI] XPaHEHHUS apXUBHBIX TOKYMEHTOB
cpasy TOCIe M3II0KEHHS KaKI0TO (aKTa, COOBITHS;

7) B apXUBHOM cTIpaBKe, 00beM KOTOPOH IPEBHIIIAET OIH
JIMCT, TACTHI JOJDKHBI OBITH IPOIINTHI, IPOHYMEPOBAHBI U
CKPEIUICHBI [I€YaThi0 MYHHUIIUIIATHHOTO apXUBa;

8) apxuBHBIE CTIPaBKH TOJDKHBI 0OPMIISTECS Ha OTaHKe
MYHUIUIAJIBHOTO apXUBa;

9) apxuBHas CIIpaBKa [OJIMCHIBAETCS] PYKOBOANUTEIEM
MYHUIUIAJIBHOTO apXUBa, 3aBEPSAETCS MeYaThIO
MYHUIUIAJIBHOTO apXUBa;

10) B apXuBHO# BBIIIICKE Ha3BaHUE apXUBHOTO JTOKYMEHTA,
€ro HOMEp M /1aTa BOCHPOU3BOIATCS TOIHOCTHIO.
W3Bne4eHnsIMHU U3 TEKCTOB apXUBHBIX TOKYMEHTOB JIOJKHBI
OBITH MCUEPIIaHbI BCE NMEIOLINECS JaHHBIC 110 3aIpOCy.
Hauarno u KoHeI[ KaKI0T0o U3BJICUCHHMS, @ TAKXKE IPOITYCKHU B
TEKCTE apXUBHOTO JOKYMEHTA OTJEIbHBIX CIOB
0003HAYaI0TCsl MHOTOTOYHEM;

11) B mpuMedaHusIX K TEKCTY apXUBHOM BBIMUCKHU JETAI0TCS
COOTBETCTBYIOIIME OTOBOPKH O YACTSIX TEKCTa OPUI'HHANA,
Hepa30opUMBO HAIIMCAHHBIX, HCTIPABICHHBIX aBTOPOM, HE
IOJIIAOLTUXCS TIPOYTECHUIO BCIICACTBUE TIOBPEXKACHUS
TEKCTa U T.[1.;

12) oTnenbHBIE CIIOBA U BRIPAKEHHS OPUTHHAIIA,
BBI3BIBAIOIINE COMHEHHS B X TOYHOCTH, OTOBapHBAIOTCS
cnoBamu «Tak B TeKcTe opurnHaia», «Tak B JOKyMeHTE).
IMocne TexcTa apXMBHOI BBIITUCKH YKa3bIBAIOTCS apXHUBHBIH
mu¢p 1 HOMepa JUCTOB €IUHULIBI XPaHEHHS apXUBHOTO
JOKYMEHTa;

13) ayTeHTHYHOCTH BBIIAHHOM IO 3aIPOCY apXUBHON
BBIMMCKH yJOCTOBEPSIETCS TOANUCHIO PYKOBOAUTEIS
MYHUIIUIAJIBHOTO apXUBa U MEYaThI0 MYHHIIUIIAIBHOTO
apxuBa;

14) Ha 060POTE KAXKIOTO JMCTA APXUBHOW KOTIHU
MIPOCTABIISAIOTCS apXUBHBIE MU(PHI 1 HOMEPa JINCTOB
€IMHHMI] XpaHEHUs apXUBHOTO JIOKYMeHTa. Bce smcthr
apXUBHOM KOIIMU CKPEIUIAIOTCS M HA MECTE CKPETICHUS
3aBepSIOTCS NeYaThlo MyHUIMITAILHOTO apXHUBa U
TIOJITTUCBHIO €r0 PYKOBOIUTEIS.

12

OTtBeT
Ha

1. TIpu oTCyTCTBHM CBEICHUH B apXUBHBIX JIOKYMEHTAX,
HEOOXOAMMBIX AJIsI UCIIOJHEHUsI 3a1pOCa, COCTABIISIETCS

OTpPIIIaTGJII)HLIfI

[punoxenue 5
K

IIpunoxenue 6
K

MoCpPeACTBOM
JIMYHOTO
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3ampoc

OTBET:
1) 06 OTCYTCTBUM 3alpallliBaEMbIX CBEJICHUI; B OTBETE
YKa3bIBAIOTCS IPUIHHBI OTCYTCTBHSA JOKYMEHTOB (B apXUB
HE MOCTYMNAJH, B JOKYyMEHTaX HE COIEPKUTCS
3aMpalIuBaeMbIX CBEJCHUH, YHHUTOXKEHBI IPH TOXKape,
aBapuH TEIUIOCETEH U T.IL.);

2) 0 JaNBPHEHIINX Iy TSIX IOUCKa HEOOX0AUMOM
nHpOpPMAaLNH;

3) 0 HampaBJIEHUH COOTBETCTBYIOIIETO 3aIpoca Ha
UCIIOJTHEHUE B IPYTOW apXUB WJIM OPTraHU3alHMIO.

2. Ilpu OTCYTCTBUM y 3asIBUTEIIS JIOKYMEHTOB,
TIOJTBEPIKNAIOIIUX €TI0 TIOJTHOMOYHS 3arpaliiBaTh
CBEJICHHMS1, COCTABIISIOIIIE TOCYIaPCTBEHHYIO HIIH UHYIO
oXpaHseMylo (eneparbHbIM 3aKOHOM TaiHY, 3asSBUTEIIO0
co00ImaeTcst 0 HEBO3MOKHOCTH JIaTh OTBET 110 CYIIECTBY
MIOCTABJIEHHOTO B 3aIIPOCE BOIIPOCA B CBSI3H C
HEJIOITyCTUMOCTBIO PA3TIIAIICHHS YKAa3aHHBIX CBEACHHM.

3. Ecnu B 3ampoce colepKUTCsl BOIPOC, HA KOTOPBIN
3asBUTEINIO paHEE HEOJHOKPATHO J1aBAJIHNCh MNCHMEHHBIE
OTBETHI IO CYHICCTBY, U IIPU 3TOM HE IPUBOAATCSA HOBBLIC
JIOBOJIBI M 00CTOSITENHCTBA; PYKOBOAUTEb
MYHUIHUIAJIBHOI'O apXuBa BIIPABC MPUHATH PCIICHUC O
0€30CHOBATEIHLHOCTH OYEPEIHOTO 3a1poca U MpeKpalieHun
TIEPEIMCKU 110 TaHHOMY BOIIPOCY IPpH yCJIOBUH, YTO
yKa3aHHBII 3a1poC ¥ paHee HalpaBlisieMble 3alPOChI
HaINpaBJBUTHCh B OMH U TOT )K€ OPr'aH MM OPTaHU3alIHIo; O
JITAHHOM PEIICHUH yBEIOMIISIETCS 3assBUTENb, HAITPABUBILINH
3ampoc.

4. Ecnu B 3ammpoce coziepKarcst HeleH3ypHbIe 00
OCKOpOWTENbHBIE BHIPAXKEHHS, YTPO3bI )KU3HH, 30POBBIO U
HUMYILIECTBY JOJDKHOCTHOTO JIMIIA, a TAK)KE WICHOB €TI0
CeMbH; PYKOBOJUTENb BIIPABE OCTABHUTH 3a1poc Oe3 oTBeTa
TI0 CYIIECTBY TOCTaBJICHHBIX B HEM BOTIPOCOB U COOOIIUTH
3adBUTECIIIO, HAIIPABUBIIEMY €TI0, O HEAOITYCTUMOCTH
3JI0yMTOTPEOJICHUS TTPABOM.

TEXHOJOTNYECK
oM cxeme

TEXHOJIOTUYECK
OH cxeMe

oOparmieHus
3asBUTEINS B
apXuB,
HOCPENCTBOM
HOYTOBOTO
OTIIpaBJICHHUS,
yepe3 MOI] Ha
OyMaKHOM
HOCHTEIe
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Pasnen 7 TexHonornyeckue npoLeccsl IPEJOCTaBICHUS YCIYT 1

DopMbI
JOKYMEHTO
Pecypcsl, B,
Ucnonuuren | HeoOXoanmble HeoOxoau
HaumenoBanue
Ne CpoKH UCTIONHEHUs b JUIs MBbI€ AJIs
HpOIEeTypHl Oco0eHHOCTH HCIIOJIHEHNS MTPOLIeyphI poliecca
n/n nporecca Mpoleypsl (Tporecca) IpOoLEe Ty Pl BBINOJIHEHUS BBINOJIHEH
npoluecca HpOoIEeTypH us
nporuecca npouenyp
BI
mponecca
1 2 3 4 5 6 7
1 ITpuem u 1) npoBepsieT JOKYMEHTHI, YIOCTOBEPSIOIINE JIMYHOCTh 3asIBUTEIS; 1) cpok oxugaHus COTPYIHUK JoxymeHnranuo IIPUIIOKEH
perucTpanus 2) IPOBOJWT NMEPBUYHYIO NPOBEPKY MPEICTaBICHHBIX JOKYMEHTOB, YIOCTOBEPSACH, | 3asBUTEINS B OUepeIn MyHHIUNAIb | HHOE ue 1
3anpoca 3asiBUTeNs 4TO: IPH MOAAYe 3a1poca o HOTO apxXuBa | oOecIieueHue,
TEKCTHI JOKYMEHTOB HallMCaHbl pa300puMBO, HAMMEHOBAHMS FOPUIMUYECKHX JIUI - | IpenocTaBieHnu yciayru | (u MOLI) TEXHOJIOTUYECK

6e3 CoKpalIeHHs], C yKa3aHHEeM HX MECT HaX0XKICHUS,;

(hamMunMuM, UIMEHa, OTYECTBA IPAXK/IAH HANMHUCAHBI TIOJTHOCTHIO;

3) perucTpupyeT 3asBICHHE B CHCTEME IOKYMEHTOOOOpOTa ¥ AEIONPOU3BOJCTBA
MYHUIUNAJIbHOTO apxuBa (1 MPILI);

4) B ciiyuae, €CJM 3asBJIICHHE IIOJAHO B (OpPME DIIEKTPOHHOTO JIOKYMECHTa,
MYHHIHUIAJIbHBIA apXUB HE MO3/IHEe pabouero AHs, CIEAYIOIIEro 3a JTHEM I10/1a4u
3asBJI€HHsI O TMPEJOCTaBICHHMH MYHHUIMIIAIBHON YCIyrd B 3JEKTpOHHOU (opme,
HAaIpaBJIsIeT 3assBUTEIIIO IEKTPOHHOE COOOIIEHHE O IPUHSITHH 3asBJICHUSL.

5) cBeneHusT O BBINOJHEHUH aJIMUHHUCTPATHBHON NpoOLEAypbl (DUKCHPYIOTCS
B CHCTEME JOKYMEHTO00OpOTa M JENONPOM3BOACTBA MYHHIMIIATEHOTO apxuBa (U
M®ILY).

OcHOBaHUsI 0TKa3a B IPHUEME JTOKYMEHTOB!

1) ecim B 3ampoce 3asBUTENsT OTCYTCTBYeT Tema (BOIPOC),
3ampamrBaeMoil nHpopManuy;

2) eciy OTBET IO CYIIECTBY ITIOCTaBJICHHOTO B 3alpoce BONPOCa HE MOXKET OBITH
JaH Oe3 pasrialleHHs CBEJCHHUI, COCTaBISIOIIMX TOCYJAPCTBEHHYIO WIIM HHYIO
oxpaHsieMyl0  (QeaepanbHBIM ~ 3aKOHOM  TaiHy;  3asMBHTENI0  COOOIIaeTcs
0 HEBO3MOXKHOCTH J]aTh OTBET IO CYIIECTBY IOCTaBJIEHHOTO B 3alpoce BOIpoca
B CBA3U C HEAOIMYCTUMOCTHIO pasrjiali€HUuA YKa3aHHBIX CBe)IeHPIﬁ; YKasaHHas
I/IH(I)OpMaI_H/IH MOYET OBITh nIpeaoCTaBJiCHAa TOJIBKO IIPU HAJIWYUKU Yy 3adBUTCIIA
JIOKyMEHTAJIGHO TIOJTBEP>K/ICHHBIX IPaB Ha IOJIyYEHHE CBEJCHHUH, COJEepKallux
rOCYAapCTBEHHYIO TaliHY W/ KOH(PHICHIIMAIbHYI0 HH()OPMALIHIO;

3) ecnum B 3ampoce COAEPXKHUTCS BONPOC, HAa KOTOPBIM 3asBUTENIO paHee
HEO/JIHOKPATHO JaBaJMCh ITMCbMEHHBIE OTBETHl M0 CYIIECTBY, W IIPH 3TOM

XPOHOJOTUA

HE JIOJDKEH MPEBBINIATh
15 MunyT;

2) 3ampoc 3asBUTEN,
MOCTYIIUBUINI B
MYHHUITUNAJIBHBIN apXuB,
PETUCTPUPYETCS B I€HBb
MOCTYTIJICHUS
3)unbopmupoBanme
3asBUTEJNA B CIydae
HNOJy4EHHH 3a1poca B
3JIEKTPOHHOH (hopme He
nosHee pabovero JIHs,
CIIEYIOUIETO 3a JHEM
MOJIa4U 3asIBICHUS

oe obecrieueHune
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HE NPUBOJATCS ~ HOBBIE  JIOBOJBI M OOCTOSTENbCTBA;  PYKOBOIUTEINb
MYHHUIHUIAJIBHOTO apxWBa BIpaBe IPHHATH pEIIeHHE O OE30CHOBATENHLHOCTH
OYEepeaHOro 3ampoca ¥ NPeKpalleHHH IEpelHCKH I0 NaHHOMY BOIPOCY IIPH
YCIIOBHHY, YTO YKa3aHHBIH 3aIIpOC M paHee HalpaBIisieMble 3alIPOCHI HANTPABIISUINCE B
OMH W TOT XK€ OpraH WM OPraHW3alMIi0; O JAaHHOM DEIICHHUH YBEIOMIIECTCS
3asBUTENb, HATIPABUBIIHH 3aIpOC;

4) ecmu B 3ampoce conepKarcs HEeleH3ypHbIe, JIN00 OCKOPOUTENBHBIC BEIPAKEHHUS,
YIPO3BI KU3HH, 3M0POBBIO U HMYIIECTBY JAOJDKHOCTHOTO JIUIA, & TAKXKE WICHOB €ro
CeMbH; PYKOBOJAMTEIb BIpaBe OCTaBHTb 3alpoc 0e3 OTBeTa IO CYIIECTBY
MOCTaBJIEHHBIX B HEM BOIPOCOB W COOOLIWTH 3asiBUTENIO, HAIPaBUBIIEMY €ro,
0 HEJIOMYCTUMOCTH 3JI0YNOTPEOICHUS IPABOM;

5) ecim y 3agBUTENs  OTCYTCTBYIOT  JIOKYMEHTBI,
€T0 MOJIHOMOYHUS BBICTYIIATh OT UMCHU TPCTHUX JIUIIL.

TMOATBEPKAAIOIINC

Hanpasienue
3amnpoca
PYKOBOJUTEIIIO,
paccMOTpeHHe
3amnpoca
PYKOBOJIUTEIIEM,
HalpaBJICHUE
3ampoca
UCIIOJIHUTEIIIO,
paccMoTpeHHe
3ampoca
UCIIOJIHUTEIIEM,
aHaJIU3 TEMaTUKU
3amnpoca

1) 3aperucTpupoBaHHBIN 3alpOC MONB30BATEN MPEACTABISIETCS PYKOBOAUTEIIO
MYHHUIHUIAIBHOTO apXHUBa U MEPEJACTCS C PE30IIIOINEH PYKOBOIUTEINS COTPYTHUKY
MYHHIUIIAJIHHOTO apXHBa Ha UCIIOJTHEHUE B YCTAHOBJICHHOM ITOPSIIIKE;
2) PpYKOBOAWTENb MYHHIUIIATGHOTO apxuBa 00ECIeYHBacT
paccMOTpEeHNE 3aIpoca 3asiBUTEIIS;

3) COTPYZHHKH MYHHIMIIQJBHOTO apXHBa OCYIICCTBISIOT AaHAIN3 TEMaTHKU
MOCTYNHMBIIIETO 3alpoca C HCIOJIb30BAaHHEM HMEIOIUXCS B MYHHIMIIAIBHOM
apxUBe APXUBHBIX CIPABOYHHUKOB, COAEPXKAIMX CBEICHHS O MecTaX XpaHCHHA
ApXMBHBIX JOKYMEHTOB, HEOOXOJMUMBIX ISl HCIIOJIHEHHUS 3a1Ipoca 3asBUTEIS;

4) MyHUIMNIATIBHBIA apXUB MHCHbMEHHO 3alpalliBacT 3asBUTENsI 00 YTOYHEHHH U
JIOTIOTHEHUH 3aIlpoca HEOOXOJMMBIMHM JUUISI €T0 MCIIOMHEHHS CBEJCHUAMH, B CIIydae
OTCYTCTBHSI B 3alpoce 3asBHUTENA JOCTATOYHBIX JAaHHBIX JUISI OpPTaHU3AIUH
BBISBJICHHMS ~ 3ampaliiBaeMod  HMH(QOpPMAlMKM WIM  HEYETKO, HENpPaBHIbHO
c(OpMyIMPOBAHHOTO 3aIPOca;

5) cBemeHHss O BBINOJHEHWH aJAMUHHUCTPATHBHON NpOLEAYpHl (QUKCHPYIOTCS
B CHCTEME JJOKyMEHT0000pOTa M IeJIONPOM3BOACTBA MYHUIIMIIAJIBHOTO apXUBa.

OIICPATUBHOC

CpOK HUCITOJTHEHUS
JTaHHOU
aIMUHUCTPATUBHOM

npouenypsl - 10 nuei

pyKOBOIUTE
1B,
COTPYJHHUK
MYHHUIIATAIb
HOTO apXuBa

JIOKYMEHTAITHOH
HOE
obecrieueHue,
TEXHOJIOTHYECK
oe obecrieueHue

Hamnpasnenue no
pe3yJsbTaTtam
paccMOTpeHus
3ampoca Ha
HCIIOJIHEHHE B
JIpYToii apxuB (WIn
OpTaHU3AITUIO), UITH
HalpaBJIeHUE
peKOMeHAaIui
3asIBUTEIIO

1) mo uToraM aHanM3a TEMaTHKH ITOCTYIHMBIIETO 3aIIpOca, B TCUCHUE 5 THEH co THS
perucTpald MYHHULUINAIbHBIA apXWB HANpPaBisieT 3alpoc, HE OTHOCSILUUCS
K COCTaBy XpaHALUIMXCS B MYHHIMIAIBHOM AapXUBE APXUBHBIX JOKYMEHTOB, B
JIPYroll apXWB WJIM OPTraHW3alUI0, TJE€ XPaHATCS HEOOXOIWMBbIE JOKYMEHTHI, C
yBeIOMJICHHEM 00 ATOM 3asBUTENS, WM 3asBHTENIO JIAETCS COOTBETCTBYIOIIAs

PEKOMEHIAITHS;
2) B cimydae, eciM 3ampoc TpeOyeT HCTIOIHEHHS HECKOJIbKAMH OpTaHWU3allusIMH,
MyHI/ILII/IHaJ'IBHI:Jﬁ apXxXuB HarnpasJIACT B COOTBETCTBYIOIIUE APXUBBI HIIN

OpraHM3aIy KOMHUH 3aIpoca;

3) pe3ynpTaToM aAMHUHUCTPAaTHBHOM NpOLEAYpHl SBISETCA OTBET Ha 3ampoc,
COJIeprKallli YBEJOMIICHUE 3asBUTENS O HAIIPABJIEHUH €ro 3a1poca Ha UCIOIHEHNE
B JIpYrOoi apXuB WJIM OPTraHH3aIHIo;

4) cBeneHHMs O BBIIOJHEHUH aJMHHUCTPATUBHOM TpOLENypbl (UKCHPYIOTCS
B CHCTEME JJOKyMEHTO000pOTa 1 JIeJIONPOM3BOACTBA MYHHIIUIIAIBHOTO apXUBa.

5) oTBeT Ha 3ampoc C YBEJOMJICHHEM 3asBHTEJISI O HAIPaBJIECHHH €ro 3ampoca Ha

B TE€UEHUE 5 JHEU CO IHSA
pETUCTpAaIHy 3aIpoca

PYKOBOAMTE
Tb,
COTPYJHHUK
MYHHIIUITAIb
HOTO apXWBa
(n MOLY)

JIOKYMEHTAI[OH
HOE
obecneueHue,
TEXHOJIOTHIECK
oe obecrieueHue
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UCIIOJIHEHHE B JpYrod apXuB WIM OpraHM3allul0, WIM PEKOMEHJAllUy,
MOJATrOTOBJIEHHBIH 10 3ampocy, nojaHHoMy yepe3 M®LI, nanpasmisercs 8 ML qna
MOCJICAYFOLIECH BBIAYH 3asBUTEIIO (HE BOCTPEOOBAHHBIC 3asSBUTEIAMH PE3yIbTaThI
NPEOCTABIEHHs YCIyT, nepenanubie B ML ans BbIIauM 3asBUTENIO, XPAHATCS B
M®OI] B Tedenue 3 MecAIeB, 10 OKOHUYAHIH YKa3aHHOTO CPOKa HE BOCTPEOOBaHHBIE
3asBUTENSAMHA  PE3yNbTaThl  MPEJOCTABIEHHS  YCIyT  BO3BpallalOTCS B
MYHHIUTIATIbHBINA apXUB);

6) corpynauk M®I] BbImaeT OTBET HA 3alpOC 3asIBUTENIO WM €T0 JOBEPEHHOMY
JIULY HOJ PacHHCKy MpU NPeXbsIBICHUH MaclopTa WX UHOTO YJOCTOBEPSIOIEro
JMYHOCTh JOKYMEHTA; AOBEPEHHOMY JIUIYy - IpPU NPEIbsBICHUN JOBEPEHHOCTH,
odopMIIeHHO! B YCTaHOBJIICHHOM HOPSIIKE);

7) cBemeHHs O BBHINOJHEHUHM aJMUHUCTPATHBHOW IPOLEAYphl (QHUKCUPYIOTCS
B CHCTEME JOKYMEHTO000pOTa U Aeionpoussoactea MOI].
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IToaroroBka u
HaIrpaBJICHUE OTBETA
3asBUTEIIIO

1) pabOTHUK MYHMIMIAILHOTO apXHBa OCYIIECTBIISICT B YCTAHOBJIEHHOM IOPS/IKE
BBISIBJICHHE apXUBHBIX JIOKYMEHTOB, HEOOXOMMBIX JJIsl HCIIOJIHEHUS 3aI1poca;

2)no pe3ynbTaTaM BBISIBICHUS TOTOBUTCS OTBET 3asiBUTEIIIO HA 3a1IpoC;

3) mpu OTCYTCTBHH pe3yibTaTa B XOJ€ HCIIONHEHHs 3ampoca B TeueHue 30 mHei
COCTaBIAETCS OTPUIATENHHBII OTBET Ha OJIaHKE MYHHIIUIIAJIBHOTO apXUBa;

4) apxuBHas ChpaBKa (apXWBHAsl BBHINHCKA, ApXHUBHAS KOMHUS) B CIIydae JMIHOTO
oOpaleHns 3asBUTEISI WM €r0 JOBEPEHHOTO JIMNA BBIAAIOTCS €My MO PacIHCKy
NP IPEIBABICHUN NACIOPTa MM HHOTO YAOCTOBEPSIOIIETO JIMYHOCT JOKYMEHTA;
JIOBEPEHHOMY JIMIly - TpPU TPEIbSBICHHH JOBEPEHHOCTH, O(QOPMIICHHOH B
YCTaHOBJICHHOM TOPSATIKE;

5) cBenmeHMsT O BBINOJHEHWH aJAMUHHUCTPATHBHON NpoOLEAypbl (QUKCHPYIOTCS
B CHCTEME JJOKyMEHTO000pOTa U IeJIONPOM3BOACTBA MYHHUIIUIIAJIBHOTO apX1Ba;

6) apxuBHas crpaBKa (apXUBHAs BBIMKUCKA, apXMBHAS KOIHS), TIOJTOTOBJICHHAS 110
3anpocy, nogaHHomy uepes MOILI, nanpasnsercs B M®Ll ans nocnenyromein
BBIJAYM  3asABUTENIO  (HE  BOCTpEOOBAHHBIE  3aABUTEISIMH  PE3yJbTATHI
MPEeIOCTaBICHUS yCIyT, nepenanabie B ML i BbIaum 3asBUTENIO, XPaHATCS B
M®I] B Teuenne 3 MecsIeB, 0 OKOHYAHUH YKa3aHHOTO CpOKa HE BOCTPeOOBaHHBIE
3aABUTEISIMH  pE3YyJNbTaThl  MNPEAOCTaBICHHS  YCIyr  BO3BpAIIAlOTCS B
MYHHUIHUIAIbHBINA apXUB);

7) cotpynuuk M®IL] BbIIaeT apXUBHYIO CIPaBKy (apXMBHYIO BBIIHCKY, apXUBHYIO
KOTIMIO) 3aBUTEIIIO UM €T0 JJOBEPEHHOMY JIMITY O] PACIIUCKY MPH MPeIbsABICHUN
MacropTa WM HHOTO YIOCTOBEPSIOIIEr0 JINYHOCTh JOKYMEHTA; IOBEPEHHOMY JIUITY
- IPY NIPEbSBICHUH JTIOBEPEHHOCTH, O(OPMIICHHOH B YCTaHOBJIEHHOM IOPSIIIKE);

8) cBenmeHHss O BBINOJHEHHH aJMUHHUCTPATHBHON NpoOLEAYpbl (DUKCHPYIOTCS
B CUCTEME JIOKyMEHTO000poTa U Aenonpoun3Boactsa MOLI.

CPOK UCIIOJTHEHHUS
3anpoca - 30 nHe# co
JIHSI €T0 PErHCTpaIuu

PYKOBOAMTE
Jb,
COTPYJHHUK
MYHHUIIAIAIb
HOTO apXuBa

(ML)

JIOKYMEHTAIIUOH
HOE
obecrieueHue,
TEXHOJIOTHYECK
oe obecrieueHue
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Paznen 8. OcoOGeHHOCTH MTpeoCTaBIeHUS YCIYTH B AIIEKTPOHHOI (popme

Crmoco6 Cmoco6 3amcu | Croco® Crioco6 npuema u Crioco6 ormaTet Crioco6 momydeHuns Crioco6 moaun xano0bl Ha
HOTy4CHHS Ha [IpUEM B (hopMupOBaHUS pETHCTpAIN OPTaHOM, rOCYapCTBEHHOH CBEIICHUH O X07Ie HapyIIeHHE TOpAIKa
3asBUTEIIEM oprad, M®I{ 3ampoca o MPEIOCTABIISIONUM yCIIyTY, MOIIJIMHEI 32 BBITIOJTHEHHS 3aIIpOca O | MPEAOCTaBICHHS YCIIyTH U
HHQOPMALIUH O JUTS TIOJaqu MPEJOCTABIICHNH | 3aIpoca O MPeAOCTaBICHUN MIPEOCTABIICHIE YCIYTH U | TIPEIOCTaBICHIH nocynebHoro (BHECY1eOHOTO)
CpOKax M 3ampoca o ycIyru YCIYTH M UHBIX JOKYMEHTOB, | YIUIaThl MHBIX IJIATEKEH, ycayra 00>KaJIOBaHUSI PEIICHUN U
HOpsIKe NIPE0CTaBIICHN HEOOXOAUMBIX JIJIs B3MMAaeMBbIX B JeiicTBui (Oe3neicTBYSI) oprana
MPEeOCTaBICHHS U YCIIyTH MPeOCTaBICHHS YCIYTH COOTBETCTBUH C B IIPOIIECCE MOJTyUSHHs YCIYTH
ycIyru 3aKOHOJaTeIbCTBOM
Poccuiickoit Denepanuun

1 2 3 4 5 6 7
EIITY 3aIuCh Ha yTeM He TpeOyercst - B JITYHOM KaOMHETE Ha | [OCPEACTBOM MH(POPMAIMOHHO-

IIPUEM B apXUB 3aII0JIHEHHS MIPEAOCTABIICHHUE 3asBUTEIIEM EIII'Y TEJICKOMMYHUKAIIMOHHOU CETU

HE (dhopMbI 3ampoca JIOKYMCHTOB Ha OyMa)KHOM HutepHert, uepe3 oQuIuaibHbIH

ocymectsiugerc | Ha EIIT'Y HOCHTEIIE caiit, nocpenctsom EIN'Y

q,

B MO®I] uepe3

aZIMHHUCTPATOP

a B OTACIICHUN
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IIpunoxenue 1
K TEXHOJIOTHYSCKON cXeMe

doma 3agBiIeHUS
Ut 0(hOpMIICHHUST apXUBHOM CIIPaBKH

3asBUTEIIb:
- HanmeHOBaHUeE IOPUAMYCCKOTO JIUIIA;
- daMuIns UMsi, 0TYSCTBO*, TOJ POKICHUS
(usmyecKoro JHIA.

CDaMI/IJ'II/Iﬂ, nums, OT'-IeCTBO*, roa poOXXACHUs Jinlia, Ha
KOTOPOTI'O 3allpallinBatOTCA apXHUBHBIC TOKYMCHTBI

Tema 3anpoca, XpOHOJIOTHYECKHE PAMKH
3anpammnBaeMoi nHpOopMauu

KonndecTBo 3K3eMIUIIPOB JOKYMEHTOB

Ilenb nony4yeHust apXxUBHOMU CIIPaBKU

Ajipec, 10 KOTOPOMY BBICIIATh CIIPABKY, CIPABOYHBIC
JIAHHbBIC 3asBUTEISL YCITyTH:

- IOYTOBBII a/Ipec;

- BJIEKTPOHHBIHN ampec™;

- KOHTaKTHBIN TenedoH

*[Ipu HaTIUH

Wudopmanmss 0 NEepcOHANBHBIX [TaHHBIX XpaHWUTCA W 0OpalaTbiBaeTcs C COONIOJCHMEM 3aKOHOJATEIbCTBA
0 NIePCOHAJTBHBIX JaHHBIX. 3aI0JIHAS 3asBiIeHUe, Bl JaeTe cormacue Ha 00pabOTKY MePCOHATIBHBIX JAHHBIX.

« » 20 1. TIloxmuck
Jlata mogauu 3asiBICHUS

« » 20 .

JaTa roroBHOCTH yCIIyTH

Pocnuce B nonyuyeHun
« » 20 .
Jara nonydeHus
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[punoxenne 2
K TEXHOJIOTHYSCKON cXeMe

OO0pa3sel| 3aM0IHCHUS 3asIBICHHS
Ut 0QOPMIICHUS apXUBHOM CIIPaBKH

3asBUTEIIb: HWBanoB MBan MiBaHoBUY
- HammeHOBaHUeE IOPUAMYCCKOTO JIUIIA; yi. JlecHas, 1. 9, kB. 58,
- OaMuHs UMs, OTIECTBO™, TOM POKICHHUS r. Acbecrt, 624260,
(U3UIECKOTO JINIIA. 8 (34365) 21111

CDaMI/IJ'II/Iﬂ, ums, OT'-IeCTBO*, Troa poOXXACHUs Jinlia, Ha
KOTOPOTI'O 3alpallinBatOTCA apXUBHBIC JTOKYMCHTBI

Tema 3ampoca, XpOHOJIOTHIECKHE PAMKH 0 MOATBEPXKICHUH (PaKTa BBIJICIICHNS 36MEIBHOTO

3anpammnBaeMoi nHpOopMauu ydactka B 1970 roxy mo agpecy: yiu. [1aBnosa, 1. 100,
r. Acbect

KonmuecTBo 3K3eMIIISIpOB TOKYMEHTOB 1

Ilenb nony4yeHust apXxUBHOMU CIIPaBKU JU1s IpenocrasieHus B Pocpeectp

Anpec, o KOTOPOMY BBICTATh CIIPaBKY, CIIPaBOYHBIE yi. Jlecnas, 1. 9, kB. 58,

JTaHHbIC 3aABUTEIS YCIYTH: r. Acbect, 624260

- TIOYTOBBIH a/pec;
- DJIEKTPOHHBIN anpec™;
- KOHTaKTHEIH TeneoH

*Ipn HATTUUUHU

I/IH(I)OpMa].[I/IFI O ICPCOHAJIBHBIX MHAaHHBIX XPAHUTCA U 06pa6aTLIBaeTCiI C CO6J'HOZ[€HI/I€M 3aKOHOJaTCJIbCTBa
O NEPCOHAJIBHBIX JaHHbIX. 3amoHss 3asBJICHHUC, Bu Jac€TC COorjjacuec Ha 06pa60TKy NEPCOHAJIBHBIX JTaHHBIX.

«_» 20 r. Ilommuchk
Jlata momaum 3asiBIICHUS

« _» 20 T.

JaTa roroBHOCTH yCllyTH

Pocnuce B nonyueHun
« _» 20 T.
Jara nonydeHus
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[punoxenne 3
K TEXHOJIOTHYSCKON cXeMe

VYrioBoit mramn MYHULIMIIAJIBHOTO apXnBa

Anpec 3asBUTENS

ApxuBHas cpaBKa (apXuBHas BBIITHCKA)

B nokymenrax apxuBHoro ¢ponzaa 3a

HMCHKTCs CBCACHUS O

IT.

B cootBeTcTBUU C MOCTaHOBIEHHEM (pacmopsibkeHrneM) Ne . 0T

OcHoBanue: ¢. OIl. , . JL.

PyKOBOI[I/ITeJ'IL MYHUIHUNAJIBHOI'O apXnBa (neanL, HO,I[HI/ICL)

Hcnonnurens
TeneoH

015(0)
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[Mpunoxenune 4
K TEXHOJIOTHYSCKON cXeMe

VY110BOM IITAMI MYHULMIIAIBHOTO apXUBa
Wpanosy 11.1.

yin. Jlecnas, 1. 9, kB. 58,
r. Acbect, 624260

ApxuBHasi clipaBKa (apXuUBHAs BBIITHCKA)

B nokymeHnTax apxuBHOTo (oHma «AcdectoBckuii ropoackoil COBET AEMYyTaTOB TPYAALIMXCS» HMMEIOTCS
CBEIICHMS O BBIJCTICHUHM 3E€MEJIBHOTO ydacTKa mo axapecy: yi. IlaBmoBa, a. 100, B COOTBETCTBHH ¢ pEIICHHEM
Acb6ecroBckoro ropucmonkoma Ne 100 ot 09.11.1985.

OcHnosanue: ®@. 100, OII. 1, [1.100, JI. 100.

PykoBonuTens MyHUIIMNIAJIILHOTO apXUBa (Teyatp, TOATNCH) (014(0)

Hcnonaurenb
TenedoH



VYI10BOM IITAMI MYHULMIIAIIEHOTO apXUBa

OO0 ucnoHeHUN 3ampoca

Ha Bam 3ampoc o
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[Ipunoxenune 5
K TEXHOJIOTHYSCKON cXeMe

Anpec 3asBUTENS

nHpopMupyI0, 4TO

B JIOKYMEHTax apXHBHOTO (oHIa

CBEJCHUN

He uMeeTcs (He BBISABICHO).

PyKOBOI[I/ITeJ'IL MYHUIHUIAJIBHOI'O apXnBa

Hcnonnurens
TenedoH

(Toamuch) dUO
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[punoxenune 6
K TEXHOJIOTHYSCKON cXeMe

VYI10BOM IITAMI MYHULMIIAIIEHOTO apXUBa
Wpanosy 11.1.
yi. [1aBnosa, 1. 100,

r. AcbecrT,
624260

00 UCTIOTHEHUH 3ampoca

VBaxxaemurii iBan MiBanoBuy!

Nudopmupyro Bac, 9To0 apXHBHBIX JOKYMEHTOB O BBIICJICHUN 3€MEIIFHOTO yJ9acTKa IO ajgpecy: I. Acoecr,
yi1. [1aBnoBa, A. 100 B MyHHLIUNIATBHOM apXUBE HE BBISBICHO.

PykoBoauTens MyHUIIUNIAIBHOIO apXUBa (moamuce) 0)5(0)

Hcnonnurens
TenedoH



