YTBEPXIEH

IIOCTAHOBJICHUEM aMHHHUCTPAIIUH
Ac0ecTOBCKOT0 TOPOJICKOTO OKpYTa

ot 14.02.2020 Ne 94-TTA

«O0 yTBEpXICHUHU TEXHOJIOTHICCKON CXEMBbI
PEAOCTABICHHS MyHUIIUIAILHOM YCITYTH
«[IpenocraBiieHue apXUBHBIX CIIPABOK,
ApXUBHBIX KOIIHIA, apXMBHBIX BBIITHUCOK,
HHGOPMAIIMOHHBIX TUCEM, CBSI3aHHBIX

C peaiu3aleil 3aKOHHBIX [TPaB

1 cBOOO/I TpaXKIan»

TexHoJI0rHYecKasa cxeMa

npeaocraBJdcHUA MyHHIIHHaJIbHOﬁ ycayru «HpeI[OCTaBJIEHI/Ie APXHUBHBIX CIIPABOK, apXUBHBIX
KOl'lPIi/i, APXHUBHLIX BBINMMHCOK, I/IH(i)OpMaIII/IOHHbIX nmuceM, CBA3aHHbIX C peaﬂmauneifl 3aKOHHbIX

MpaB U CBO0O/ IPAKIAH»

Paznen 1. O0uue cBeneHrs 0 MyHUIIUTIAIBHON ycayre

Ne [Tapamerp 3Ha4yeHue napamMeTpa/cocTosiHIe
1 2 3
MyHHULIATIaTBHOE Ka3€HHOE YUPEXKACHHUE «Y IIPaBICHUE
HaumenoBanue oprana, YHHL YAPOHA P
1. apxuBaMu AcOECTOBCKOTO TOPOJICKOTO OKPYTa
[IPEIOCTABIISAIOIIEIO YCIYTY .
(nanee — MyHUIIMTIATbHBIN apXUB)
Howmep ycnyru B
2. p yermyr 6600000000170833042
(beneparbHOM peecTpe
[IpenocraBiieHne apXUBHBIX CIIPABOK, aDXUBHBIX KOIUH,
[TonHoe HanMeHOBaHUE
3. B apXMBHBIX BBINMHUCOK, HH(OPMAIIMOHHBIX ITUCEM, CBSI3aHHBIX C
YT peayin3anyieil 3aKOHHbBIX ITpaB M CBOOO] TpakJiaH
[IpenocraBiienne apXuBHBIX CIIPABOK, aPXUBHBIX KOIUH,
KpaTtkoe HauMeHOBaHUE
4. VT apXMBHBIX BBINMHUCOK, HH(OPMAIIMOHHBIX ITUCEM, CBSI3aHHBIX C
yenr peayin3anyieil 3aKOHHbBIX ITpaB M CBOOO] TpakJiaH
AJMUHUCTPATUBHBINA PETIIAMEHT IPEIOCTABICHUS
MyHULIUTIaTbHBIM Ka3€HHBIM YUPEKICHUEM « Y TIpaBJIeHUE
apxuBaMu AcOECTOBCKOT0 TOPOJICKOTO OKPYTa»
AJIMAHHUCTpPaTUBHBIN MYyHULUINIAIBHON ycnyru «lIpenocraBienne apXuBHBIX
5. | periaMeHT MpeloCTaBICHUsl | CIPAaBOK, APXUBHBIX KOMUM, apXUBHBIX BBIHCOK,
MYHHUIMITAIBHON yCITyTH MH(OPMALIMOHHBIX MMHCEM, CBSI3aHHBIX C peaau3anueit
3aKOHHBIX MIPaB U CBOOO/] IPaXk/1aH», yTBEPIKICHHBIH
MTOCTAHOBJIEHUEM aJMHHUCTpaH AcOECTOBCKOIO
ropojackoro okpyra ot 01.08.2019 Ne 453-TTA
6. | [lepeuens «momyciyr» HET
Enusblil mopTan rocy1apcTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT
(pynkumit) (nanee — EIITY)
Cucrema OLIEHKH KauecTBa TOCYIapCTBEHHBIX yCIyT «Bar
CniocoOFBI OIIEHKH KavyecTBa KOHTPOJIb)»
7. | mpenocTaBieHUs

MYHHUIIMITAILHON yCIyTH

OdunuanbHbIi cCAaT MyHUIMITAILHOTO apXKUBa

MOHHTOPHHT Ka4eCcTBa MPEIOCTABICHUS MYHHIIUITATLHOM
yCIyru

Jpyrue crnocoOs




Paznen 2. O6mme cBeneHus 06 ycimyre

Cpox OcHOBaHUS OTKa3a B OcHoBaHUsI OTKa3a OcHo Cpox [Inara 3a npenocTaBieHue Croco6 Croco6
[IPENOCTABIICHHUS B IpueMe JOKYMEHTOB B [IPEIOCTABJICHUHU YCIyTU BAaHMA | IPUOCT YCIIyTH oOpamieHus 3a MOJIyYEHUS
3aBUCUMOCTH OT PO | aHOBIIE [IOJIy4EHUEM pe3ynbTara
YCIIOBUH CTaHO HUsA YCIIyTH YCIIyT"
IIpn IIpn BJIEH | IMpenoc Hannuue nnatet PexBu3uThI KBK nns
nojaye | mojpaye us TaBjleH | (TOCymapCTBEHHON | HOPMATHBHO | B3WMaHUA
3asBJI€ | 3asBJICH mpen us TOIITAHBI) ro, TUIATBI
HUS IO | WS HE IO OCTaB | yCIyru mpaBoBOro | (rocymapct
MecTy MecTy JIeHU aKTa, BEHHOMU
KUTENb | SKUTEIIBC A SIBJIIOIIETOC | TIOILIHHEL,
cTBa TBa (10 yCayr s B TOM
(mecty MecTy u OCHOBAHUEM | 4YHCIE I
HaxoXx | oOpaieH TSt MOI]
JIeHUs ) B3UMaHUs
10p. J1aThl
JIUIIA) (rocymapcts
€HHOM
TOIIJIUHBI
1 2 3 4 5 6 7 8 9 10 11
30 gueit| 30 mueii c| 1. OTcyrcTBHE B 3ampoce: 1. B 3ampoce  3asBuUTENsA | HET - I'ocynapcTBeHHast - - IIOCPEACTBOM IIOCPEACTBOM
C MOMCHTa l) HanMCHOBaHUA OTCYTCTBYET TeMa (Bonpoc)’ HOLIJINHA 3a JIMIHOT'O JIMYHOT'O
MOMCHTa pEIUCTPALl jopUANYECKOro JIHIA HA | XpOHONOTHS  3alpalldBaeMoit Ipe0CTaBICHNE obparuennus obparenns
perucTpal uu GIraHKke OPraHM3AMH; IS | pH(opMaiuu; MYHHIHIATHHORN 3asgBUTEINA B 3asIBUTEIS B
W 3anpOCAB) Ly san - gamwmmd, | 2. Orser 1o CyIeCTBY yCIyru He APXHE, APXHE,
3ampoca| MYyHHITUIT MIOCPEICTBOM MOCPEICTBOM
B anpom | AMEHH H OTHECTBA | [1O0CTABJIEHHOIO B 3arpoce B3MMAaETCH. [HOYTOBOTO [HOYTOBOrO
MYHUIH | apXHBe, B (mocnennee - IpH | Bompoca HE MOXKET OBITh TaH 0e3 MyHuuMnaabHbIA OTIpABJIEHHS, OTIpAaBJICHHS,
HaJbHOM T.Y. HaJIHYMH); pasriameHus CBCICHHM, apXHB OCYILIECTBIISIET aepes uepe3 MOI
apxuBe, | NOCTYNHUB| 2)  IOYTOBOTO  W/MIHM | cOCTaBISIOMIUX TIPEI0CTABIICHHE MHoropyHKIHOH | Ha OyMa>KHOM
BT.H. [UHX 3 | 551eKTPOHHOTO aApeca | roCcyaapCTBEHHYIO WM  HUHYIO MYHHIUIAIbHON /IbHELI LEHTP HocuTene
nocrymx) - MOIL 3adABUTE]A, II0 KOTOPOMY | oXpaHsIeMYO (benepaibHBIM YCILyTH 110 TPEAOCTABICHIA
BILUX U3 . rOCyAapCTBEHHBIX
M®I] HOIDKEH OBITh HANPABIICH | 3aKk0HOM TallHy.  3asgBUTENIO HCTIOJIHEHUIO -
OTBET, YBECAOMIIEHHE O | coo0maeTcsa O HEBO3MOKHOCTH 3arnpoca MYHHIIATIATHBIX
[iepeaapecanny 3anpoca; JaTb ~ OTBET IO  CYHIECTBY OpTraHU3alUK UIIH yenyr (naee -
3) HHTEPECYIOLIETO | [oCTaBIEHHOTO B 3anpoce rpakJJaHWHA B M®LI), nmubo ¢
3asBUTCIIA BOTIPOCA, | pompoca B CBSI3U c HOPSIKE OKa3aHHs HCIIOIL30BAHUEM
CcoOBITHS, (akra, | memomycTHMOCTBIO pasriameHus IUIATHBIX yCIIyT (B MH(QOPMAIHOHHO-
TENEKOMMYHHKAI]




CBEICHUI u
XPOHOJIOTUYECKHX pPaMOK
3anparuBacMon
UHPOPMAIIIH.

2. 3amomHeHHWe 3ampoca
Hepa300pUnBHIM, HE
TOJTAFOLITMCS

MOPOYTCHHUIO TIOYEPKOM.
3. B 3ampoce conepxkatcs

HEIIeH3YpPHEIE, 1mbo
OCKOpOUTETbHBIC
BBIPAXKCHUS, yTpO3bI
KW3HH,  3I0pOBBI0 U
HUMYILIECTBY
JIOJDKHOCTHOTO 1A,

aTaK)ke  WICHOB  €ro
CEMbH.

4, v 3asBUTEIIS
OTCYTCTBYIOT JTOKYMCHTHI,
MOITBEPKTAIOIIIHE €ero
MOJIHOMOYHSI ~ BBICTYIATh
OT UMEHH TPEThUX JIHII.

YKa3aHHbIX CBEJICHUI. YKa3aHHast
uHpOpMamus ~ MOXeT  OBITh
MpeIOoCTaBlieHa  TOJNBKO  TpH

HAJINYUH y 3aBUTEIL
JOKYMEHTAJIEHO
MOATBEPXKICHHBIX ~ TpaB  Ha
MOJTyYeHHE CBEJICHUH,
CoZiepKallUX TOCYAapCTBEHHYIO
TaliHy n/unmm
KOH(UICHIIMAIBHYIO
HHPOPMALIHIO;

3. B 3ampoce coaepxurcs
BOIIPOC, Ha KOTOPBIH 3asBUTEIIO
paHee HEOJHOKPAaTHO JaBaJINCh
MICbMEHHBIC OTBETHI o
CylmlecTBYy, WU  IpU  3TOM
HE NMPUBOJATCSA HOBBIE TOBOABI U
oOcTosTeNnbCTBAa. PyKOBOANTENB
MYHUIUNAJIBHOTO apXuBa BIpaBe
NPUHSATH pereHue 0
6€30CHOBATEILHOCTH 0YEPETHOTO
3ampoca 1 TIpEKpalieHnu
MIEPENUCKH M0 JTAHHOMY BOIIPOCY
IpU  yCIOBHH, 4YTO YKA3aHHBIHA
3ampoc W paHee HarmpasisieMble
3anpockl HANPABISUIUCH B OIWH H
TOT € OpraH WM OpraHH3aIHIo.
o JTAaHHOM peeHnn
YBEIOMIISIETCS 3asiBUTENb,
HaIpaBMBILHH 3a11poC;

4. B 3ampoce coaepxatcs
HEILIEH3YpPHEIE, 1160
OCKOpOWTEIbHBIE  BBIPAKEHHUS,
YIpo3bl KHU3HH, 3J0POBBIO H
MMYILECTBY JOJDKHOCTHOTO JIMIIA,
aTaKkke UJICHOB €ro CEMbH.
PykoBoguTens BmIpaBe OCTaBHUTH

TOM YHCJIC Ha OCHOBE
JIOTOBOPA) WK
0e3BO3ME3IHO.
CpoKH ¥ CTOUMOCTB
pabot o
HCTIOJTHEHUIO
3ampoca B
MPEIBAPUTECIEHOM
MOPSIIKE
COTJIACYIOTCH C
3asBUTEJICM.
Hcnonaenune
CoIUaIbHO-
TIPaBOBOTO 3aIpoca
OCYIIECTBIIICTCS
0Ee3BO3ME3/IHO.

HOHHBIX
TEXHOJIOTHH,
BKJIFOYast
HCIIOJIb30BaHNE
EII'Y, u npyrux
CpencTB
HHPOPMALNOHHO-
TeJIeKOMMYHHUKaII
HOHHBIX
TEXHOJIOTUH B
ciayJasix u
MOpsIKE,
YCTaHOBJICHHBIX
3aKOHO/IaTEILCTB
oM Poccuiickoi
Denepanuu u
CBepioBCcKOr
obmactu, B hopme
ANEKTPOHHBIX
JIOKyMEHTOB




3ampoc 0e3 OTBeTa IO CYIIECTBY
MIOCTABJIEHHBIX B HEM BOIIPOCOB U
COOOIINTE 3asBUTEIIIO,
HalpaBUBIIEMY ero,
0 HEJIOITYCTHMOCTH
3710yNOTPEOIICHNS IPABOM;

5. YV 3agBurens OTCYICTBYIOT
JIOKYMEHTBI, TOATBEPKAAOIIHE
€ro MOJIHOMOYHUS BBICTYNaTh OT
MMEHH TPEThUX JINIL.




Paznen 3. CBeneHus o 3asBUTENAX YCIYTH

YcTaHOBIIEHHBIE
JlokyMeHT, THeGOBAHIS K Hannuwne VY cTaHOBIIEHHBIE
Kareropuu nui, | noatBep KIaronui p BO3MOXKHOCTH HUcuepnbiBaroniuii TpeboBaHuUs K
JIOKyMEHTY, HaunmeHoBaHue nokyMeHTa,
MMEIOIINX paBOMOYHeE TI0JIaYM 3asIBJICHUS Ha TiepeyeH»b JIUII, JIOKYMEHTY,
Ne TIOJTBEPIKNAIOILEMY HOATBEPKJAIOLIETO TIPaBO
NpaBo Ha 3asBUTEIS TIPE0CTaBIICHHE HMMEIOUIMX NPaBo Ha HOATBEPKIAIOLIEMY
n/n . MIPaBOMOYHE 3asIBUTEIS NOIa4H 3asIBJICHUS] OT UMEHU
MOJTy4eHHE COOTBETCTBYIOIIEH N yCIyru roJjavy 3asiBICHUS OT NPaBo 10/1a41
COOTBETCTBYIOIIEH 3asBUTEIS
ycayru KaTeropuu Ha aTeroPIY Ha NpeICTaBUTEISIMU HUMEHU 3asiBUTEIIS 3as1BJICHHSI OT MIMEHH
MOJIy4eHHE YCIYTH p 3asBUTEIS 3asBUTEIS
MIOJTyYSHHE YCIYTH
1 2 3 4 5 6 7 8
1 1) ¢usnaeckne - - HaJlp4ue YIOJIHOMOYECHHBIN JIOBEPEHHOCTh BBbIJITaHHAs B TIOPSIIIKE,
M IOPHIMYCCKHE MPEACTABUTEID MIPEAYCMOTPEHHOM
i, ¢bm3uIecKoro JuIa I'paxxnancknm
Konexcom PO
oOpamaromuecs
(mpocras
Ha  3aKOHHBIX
MUCbMEHHAs U (HJTH)
OCHOBaHMSX K HOTapHaJIbHO
ApPXUBHBIM 3aBEpEHHAasN)
JOKyMEHTaM;
2) 3aKOHHBIH 3aKOHHBII JIOKYMEHT, BbIJIaHHbI OPraHOM | YCTaHOBJICHBI
MIPE/CTaBUTEIh Npe/ICTaBUTENb 3aIiCH aKTOB I'PAYKIAHCKOTO 3aKOHOJIATEJIbCTBOM
3asBUTEIS, ¢bu3nyeckoro nuia COCTOSIHHSI 1 OPTaHOM OIIEKH U
yKa3aHHOTO B (pomurenu, TIOTIEYNTENILCTBA
MOJIyHKTE 1. YCBIHOBHTEIH, (CBHIETEIHCTBO O POKIACHUH
OTIEKYHBI WIIH HECOBEPILICHHOJIETHETO,
TTOTICYHTEITN ) CBUJICTEIIECTBO 00
YCBIHOBIICHHH, TOKYMEHT (aKT)
0 Ha3HAYEeHHUH ONEKyHa,
MOTIEYHNTEISA)
YIOJIHOMOYEHHBIH JIOBEPEHHOCTh BbIJIaHHAs B TOPSJIKE,
Mpe/ICTaBUTEb HpeTyCMOTPEHHOM
IOPUAMYIECKOTO JIUIA I'pakaHCKUM
Konekcom PO
(mpocras
MUCbMEHHast U (WJIN)
HOTapHaJIbHO

3aBEpeHHasN)




3aKOHHBIN
[IPECTAaBUTEND
OPUANYECKOTO JINLA

MPOTOKOJI COOpaHUs
YYaCTHUKOB (MJIH aKIHOHEPOB,
i CoBeTa TUPEKTOPOB, HIIH
HaomromarensHOro coBera u
T.J1.) WM PEIICHHE
€IUHCTBEHHOT'O
y9acTHHKA/aKIIHOHEePa,
KOTOPBIM M30paH HOBBIN
PYKOBOJAUTEIb

YCTaHOBJICHBL
3aKOHOIATCIbCTBOM




Paznen 4. JlokyMeHTHI, IpeJOCTaBIIEMBIE 3asBUTEIIEM IS TIOITYICHUS YCIIyTH

HOCHUTEJH HH(GOPMAIIMU U COIEPIKAIIUI
Ha 3JIEKTPOHHOM HOCHTEJe HHpOpMauu
JIOTIOJTHUTEIIbHBIE OMOMETPHUECKHUE
MEPCOHABbHBIC JAHHBIC €TO BJIAIC/bIIA;
JUILUIOMATHYECKUI MACIOPT, B TOM
YHUCIIC COJIEPIKAIIUIN SJICKTPOHHBIC
HOCHUTETN HH(POPMAIIHH; CITY>KSOHBIH
MACIIOPT, B TOM YHCJIE COJEPIKAIIUI
JJIEKTPOHHBIC HOCUTEIH HH(POPMALIUH;
3arpaHMacopT rpakJaHHHA OBIBIIIETO
CCCP (neiicTBUTEICH 10 UCTCYCHHUS

rpaxxaanuHa PO 3a
npeaenamu PO

Ne Kareropus HanmenoBanus Komaectro VYcnosue YcTaHoBIIEHHEBIE TPeOOBaHUS dopma Ob6pa3zen
/I JIOKyMEHTa JIOKYMEHTOB, HEOOXOIUMBIX TIPEIOCTABICHUS K JOKYMEHTY (wabmoH | HOKyMeHTa
KOTOpBIE 9K3EMITISIPOB JIOKyMEHTa ) /3amoHeH
MPECTABISIET 3aIBUTEID JOKyMEHTa C JOKyMeH nst
JUISL TIOSTYICHUS yKa3aHHuEeM Ta JIOKyMEHTa
ycIayru TIO/UTHHHUK/KOTIH
s
1 2 3 4 5 6 7 8
1 | 3asBneHue 3asiBJICHHE 1/0 HET B 3ampoce 3asgBuUTENns JODKHBI  OBITH | MPHJIOXKE | MPUIIOKEH
YKa3aHsbl: Hue 1 ue 2 x
1) HauMeHOBaHWE IOPUANYCCKOTO JIHIA HA | TEXHOJOT | TEXHOJOTH
OnaHKe OpraHu3aluM; I TpakIaH - | HYECKOM | deckoit
damunus, UM U OTYEeCTBO (TIOCIEeIHEEe — | CXeMe cxeme
TIpY HAJINYUN);
2) TOYTOBHIA W/WIHM SJIEKTPOHHBIH ajapec
3asfBUTENSA, II0 KOTOPOMY [OJDKEH OBITh
HampaBJIeH  OTBET,  YBEAOMIICHHE O
nepeapecariy 3ampoca;
3) uHTEpECyOIUe 3asIBUTENS BOIIPOC,
coObITHE, (haKT, CBEJACHUS
Y XpOHOJIOTMYECKUE PAMKH 3aIpalinBacMon
nHpOpPMAaLNH.
2 | JIOKYMEHT, HacnopT rpaxaannHa Poccuiickoit 1/0 yIIOCTOBEpEHHE YCTaHOBJICHbBI 3aKOHOIATEIECTBOM _ _
YIOCTOBEPSIO ®denepalnu, NacHOPT IpakJaHUHA JINYHOCTH
L7 THIHOCTD CCCP (neiicTBuUTENICH 10 3aMEHBI €T0 B rpaxaannaa PO Ha
YCTaHOBJICHHBIE CPOKH Ha I1acIopTa teppuropun PO (B
rpaxganuHa PO) npezenax PO)
3arpannacnopt rpaxaannHa PO, B Tom 1/0 yIIOCTOBEpEHHE YCTaHOBJICHBI 3aKOHOJIATEIECTBOM _ _
YHCIIe COIEPKAIINI 3ITEKTPOHHBIE JMIHOCTH




CpOKa ero JeHCTBHS)

Y nocroBepeHHe JINIHOCTH 1/0 yIOCTOBEPEHHE YCTaHOBJICHBI 3aKOHO1aTEILCTBOM
BoeHHOcHyXkaiero Pd; JIMYHOCTH
BOGHHBIN OMIIET comnyaTa, MaTpoca, BOECHHOCITYXKAaIIIETO
CeprKaHTa, CTApLINHBI, IPANTOPILHKA, PO
MHUYMaHa 1 ourepa 3amnaca
BpemenHoe ynocroBepeHue TUYHOCTH 1/0 yIOCTOBEPEHHE YCTaHOBJICHBI 3aKOHOIATENECTBOM
rpaxnannaa PO (dpopma Ne 2IT) JMYHOCTH
COBETCKOTO
rpakaaHHHA
ITacnoprt rpaxxnanuna CCCP 1/0 YAOCTOBEPEHUE YCTaHOBJIEHBI 3aKOHOIATEIbCTBOM
JIUYHOCTH
COBETCKOTO
rpakaaHIHA
YnocroBepeHHe JIMYHOCTH ¥ BOCHHBIC 1/0 YIOCTOBEPEHHE YCTaHOBJICHBI 3aKOHOIaTEIECTBOM
OuIIeTHI, BEIJaBaeMble KOMaHIOBaHUEM JTUIHOCTH
BOWHCKHX 9acTeH 1 BOGHHBIX BOCHHOCITYXKAaIIETO
YUpexKACHUN CCCP
VY nocroBepeHue
JIMYHOCTH U BOCHHBIE
OuIIeThI, BBIJaBacMbIe
KOMaHJJOBaHHUEM
BOMHCKHUX 4acTey U
BOCHHBIX
yupexIeHu!
OO1merpaxkaaHcKHe 3arpaHuyHbIC 1/0 yIOCTOBEPEHHE YCTaHOBJICHBI 3aKOHOIaTEIECTBOM
nacropra JMIHOCTH
MPUOBIBIINX Ha
BpEMEHHOE
xurenbctBo B CCCP
COBETCKHUX TPaKIaH,
MTOCTOSTHHO
MIPOKUBAIOIINX 32
rpaHuuei
JOKYMEHT, JIOBEPEHHOCTh 1/1 HET MpOCTasi HUCbMEHHasl JOBEPEHHOCTh
MOJITBEPHK A0 (npenocTaBisieTcss OpUrHHAI), HOTAPHAIBEHO
i 3aBEPEHHAsA IOBEPEHHOCTD
ITOJTHOMOYHSI (TpeocTaBisieTcss OPUTrHHAT C KOTIHEH,




MIPEACTaBUTEN
s (Tipu
oOpateHnn
MIPEACTABUTET
ST 3asIBUTEIIS)

KOTOpAst 3aBEPSICTCS YIOJTHOMOYCHHBIM
muriom ['BY CO «M®I1»)




Paznmen 5. JIokyMeHTHI ¥ CBEIEHUs, TIOJTy4aeMbIe TTOCPEACTBOM MEKBEIOMCTBEHHOTO HH(OPMAIIMOHHOTO B3aMMOICHCTBHS

10

PexBm3uTHI HaumenoBanme [epeyens u Hammenosanmne HanmenoBanune SID Cpok ®opma (madiaoH) Obpaszen
aKTyaJlbHOH 3aMpaIruBaeMoro COCTaB opraHa opraHa JICKTPOHHOT | OCYIIECTBICHHSA | MEXBEIOMCTBCH 3aI0JTHEHHS
TEXHOJIOTUIECKO JOKyMEHTA CBEICHUH, (opranms3anun), (opranmsanun), B 0 cepBuca ME)KBEJIOMCTBCH HOTO 3a1poca (dopmBI
1 KapTHI (cBenmenns) 3ampammBaeMbIX | HaNpaBILIOMIET | aapec KOToporo(oit) HOTO ME)KBEJJIOMCTBCH
MEKBEJOMCTBEH B paMKax o(eft) HaIIPaBIIACTCS HHPOPMALTMOHHO HOTO 3ampoca
HOTO MEXBEIOMCTBEH | MEKBEJIOMCTBE | MEXBEJIOMCTBEHHBII ro
B3aUMO/ICHCTBUS HOTO HHBII1 3anpoc 3amnpoc B3aUMO/ICHCTBUS
nH(OpMaLMOHH
oro
B3aUMOJCUCTBUL
1 2 3 4 5 6 7 8 9
HeT HET HET HET HET HET HET HET HET




Paznen 6. Pesynbrar ycnyru

11

Jokyment/

TOBOPUTCS B apXUBHBIX IOKyMEHTax. B apxuBHOU
CIpaBKe 3TH JaHHBIC BOCIIPOU3BOIATCS TaK, KaK OHU
W3JIOKEHBI B apXUBHBIX IOKYMEHTAX, @ PACXOXKACHHS,
HECOBIAICHHS U HETOUHbIE Ha3BaHMUs, OTCYTCTBUE
MMEHH, OTYECTBA, MHUIINAJIOB WM HAJIMYNE TOIHKO
OJTHOTO M3 HUX OTOBapUBAIOTCS B TEKCTE CIIPABKH B
ckoOkax («Tak B mokymenre», «Tak B TekcTe
OpHUTHHAIIA);

3) nomyckaeTcs BKIIOUSHHE CBEJICHUH U3 HECKOJIBKUX
HOPMATHBHBIX ITPABOBBIX aKTOB OpPraHa MECTHOTO
CaMOYTIPaBJICHHS B OJTHY apXHUBHYIO CIIPaBKY;

4) B mpUMeEYaHHUIX MO0 TEKCTY apXUBHOMN CIIPaBKU
OTOBApHUBAIOTCS HEPa300PUMBO HAIMCAHHEIE,
WCTIpaBJICHHBIE aBTOPOM, HE MMOIAAIONIHECS IPOUTSHHIO
BCJIEJICTBHE TIOBPEXKACHUS TEKCTAa OPUIHHANA MECTa
(«Tak B TekcTe opuruHana», «B Tekcre Hepa300pUMBOY»);
5) B TEKCTE apXUBHOM CIIPaBKU HE AOIIYCKAIOTCS
W3MEHEHHS, UCTIPABIICHNS, KOMMEHTApUH, COOCTBEHHbIE
BBIBOIbI HCIIOJTHUTEIS IO COJEPIKAHUIO apXUBHBIX
JIOKYMEHTOB, Ha OCHOBAaHHH KOTOPBIX COCTaBJICHA
apXHUBHAS CIPABKa;

6) mocie TeKCTa apXMBHOM CITPABKH MIPHUBOJASATCS

JIOKYMCHT ®opma Obpazer Cpox xpaHeHus
b, XapakTtepucTuka | IOKYMEHTa/Ho | JOKyMEHTa/mo Crioco6 HEBOCTPEOOBAHHBIX
Ne | sasromme TpeboBaHMs K JOKYMEHTY/ TOKYMEHTaM, SIBIISTIOIIIMCS pesynbTaTta 3 KYMEHTOB KYMEHTOB, - 3agBUTENEM Pe3yNbTaToB
s pe3yIbTaTOM YCIYTH (HOHO)KI/ITCHBHL{I/I SIBJISTFOILIAXCSI SIBJISTFOILIAX CSI pesybTaTa
/OTpUIIATENBHEIN) | pPEe3yabTaTOM pe3yabTaToOM B
pesylIbTat yciayru ycayru opraHe 8 M1l
OM YCIYTH
1 2 3 4 5 6 7 8 9
1 ApxuBHast | 1) TeKCT B apXHMBHOI1 CIIpaBKe J1aeTCs B MOJIOXKUTEIBHBI | [IpunoskeHue [punoxenne MOCPEICTBOM 5 et XpaHsITCS B
CrIpaBKa XPOHOJIOTUYECKOH MOCIIeIOBATEIBHOCTH COOBITHIA C 3k 4k JIUIHOTO TEUYCHHUE TPEX
(apxuBHas | yka3aHHeM BHJOB apXMBHBIX JOKYMEHTOB M UX JaT. B TEXHOJIOTHYEC | TEXHOJIOTHYEC | oOpalneHus MECSIIEB U
BBIIIHCKA, apXUBHOMH CIIpaBKe JOITyCKAETCS IUTHPOBAHNE KO cxeMme KO cxeme 3asBUTENIS B BO3BPAIIAIOTCS B
apXuBHAA APXUBHBIX JOKYMEHTOB; apXuB, MYHHUITUTATHHBII
KOIIHS) 2) HeCOBIMA/ICHUE OTJCIbHBIX TAHHBIX APXUBHBIX MTOCPENICTBOM apXuB
JIOKYMEHTOB CO CBEJICHHUSAMH, H3JIOKCHHBIMH B 3aIIpoce, IIOYTOBOT'O
HE SBIISICTCS MPEMATCTBUEM JIJIS BKIIFOUCHHS UX B OTIIPaBICHHUS,
ApPXUBHYIO CIIPaBKY IIPU YCJIIOBUH, €CJIA COBIIAJICHUE yepe3 MOI] na
BCEX OCTAIIbHBIX CBEJCHHUI HE BHI3bIBACT COMHEHHH B OyMa)kHOM
TOXKICCTBEHHOCTH JIMIIA WU (PAKTOB, O KOTOPBIX HOCHUTEJIC
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apXMBHbIE IIU(QPEI 1 HOMEPA JIMCTOB EANHHIL XPaHEHUS
apXMBHBIX JOKYMEHTOB, IIEUaTHbIC U3JaHUS,
HCTIONIb30BaBIIUECS I COCTABICHHS apXUBHOM
CIIPaBKU. B TekcTe apXMBHOM CIpaBKU I0MyCKaeTCs
MPOCTABIICHUE APXUBHBIX MHN(POB U HOMEPA JIHCTOB
€IMHMI] XPaHEHUS apXUBHBIX JJOKyMEHTOB Cpa3y MOCIe
M3JI0KEHUS KaXKI0T0 (haKTa, COOBITHS;

7) B apXUBHOM CrpaBKe, 00beM KOTOPOH MPEBHIIIACT
OJIVIH JIUCT, JIUCTHI IOJDKHBI OBITH MPOLIHTHI,
MIPOHYMEPOBAHBI U CKPEILICHBI IEYaThI0
MYHUIUNAILHOTO apXUBa;

8) apXHBHBIE CITPAaBKHU JIOJKHBI 0(OPMIIATHCS Ha OJIaHKe
MYHUIIUNAJIBHOTO apXUBa,

9) apxuBHAas CIIpaBKa ITOIHICHIBACTCS PYKOBOANUTEIIEM
MYHHUIUIAJIBHOTO apX1Ba, 3aBEPSCTCS MeYaATHIO
MYHHUIHUIIAJIBHOTO apXUBa;

10) B apXuBHO#1 BEIIIICKE HAa3BaHNE apXUBHOTO
JOKyMEHTa, €r0 HOMEp M JaTa BOCTIPOM3BOAATCS
MIOJTHOCTHIO; N3BJICYECHISIMU U3 TEKCTOB apXHUBHBIX
JIOKYMEHTOB JIOJKHBI OBITh HCUEpPIIAaHBI BCE MMEIOIIHECs
JTaHHBIE T10 3aIlIPOCYy; Haualo U KOHeIl KaXI0ro
W3BJICUCHHS, a TAKXKe MIPOMYCKU B TEKCTE apXUBHOTO
JIOKYMEHTA OTAETbHBIX CIIOB 0003HAYAIOTCS
MHOT'OTOYHEM;

11) B mpuMedaHUsIX K TEKCTY apXUBHON BBIITUCKH
JIETIAl0TCsl COOTBETCTBYIOLINE OTOBOPKH O YaCTSX TEKCTa
OpHTHHaJIA, Hepa300pPUNBO HAMMCAHHBIX, HCTIPABICHHBIX
aBTOPOM, HE ITOIAIOIINXCS TPOUTEHUIO BCIIEACTBUE
TOBPEX/ICHNS TEKCTA U T.JI.;

12) otnenbHBIE CIIOBA M BEIPAYKEHUS] OPUTHHANA,
BBI3BIBAIOIINE COMHEHHS B HX TOYHOCTH, OTOBapHBAIOTCS
cnoBaMHu «Tak B TeKcTe OpUTHHATIAY,

«Tak B TOKyMEHTe»; TIOCNIe TEKCTa apXUBHOM BBIIUCKU
YKa3bIBAOTCS apXUBHBIN IIU(P U HOMEpa JIMCTOB
€AMHUIIBI XPAHEHUS apXUBHOTO JOKYMEHTA,

13) ayTeHTHYHOCTH BBIIAHHOM TI0 3aIPOCY apXHUBHON
BBINUCKU YJJOCTOBEPSIETCS MOANUCHI0 PYKOBOAUTENS
MYHHIIUIAJIBHOTO apXUBa U Me4aThi0 MyHHUIINTIAIHHOTO
apX1Ba;

14) Ha 000pOTE KaXKA0TO JINCTA apXUBHOM KOTIMU
MPOCTABIISIOTCS] ApXUBHBIE IU(PBI 1 HOMEPa JIUCTOB
€MHUI] XPaHEHHS apXUBHOT'O JOKYMEHTA; BCE JIUCTHI
ApPXUBHOM KOITUH CKPETUISIOTCS U Ha MECTE CKPETIICHUS
3aBePSIOTCS [1€9aThI0 MYHUIUITAIBHOTO apXHUBa U
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IMOJANMUCHIO €0 PYKOBOAUTCIIA.

OTBeT Ha
3ampoc

1. IIpu OTCYTCTBUM CBEJCHUI B apXUBHBIX JTOKYMEHTaX,
HEOOXOANMBIX I HCTIONHEHHS 3aIpOca, COCTaBIACTCS
OTBET:

1) 00 oTCyTCTBHM 3alpalInBacMBIX CBEICHUI; B OTBETE
YKa3bIBAFOTCS] IPUIHMHBI OTCYTCTBHS JOKYMEHTOB (B
apX¥B HE TOCTYTaJIN, B JOKYMEHTaX HE COJCPIKUTCS
3aIpalinBaeMBbIX CBEJICHNH, YHUUTOXKEHBI IPH MOXKape,
aBapuu TerioceTel u T.11.);

2) 0 MaNbHEHITUX MyTSIX MOUCKA HEOOXOIMMOI
nHpopmanuy;

3) o HampaBJIEHHUH COOTBETCTBYIOLIETO 3alpoca Ha
UCIIOJIHEHHE B JAPYrod apXHB WM OPTaHU3AIMIO.

2. Ilpu OTCYTCTBUH y 3asBUTENS JOKYMEHTOB,
MOATBEPKIAIONINX €r0 MTOJHOMOYHS 3aIMpalinBaTh
CBEJICHHUS, COCTABIIONIIE TOCYIapCTBEHHYIO HIIA HHYIO
oXpaHseMylo (enepaabHbIM 3aKOHOM TaifHy, 3asIBUTEITIO
cO00IIaeTCcsi 0 HEBO3MOXKHOCTH JaTh OTBET I10 CYLIECTBY
TIOCTABJIEHHOTO B 3aIIPOCE BOIIPOCA B CBSA3H C
HEJIOIyCTUMOCTBIO Pa3TJIAIICHUs YKa3aHHBIX CBEJICHUH.
3. Ecnu B 3ampoce coiepKUTCs BONIPOC, Ha KOTOPBIN
3asIBUTEINIO PaHee HEOHOKPATHO 1aBaINCh MUCbMEHHbIE
OTBETHI 110 CYIIECTBY, ¥ PU TOM HE IIPUBOJISITCS HOBBIE
JIOBOJBI U OOCTOSITENILCTBA; PYKOBOIUTEIb
MYHHIIMIIAJIBHOTO apX1Ba BIIPaBE MPUHSITh PEIICHHE O
6€30CHOBATEILHOCTH OYEPEHOTO 3arpoca U
MPEeKpaIleHUH TIEPENICKH 110 JaHHOMY BOIIPOCY IIpH
YCIIOBHUH, YTO YKa3aHHBIN 3a1IpoC U paHee
HaIpaBiIsieMble 3aIIPOCHI HANIPABIISINCH B OJIUH U TOT JKe
OpTaH WIN OPraHU3alHIo; O TAHHOM PEIICHUH
yBEeIOMJISICTCA 3asBUTEIIb, HAIIPABUBIIINH 3aIPOC.

4. Ecnu B 3ampoce cojiepaTcsi HeleH3YpHbIE, TH00
OCKOpOUTEJIbHBIC BBIPAXKEHHS, YTPO3bI )KU3HH, 37J0POBBIO
Y IMYIIECTBY JOJDKHOCTHOTO JIWIIA, a TAK)KE YWICHOB €T0
CEMbBH; PYKOBOJHTEIb BIIPABE OCTABUTH 3aIipoc 0e3
OTBETA I10 CYIIECTBY IIOCTABIICHHBIX B HEM BOTIPOCOB U
COOOIIUTD 3asIBUTEIIIO, HAIIPABUBIIEMY €TO, O
HEJIONYCTHMOCTH 3JI0yIIOTPEOJICHUSI ITPABOM.

OTpULIATENbHBINA

IIpunoxenue 5
K
TEXHOJIOTHYECK
oil cxeme

ITpunoxenue 6
K
TEXHOJIOTHYECK
oil cxeme

MOCPEACTBOM
JIMYHOTO
oOpamieHns
3asBHTEISI B
apXuB,
HOCPENCTBOM
HOYTOBOTO
OTIpaBJICHHUS,
yepe3 MOI] Ha
OyMakHOM
HOCHTEIe
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Paznen 7 TexHonmoruueckue mpoLecchl MPeIoCTaBIeHUs YCIYTH

DopMbI
JOKYMEHTO
Pecypckl, B,
HEOOXOaMMBIE | HEOoOXoIn
HaunmeHnoBanne Hcnonnurens
Ne CpOoKH UCTIOTHEHUS IS MBIE IS
HpOIEeTypHl Oco0eHHOCTH HCIIOJTHEHNS MTPOLIeyphI poliecca HpOIEeTypHI
n/n npoueaypsl (mpouecca) BBINOJIHEHUSI | BBINOJHEH
npouecca nporuecca
IpoLEe Ty P ust
nporuecca npouenyp
BI
mporecca
1 2 3 4 5 6 7
1 ITpuem u 1) npoBepsieT JOKYMEHTHI, YIOCTOBEPSIOIINE JIMYHOCTh 3asIBUTEIS; 1) cpok oxugaHus COTPYIHUK JIOKyMEHTal | IPUIIOKEH
peructpanus 2) NpOBOJUT IEPBUYHYIO IPOBEPKY MPEACTaBICHHBIX JOKYMEHTOB, YAOCTOBEPSACh, | 3aSBUTENI B OUepeIu MYHHUIUNAJIBHOT | OHHOE ue 1
3anpoca 3asiBUTeNs 9T0: IIpU Tofiaye 3ampoca o | o apxuBa (u obecrieueHue,
TEKCTHl JOKYMEHTOB HAIlMCAaHbI pa300pUMBO, HAUMEHOBAHUS IOPUIUUECKUX JIUI - | MPEJOCTaBICHHH M®IT) TEXHOJIOTHYEC
6e3 CoKpalIeHHs], C yKa3aHHEeM HX MECT HaX0XKJCHUS,; YCIIYTH HE T0JDKEH Koe
(hamMunMuM, UIMEHa, OTYECTBA IPAXK/IAH HAMHUCAHBI TIOJTHOCTHIO; IpeBBIIATh 15 MUHYT; obecrieueHne

3) perucTpupyeT 3asBICHHE B CHCTEME JOKyMEHTO00OpOTa M NEJIONpPOU3BOJCTBA
MYHUIUIAJIbHOTO apxuBa (1 MOILI);

4) B ciywae, ecnu 3afBICHHE NOAAHO B ()OpME DSJIEKTPOHHOIO JIOKYMEHTA,
MYHHUIHUIAJIbHBINA apXUB HE MO31HEE pabouero AHS, CIEAYIOIIETo 3a JTHEM I101adu
3asBJICHHsI O MPENOCTABICHHUH MYHHUIMIIAILHON YCIyrd B 3JEKTpOHHOU ¢opme,
HaIpaBIIAeT 3asBUTEIIO 3JIEKTPOHHOE COOOIIEHUE O IPUHATHH 3asIBICHHS.

5) cBeneHusi O BBINOJHEHHH aJIMUHHUCTPATHBHON NpOLEAYpbl (DUKCHPYIOTCS
B CHCTEME JTOKYMEHTO00OpOoTa M JAEIOMPOM3BOJACTBA MYHMIMIAIBHOTO apXHBa H
ML,

OcHOBaHUSI 0TKa3a B MIPHUEME JIOKYMEHTOB!

1) ecim B 3ampoce 3asBUTENsT OTCYTCTBYEeT Tema (BOIPOC),
3ampamBaeMoii nHpopManuy;

2) ecii OTBET IO CYIIECTBY IIOCTaBJICHHOTO B 3alpoCe BONPOCAa HE MOXKET OBITh
JaH Oe3 pasrjalleHus CBEJCHHUI, COCTABIIOMINX TOCYNapCTBEHHYIO WIH HHYIO
OXpaHieMylo0  (¢elepalibHBIM ~ 3aKOHOM  TaifHy; 3asBUTENI0  cooOmIaeTcs
0 HEBO3MOXHOCTH IaTh OTBET II0 CYIIECTBY IOCTaBIEHHOTO B 3alpoce BOIpoca
B CBSI3M C HEIONyCTUMOCTBIO pa3rlallieHus YyKa3aHHBIX CBEICHWH; YyKa3aHHAas
uHdopmanusi MOXKET OBbITh MNPEJIOCTaBlICHA TOJBKO NPU HAIMYUU y 3asiBUTEIS
JIOKyMEHTAJIbHO TOJTBEP)KACHHBIX MpPaB Ha TOJIyYCHUE CBEICHUI, COJepIKalluX
TOCY/TapCTBEHHYIO TalfHy W/MIN KOHOUACHIINATBHYIO HH(POpPMAIHIo;

3) ecimm B 3ampoce COACPKHUTCS BOMPOC, HA KOTOPBIM 3asBHUTENIO paHee
HEO/IHOKPAaTHO [aBaJMCh ITMCbMEHHBIE OTBETHl IO CYIIECTBY, W IIPH 3TOM
HE NPUBOJATCS ~ HOBBIE  JIOBOJBI M OOCTOSTENHCTBA;  PYKOBOJUTEINb
MYHHMIMIAJIBHOTO apxXWBa BIpaBe IPHHATH pelIeHHe O Oe30CHOBATEILHOCTH

XPOHOJIOTHUA

2) 3ampoc 3asBUTEN,
MOCTYNHUBLIN B
MYHHUIUTATbHBINA
apXMB, PETUCTPUPYETCS
B JICHb TIOCTYIUICHUS
3) unpopmMupoBaHue
3asBUTENIS B CITy4ae
MOJIy4EeHUH 3ampoca B
JNEKTPOHHOH opMme
He no3gHee pabodero
JIHS, CIIEYIOIIETo 32
JTHEM T10]1a91
3asIBJICHHS
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OYEepeHOr0 3ampoca U MPEKpalieHuH IEePeNucKd [0 JaHHOMY BOIIPOCY HpHU
YCJIOBHUH, YTO YKa3aHHBIH 3alIpOC M paHee HalpaBisieMble 3alpOChl HANPaBISUIUChH B
OJMH W TOT K€ OpPraH WM OPraHW3alHI0; O JAaHHOM DEIICHUH YBEIOMIIECTCS
3asBUTENb, HATIPABUBIIHH 3aIpOC;

4) ecnu B 3ampoce conepKarcs HeleH3ypHbIe, IN00 OCKOPOUTENBHBIC BEIPAKEHUS,
YIPO3BI KU3HH, 3M0POBBIO U UIMYIIECTBY TODKHOCTHOTO JIMLA, & TAKXKE WICHOB €ro
CEMBbH; PYKOBOIHTEIb BIIPaBE OCTABUTh 3ampoc 0e3 OTBETa IO CYLIECTBY
NOCTaBJICHHBIX B HEM BOIPOCOB M COOOIIMTH 3asBHTENIO, HAIpaBUBIIEMY €ro,
0 HEJIOMYCTUMOCTH 3JI0YNOTPEOICHUS IPABOM;

5) ecim y 3agBUTENs  OTCYTCTBYIOT — JIOKYMEHTBI,
€ro MOJHOMOYHSI BBICTYIIATh OT UMEHH TPETHhHX JIHIL.

TMOATBEPKAAIOIINC

Hanpasnenue 1) 3aperucTpupoBaHHBIM 3ampoc MOJB30BaTENs IPEACTABIAETCS PYKOBOAMUTENIO | CPOK UCTIOJIHEHUsI | pYKOBOJAUTENb, | JOKYMEHTAIH
3ampoca MYHUIUNAJIBHOTO apXHBa U MepelaeTcs ¢ pe30Tronuell pyKoBOIUTENS COTPYIHUKY | JaHHON COTPYAHUK OHHOE
PYKOBOJUTEIIIO, MYHUIUNAJIHHOTO apX1Ba HA UCIIOJIHEHHE B YyCTAaHOBJICHHOM MOPSIKE; aJIMHUHUCTPATUBHON MYHHUIUTAJIBHOT | o0ecneyeHue,
paccMOTpeHHe 2) PpYKOBOAMTENb MYHHMIHIIAJTHHOTO apxXHBa O00ECHEYMBaeT OINEpaTUBHOE | Mpouedyps! - 10 xHel 0 apXxuBa TEXHOJIOTHYEC
3amnpoca pPaccMOTPEHHE 3aIpoca 3asBUTEN; KOe
PYKOBOJIUTEIIEM, 3) COTPYZHHKH MYHHIUIIQJBHOTO apXHBa OCYIICCTBISIOT AaHAIN3 TEMaTHKU obecrieueHne
HalpaBJICHUE HNOCTYNHUBIIETO 3alpoca C HCMONB30BAHHUEM HMEIOIIUXCA B MYHHUIMIIAIbHOM
3amnpoca apxyBe APXUBHBIX CIPABOYHHKOB, COAEPKAIIMX CBEICHHS O MECTaX XpaHEHHs
UCIIOJIHUTEIIIO, ApXMBHBIX JOKYMEHTOB, HEOOXOJUMBIX ISl HCIIOJTHEHHMS 3a11poca 3asBUTEIIS;
paccMoTpeHHe 4) MyHUIMNIATIBHBIA apXUB MHUCHbMEHHO 3alpalliBacT 3asBUTENSI 00 YTOYHEHHH U
3ampoca JIOTIOJTHEHUH 3aIlpoca HEOOXOUMBIMHU JUUISI €T0 MCIIOJIHEHHS CBEJCHUAMH, B CIIydae
UCTIOJIHUTEIIEM, OTCYTCTBUSI B 3allpoce 3asBUTENA JOCTATOYHBIX JAaHHBIX JUISI OpPTraHU3aIUH
aHaJIN3 TEMaTUKU BBISIBJICHHUS ~ 3ampaliiBaeMod  HMH(QOpPMAlMKM WIM  HEYETKO, HENpPaBHIbHO
3ampoca copMyIHPOBAHHOTO 3ampoca.

5) cBeneHusT O BBINOJHEHWH aJIMUHHUCTPATHBHON NpOLEAYpbl (DUKCHPYIOTCS

B CHCTEME JJOKyMEHT0000pOTa 1 IJIONPOM3BOACTBA MYHHIIMIIAIBHOTO apXUBa.
Hanpasnenune no 1) mo uroram aHann3a TEMAaTHUKH MTOCTYIHBIIETO 3apoOca, B TEYCHUE 5 THEH CO AHS | B TeUeHHe 5 JHEH co PYKOBOJIUTENb, | JOKyMEHTAIH
pesyabTaTamMm pErUCTpallMid MYHHMIUMNAIbHBIA apXUB HANpaBiIieT 3alpoC, HE OTHOCALIMNCS | AHS PEruCTpaluu COTPYAHUK OHHOE
paccMOTpeHus K COCTaBy XpaHSIUXCS B MYHHUIMIIAIBHOM apXUBE apXUBHBIX JOKYMEHTOB, B | 3ampoca MYHHUIUNAJIBHOT | obecneyeHue,
3amnpoca Ha JpYroil apXuB WM OpPTraHM3alHUIo, I'/Ie XPaHATCS HEOOXOAMMBIE JTOKYMEHTHI, C 0 apxuBa (1 TEXHOJIOTHYEC
UCIIOJIHEHHE B YBEJOMJICHHEM 00 3TOM 3asBUTENSA, WM 3asBUTEIIO JAETCS COOTBETCTBYIOMIAS MO®II) Koe
JIpyroi apxuB (WIn pEeKOMeHaaIus; obecrieueHne

OpTaHU3aIUIO), UITH
HampaBlieHUE
peKOMeHAaIui
3asIBUTEITIO

2) B ciyyae, eciy 3ampoc TpeOyeT HCIOIHEHUS HECKOJIbKUMM OpraHU3alMsiMHU,
MYHUIUMAJIGHBIA ~ apXWB HAMpaBiIseT B COOTBETCTBYIOIIME apXUBBl WM
OpraHM3aIy KOMHUH 3aIpoca;

3) pe3ympTaToM aAMHUHUCTPATHBHOW NPOLEAYpHl SBISETCS OTBET Ha 3ampoc,
COJIeprKalMi yBEOMIICHHE 3aBUTENSI O HANIPABICHUH €T0 3a1poca Ha UCIIOIHEHHE
B JIPYTrOi apXuB WJIM OPTraHH3aIHIo;

4) cBeneHHMs O BBIIOJHEHUH aJMHHUCTPATUBHOM TpOLENypbl (UKCHPYIOTCS
B CHCTEME JJOKyMEHTO000pOTa 1 JIeJIONPOM3BOACTBA MYHUIINIIAJILHOTO apX1Ba,

5) oTBeT Ha 3ampoc C yBEAOMIJIEHHEM 3asBUTENS O HANpPaBIEHUM €ro 3ampoca Ha
UCIOJIHEHHE B JpYrod apXuB MIM OpPraHU3alUI0, WIM PEKOMEHJAllMy,
HNOJATrOTOBJIEHHBIN MO 3anpocy, nojgasHomy yepes M®LI, nanpasasiercs 8 MOLI s
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MOCJICIYIOLIEeH BhIIauy 3asBUTEIIO (HE BOCTPEOOBaHHBIC 3asBUTEISIMU PE3YJILTATHI
MpeJOoCTaBICHHs YCIyT, nepenanubie B ML ans Bbiiauu 3asBUTENIO0, XPAHATCS B
M®OI] B Tedenue 3 mMecAIEeB, 10 OKOHYAHIH YKa3aHHOTO CPOKa HE BOCTPEeOOBAaHHBIE
3asBUTENSAMA  PE3yNbTaThl  NPEJOCTaBIEHUS  YCIyr  BO3BpAIAlOTC B
MYHHUIUTIAIbHBINA apXUB);

6) corpynauk M®IL] BrImaeT OTBET Ha 3ampoOC 3asgBHTENIO UM €r0 JOBEPEHHOMY
JHLy TOJ PacHHMCKy IPH MPEIbsIBICHUH MAacopTa MM HHOTO YIOCTOBEPSIOLIETO
JUYHOCTh JAOKYMEHTA; JNOBEPEHHOMY JIMLY - IPH NPEIbSIBICHUN JOBEPEHHOCTH,
odopMIIeHHO! B YCTaHOBJIICHHOM HOPSIIKE);

7) cBemeHHMs O BBHINOJHEHUH aJMHHUCTPATHBHOW MpOLEAYpHl (UKCUPYIOTCS
B CHCTEME JOKYMEHTO000poTa U Aeionpoussoactea MOI].

ITonroroska u
HalpaBJIeHUE OTBETA
3asIBUTEIIIO

1) pabOTHUK MYHHIMIIAILHOTO apXUBa OCYILIECTBIISICT B YCTAHOBJICHHOM MOPSIKE
BBISABJICHUEC apXUBHBIX TOKYMEHTOB, HGO6XOI[I/IMI)IX JJI UCIIOJTHEHUA 3aI11poca,

2)1o pe3ynbTaTaM BBISIBICHHUS TOTOBHUTCS OTBET 3aBUTEIIIO Ha 3aMpoc;

3) mpu OTCYTCTBHH pe3yibTaTa B XOJ€ HCIONHEHHS 3ampoca B TedeHue 30 mHei
COCTaBISICTCS OTPUIIATEIIBHBIN OTBET Ha OJJAHKE MYHHITUTIAIBFHOTO apXUBa;

4) apxuBHas crpaBka (apXUBHAas BBINKCKA, apXMBHAs KOMHs) B Clydae JIMYHOTO
oOpamieHns 3asBUTEIS WIK €ro JOBEPEHHOTO JIMIA BBIJAIOTCS €MY IOJ PACIHCKY
IIpU NPEABSBIECHNUN AaCHIOPTa WM UHOTO YAOCTOBEPSIOILErO JJUYHOCTD TIOKYMEHTA;
JIOBEPCHHOMY JIMI[y - TPH TPEIBbSIBICHAN OBEPEHHOCTH, OGOPMIICHHOH B
YCTaHOBJICHHOM TOPSIIKE;

5) cBenmeHHss O BBINOJHEHWH aJIMUHHCTPATHBHON NpoLEAypbl (QUKCHPYIOTCS
B CHCTEME JJOKyMEHTO000pOTa M JICIONPOU3BOACTBA MYHUIIMIIAILHOTO apXHBa;

6) apxuBHas cripaBKa (apXWBHAs BBIIIMCKA, apXMBHAS KOIHS), TIOJTOTOBJICHHAS 10
3amnpocy, nogaHHomy uepe3 MOII, nanpasnsercs B M®L] nns nocnenyromei
BbIJIAYM  3asABUTENI0  (HE  BOCTPEOOBAaHHBIC  3asBUTENSIMH  PE3YJIbTAThI
MPEeOCTaBIIEHUs YCIYT, nepenanusie B MOL] s BblAaun 3asBUTENIO, XPAHATCS B
M®I] B Tedenue 3 MecAIeB, 0 OKOHYAHIH YKa3aHHOTO CPOKa HE BOCTPEeOOBaHHBIE
3asiBUTENSIMA  PE3YyJdbTaThl  MPEAOCTaBICHHA  yCAyr  BO3BpALAIOTCA B
MYHUIUITAJIbHEIA apXUB);

7) corpynauk M®LI BbImaeT apXUBHYIO CHPaBKY (ApXUBHYIO BBITUCKY, apXUBHYIO
KOTIMIO) 3asiBUTEITIO UM €T0 JJOBEPEHHOMY JIMITY 0] PACIIUCKY IIPH MPEIbSIBICHIH
MacropTa WM HHOTO YIOCTOBEPSIOIIET0 JIUYHOCTh JOKYMEHTA; IOBEPEHHOMY JIHITY
- IPY MIPEbsIBICHUH JIOBEPEHHOCTH, O(OPMIICHHO B YCTAHOBJIEHHOM IOPSIIIKE);

8) cBeleHHs O BBIMOJHEHWH aJMHHHUCTPATHBHOM TpOLEAypbl (PUKCHPYIOTCS
B CUCTEME JIOKYMEHTO000pOoTa U Aenonpon3BoacTea MOII.

CPOK UCIIOJTHCHHUS
3ampoca - 30 aHe# co
JIHA €T0 PETUCTPALUU

PYKOBOJUTEID,
COTPYAHUK
MYHHUIUNAIBHOT
0 apxmBa

(ML)

JIOKYMCHTAIH
OHHOE
obecrieyeHue,
TEXHOJIOTHYEC
KO€E
obecrieueHue
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Paznen 8. OcoOGeHHOCTH MTpeoCTaBIeHUS YCIYTH B AIIEKTPOHHOI (popme

Crmoco6 Croco0 3amucu Croco6 Crioco6 npuema u Crioco6 ormaTet Crioco6 nmomy4eHus Crioco6 moaun xano0bl Ha
HOTy4CHHS Ha [IpUEM B (opMHpOBaHUS | PETHCTPALUU OPTaHOM, rOCYapCTBEHHOH CBEIICHUH O X07Ie HapyIIeHHE TOpAIKa
3asBUTEIIEM oprad, M®II a1 | 3ampoca o MPEIOCTABIISIONUM yCIIyTY, MOIIJIMHEI 32 BBITIOJTHEHHS 3a1pOca O | MPEAOCTaBJICHHS YCIYyTH U
HHQOPMALIUH O MTOJIa9H 3aIpoca O | TPEAOCTAaBICHHA | 3aIpoca O MPeIOCTaBICHUN MIPEOCTABIICHIE YCIYTH U | TIPEIOCTaBICHIH nocynebHoro (BHECY1eOHOTO)
CpOKax M MIPEAOCTaBICHHN | M yCIyTH YCIYTH M UHBIX JOKYMEHTOB, | YIUIaThl MHBIX IJIATEKEH, ycayra 00>KaJIOBaHUSI PEIICHUN U
HopsiiKe yCIyTu HEOOXOAUMBIX JIJIs B3MMaeMBbIX B JeiicTBui (Oe3neicTBYSI) oprana
MPEeOCTaBICHHS MPeOCTaBICHHS YCIYTH COOTBETCTBUH C B IIPOIIECCE MOJTyUSHHs YCIYTH
yCIyTH 3aKOHOJaTeIbCTBOM
Poccuiickoit Denepanuun
1 2 3 4 5 6 7
EIII'Y 3aIIUCh HA IPUEM | IIyTEM He TpeOyercst - B JITYHOM KaOMHETE Ha | [OCPEACTBOM MH(POPMAIMOHHO-
B apXUB HE 3aI0JIHEHUSA NPEIOCTABIICHUE 3asIBUTEIIEM EITY TEJIEKOMMYHHUKALIMOHHOM CEeTH
oCyILIeCTBIIsIeTCS, | (POPMBI 3ampoca | JTOKYMEHTOB Ha OyMa)kHOM WnrepHer, yepe3 opuUaIbHbINA
B MO®I] uepes Ha EIII'Y HOCHUTETIE caiit, nocpenctsom EINT'Y
aZIMHHHUCTpATOpPa

B OTACIICHUN
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IIpunoxenue 1
K TEXHOJIOTHYSCKON cXeMe

doma 3agBiIeHUS
Ut 0(hOpMIICHHUST apXUBHOM CIIPaBKH

3asBUTEIIb:
- HanmeHOBaHUeE IOPUAMYCCKOTO JIUIIA;
- daMuIns UMsi, 0TYSCTBO*, TOJ POKICHUS
(usnyecKoro JuIa.

CDaMI/IJ'II/Iﬂ, nums, OT'-IeCTBO*, roa poOXXACHUs Jinlia, Ha
KOTOPOTI'O 3alIpallinBatOTCA apXUBHBIC JOKYMCHTDI

Tema 3anpoca, XpOHOJIOTHYECKHE PAMKH
3anpammnBaeMoi nHpOopMauu

KonndecTBo 3K3eMIUIIPOB JOKYMEHTOB

Ilenb nony4yeHust apXxUBHOMU CIIPaBKU

Ajipec, 10 KOTOPOMY BBICIIATh CIIPABKY, CIIPABOYHbIC
JIAHHbBIC 3asBUTEISL YCITyTH:

- IOYTOBBII a/Ipec;

- BJIEKTPOHHBIHN ampec™;

- KOHTaKTHBIN TenedoH

*[Ipu HaTIUH

Wudopmanmss 0 NEepcOHANBHBIX [TaHHBIX XpaHWUTCA W 0OpalaTbiBaeTcs C COONIOJCHMEM 3aKOHOJATEIbCTBA
0 MEePCOHAJIBHBIX JIAHHBIX. 3aroJHss 3asiBiieHre, Bbl JaeTe cornacue Ha 00pabOTKY MEepCOHABHBIX TaHHBIX.

« » 20 1. TIloxmuck
Jlata mogauu 3asiBICHUS

« » 20 .

JaTa roroBHOCTH yCIIyTH

Pocnuce B nonyuyeHun
« » 20 .
Jara nonydeHus
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ITpunoxenne 2
K TEXHOJIOTHYSCKON cXeMe

O0pa3zer 3armoTHeHNS 3aIBICHAS
JUTst OOPMIICHHSI apXUBHOM CIIPaBKU

3asBUTEIIb:
- HanmeHOBaHUeE IOPUAMYCCKOTO JIUIIA;
- daMuIns UMsi, 0TYSCTBO*, TOJ POKICHUS
(usnyecKoro JuIa.

HBanos MBan MBaHOBUY

yi. Yentockunues 1. 17, kB. 17,
r. Acbect, 624260,

8 (34365) 21111

CDaMI/IJ'II/Iﬂ, nums, OT'-IeCTBO*, roa poOXXACHUs Jinlia, Ha
KOTOPOTI'O 3allpallinBatOTCA apXHUBHBIC TOKYMCHTBI

Tema 3anpoca, XpOHOJIOTHYECKHE PAMKH
3anpammnBaeMoi nHpOopMauu

3a nepuoJ] paboThl SKOHOMHUCTOM B ACOECTOBCKOM
jecripoMxo3e B oKTs0pe 1985 — HostOpe 1989 rr.

KonmdecTBo 3K3eMIUIIPOB JOKYMEHTOB

Ienb nony4yeHust apXxuBHOMU CIIPaBKU

JUTsl ipemocTaBienust B Pocpeectp
(mnst mpemocrarienus B [leHcHoHHBIN QoHA
Poccuiickoii @eneparuu B r. Acbecre)

AJipec, o0 KOTOPOMY BBICIIATh CIIPABKY, CIIPABOYHBIE
JTaHHBIE 3asiBUTEIIS YCIIYyTH:

- TIOYTOBBIH a/pec;

- BJIEKTPOHHBIHN ampec™;

- KOHTaKTHBIN TenedoH

yi. Yentockunues 1. 17, kB. 17,
r. Acbect, 624260

*[Ipu HaTIUU

I/IH(I)OpMa].[I/Iﬂ O ICPCOHAJIBHBIX JAaHHBIX XPAHUTCA U 06pa6aTLIBaGTC$I C CO6J'IIO,Z[CHI/ICM 3aKOHOJaTCIbCTBa

O NEPCOHAJIBHBIX JaHHbIX. 3amoHss 3asBJICHHUC, Bm Ja€TC COrjiaCuc Ha 06pa60TI<y NEPCOHAIBHBIX JaHHBIX.

&« » 20 r. Iloamucs
Jlata momaum 3asiBICHUS
« » 20 r.

JaTta rotoBHOCTH yCllyTH
Pocnuce B nonyuenuu
20 r.

« _»
Hata nonyuenus
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Ipunoxenune 3
K TEXHOJIOTHYSCKON cXeMe

VYI10BO# IITAMI MYHULMIIAIIEHOTO apXUBa

Anpec 3asBUTENS

ApxuBHasi cipaBKa (apXyUBHAS BBHIITICKA)

B noxymenrax apxuBHOTO (hoHAA 3a

HMCHKOTCs CBCACHHS O

IT.

B cootBeTcTBUU C MOCTaHOBIEHUEM (pacmopsibkeHrnem) Ne . 0T

OcHoBanue: ¢. oIl , L. 1.

PyKOBOI[I/ITeJ'IL MYHUIHUIAJIBHOI'O apXnBa (HC‘IaTL, HO,Z[HI/ICB)

Hcnonnurens
TeneoH

015(0)
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ITpunoxenne 4
K TEXHOJIOTHYSCKON cXeMe

VYI10BO# IITAMI MYHULMIIAIBHOTO apXUBa
Wpanosy 11.1.

yi. Yentockunues 1. 17, kB. 17,
r. Acbect, 624260

ApxuBHasi cIpaBKa (apXUBHAs BBHIITUCKA)
B nokymeHnTax apxuBHOro QgoHna «AcOectoBckuii ropojckoil CoBeT JENyTaToB TPYASLIMXCS) MMEIOTCS
cBeZieHHsI 0 BBoie B dkcrutyatanuio 09.11.1985 o6bekTa HeIBUXKMMOTO UMYIIIECTBA 10 aapecy: yi. [1aBnosa, 1. 100,

r. AcOecT B COOTBETCTBHH C penienrueM AcdectoBckoro ropucnonkoma Ne 100 ot 09.11.1985.

OcnoBanwue: ¢. 100, on. 1, 1.100,71. 100.

PykoBonuTens MyHUIIMNIAJIILHOTO apXuBa (neyatp, MOATNCH) 014(0)

Hcnonaurenb
TenedoH



VYI10BO# IITAMI MYHULMIIAIIEHOTO apXUBa

OO0 uCTHoHEeHUH 3a1rpoca

Ha Baw 3ampoc o
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IIpunoxenue 5
K TEXHOJIOTHYSCKON cXeMe

Anpec 3asBUTENS

B JIOKYMEHTax apXHBHOTrO (oHIa

He uMeeTcs (He BBISBICHO).

PyKOBOI[I/ITeJ'IL MYHUIHUIAJIBHOI'O apXnBa

Hcnonnurens
TenedoH

(ToamMCh)

CBEJCHUMN

nHpopMHpYyIO, YTO

015(0)
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ITpunoxenne 6
K TEXHOJIOTHYSCKON cXeMe

VYI10BO# IITAMI MYHULMIIAIIEHOTO apXUBa Wpanory U.U.

yi. Yemockuanes 1. 17, k8. 17,
r. Acbect, 624260

OO0 ucroJIHeHUN 3arpoca
VBaxxaemsiii UBan BanoBuy!
Hudopmupyro, 4To apXHUBHBIX JOKYMEHTOB O BBOJIC B IKCILTyaTal[Hi0 00bEKTa HEIBIIKUMOTO HMYIIIECTBA

o azapecy: yi. IlasmoBa, a. 100, r. AcbecT B MyHHIMIIAIEHOM apXUBE HE BBISBICHO.

PykoBonuTens MyHUIIMNIAJIILHOTO apXuBa (moamnuce) 0)5(0)

Hcnonaurens
TeneoH



